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GOVERNMENT OF INDIA 


PUBLIC AVORKS DEPARTMENT CODE. 


Chapter I.— Establishment. 


A -INTRODUCTORY 

1. This Code IS intended to define the scope of the ndministrative and 
executuc functions of the officers of the Public Works Department, and to 
embody eueh rulings ns are neccssafj m the interests of imperial finance and 
control It does not deal with questions of pen'ion, nor otherwise than mdi' 
rectlr with tho c relating to Icaac and allowances, except where the rules 
goaeming the same are peculiar to the Public Works Department, nor with 
the proc^ure to be followed m connection with the Public Works Depart 
ment accounts The proMsions of the Public Works Department Code in 
cases where thcr impose a greater limitation on the financial powers of any 
subordinate authontj than is contemplated in the fundamental rules appro* 
aed bj the Secretary of State and «ct forth m the Book of Financial Powers, 
ate to be looked upon as subsidiar} restrictions laid down bv the (rovprn. 

No 1 

rard^rup! 1 — At He end of tkn ptrmjTdph ndd the mrd^ — Tlit 
<letail«l proceilnre to V adopteil iii actomitm}* for liansactions authorized bv 
this Code IS laid down m the Public Worl s Atcoiint Codi 

Nu l— 1 1 2(1 

r U Cireilnr So I 


B —ORGANIZATION OF THE PUBLIC WORKS DEPARTMENT 

2 The immediate control of the opcrationa of the department, uiespect 
ive of the source from which the fun^ arc provided is entrusted to the chief 
cml authorit} in each administration hereinafter called the Local Govern- 
ment ” The terms “Provincial Government ” and Minor Local Gorern- 
raent” are used when it is «cce8«’ary to differentiate between the authorities 
included m those categories m Parts I and II of Appendix No 1 to the Ci\ il 
Service Regulations ^ 

3. The establishment of the department is divided as fol'ows — 

I - , 1 .. 

II ’ 

in ■ 

IV Office establishment 

V Petty establishment 
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ESTABUSHMZKT 


[Chap. I. 


C —RECRUITMENT OF OFFICERS FOR THE PUBLIC WORKS 
^ - DEPARTMENT 

I. — GeneraL 

4. The medical certificate prescribed ra Article 49 of the Civil Service 

^ ^ ’ * qualified students of the Thomason 

to the department within 18 months 
. e granted to them on completion of 
the college course ^ 

5. In the case of appointments made by the Secretary of State, pay com- — 
mences from the date of landing in India unless the letter of appomtment 
distmctly specifies another date 

6. When a person m private service seeks employment under Govern- 
ment without producing the written permission of his employer, the officer 


Bistent with the mtcrests of the public service, and when such an appoint- 
ment 13 contemplated the employer should be consulted before on oSer is 
made • 

n. — Imperial Engineer Service. 

7. Appomtments to the Imperial Service of the engineer cstabhshment 
are made from the followmg sources — 

(t) Officers appomted by the Secretary of State 
(tt) Royal Engineer Officers 

in. — Frovmcial Engineer Service. 

(re) General 

8. Appomtments to the Provmcial Service of the engmeer estabhshment 
are made from the followmg sources — 

(i) Graduates of the Indian civil engmeering colleges 
(ti) Selected officers of the fipper subordinate establishment of the 
Public Works Department and the Slihtary Works Services. 

(ttt) Occasional appomtment of other qualified persons 

Note — I s'o pcrsonirbo is not a native of India as drfin«d in Article 37 oE tbe Civil Service 
P>^gQlatiQtis caa bo appointed to tbe Provincial Eogiaeot Cetablisbiaeat, otberwiae tbaa by 
promotion from the Upper Subordinate Establiabment 

9. The number of appomtments guaranteed annually to the Provmcial 
Service is 14, which are dutiibuted in the tatfti of 9 to 5 or 10 to 4 between 
students of the Indian colleges and Upper Subordmates 

The detailed distribution of the appointments is approximately us 
follows * — 

To lists directly under the Government of India <?--■ -- ^ 

including that ot tho Itailway Department 
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ESTABU^MENT. 


[10 


TotbeBrtirtllut . ... On* »prrcntIco from Sibpur In alternate 

jrara. aa/f ono upper lubonlinato m every 
liuryears 

To tbe Madrai liat One apprentice from the Colleco of Engineer 

ing. Maitru annuillv, an<f. in alternate 
year*, one upper aubordinate 

To Ike Beta bay tiit One L. C. E. of the Bombay Univeraity, who 

haa kept iia (erma in a school or cotlego 
of civil enginecnng rccogmted by that 
Uuversity, annually and, in alternate years, 
one upper subordinate 

This dt«tributio'i of the appointments Will be strictly followed, provided, 
on tbc one Land that the prescribed number of students from each college 
qualify for the appointments on each hat , and, on the other hand, that there 
arc in the opinion of the Government of India, or Madras, or Bomba}, or 
Bengal os the case ma} be, upper subordinates who possess the necessary 
qualifications If there is a deficicncj in the number of qualified caudidates 
of cither the s ■< * ' ’ ' ' colleges, 

the full numb ‘ • the other 

class or from . ' 


(b) HFcncrrs fpom Ciml Escinebriso Colleges 
10, Recruits from the Thomason Ciail Engineering College, Rurki will bo 
appointed to the Public Works Department under the following rules — 

I — lu alternate }car3 not more than twelve and fourteen qualified 
civil cnginccruig students, in the order of merit m which thev 
stand in tbc final cxamioation list, will be posted for a practical 
course of trainiug m the Public Works Department They will 
be allotted to the several local Governments m the proper 
tion of two qualified students (one being from among che 
first SIX and seven in tbc order of merit, as the case may be) 
to each guaranteed appointment, so far as the number of 
students who qualify may admit 

II — On the expiry of one year tbc local Government will decide as 
between two qualified students serving under it in respect of 
a guaranteed appointment whether either or both have proved, 
m the course of tbcir practical training their thorough fitness 
for appointment to the department If tho local Government 
decides that neither has proved his fitness it may dispense 
with the services of cither or both, or may extend the probation 
of cither or both for a further period not exceeding two years 
from such date If it decides that one only of the two has 
proved his fitness, it will appoint him to be an Assistant 
Engineer, and discharge the other If it decides that both 
are fit for appointment, it will select and appoint to bo 
Assistant Engineer the qualified student who stood first m 
order of merit m the college final examination and, m discharg- 
ing the other, will cause a certificate of his practical fitness 
to be endorsed on bis college certificate 
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III — A qualified student, posted for a course of training under Ride I 
above, will receive an allowance of Rs" 100 a month 

11. Recruits fiom the Indnn colleges other than the Thomason College, 
Rurki, are appointed by the local Government cortccrned as apprentices on 
Rs 100 a month They may be promoted by the local Go\ ernment to Rs 150 
after 6 months provided they have given satisfaction during that period, and 
to the rank of Assistant Engineer after a year provided they are then 
considered to be m all respects competent to hold charge of a sub division 
In the case of an apprentice^bo at the end of the first year’s service is not 
considered qualified for coufirnaation yi the department, the local Government 
may decide whether he is to he given a further trial or to be removed from the 
department, and ordmarily one who is not within three j ears from date of 
appointment recommended for promotion to Assistant Engineer will be so 
removed 

12. Qualified students of the Thomason Civil Engineering College, on 
appointment as Assistant Engineers to the Provincial Engineer Service count 
service for seniority with effect from the date of their appointment as Assist- 
ant Engineers When, how ev er, two students of the same year are appointed 
as Assistant Engineers to the same province or list, their relative position for 
seniority will be regulated according to the order of standing at the final 
examination at the Thomason Civil Engineering College, provided there is 
no unreasonable delay on the part oHhe officer who took the higher place in 
joining his appointment for a course of training Service for increments 
counts in the case of students appointed as Assistant Engineers prior to the 
4th October 1909 from the date of their appointments as Assistant Engineers, 
and m the case of those appointed as Assistant Engineers on or after that 
date from the Ist October of the year of their appointment 

(c) Promotions of Upper ^uborpinates to the Provincial Service 

13 The men of the upper subordinate class selected annually for special ^ 
promotion to the Provincial Service will ordmarily be Sub Engineers 
chosen for their ability and merit Military upper subordinates will not be 
appomted unless they consent to forego their military rank 

14. Men of the Superv isor class who may be considered qualified by edu- 
cation, practical training and cbaiacter will also bo eligible for promotion to 
the Provnncial Service, provided that in selectmg them due regard is 
paid to the legitimate claims possessed bj men of the Sub Engineer class, who 
are desirous of accepting appointments m the Prov mcial Service and are 
recommended for them 

15 On promotion to the Provuncial Service upper subordmates will, 
unless otherwise provided, bo placed at the bottom of the list of Assistant 
Engineers and will draw initially the minimum pay of that class The 
‘ dificrence between their pay on the upper subordinate estabhshment and 
_ that admissible on the tmie ‘scale for Assistant Engineers, from time to time, 
will be granted to them as a personal aDowance 

16. Upper subordinates promoted to the Provincial Service will not be 
granted the sub divisional allowance which they may have been receiving 
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prior to their promotion It is optionil with nny^. suhonlmatc to dcclmo 
promotion 

17. After an ofTiccr has been appointed under thc«e regulations to the 
Proa incial Sera ice he avdl belong to the e*»tab!ishmcnt of engineers, his further 
promotion nml tmolument« being dctermin''d ba the rules'rilating to that 
c'talbdiment 

18 The claims of upper ••nbordinntcs of the Mihtarj Works Services 
will bo con«ideied arhen «c!ectingmcn for promotion to the Proaiiicinl SD'a^ce 


TV.— Upper Subordinate Establishment. 

(fl) (tCvERAI 

19 Upper tuborilmates inaj be appointed from the non, commissioned 
■officers and soldiers of His 'Majesta’a Armj m India, or from ciaaliaus (Euro- 
pean or Indian) 

20. The appointment of upper subordinates to the Public Works Pepart- 
meat a'lll be made bj local (Joaemments — 

(c) from the Indian engineering colleges, ♦ 

(t) b} the promotion of deseramg lower subordinates, 

(c) b} the appointment of other suitable candidates mcludmg non- 
commissioned ofEcers and soldiers of the Ro) al Engineers 
Xppnintments frf m the cnllc/es to arluch appointments arc guaniiteed take 
I rec' dcnce of appointments fr mi t lie other sources mentioned 

21. Candidates not in the Army, who arc fjualified for the posts, may bo 
appointed to fiU aacancies as Oacrsccis with such seniority as may he con 
sidcred desirable in each case 

/ 

(l>) brEflAl« PULES RELATING TO THE RuRKI COLLEGE 

22. One appointment id the upper subordinate establishment oi the 

Bombay Public orks Department, m the year? m which ten appomtments 
y. *1 „ x» VI „ nr _i T» ^ . r passed students of the 

T orved for a military student 

\ * ■ ge, provided that not less 

than seven military students shall have qualified at that college yi that Aear 

23. In order to secure that appointments may, as far as possible, be filled 
by apprentice Overseers, vacancies oceuniDg in the strength of the upper 
euboidiaate establBhment of a piovmce which recruits such establishment 
from the Tbomaeon College, Rurki will not usually he filled up as soon as 
they occur, but willremain open untilthe next annual distribution of appren- 
tice Overseers, which takes place on the 16th July m each year alter which 
local Governments may bring the numbers up to the full cadre strength by 
the promotion of lower subordinates or the appointment of other qualified 
persons Any vacancies occurring aftertheir lists ate thus completed should 
remain open until the following year’s postings from the Thomasoh College arc 
made In those years in which there are not sufficient Aacaucies for all the 
■apprentice O'rereeeis, those m fucess will bo posted as supernumeraries 
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24. Passed students of the upper subordinate classes of the Thomason 
Civil Engineering College, to the extent to which appomtments may be guaran- 
teed, will be appomted Overseer apprentices on a salary of Es 60 per month 
with free quarters m the case of Europeans and Anglo Indians and Rs 40 
>per month wthout quarters in the case of Indians, their names bemg borne- 
on the college lists durmg the apprentice year * 


V. — Lower Subordinate Establishment. 

25. Local Governments may appoint, or may gi\e powers to Superm- 
tendmg or Executive Engmeets to oppomt, lower subordinates under rules 
locally approved regarding qualifications 


VI. — Office and Petty Establishments. 

26. Executive Engineers and superior departmental officers are at liberty 
' ’ * ’ ' their 

deem 

pro 

vincial or a circle scale will ordinarily be made only by such authority as 
IS entrusted with the control of that scale 

]^OTB estabUsbmeat will be Held to include all persons engsged id clerical duties, 

and inferior serranfs employed id offieea (except aweepers) , while petty estabbshmaat will 
include store keepers, artificers, guards, wstebmen, messengers and inferior servants not at 
tsebed to offices, employed on general duties, and wbose selenes are not provided for la the* 
esiiiaate foe eoy work. 


D —PROMOTION 

L — General. _ „ 

(a) Permanent Promotions 

27. Permanent promotions may be giten to officers borne on the rolls- 
of a province whether they are present or absent 


(6) Temporary Promotions 

23. The selection of officers for temporary promotion v 
as far as possible by the same principle as that for per*** 
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n — Promotions 
(fl) r\rjvECB Estvulisiimest 
(i) General 

30 Ofiiccrs of iho Impcrnl imt rto\incial«cr\jccs will be borne ou one 
Ii«t for purpo*?'? of promotion 

31. Tbc prcatc'l care choubl bo exercised in t!ie choice of officers to bold 
the iinportmt offices of Chief 1 npmecr ntid Superintending rngincer, and 
accordingU promotion to the«e ranks should ininriabl} *be made bj selection 
from the mo5t competent and otherui'c suitable Superintending Engineers 
and I xecutuc 1 ivmeera respecti\el\ and senioritj should regarded 
onh i\bere Qtb rr ^ ' ■ » ■■■ »' 

Mo 3 


CoJt CHreu?ae 1 


t 

2 

»ul/Jc^.v tu tjietamc proMsions eligible (or promotion to the rank of Execu- 
tive Lncjpecfon entering bis clocnthaear M service csceit in the citcum 
Btar^BcS^roMdcd for m paragraph 92 A' 3 

ProvidedthatlengthofserviccdoesDOtgiveanofficeran} claim to change 
the posttion which he occupied on the seniority list uhen the time scale of 
promotion was introduced, and also that it docs not entitle an officer, whose pro- 
motion has been retarded, to advancement to the rank of Executive Engineer 
before an officer uho though of less service, is senior to him on the list 

No Assistant Engineer will be promoted to the rank of Executive Engi- 
ueet unless he is considered to be fully qualified to hold charge of a division, 
and, subject to this condition an officer will be promoted m his turn on com- 
pletion of the prescribed period of service 
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Paragraph 35 • — Delete He words and v 
tins paragraph 

No 6—11 20. 


No. 

Pa}agTaph35 — Delete the lost 
with the norh The distribution of this 

No 7—1.1.20. 1 1 % ) 1 J 



ot, reiuiAuent promotions ot upper sudoramaies are maae bythelocal 
Gkivernments concerned, or by officers to \rhom potrer maf have been 
delegated by them In those provinces m which the upper subordinate 
establishment is divided into. classes and grades temporary promotions may 
also be given to them from grade to grade, «nd?riVri.jcle 117(6) of the CivU 
Service Regulations 

38. The honorary rank of Assistant Engineer mil be conferred on selected 
'Civil upper subordinates under tbe following rules — . 

— (i) The proportion of civil upper subordinates on whom the distmc* 

tion of the honorarv rank of Assistant Engineer is conferred 
maj be 6 per cent of their total number on each list, with an 

addition of one for any fraction The distinctions will be con 

feired by local Governments 

(ti) Selections for the honorary distinction must be confined to the 
class of Sub Engineers 

(ill) The subordinates who rcceue the honorary distmctio i as abo\e 
ml] bd borne as suhstsntne on tbe list of upper subordinates, 
and m italics on the list of engineers with the words " Honorary 
rank ” m the column of remarks The distinction being purely 
honorary, and given solely with the view of improving the 
social status of the recipients their pay w ill be that of their 
rank as upper subordinates But they may eicrcise the option 
’ . .1 r 1 rdinates and those 

the option at the 
but if they elect 

the allowances of Assistant Engineers thej may, if they 
choose, revert to those of upper subordinates while serving m 
a Presidency town 

■fit!) The honorary distinction need not necessarily be accompanied 
by any change of duty. • 
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(c) Lotrtjt nonpix \TE Orncp and PrTT\ EsTAiiu‘5nMF\TS 

S9 The promotjons of lower «'tjl>ortlinatcs anl of oTicc nml pett} i«tab 
1 ' menu will be nnde l)\ locnl Go\cminents or officers cxcrci«nig povrera 
in re arl to lh«'*e c<tal lisbtnrnt^ unlcr | *»n;iniili5 25 anl 2C 

in —Annual reports «■ * 


(a) rsciNrcp E-n-MiLisnMrvr 

40 In ortler lo enMire lint promotions shall be made with the utmost 
faim(«« to offc^Ts on the one hnnd oml with due repnrd to the interests of the 
public sera ice on the other hand it is o^oentml that close and continuous atten 
tion 'houll 1 h» j aid to the work character and capacitj of all officers A 
continuous record slioill therefore l*e inamtaincd of the services of all 
ofScers belonjrinc to the engineer cstal lishment in the Public Morka 
Department The rec< rd should be written up annually in a concise and 
dc'criptive manner indicating clearlv and with sufficient completeness the 
maiuierm which an officer Ins performed his duties during the v ear under 
report his qualifications abditv and anv thing else that mat be of help 
to the authont) with whom the power of making promotions rests m 
fonning an opinion of the usefulness and capacitj of the oOiccr In parti 
culor each report sliould contain a definite expression of opinion as to 
avhetlicror not an officer la consderclto be fit for advancement to the 
next higher rai k 

A duplicate of each annual report recorded on Superintending Engineers 
serv mg in prov incea other than the Madras Bombay and Bengal Presidencies 
should be forwarded to-tlie Government of India Public ^\orks Department, 
for record as soon as possible after the 31st December of the year to which it 


Paragraph 40— Add iff /olloKiHff as a sill-paragraph to tfxs para- 
graph —Departmental offeers on the unattaclicd list wl o are piomoted to 
^ 1 ',- A„iij Act and then 

as pic'cribed foi officers 
Department 


Ctit Circular 2>o t 


' ^ ^ of un ^ 

al reports 
detailed 

below Uojal Engineers will in respect of this matter be dealt with 
ainder the King s Regulations 


Annual rtporls 

{«) Mlien a report is built up on the individual opinions as noted of 
(Efferent departmental superiors m gradation it is only the 
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Superm- 
■rnmenta 
nter pro- 
Jladras, 
^ c filling a 
block in 
^0 Vince 
ill be fixed 
of State, for 
stribution of 
tion of one 
f two'thirds. 


— I ^ 

Of. xeiuiaueuc promotions ot upper sunoruinaies are Qiaoe bjtbelocal 
•overnmcnta concerned, or by officera to tthom power may have been 
elegated by them In those provinces in which the upper subordinate 
stablishment is divided mt^ classes and grades temporary promotions may 
Iso be given to them from grade to grade, undefAri-icle 117(6) of the Civd 
ervite Regulations 

38. The honorary rank of Assistant Engineer will be conferred on selected 
ivil upper subordinates under the following rules -- 

(t) The proportion of civil upper subordinates on nhom the distinc- 
tion of the boDorarv rank of Assistant Engineer is conferred 
may be G per cent of their total number on each list, with an 

addition of one for anj fraction The distinctions will he con- 

ferred by local Governments 

(ti) Selections for the honorary distmction must be confined to the 
class of Sub-Engineers 

(ill) The subordinates who receire the honorarj distmctioa as above 
will borne as substantnc on the list of upper subordinates, 
and in italics on the list of engmeers with the u ords “ Honorary 
rank ” in the column of remarks The distinction being purely 
honorary, and given solely with the view of improving the 
social status of the recipients, their pi> will be that of their 
rank as upper subordmates But they maj exercise the option 
\ , I -idmates and those 

the option at the 

■ ^ but if they elect 

the allowances of Assistant Engineers they may, if they 
choose, revert to those of upper subordinates while serving in 
a Presidency town 

/ic) The honorary distinction need not necessarily be accompanied 
by any change of duty. , 
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(c) Ixjwrn SvnopriNKTE Orncr and PriTT EsTABU«inMEVT» 

39 Thf fromotions of lower 'ubotilinitcs oml of oTicc nml pettj i tab- 
li 1 menu will be mule b% local GoxemmenU or ba olliccrs e\crci‘>ing powers 
in re.arl to tbe^e e'lalli'bmcnt^ unler pan-’raplis 25 anl 2C 

m —Annual reports • • 

(o) E\oi\rrn r<TviiLU«MrNT 

40 In order to en«iue tint promotions ‘iliftll be made witli tbe utmost 
fairne«-s to ofTcera on the one band and with due regard to the interests of the 
pul 1 c sen ice on the other hand it ise «entinltlnt close nnd contiinious ntten- 
*Kin «hould b j aid to the work chftrncter and capacita of all olTiccrs A 
cont iiuous record shoji 1 therefore be maintained of the services of all 
officers belonging to the engineer establishment m the Public Uorks 
Department The record should be written up anmnllv in a concise and 
de eriptive manner indicating death and with sufficient completeness the 
tiiaimer in which an officer has performed Ins duties during tbe vear under 
rejKirt his qualiCcations abilitv and aiiv thing else that moj be of help 
to the authority with whom the |)owcr of making promotions rests in 
forming an opinion of the usefulness and capacitj of the officer In parti 
cular each report sliould contain a definite expression of opinion ns to 
whether or not au officer is considered to be fit for advancement to tbe 
next higher rank 

A duplicate of each annual report recorded on Superintending Engineers 
•erviDg in provinces other than the Madras Bombaj and Bengal Presidencies 
should be forwarded to-tbe Gov ernment of India Public M orks Department, 
for record as soon ns possible after tbe 31st December of the year to which it 

No 8 

FarajTaiiJt 40-^Add tie folloung a SHh-paiagraidi to tht pat a- 
nrarh —Departmental officers on the imattaehed list wlio are piomoted to 
lit raid o£ ^8sl>,tantDngm€Cl,alcolfce^^undel tbe Aimj Act ami 1 1 ei> 
annual icpoita will be prepared m the same mannei as pic'cnbed foi olhceis 
ol the engineer es'caVii^ment ot ttiu TtAAio Vf viVi 

^ Codt Cfrewlar *o f 

^ , of un- ' 

al reports 
detailed 

, alt with _ 

lUDCier the h.in^ s Regulations 



Annual reports 

ia) Mhen a report is built up on the individual opinions as noted of 
<bfferent departmental superiors in gradation, it is only the 
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of existing pay, entry of the necessary reference to recorded censures in the 
Service Book, suspension, and, m the kst resort, dismissal from the service of 
Government The reduction of pay of a member of the clerical or ministerial 
establishifient for such a period as a month only would be considered a con- 
travention of this rule 

m.— Suspension. , 

48. Any persoi • ' » , ^ 

charge should be p r 

competent authority 

IV. — ^Resignations. N 

49. Except with the sanction of the Government of India, no person 

' ' ' from the province or 

ler in\ estigation In 

y . ign departmental em- 

ployment or for transfer, it should be stated whether anything has occurred to 
aHect the character of the applicant 


V. — Dismissals. 

50. "Where no special rule is laid down, the authority by which a person 
nas appointed, and no inferior authonty» is competent to dismiss him, to 
remove him from the department, or to accept his resignation 

51. In e^ ety case m which it is possible to do so, the specific grounds 

upon which it is proposed to dismiss any person should be reduced to writing 
and furnished to him, and the ansner, defence or explanation of the person 
taken, and the final decision recorded in writing ' 

52. AVhen an^ officer or upper subordinate of the permanent establish- 
ment IS reported to be incompetent or disqualified from any cause for his 
public duties, the Chief or Superintending Engineer must take measures to 
satisfy himself of the facts of the case, and, if necessar}, will report to the 
local Government, giving a specific statement of the facts on which his opinion 
is founded Opportunitj must he afforded to the person affected to offer an 


suitable When removal from the departmen* of the persoif so reported on 
appears to th“ local Government to be ncccs'ary, and it has not the poner 
of enforcing it the case must be submitt-d in a complete form to the 
Government of India 

53 Lower Subordmates not m the Arm} may he dismissed b} officers who 
are authorised to make appointments in that establishment But when a 
Sub Overseer or Sub Surveyor, who has passed out of the Thomason College, 
Kutki, is dismissed, the fact should at once he communicated to the Principal 
oi the college The report should include the cause of dismissal 
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54. TLe follow uic pfnrral I'rmciple^ rliouM lJ»ob«c^^c(l witli regard to 
di'mi'^al* of pullic fc^^ant? — 

1 It flioiilJ be rcnieniberctl that a distinction exists between the 

renioTal or di‘cbar,.e, and tbc dismiss'll, of a public scriant 
Ilcmoial from ofiire for such a caii«e ns iindtiicss for the duties 
of the ofTice need not usualh entail nti% further consequences 
It oucht not to 1 ar re appoiiitnieiit to another ofTicc for the 
duties of which the person ina\ he suited and it should not be 
accomixanied b\ nnr suhsidnrt orders which would operate as 
such 0 bar or otherwi«e prejudice the person in question 
Ilcmo\ 'll should be the jieniltx m all eases w here it is not thought 
necevarv to 1 ar future re emjilov rnent under Go%crmnent 

2 In ea«es of di«nn«4ial on the other hand theclTectof the order should 

•* be to preclude tbc dismissed oflicer from being recmplojed 

\8 a jirccaution against the inad\crtcnt re employment of 
men who nia\ hft%o licen dismissed, ofliccrs should ascertain 
whether on opplicant for a post has been m Gov ernment scrv ice 
before, and^sliould refer to his previous emplojcr if the 
circumstances connected with his discharge ore not clear The 
applicant should be required to produce a copv of his character 
booh or other record of service, and a person who succeeds in 
obtaining employment hv the concealment of his antecedents 
would ohviou<lv merit dismissal on tlic true facts being dis* 
covered Tlie euietion of the local Government should 
olwavs be tcijuitid to the tc vmplovmcnt of persons dismissed 

3 The dismissal of public servants should be notified in the Ga'elte 

only 111 the follow mg cases when it is necessary to notify 

the public of the removal from service of an officer, whether 
because Lis appomtiuent v\a3 previously gasetted or from any 
other cause and (2) when it is speciailv desired to exclude from 
re eniploMiicnf m the service of Government a public servant 
who has been dismissed for a heinous oflence, such as fraud or 
falsification of accounts 

4 The reasons for the dismissal of n public officer should not be stated 

in the notification regarding his dismissal even in cases in which 
a conviction has been obtained m a Criminal Court It will be 
sufficient to announce in the case of any person, whose dismissal 
13 notified in accordance with the principle laid down in clause 
3, that the Government has dispensed vtith his services except 
m those cases m which the cause of dismissal constitutes 
a disqualification under the terms of the law regulating the 
tenure of a particular appointment, and it is for this reason 
necessary to couple with the announcement of the dismissil 
a statement of the grounds upon which it has been ordered 
5 It IS left to local Gov ernments to make such arrangements as they 
think necessary for sccurmg that officers serving under them 
are informed what Government servants, other than those whose 
dismissals have been gazetted, have been dismissed 
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' VI. — ^Deaths. 

55. In the event of the death of any officer or subordinate of the dejflJft- 

-ment, if there is no one at hand entitled to administer his estate, the semor*' 
member of the department on the spot will at once take measures to ensure 
-the safety of all property the deceased may have possessed, *^xceptmg only 
the personal necessaries of hia family (if any), and will take an inventory of 
the same, forwarding a certified copy through his immediate superior to 
-the Head of the Department, with an estimate of the value of the property 
A pobce guard should (when there is any risk of misappropriation) be applied 
for and put over the effects immediately after the death, until there is time 
■to take an inventory The local Government under which the deceased 
was serving will communicate with his relatives or friends, if none such were 
■present on the spot » 

56. Casualties of any persons holding appointments in the department 
must be reported immediately, through the regular channel, to the authority 
by which the appointment was made Reports of all deaths of European 
•officers, whether home on the permanent or temporary establishment, must 
•be made m Civil Account Code Form 40 B 

57. ^^^len Europeanofficersandsubordinatesarelnlledorseverelywound- 
ed by fanatics or others or meet with sudden or violent death m any ^e^y 
•exceptional circumstances, particulars connected with the occurrence should be 
telegraphed to the Government of India to enable early mfoTmation fo be 
■giaen to the relatives and friends of those killed or injured 


F —DUTIES OF OFFIOBHS OF THE PUBLIC WORKS DEPARTMENT, 

I. — Chief Engmeer. 

58. The Chief Engmeer 18 the administrative'and professional head of the 
•department, or, in cases where there arc two or more Chief Engineers, of a 
branch of the department, in the presidency or province in which he serves, 
and 13 responsible to Government for the efficient working of the depart " 
ment or branch thereof He is usually also Secretary for Public Works to the 
'local Government and is the responsible professional adviser of Government 

in all matters relating to Public Works, or to the branch of which he is in 
charge 

59. It will be the duty of the Chief Engineer to recommend to the local 
vGo\ ernraent remoa aU, transfers, and postings of Superintending or Esecutu e 
Ensmeers within his pro\ince, or his special branch of the department, as — 
well as the transfers of Assistant Engineers and members of the subordi- 
nate establishments from one circle of superintendence to another. 

60. The Chief Engineer n ill exercise a concurrent control, with the Audit 
Officer, 01 er the duties of the officers of the department in connection with 
the maintenance of the accounts and will giae all legitimate support to the ' 

^Vudit Officer in enforcing strict attention to the regulations concerning the 
•disbursement of money, the custody of stores and the EubmiS5ion of 
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account* He will lia\e no nntliontv o\cr the \iidit Officer in regard to 
audit matters Imt will h'i%e a chim on him for assistance and advice m 
matters relating to accounts and finance At the same time the Chief 
Engineer mil be bound to arrange that the \tidit Officer is kept fully 
coznirant of all proccedmea and proposals, to enable the latter to fulfil his 
functions 

61. The Chief Engineer « ill prepnre annunlK , the portion of the budget 
e«timntes relating to the works under his control, and ns soon ns possible after 
the clo«e of earh tear, a report of the progress made during that period on 
the public works under hm charge, giving n brief but clear account of the 
operations of the depirtnient The general supervision and control of the 
as e«5ment of revenue from imgalion and navigation works within the limits 
of hi3 charge will al«o rc^t with the Chief Engineer, who will frame the 
n(-cc««ar\ estimates and watch carcfnll} the progress of the realizitions during 
the course of the year 

62. It will he the dutv of the Chief Engineer to see that the budget allot-^ 
ments of the tear are fuIK expended m so far ns is consistent with general 
econorov and the prevention of large expenditure m the last months 
of the vear for the sole purpose of avoiding lapses lie will be responsible 
for ensuring that anj moncj which is not hkcl> to be needed during the year 
IS promptly surrendered, so as to allow of its appropriation for other purposes 
b) the proper autbont) 

63. In provinces where Military M’orka are under the administration of 
the Public Morks Department <juestions relating to military details will be 
referred bv the Cbiol Engineer to the General Officers Commanding Divi- 
sions or Brigades A Chief Engineer may correspond direct with the heads 
of departments on all matters relating to details of buildings or works 
appertaining to those departments 

H. — Sopenntendmg Engineer. 

64. The administrative unit of the department js the circle, in charge of 
a Superintending Engineer, who is responsible to the Chief Engineer for the 
administration and general professional control of public works in charge of 
officers of the department withm bis circle 

65. It will be the duty of the Superintending Engineer to inspect the 
state of the various works withm his circle, and to satisfy himself that the 

‘ ’ ’ ’ ’ ’ e different 

■ and that 

' . , jUirements. 

He IS also responsible that no delay is allowed to occur m the submission 
of Completion Reports 

66. The Superintending Engineer w required to ascertain and report 
on the efficiency of the subordinate, office, and petty est\ibhshments and to- 
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ofBces detailing therein the results of his examination of initial accounts, 
accounts of stock tools and plant and stock manufacture registers of works 
and other divisional books, mode of preparation of estimates contract 
agreements contractors accounts system of recordmg plans and papers and 
office woric generally 

67 Although the Audit Officer is required to make inspections of the 
account offices of dishursmg officers, this will not relie\ e the Superintending 
Engineer from the responsibility for the maintenance of the authorized system 
of account throughout his circle The Audit Officer and Supermtendmg Engi- 
neer should assist one another m rendermg the management of the accounts of 
the department as perfect aS possible The Supermtendmg Engineer should 
also examme the books of Executive Engmeers and their subordmates and 
see that matters relating to the primary accounts are attended to personally 
by the divisional and sub divisional officers and that the accounts fairly 
represent the progress of each work It will also be his duty to examme the 
registers of works so as to keep a vigilant watch over the rates of work, and' 
when he considers it necessary, he may require an Executive Engineer to 
report to him monthly or at longer intervals, on a Works Slip, the total ex 
penditurc to date under each sub head of a work, m contrast with the 
sanctioned estimate It will thus be seen that it rests with the Superm 
tendmg Engineer to investigate excesses over sub heads with the view of 
deciding whether or not a revised estimate will be required for the work 
M hen a revised estimate is required it will also devolve on the Superm 
tendmg Engineer to see that it is submitted m due time to the sanotionmg 
authority See paragraphs 82 and 288 

68 Supcimtcnding Engmeers are empowered to transfer and post Assistant 
Engineers and members of the subordmate establishment within their circles 
In the case of office and petty establishments borne on divisional scales it 
should be seen that these scales are not exceeded without proper authority 
It will also be their duty to recommend removals and transfers of Executive 
Engineers, Assistant Engmeers, and subordmates from their own circles 

69 The 8uper\isiou and control of the assessment of revenue from irriga- 
tion and navigation works within his circle will rest with the Superintending 
Engineer 

70 A Supermtendmg Engmeer js authorized to correspond direct with 

He will address 
ough their Staff 


m — Saperintcndent ol Works 

71 Eor any particular work or series of works too large to form a emgle 
oxccutue charge, but requiring the entire energies o! an engmeer for their 
efficient Bupervision a Siipermtendent of Works (with Executive Engineers 
under him) maj be appomted, who may, subject to competent sanction receiv c 
a local allowance m addition to bis pay A Superintendent of orks will 
exercise the powers laid down for Supermtendmg Engineers 
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IV — EiecoUve Engineer ^ 

72 Tie cxecutiNc unit of the dcpirtmcnt IS tlio division m charge of an 
Erecutivc Engineer ivho is responsible to the Superintending Engineer for 
the execution and management of all works within his division The 
number of permanent divnsions is fixed by the Government of India with 
the sanction of the Sccretarj of State for each province or branch accordmg 
to Its requirements but Provmcial Governments have full powers to create 

-additional temporary divisions at their discretion 

73 kn Executive Engineer can receive positive orders only from his 
own departmental superiors the head of the Admmistration or other civil 
officers duly authorized except m the case of works considered urgent by an 
Officer Commanding a station who can in the circumstances explamcd 
m \nny Regulations India \oIumolI paragraph 1G9 issue an order to the 
Executive Engineer for the execution of the work 

74 Executive Engineers are responsible that proper measures are taken 
to pro erve all the buildings and works m their divisions and to prevent en 
croacliinent on Gov ermnent lands m their charge They should keep accurate 
plans of all cantonment or other Govenunent lands take care that their 
subordinates nuke themselves acquainted with the boundaries and see that 
they arc respected 

75 Every Executive Engineer is required to report immediately to the 
Superintending Engineer any important accident or unusual occurrence con 
ncctcd with 1 is division and to state how be has acted m consequence — see also 
paragraph 271 

76 Executive Engmeers may transfer upper or lower subordinates (other 
'than sul divisional officers) from one station to another within their res 

pective divisions without reference to superior authority The transfers 
mil be reported in the ordinary course to the Superintending Engineer 

77 Executiv c Engmeers are strictly prohibited from commencing the 
construction of any work or expending pubbe funds without the sanction of 
competent authority also from mnkmg or permitting any except trifling 
dev lations from an} sanctioned design m the course of execution except under 
speciDc authority or m case of emergency when the change should bo forth 
with reported to the Supcimtendmg Engineer 

78 Immediately on a work being finished it will be the duty of the 
Executive Engineer to close the accounts of it and to prepare the Completion 
Report if required by the rules in paragraph 292 

79 Executive Engineers will take the nccessarj steps for obtaimng cash 

for the works under their control and will keep their accounts and submit 
* me being m force 

se a thorough and 
They will also, 

before submitting the month^ accounts carefully examine the books re- 
'turns and papers from which the same are compiled 

80 The Executive Engineer is responsible for the correctness m all res 
poets of the original records of cash and stores receipts and expenditure and 

c2 
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for seeing that complete vouchers are obtained The divisional accountant 
IS responsible to the Executive Engmeer for the correct compilation of the 
accounts of the division from the data supplied to him The Executive Engi- 
neer IS responsible that his accounts are r^;ularly posted from day to day 
and that the accountant carries out his duties regularly and punctually The 
relative position of a divisional accountant to the Executive Engineer m 
respect of accounts is analogous to that of a sub divisional officer to an Exe- 
cutive Engmeer in respect of works, and the responsibilities of the latter for 
the work of the divisional accountant are similar to those which attach to 
him m respect of the execution of works m the charge of other subordmates 

81. The Executive Engmeer is responsible for the detailed assessment 
of the revenue to be obtained from imgation and navigation works within 
his division, and will maintain such records and accounts for the purpose as 
may be prescribed 

82. The Executive Engmeer is held pnraanly responsible for affordmg 
information m cases of probability of excess of actual over estimated cost of 
work, and is expected not to allow any delay to occurjn reportmg to the 
Supermtendmg Engineer any such probability Immediately on its becoming 
apparent that, whether from excess of certain rates or from departure from a 
design or any other cause, the estimated cost of a work is likely to be exceeded, 
the Executive Engmeer is bound to report the fact forthwith to the Superm 
tending Engineer describing the nature and cause of the probable excess and 
asking for orders This report should be made on the Works Shp Form 
Executive Engineers must also submit the Works Shp, with such explana- 
tion as will enable the Superintending Engmeer to pass orders on the case,. 

J on the occurrence, or the probability of the occurrence, of any irregularity 
y m the rate or cost of a sub-head iVll important liabilities not brought to 
accoimt should also he noted on the Works Slip 

Note — It will not be necessary for tb« Esecative Engineer to submit the Worlds Shp la 
cases in which be can pass finallj excesses over estimates under paragraph 4G4 (&} 

83. The Executive Engineer is responsible that the surveying and mathe- 
matical instruments in his dmsion are properly cared for, and will report on 
their condition to the Supermtendmg Engmeer at the end of each working 
season Any injury to the instruments due to neglect or carelessness should 
be made good at^the expense of the officer or subordinate responsible for the 
damage 

84. It will be the dutv of the Executive Engineer to furnish Treasury 
and Sub- Treasury officers after due inspection with the certificate prescribed 
in Article C03 of the Civil Account Code, Volume I, as to the securitj of strong 
rooms used or proposed to be used for the storage of com 

85. The Executive Engineer will be required to inspect at least once a 

- ' * ■ . ’ • c . .1 _ r ublic- 

. ■ . ■ . lie or 

■ ■ held 

: : . ■ ■ ■ ■ ■ . . In 

• ■ ■ ■■ . ■ . ■ ■ ■ ecide 

what steps, if any, are to be taken to obviate further neglect or destruction. 
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86 . The ExecMtu c m addition to 1 ns other duties, ^ ill consider 

^ I Pit fgB ifg^anf 


Ko. 9 

Paragraph Ot i\e fvlloictng for the etuhng paragraph — 
The following is the scale of paj for officer-* of the Engineer Ebtabliehment 
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for seeing that complete % ouchers are obtained The divisional accountant- 
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SG. The Exccutnc Engineer, m aililidon to Ins other duties, will consider 
li:n«eU to be fj-o;^rio the profeMion-il mUi'cr of nil departments of the Ad- 
mtit«tnition within the limits of lus chsrpe He vill transact business of 
th'5 sort with the chief militar\ or cnilnuthorities within his diMsion, and it 
will be incumbent on him to see that no undue formalities nrc nilow cd to inter- 
fere with the pcTloTTnance of tho*e duties which ate esscnlvM ot pressing 

87. Executiie Engineers mi), where the services of an ofTicer of the 
‘ Mi^itarv t\ orks Serv ices arc not av ailable, be called upon bv General Ofliccrs 

Commanding Divisions or Brigades to be members of committees appointed 
to select Bites and determine general boundaries of cmtoiimcnts 

88. At stations where there are no Ordnance workshops, repairs to am- 
bulance wagons and tongas will be carried out either bv the Militarj Works 
Services or hv the Public Works Department 

89. Executive Engineers will address Officers Commanding Divisons, 
Urjgades or Stations through their Officers 

V. — Sub-diTisional Officer. 

90. The division is divided into suh-divjsions m charge of suh-ditisional 
officers, who mav be Executive Engineers, Assistant Engineers, upper sub- 
ordinates, or, in cases where no qualified ofliccrs of these classes are av aihhle, 
louer subordinates or zilladars and uliu arc responsible to tlio Executive 
Engineer m charge of the division for the management and o\ccutioii of 
works within thtii sub divisions No #«b division can be constituted in the 
iirst instance without the sauctioa of the local Government 


G —SCALES OF PAY I.N THE PUBLIC WORKS DEPARTMENT 
I — Engineer Establubment. 

91. The following is the scale of paj and organization of classes for 
(t) officers of the Imperial Engineer establishment (excluding Ro; al Engineers) 
-a„d (ti) officers of the Provincial Engineer establishment 
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for increments on the time «cale in the absence of orders in any particular 
caee to the contrary In regard to the date on ^\hlch increments become 
due the niles in tl c CimI Sct\ ice Regulations, Articles 151 and IGOR mil 
applv Except in the cases mentioned m paragraph 92 relative seniority is 
determined by the date or O’dcr of appointment and not bj the amount of 
pav drawn^undcr the operation of the rules _ 


No 12 

I’arayroj h Oi — Giwrcl this} tnjrtph 
No 12—1 I Sf' Code Ctre f(i<- Ao 1 


liia^uiuiu Ul I\B I 


Imperial Mrvicp<'^^ of Its D35 in the case of the Pronncial service , but the 
‘u^gnhich an Ass 


penod dunpg^hich an Assistant officiates m the ext^tiN^lass mil not count 
as serocMor increments m that class / ? 

n — Sobordinate Establishments. 

95. The scales of pay of Subordinate Establishments are regulated 
by the local Governments concerned, subject to such limits as may from 
time to time he laid down by tbe Goxernment of India or the Secretary of 
State 


11— ALL0\\ANCES AD\ANCES and compel ShTIO\ 

I —Allowances. 

(a) Local Allowances 

96. Rules relating to local allowances w luch are attached to certam appomt 
ment® or are granted m con'idcrition of exceptional local circumstincc'i 
are laid douu m the local manuals of the local Governments or ^Viulit Officers 


No 13 

Paragrajik 97 — Fot the words those of a Supermtendmg Engineer, 3i 
substttule the aorils tbe miummui ^tay of a Supermtendmg Eugmeei 

No 13—1 1 20 Code Oireutar Po 1 

or a ^laaaar piaced m cnarge ot a canai~t€Venue sun amsion iu»\, wnu 
the sanction of tbe Superintending Engineer, be granted an allowance ot 
Rb 30 a month To qualify for tbe allowance the subordinate must ha\e 
definite charge directly under the Executive Engineer, qf a duly author 
ised sub division but the charge of more than one sub division does not 
entitle him to an allowance of more thauRs 30 a month This allowance is 
not permissible to those members of the subordinate establishments who 
are in receipt of a local allowance under the note to Article 124(fc), Civil 
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Service Eegulations, or who are serving m a class m the paj of which sab- 
diMsional allowance is included i 


(c) Travellilo ALL0\1A3.CES 

99. ’ artificers from a distance 

they ma ys occupied in the journey 

to and f . join the uorh with proper 

despatch At the discretion of the Executive Engineer bnid fide travelling 
expenses may also be allowed to them The above charges must be borne 
bj the estimate of the work 


(d) Tbjasit allowalces am> allowances durisg joining time to an 
OFFICER ViHO HAS NO SDBSTANTINE APPOINTMEN'T 
100. A cimI officer of the department, who has no substaoti\e appoint 
ment, is not entitled to any allowance during joining time , but if such an 
officer 13 transferred from one appointment to another under the same local 
Government, the local Government may allow him to draw during transit 
the amount he is entitled to in the new or old appointment whichever is 
less "When, however, such an officer is posted to a circle by competent 
authority to.supplement the regular permanent establishment, the Si^erm 
tending Engmeer of the circle may allow him to draw transit pay and 
tra\ellmg allowance when transferred by bun Within the circle If the officer 
IS transferred from one Administration to' another, the Administration to 
which he is transTerred may allow the officer to draw similar allowances during 
joining time 


(c) PPESIDENC^ AND HOUSE PENT ALLOWANCES 

\ 101. Officers serving in the Presidency tomis jif Calcutta and Bombay 

and m Rangoon draw if per«onallj eligible a hou<^ rent allowance at the rates 
and subject to the conditions laid down in the Calcutta Bombaj and Eanzoon 
liou<!e allowance schemes The Presidency or Presidency house rent allow- 
ances which were in force m Calcutta Bombay and ^fadras prior to the intro- 
duction of the schemes referred to aboAe are still admissible in certain cases 
(' if/e Rule M of the schemes in respect of Calcutta and Bombay ) and the rules 
on the subject are laid doim in the local manuals of the local Governments 
or Officers concerned 
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(/) iLtowAscrs TO orncERs serving wnn an apmt in the field 
102. Extra allowancos will bo granted to cujI ofRccrs and subordinates 
of tbc department when s rvmg witb an Arm> in the field on the folloftmg 
acalc — 

Superior o{r«r* 25 f«r <»"* 

Urp*r SaLordiftitei *nJ IBM o| jot their piT from date of tearing 

•aae rank 35 >• ^ their station to take the f eld to date 

Lower Sabordinates and tnen of [ oI withdrawal ot troopa 

same rank . • 50 «, J 

These allowances will supersede all departmental local allowances, but 
■will not aUcct travelling allowances ttliich will be granted at the ordinary 
rates 

n — Advances * 

(a) Advances of pv\ vnd trvvellino allowance 

103 V ‘'upcnnteftding or Executive Engineer maj grant an advance 
•up to a liimt of one month s pa^ » pf travelling allowance to anj officer m 
bis department, including lumscU under orders of transfer The advance 
of paj should be recovered from tbc «alar} of the officer m three equal monthly 
instalments, beginning with the month m which a full month s paj is drawn 
after the transfer The advance of travelling allowance should be recovered 
in full on submission of the officers travelling allowance bill 

104(0. In cases of emergenev Superintending Engineers when proceed 
ing on tour over two or more divisions and to a considerable distance from 
head quarters, may sanction advances, to subordinates accompanying them, 
of amounts sufficient to -cover their travelling allowances for a month, 
subject to adjustment upon their return to head quarters 

(ii) In special cases of long and expensive tours local Governments may 
in accordance with <\rticle 137(a) \olumc I of the Civil Account Code, 
sanction similar advances to gazetted officers subject to adjustment bj the 
-officers receiving them on completion of their tours 

(tt>) Officers may sanction small advances of travelling allowances to sub 
ordinates serving under them when considered necessarj in the interests 
of the public service Such advances should in no case be in excess of the 
amount probably admissible 

(lu) "tt hen necessary, Sanitary Engineers may grant advances to Assist 
ant Sanitary Engineers to cover their railway expenses when proceeding * 
on inspection duty beyond the limits of the district where their head quarters 
are situated adjustment being effected on their return to head quarters 

' (Z>) Advances in special circumstances 

105 A local Government may sanction an adv ance of one month s pay 
in very special circumstances ey, if an officers camp is burnt down, 
such an advance is ordinarily to be recovered in three equal monthly m 


• The orders contained in paragraphs 103 101 and 10., gire greater powers thsa those 
.conferred by the general orders contained m Art cle 137 ®f the Cinl Account Code V olume I 
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stalments Supenntendmg Engmeers may grant to Overseers ^an advance 
for the purchase of a tent on the occas'on of their requiring one , 
such an advance should he limited td a reasonable amount, and should be 
recovered m twelve equal monthly deduct ons from salary commencing three 
months after the date of the advance 

(c) Advances to pebeons pROCEEpiNa io Pastzuk Institutes 

106. The rules regulating the grant of advances end other concess- 
ions to Government servants and to indigent persons unconnected with 
the public service to enable them to proceed to the Pasteur Institute at 
Kasauli for anti rabic treatment ate contained in Appendix CC of the Civil 
Account ^de, Volume^ Similar rule;, framed by the local Governments m 
respect ot the Institutes at Conoor, Shillong and Bangoon will be found m 
the manuals of the local Audit Officers concerned 

m — Compensation lor loss' of property. 

107. No public officer is entitled to compensation for loss of property- 
caused by an accident of any kind, merely because such accident may hav e- 
happened to him while he was employed m the service of the State In certain 
cases, however, local Governments are authorized at their discretion to relax 
the provisions of this rule, subject to the restrictions laid down inGovern- 
I ment of India, Finance Department, Resolution No 334 E B., dated dtb 
1 March 1318, u3e Book of Fmancial Powers . 

I -LEAVE 

I —General. 

108. Leave may be granted to cml and military members of the Public 
"U’erks Department subject to the rules contained in the Cml Service Regula- 
tions and Army Regulations, India 

109. All apphcations for leave must be made to or through the depart- 
mental 'upenors of the appheant , m the case of subordmates, for whom 
service books ore maintained,. the,v should be accomjiamcd by a certificate 
from the officer who keeps the appheant’s service book that the leave is ad- 
mi««ible under the rules in force But this certificate is not necessary when 
a military ubordmate applies for leave under the rules of the Arm> Depart- 
ment 

n..— Langu age l e ave * 

110. Engineer officers not appoinfed from nnj civil engineering college 
m India who are required, under the rules of th© department, to pass obli 
gatorj examinations in the vernacular languages, may bo granted leave m 
India, at such time as is convenient, for three months for preparing themsclv c» 
for Such examinations, without loss of salary or service This leave may 
be taken m instalments by officers preparing themselves for one or more 


• TLe onlfr» conUin**! in ratnetipl'^ lift ill And powm than arc conirrreii 

tho general onlert corUin.^ in Chajter \II Srctioa IV of the Civil Service Uesvti*"’''* 
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cmmmation^, but tbe period of three months reprr«cnts tlw mieimum ajrgrc- 
gnte errount of leave which may be allowed for the purpose An olhcor, 
who has alreadv pa'cctl nn cianiination in a language b} the lower standard, 
IS not entitled to any leaac under this paragmph for preparing himscU for 
examination m the «ame language by the higher standard 

III. Tbe grant of lca\e und't pingriph 110 will not nficet an) pri\i- 
lege leaac to which the ofTiecrs maj be entitled under the nilcs , it can only 
Ic taken in India and may be granted m continuation of any other leaae, 
ord nee rcf'a, except privilege leave, which latter may, however, be taken 
in continuation of the cvammatlon leave As this leave is granted for a 
specific purpo«e, ii: , to enable oGiccra to prepare themselves for examina- 
tion, they should, after completing tbe examination, return to duty at once 
if not proceeding on any other leave and not wait until the expuy of the full 
period of cxamuialion leave granted An officer whether on exaramatioa 
leave or not must, after completii^ the examination, rejom withm the joining 
tune ordinarily admissible, but excluding the time allowed for preparation 

112. \n officer on leave to study the native languages may draw hou«c- 
zent and other local allowances subject to the same restrictions as m the case 
of pnvilege leave— 5e« Article 207 of the Civil Service Regulations 

m —Leave admissible to Temporary Engmeers. 

113. Leave, otherwise than what u admissible under the regulations 
to temporary servants generally, may be granted by the local Government 
to temporary engineers appointed m India, on such terms and with such 
allowances as nay be thought fit, but tbe leave and leave allowances so granted 
must not exceed those admissible under the Civil Service Regulations to 
engmeer officers of tbe Rroviacial Service It must, however, be clearly 
understood that any indulgence thus granted is a matter of grace and cannot 
be claimed as a right 

%OTr— The orders coatauiod in this pBrsgrapb gir® greater powers than are conferred by 
the general orders contained in the note to Article SOI of tbe Ciyil Semcc regulations 

IV. — Rules for officers departme on or amvmg from long leave overseas. 

114. All members of the di^artmcnt proceeding on long leave beyond 
the sea should, before quittmg India, report to the local Government of the- 
province m which they ate employed the date of embarkation, and also 
on return from such leave the date of debarkation 

115. All officers of tbe engineer and the upper subordinate establish 

ments should report their intention to return from long leu e, at least a month 
before sailing, to the local Government to winch they arc attached, stating 
at the same time the probable date of then arrival and the port at which they 
intend to disembark On amvmg at the port of debarkation, they should 
report Ibemselves personally to the Secretary m the 3?ublic "Work-s Depart 
ment of Bengal, Madras, Bombay or Burma as the case may he, and ask. 
for orders Officers returning tid Karachi should apply at tbe office of tho 
Executive Engmeer, Karachi Canals, Cot orders - 
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116. Ofiicers who ha%e so reported their probable arrual may, unless 
they receive orders to the contrat} at the port of debarkation, proceed to the 
headquarters of the local Go\ernment to which they were attached before 
taking leave 

117. The local Government under which the offi er is serving shouli^ 

if it 13 desired to stop his proceeding to headquarters, send orders to the 
authont} mentioned in paragraph 115 at the fO't at which the officer is 
expected to arrive ,, 


J —EXAMINATIONS 

I — Professional examination of Assistant Engineers 

118. Assistant Engineers, other than those promoted from the upper 
subordinate establishment arerequredto pass a professional oainmation 
under the rules which are from time to time laid down by the various local 
^ ’ ■ ’ ' . ‘ ' to the condi* 

of arrears of 
' regard should 

'be paid by local Governments to the instructions contained m paragraph'^ 
119 when framing their rules for this exammoiton 
/ 119. The examination will be suca as to show that the officer is acquainted 
“With the processes for preparing matenab and with the modes of construe 
tion m use m India , that he has a good knowledge of the resources of the 
dutnets m which he has been employ^ as to materials and of the best mode of 
applying them, and that he understands the management of work people , 
also that he has made himself acquainted with the rules of, and is conversant 
“With the forms of account m use m 'the department No theoretical point, 
such as would m practice be met by a resort to ordinarj books of reference, 
■should be introduced 

n. — Vernacular ezamioation of Assistant Engmeers. 

120. As a rule all officers, whether Civil oi Military, on first joinihg the 
-department, will be required to qualify m the vernacular under the rules laid 

down bj the Uocal Gov emment, which is empowered to relax this rule in the 
case of officers appointed to the department in ranks higher than that of 
Assistant Engineer 

121, The vernacular language examinations of officers in the Public 
^^otks Department are regulated by the rules which are from time to time 
laid down, by the various local Governments subject to the condition 
that a period muHt be specified within which an officer must pass the 
elimination in order to qualif} for further increments In the event 

•of an officer failing to pass the examination within the period specified 
his increments should be withheld and arrears of increment so withheld should 
not, on hi3 passing the examination be granted to him except in special cases 
w hen his failure to pa^s has been due to circumstances be} ond his own control 
-lailure to pass the examination within the prescribed period will not, 
'however, aflect the amount of an officer’s salarv when he has subsequently 




27 


Cnxr I ] 


r^XBti^iiMrvT 


1122-9 


pawd the examination and lie tvill then be entitled to the rate of paj 
coiTC'ponding to the length of his aenicc ^\Len a local Goaemment 
has as nboae proaidcd extended the penod snthm nhich an ofTiccr is 
required to pass a compul on examination, it mas also sanction the pasment 
to him of the r*iranl orJinarih admissible on pissing within the prescribed 
time. No alteration in the pcila. of rewards or other conditions prescribed 
In the Goiernment of Inlia for the \omacular language examinations ma} 
be made without the sanction of thi* Goicmmcnt 

122 OfTiccrs appointed from the Thomason College will be subject to 
the same rules as regards pas'ing b) the Lower Standard in the \cmacular 
pre«cribed be the local GoNcmment as other officers of the engineer estab 
!i«hment Thca will not be allowed to take language lease, but will be 
cntitWl to the reward admt«sible for passing by the Lower Standard 

123 Neither apprentice engineers nor qualified students of the Thoma«on 
College should be allowed to pte«!ent themselaes for language examinations 
before permanent appointment to (he department as members of the engineer 
e«tahli^hment Their whole time should be deaoted to works 

124 Upper subordinates promoted to the Proaincial Engineer Service 
arc not required to pa«s the pre cribed examinations m the acmacular 

m.— Vemacolar Exaauaation of Upper Subordinates 

125 Upper subordinates other than natives of India whether civil 

or military may t 

cular under the 8 

passing mi} drir * 

concerned 

\ 

IV —V emacular Examination ol Covenanted Temporary Engineers 

126 Covenar^cd temporary engineers appointed by the Secretary of 

~ -11 -J- ~~ _ tjjg vernaculars on the scale 

to the same rules, but they/ 


K— E>kPLOYNkEJvT ON IXiCAL ?UNO V70EEB 

127. Members of the department may be employed on Local Fund W otks 
at the discretion of the local Gov emment under the rules given m the following 
paragraphs 

128 Supermtending Engineers may be requued to exercise, m addition 
to their ordinary duties supervision over Local Fund expenditure in^ 
communication with the civil officers under such orders and rules as locall 
Governments may lay down 

129 Members of the department employed m an executive capacity 
upon Local Fund Works may he divided into three classes, W 2 ~— 

1st — Those detached for the sole purpose of supermtendmg Local* 
Fund Works, and placed undrt the orders of the local cml 
authorities or Local Boards and paid entirely from Local Funds 
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2nd — Those employed wholly on Local Fund Works which are con 
stnicted under the administration of the Chief Engineer and 
according to the rules of the department 
3rc? — Those employed partly on Imperial or Provmcial, and partly 
on Local Fund Works 

130. Subject to the condition m paragraph 131 members of the engineer or 
■upper subordinate establishment may, at their own option and subject to 
the sanction of the local Government, be jiermanently transferred to the 
first of these classes Such persons will be treated as supernumeraries 

131. Any officer or upper aubordmate permanently transferred can 
-return to the department in his former grade only at the discretion of the 
local Go\ ernment, but he may be brought back to the regular establish- 
ment of the department by the order of the local Go\ ernment whenever his 
.services may he required in the same or any higher grade it may think suitable, 
subject to the usual conditions regardmg exammations and the fixed proper 
tions of the grades if anj 

132. The rules in paragraph^ 130 and 131 apply to the case of officers and 
upper subordinates permanently transferred for employment on Local Fund 
Works, but there will be no objection, under the same general restrictions, 
-to their temporary deputation for such employment, the officers being retained 
on the Public Works list and the entire charges home by the Local Funds 

183. Persons of the 2ad class mentioned in paragraph 129, viz , those 
employed on Local Fund Works which are carried out under the orders of 
the Chief Engineer, will be subject to the rules of the department Officers 
and upper subordinates mar be thus employed on Local Fund Works at the 
pleasure of the local Government 

134. Members of the cogineer and upper or lowef subordinate establish 
Anents of the department may, at the discretion of the local Gov ernment, be 
employed on Local Fund Works m addition to theur regular duties, when 
such employment is not detrimental to the public service 

135. No officer or subordmate on an Imperial or Provincial establish- 
ment may receive any additional emoluments on account of the performance 
of an} duties in connection with Local Fund Works, except as provided in 
Article 73 of the Civil Service Regulations, read with Article 71(6] 


L— INTER PROVI^CIALAND INTER DEPARTMENTAL TRANSFERS 
I — General 

136. Before the transfer of anj officer or upper subordinate of the 
Department from one province, or from one branch to another, is earned out, 
a confidential report of his character and qualifications should mvariablv 
^Le forwarded to the authority by whom the transfer is ordered for trans 
mt'sion to the provin'c or tran*h to wh ch b”* u under transfer It should 
always be distmctl} stated in the report whether the promotion of the officer 
-would have been recommended had he not been transferred 
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n.— Intcr-protincial translers. 

137. Translers of meuibcrs of tLc engineer and upper subordinate 
e*taUi«linirnLs from one local Go\emtncnt to another will be made bj* ex- 
change wi'h the mutual consent of the transferring Go\ommcnts, except on 
special occasion*, when the Go^emmcnl of India maj see fit to order trans- 
fers , all such transfers from one proMnccto another will he reported to, and 
in the case of members of the engineer establishment notified by, tlje Go\ ern- 
ment of India 

— ^Inter-departmental transfers. 

138. The following rules are laid down relating to the transfer of the 
ecmces of a GoAemment officer from one Government office or department 
to another — 

I It IS the duty of a Government officer, who wishes to have his ser- 


taVes up the new employment without such consent, ho commits 
a breach of discipline and is liable to be punished, in the last 
resource, by dismissal from his former post and consequent 
loss of pensionable service Itcsignation of his former nppomt- 
ment will not, it should be noted, protect him from this penalty, 
n In granting or withholding consent to the acceptance by a subordi- 
nate of other Government employment, the head of an office 
or department must eonsidec whether the transfer wvU be con- 
sistent with the interests of the public service Permission 
should not be refused, however, without strong reason, which 
should be recorded in venting 

in The bead of an office or department should not employ, either 
temporarily or permanently, an officer whom he knows, or has 
reason to believe, to belong to another establishment without 
the previous consent of the bead of the office or department 

„ .rk -l, Va va -l/v. „;i T_ - 1 i r 

ment, the employment may be made conditional on consent 
being obtained at the earliest opportunity 
The foregoing instructions apply equally to officers on leave whether 
with or without allowances All leave allowances must ipso facto cease on 
taking up new employment other than work of a purely casual nature See 
also Article 200, Civil Sernce Regulations 


If —EMPLOYMENT OF TEMPORARY' AND WORK CHARGED ES- 
TABLISHMENTS 

I. — Temporary Establishment. 

139. In order to meet the demand for extra supervision which may arise 
from time to time, as well as to insure that the Public Works establis^ents 
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shall be capable of contraction as well as of expansion as the expenditure oa 
works dimmisbes or increases, the permanent establishments may be supple- 
mented by temporary establishments to such extent as may be necessary, and 
varj mg m strength from time to time according to the nature of the work to 
be done The powers of local Go\ecnments to sanction such temporary 
establishment are governed bj the orders contained in the “ Book of Financial 
Powers ” 

\oTE —All persons so engaged mast be required to sign the declaration indicated m 
paragraph HO Petty eatabhshiaeota and eatahlrabments trhose pay is charged to warke 
under paragraph 142 are exempted from aubmittiag temporary service declarations. 

140. Persons engaged locally Will be on the footing of monthly servants, 
and they must be clearly informed ittwriting that their emplo}ment carries 
with it absolutel} no claim to pension, or to any absentee allowances be- 
yond those conditionally given to temporary emplojes under paragraph 
113 of Ibis Code and Articles 201 (Note), 242, 336 (Rule 1) and 339 (Rule 
2) of the Civil Service Regulations , and they must be required to sign a 
declaration that this is clearly understood by them If they are engaged 
for a special Tvork, their engagement lasts only for the period during wh ch 
the work lasts If dismissed, otherwise than for serious Tmirnnfinrt brfnrr — 
the completion of the work, the} will be entitled to a month’s notice or a 
month’s pay in lieu of notice , but otherwise, with or without notice, their 
engagement terminates when the work ends If they desire to resign their 
appointments they will be required to give a month’s notice of their inten 
tion to do so or forfeit a month’s pay in lieu of such notice The terms of 
engagement should be clearly explained to men employed m the circum 
stances mentioned above 

n. — ^Work-charged establishment. '' 

141. On receiving orders, or being authorised by any competent person 
to commence any work, the Executive Engineer may entertain the necessary 
temporary work establishment, within the amount sanctioned and subject 
to any general rules that the local Government may see fit to lay down, pro- 
^ ided that the salary of no person so emploj ed exceeds Rs 100 a month, 
beyond which limit the sanction o! the Superintending Engineer is necessary. 

142. There is no restriction as to the classes of establishment whose pay 

may be charged to works, but the following conditions must be fulfilled before 
the pay can be so charged — '■ 

(1) The persons must be employed for the subordmate supervision or 

accounting for stores and labour 

(2) They must be paid by the day or month, their employment ceasing 

with the cessation of the work 

(3) In the case of works executed by contract the cost must be shown 

as a separate sub head of the estimate 

(4) The rate of pay must in no case be more than Rs 250 per mentcfn 

(5) Thepaj ofdraftemenandclerks.otherthan*' store ’’and "muster” 

clerks ectuall} employed at the site of works, is not to be charged 

to works as " works estabbabment.” 



31 


Chat I J establishment [143-7 


In the ca«c of works executed bj departmental agency the salaries of the 
establishment uhose pay is charged to works will be included m the rates 
for the various descriptions of work 

143 i\ji\ other additional establishments required must he applied for 
throu'^h the Superintending Engineer, and duly sanctioned under the rules 
laid down in paragraphs 13 i and 140 before being eutertl^ned 


N —POLICE VNT) OTHER GUVRDS 

144 IVhcn marching or lu camp on public duty, officers are allowed a 
guard for the protection of public property Such guards are supplied w thout 
charge by the Police Department, and application for them should be made 
to the Superintendent of Police by the officer requiring them, unless he be 
an \ssistant Engineer or subordinate, when the application should be made 
the Execute e Engineer Such guards will not however, be supplied 
unless the officer travelling is m charge of Government money or valuable 
Goxernment property, or unless the country is disturbed 
'*• 145 In all cases where through the inability of the Police Depirtuient 
to supply a guard from the regular Police Force special guards have to he 
entertained, the sanction of the local Government unll be necessary Officers 
mat , however, m urgent cases, entertain the guard in anticipation of sanction, 
reporting their action at once to higher authority The services of such 
extra ^uards should be dispensed with directlv itbey arc no longer lequired 


0 — MEDICAL ESTABLISHMENT 
L— General 

146 The Subordmate Medical serticc is divided into two branches 
one for military and the other for civil employment including military Sub 
Assistant Surgeons lent to the Cud Department The requirements of the 
department ns a rule, be met from the latter branch which is a local 
one in each province, but on occasions when the services of a cuil Sub 
Assistant Sutgeou or a niiUtary Sub Assistant Susgtou m. cvv\l «caploysa«Sit 
cannot be made available, a military Sub Assistant Surgeon may bo obtained 
by application to the Director General, Indian Medical Service 

147 Sub Assistant Surgeons will be allowed as part of the Public M orks 
establishment, and furnished with medicines at the public expense where 
e\er any large body of workmen is collected together Sanction to their 


gcons, and to the Surgeon General with the Government of Madras or Bombav, 
or to the Inspector General of Cml Hospitals of the province concerned m 
the case ol cml Sub Assistant Surgeons , 

D 



32 


148 . 51 ] 


ESa VBLISHMENT 


[Chap I 


II — Pay and Allowances of Medical Establishment 

148 A military Assistant Surgeon or Sub Assistant Surgeon emploj ed 
iQ the department la entitled to the military rate of pay of his class and to 
free quarters or compensation under the rules laid down in Armv Regula 
tions, India Volume XII, If employed in a distinct charge, he ^dl also 
be entitled to a staff allowance of Rs 30 per mensem which will be forfeited 
during illness or leave exceeding thirty days 

149 Except m Burma, where the conditions are special and where spec al 
rates of pay are allowed it is left to local Cro\ernments to fix the scale of pay 
to be allowed to civil Sub Assistant Surgeons in each province, wnthin the 
limits detailed below — 

Rs 

Per meosem 

'' 100 

SO 


4th gra^o from 1 to 5 years service 30 

150. In addition to pay, special allowances will be granted to Sub- 
Assistant Surgeons whether civil or military for independent or other charges 
of more than ordinary importance, or when local circumstances, such os 
reputed unhealthmess or dearness of provisions afford just grounds for in 
creasing the emoluments Local Go%crnment3 will decide to what charges 
and appomtmeilts special allowances shall be attached, and the amount m 
each case Special personal allowances may also on tho recommendation 
of the Surgeon General or the Inspector General of Cnnl Hospitals of the 
Province and m Rajputana and Central India Baluchistan and the North- 
Vest Frontier Province of the Administrative Medical Officer, be granted 
for exceptionally good service AH Sub Assistant Surgeons who are 
Go\ eminent servants emplojed m sanctioned appointments, whether under 
Government, Local Boards or Municipalities may be granted by the 
authorities paving their salaries free quarters or house rent m lieu The 
grant of house rent is however, conditional on the Sub Assistant Surgeon 
concerned providing himself with quarters within a convenient distance of 
hi8 duties, or of the hospital or dispensary in vshich he may be employed 
The quarters thus rented should be approved fay the authority under whom 
the Sub Assistant Surgeon w serving In places where free quarters are 
not prov ided and where suitable quarters within a convenient distance are 
not obtainable the local Government or local body concerned, as the case 
may be should hav e the necessary quarters constructed 

ITT — ^Transfer of Medical Subordinates 
151 On the transfer of a military medical subordmate from military or 
other civil emplovment for duty in the Public V orks Department the follow- 
ing documents should bo fon'arded for custody to tbe officer under whom ho 
IS to be employ cd until the subordinate is transferred elsewhere -~ 

(1) Privilege leave statement \ 

(2) Last pay certificate 
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(3) E'ctnct from orders of trinsfcr 
{■}) Transfer conGdential report 
(j) Transfer return of documents 

\1] other personal documents of these subordinates arc kept m the office of 
the Director General, Indian Medical Scc\ice 

IV.— Futloush, retirement and resignations of -Kedical Suhoidmafes. 


V.— Kemoval of Medical Subordinates. 

153. ^^’henever it is thought desirable to rcraoa c a Sub- Issistant Surgeon, 
whether cnil or militarj’, from the Public Works Department, the reasons 
ior so doing should he repotted confidentially to the Director General, Indian 
Medical Seta ice, n ho n ill take such further action as may be considered netes- 
eary m accordance with the rules regulating the procedure to be observed 
in such cases 


' P -MISCELLANEOUS EULES 


I.— Personal. 

154. Ml officers of the Public Works Department are liable to serve 
rn any part of India unless it is otherwise expressly stated in their agreements 

155. Persons employed in the department shall have no personal pecu- 

niary interest, directly or indirectly, mthe construction of any public uork, 
■or in the manufacture, supply or sale of building materials They are 
further 'ubject to the rules laid down m “ The Goaernment Sera ants’ f ondu^t 
Rules” I 

156. Eairy’ member of the department, whether cimI or military, must 
consider that his salary or pay , for the time being, or as defined m any agree- 
ment, 13 his sole le^al remuneration , and that the leceipt of commission, or 
any consideration, directly’ or indirectly , on account of any business or tiaus 
action m which he niav be concerned on behalf of Government, is prohibited 
E\ ery officer of Government is bound to report to Ins departmental superior 
any infringement of this rule which may come to his knowledge Sec also 
paragraph 133 

Note 1 —Ad exception la, lionocr allowed in easel of arbitration aa follows — 

(1) Ad officer shall not act as Arbitrator many ca-« nathout tbo sanction of his iimucdisto 

supenor or unless be bo directed so to act by.a court haMng authority to appoint 
an Arbitrator 

(2) ^o public officer shall act os an Arbittator in an} caso whicl) is liliely to come before 

bim in any shape in >irtae of any judicial or cxccutirc office which he may he 
bolding 

(3) If an officer acf as Arbitrator at the pnrate request of disputants, ho shall accept 

no fees except as pioridcd in Article 74, ttrjl Service Regulations. 

<4) If he act by appointment of a court of law, be may accept such fees as the court 
may fix 

X) 2 
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Notb 2 — There n also no objection to an officer of the department competing for any- 
pr re oBered by a Jlunicipality for prepar ng for it any dee gna or estimates and to his receiving 
the award if he competes successfully 

Note 3 — An officer of the department caU^npon by a court to act as a Commissioa 
to give rel able information on certain technical po nts of engineering may comply with the 
request nle^^a debarred by the operation of clause (2) of Note 1 above If he accepts the com 
miss on he may retain such fees as are fixed by the court 

H — Publicafion of rales and notices 

157 Drafts of rales regulations and notifications having the force of 
law and affecting the outside public should before is^ue under any Act, or 
in cases m which the previous approval or sanction of the Governor General 
in Council is necessary before submission to the Government of India be 
published with a view to ascertaining whether anj valid objections can be 
taken thereto A similar coarse should be adopted m the case of rules or 
Dol-ificatjoa5 afiectmg the ootside pahhc latead^d to he issued not under anv 
Act or Eegulatiou but as executive orders 

^^hen d’^afta of any rules regulations or notifications of the foregoing 
classes are submitted for the sanction of the Governor General m Council it 
should invanablv be stated whether tbev have been published and the 
result of publication described If thej have not been published the rea ons 
for non publication should be fulij explained 

in — Anonymous commumcations 

158 ^o anonymous communication regarding the conduct of anr Gov- 
ernment officer shall be acted upon without the permission of the Beal Gov 
ernment excepting «o far as to endeavour to remove anv apparentl} •well 
founded causes of coniphmt which do not affect the character of individuals 

ith the above exception every complaint by or against any person m the- 
department must be received and enquired into bj his superior officer 

IV —Procedure m regard to law suits 

159 ^^Ilen anv officer or subordinate m the department is personally 

sued m anv Civil Court bj parties claiming from him wages or money 
arising out of transactions m whwh he is concerned only in his official 
cajicitv and /"de on behalf of Government it will be uecessarv that 
he defend the suit by pleading that Government should be made the defen 
dant as the partv realU interested But when the suit is for damages 
n ^ n. ^ rtj ag 

g would 

I to be 

the defendant The ilaintifl mav legallj contend that he has a right to look 
to tlic partv bv whose act he has been ag^^neved whether he could or could 
not have sued that partrs princijal The distinction is between suits on 
contricta and suits for wrongs In cases of the latter kind it will reuiam 
witl Government to determme whether il would be just and proper that 
the dtfence fhoul 1 he earned on at the expense of Government This course 
should ordinarilv be adopted only m cases where there is no reasonable doubt 
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of the innocence of the accused WTien, on the other hand there is primd 
/rtfic exidenc ^ ^ --*^1 «-i t.« ci « ” be left to conduct his 

ovm defence towards the cost of 

the defence he the nature of the 

ca«e hjluretodefendtheauitjortoreplytotheplaintm personor bj,counsel 
as the ca«e may require, will render the oQiccr or subordinate personally 
responsible 

160, An officer, receding a subpeeno to produce official documents in a 
Court of Law, should, provided the documents be specified produce them 
to the Court unless they are unpublished official records relating to anj affairs 
of State when he must refer to the officer at the head of his department, 

\ V. — Security Deposits 

161, Cashiers, whether appointed pcrmanentlj or temporarily, must 
furnish secuntj the amount being regulated according to circumstances 
and to local custom in each case, under the sanction of the Chief Eugineec 
btorekeepers, sub store keepers and lower subordinates, also Jiead clerks 
of Superiotcndiog'^ugmeers offices, and other members of the clerical, 
petty, plantation and reienuc establishments, entrusted with the custody 
of cash or stores ma}, subject to any general or special orders of the local 
Government on the subject be required to furnish security at the option of 
the Superintending Engineer of the circle who will determine whether the 
amount shall be paid in a lump sum or by deduction from salary 

VI — Stationery and Forms 

162, Stationery is supplied to public offices by the Controller of Prmtmg, 
Stationery and Stamps at Calcutta and the Supermtendents of Stationery 
at Bombay and Madras Officers other than those to whom power has been 
delegated under j aragraphs 403 (y) and 108 (d) are prohibited from obtaining 
elsewhere articles which can be procured from the Stationer} Offices except 
under orders of the local Government m each case Officers will indent on 
the nearest Stationery Office for their supplies 

163 Indents for forms of accounts and returns will be submitted annually 

Chwf, Swpe^wvtewdiwg s.wd Lugmeftrs direct to the CcmtiactciTS 

\f or Printing Gov ernment of India Stock Forms for compliance The- forms 
w ill be despatched to indenting officers direct , 

164 Indents for Public Morks forms should he despatched to the Con 
tractors for Prmtmg Government of Jndia Stock Forms so as to reach them 
not later than December, the despatch of the forms beginning m January nnd 
continuing till May The practice of sending indents at irregular mtervaD 
should be av oided as far as possible, as it entails additional expense m packing 
and carriage 

165, Miscellaneous forms used m the Department mav be obtained from 
local ptec'es if they can thus he hid cheiper than from Calcutta, but expendi 
turc in such cases is only to be ncuned under the-prev lous sanction of Super- 
intending Engineers 
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J66 All officers entrusted with a supply of statioucrj and forms for 
their official use will takejiroper precautions to keep them m the custody of 
a responsible and trustworthy person and to maintain a record of the receipts 
issues aud balances Stock should be \etified annually and the certificate 
of \ erification recorded m the register of stationery over the signature of a 
gazetted or other responsible officer 

167 Standard forms of the department cannot be altered without the 
prev lous sanction of the Go% ernment of India or m the case of account 
forms of the Co nptroUer and Auditor Gen ral u ho should howe\er obtain 
the concurrence of the Government of India t) any important changes or 
modifications Local forms should not be mtroduced by any officer without 
the permission of the local Government 

168 Forms of deeds and other documents ordmorily required by the 
department will he settled by the Law Officers of the Government and fur 
nished through the Chief Engineer to whom all apphcations on such matters 
should he addressed 


Vn —Destruction ol official records 

169 SupermlendiQg Engineers arc competent to sanction the destruction 
of such records in Esecutive Engmeers offices or those of their subordinates 
'18 may be considered undoubtedly useless but in ordering the destruction 
of such records great care should be exercised that it is confined to such ns 
ore valueless A list of such records as properly appertain to the accounts 
of the department should be forwarded to the Audit Officer for approval 
before their destruction is ordered bj the Superintending Engmeer Biit 
the following should on no account he destroyed — 

Eecords connected with exjienditure which is within the statute of 
limitation 

Records connected with expenditure on works not completed although 
beyond the period of limitation 

Records of experiments and observations ^ 

Records connected with claims to service and personal matters con 
nected with persons m the service 

Cash books of Executive Engmeers and other disbursmg officers 

Counterfoils of cheques issued may be destroyed after five complete 
account 3 ears Jlcasurcmcnt books mist be carefully pro'ened for ten 
jears after the date of the comjletlon of v orks the measurements of any 
part of which are recorded therein 

VIII — Recordmg ol Plans and Drawings 

170 \n Executive Engineer must keep on record m his office the following 
plans i^r such of them as arc required m his division — 

Copies o! all standard plans of build ng« 
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Complete phns, «cctioiis oml clc\ation3 of ever} building under his 
clnrgo whether wilitm orcnil ns nctiialU coustnictcd, any 
departures from sanctioned design being carefully noted The 
boundaries of the ground attached to any buildings should be 
distinctly shown 

Plans of roads under his charge showing the quarries whence mctil is 
obtained 

Detailed drawings including foundations, where practicable, of all 
bridges and other works m the di\isiou as actually constructed, 
anj departures from ^auctioned design being carefully noted 
Tliclioundanes of the ground attached to auj buildings should 
be di*tinctl3 shown 

DC —General rules ot office procedure. 

171. Iso officer should correspond direct with an authoritv superior to 

the officer under ’ • ' * 

ment ot the Goat • 

\ of extreme emerg 

tions to his immediate superior 

172. Letters containing proposals concerning other departments should 
so far as is needful, be accompanied by references to the opinion of the officer 
concerned (in the case of a building of the officer occupymg it) and of the 
head of the department on the spot 

X —Periodical returns. 

173. With regard to periodical returns not prescribed bv the Go\ 

emraent of India, officers to v. horn such returns ate submitted should institute, 
at convenient mtcnals of tunc, au esaminatiou mto the necessity for each 
return, with a mcw to the discoutmuauce of anj that niav be found to be 
no longer necessary _ 


f 
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Chapter H.— Works. 


A— CLASSIFICATION OF THE OPEEATIONS OF THE PUBLIC, 
WOEKS DEPAETMENT 

174. The operations of the department are divided primarily mto two 

classes — “ Origmal Works” and “Eepairs” or “Maintenance” _ 

175. (I) Origmal works inclnde all new construction, whether of entirely 
new works or of additions and alterations to existmg works, exceptmg 
as hereinafter provided , also all repairs to newly purchased or previously 
abandoned huildmgs required for bringing them into use 

(II) ^Vhen a portion of an existmg structure is to be dismantled and j 
replaced, if the cost of such replacement represents a genuine increase jn the | 
permanent value of the property as an asset, the work should be classed as jj 
“ original work ” the coat (which should be estimated if not known) of the || 
portion replaced bemg credited to the estimate for ” origmal work ” and 
debited to “ repairs ” In all other cases the whole cost of the new work 
should be charged to “ repairs ” 

176. The CT^pital value of any portion -of a buildmg which is abandoned 
or dismantled without r^lacement should be imtten off the total capital 
value of the building 

177. The class, “ Eepairs ” or “ Maintenance,” includes all operations, 

except the foregoing, required to maintain in proper condition buildmgs and 
works in ordinary use 

B — ADMINISTEATIVE APPROV \L AND TECHNICAL SANCTION. ___ 

178. Tor cveiy work proposed to be earned out, oicept pettj-uorks and 
repairs a« described m paragraphs 188 and 190 III, and repairs for whic a 
lump sum provision has been sanctioned by the Supermtendmg Engin^r 
under paragraph 233, a properly detailed estimate must be prepared for the 

’ sanction of competent authontj , this sanction is knoivn as the technical 
sanction to the estunate Except xihero definite provision is made m this 
Code to the contrary, such sanction con only be accorded by Government 
ID the Public ^\orks Department, or where power has been delegated to 
them, by officers of that Department Banction accorded to the construction 
* of a work by any other department of Go\emmcnt is to be regarded merely 

as an admmistratne appro\al of the work, as defined m the follo'vmg 
paragraph, and the faet tbat such appro\al has been accorded in no way 
di'-pen'es with the ncce'sitj for » further technical Esnction, which must be 
obtained before the construction of the work is commenced 

179. lor e>ery work (crcJudin^ repairs and petty works) initiated by, 
or connected with, the requirements of another department, it is necessary 
to obtain the concumncc of the department concerned to the proposals before 
tcclmical 'auction to the work is accorded in the Public M orks Department 
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The fomnl acceptincc bv the tlejwrtment concerned is tenned " administra- 
ti%e 'ip{ro%il o{ the M'drh and in offert nn order to tho Public 
^\ f rk« Doivirtnicnt to execute ccrlim '2 ccifiod works nt a •’tated sum to meet 
the fl<lmini«tnti\ e need's of the department requiring the work Such approval 

I ou’d not howeier, be accord^ «ntd the ] rofcssional authorities have 
intn atctl that the proj>o^ls are stnietumlU «ound and that the preliminary 
e timate i« cufTicicntli correct for the | uq*o*e “* k 'Similar procedure should 
le follfi\c<l 111 the ca«e of works ro<iuiretl to meet the administrative needs 
of the Public kNorks Department both the adniuustrative approval and the 
technical sanction being accorded, in «uth cases, in the* Public orks 
Dcjiailmcnt 

Note.— T b« word* •i'j'tot*! nod tsDClion tfspcctirely when uied la re#poct of cstiiaiiteB 
for worlt b«&r Ihroughont thii Cod% tb« omninga indicated in this and the foregoing 
I-tragT»rh. 

180 ku application for adimniitratne appro\al should-be submitted 
to the autbontt competent to accord it accompanied by a prclimmaty report, 

I I an aj piotiinatc cvtmiate and by such prcbminary plans, information ns to 
tlie ne and othetdctails as may be necc««ar) fidlj to elucidate the pfopo«als 
and tl e rca on« therefor The approximate estimate and preliminary plans 
‘•hould be obtamed from the Public Worls Department If, however the 
work IS not hkch to co«t more than Rs 5 000, detailed plans and estimates 
n 'll le pTCi«irid iii the fir«t in«tanec and submitted to the authority competent 
to accord n<lnum«tnti%c approval being 'returned thereafter to the officer 
of the Public orks Department competent to accord technical sanction 

181 This procedure Mill aI«o apply to mobfications of the proposals 
onginally approaed if likelj to necessitate the eventual subrmssion ofa revised 
e'stimate to material dev lations from the original proposals oven though the 
co®t of the same niaj pos'iblj be covered by savings on other items, and to 

,ca*es where the detailed c-stimatcs when prepared exceed the amount admmis 
tratli elj opprov ed bj more than 10 per cent In these cases as also m cases 
ion of the work that the amount 
V more than 10 per ce nt owing 

Competent autliorif 
delay and in the c 

the preparation of a detailed supplemental;) or revised estfmate In the case, 
hovveverf of civil works the cost of which is wholly imperial and to which the 
adimni trative approval of the hecretaiy of State or the Government of India 
or anv of the officers mcntioj rd in paragraphs 431(1) C and 432 (III) has been 
accorded this 10 per cent excels m not adnuacihle and if it is found that the 
amount of the detailed e‘-tuna+e is ihore than the amount administratively 
apjiroved r cvisc d^dmim^trativc approval muat ho ap plied for and obtained 
before the worl is mit in lianl — ' “ 

' OTE — Tl e rule in this patagrarh dew no i terfere th Iho powers ol lo al G wrn 
tDcnta tin I other author li » to jvj s exccises m urred dnneg eonstruct on up to 5 per tent 
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182. In the ca«e of works reqmred not for a particular department hut in 
the interests of the general public, eq, communications, irrigation works, 
and miscellaneous improvements (but csscludihg those ecclesiastical works, 
to which the administrative approval of the Go\ ernment of India in the 
Education Department is required under rule), it is left to local Governments 
to la} down such rules as may be necessary to ensure the submissiou and 
scrutiny of preluninarj designs and estimates before a detailed estimate is 
prepared for the purpose of technical sanction 

183. The pov era of local Governments and other authorities to accord 
administrative approval to works are stated in paragraphs 431 and 432 


C —REQUISITIONS BY CIVIL OFFICERS 
I — General. 

184. Applications for new buddings, and for additions or alterations 
to esistmg buildings required for the use of any department, should be made 
by the officer of the department concerned, m communication with the Ese 
cutive Engmeer tide also paragraphs 178 et seq 

185. The local head of a cml department may call upon theEreouiive 
Enghieer to report on any proposals for additions or alterations to the 
buildings m his use and to state roughly the probable cost , but Executive 
Engineers cannot be required, except by their departmental superiors, to 
prepare the detailed drawmgs and estimates, required for the purp ise of 
techutcal sanction of projects which they consider likely to cost a sum 
greater than that which can be admimstratively approved by the local head 
of the department concerned, or those, however small their probable cost, 
m the necessity for which they do not concur. 

186. The Executive Engineer must m each case exercise his judgment 

on the demand made, givmg all proper weight to the opmions of the officers 
of the departments concerned , but it is his duty to oppose any application 
of the funds at his disposal to works of the real necessity for which he is not 
satisfied , and in every case in which he thinks that he cannot recommend 
the execution of a work called for by a duly constituted authority, he should 
expi’jm in? ah/ectftTiTd’ Ccr ditf ccKK«fete«i, ^sad, r/ he isth te osanace 

him, should refer the mattM for the orders of the Supermtendmg Engmeer 
At the same time he is responsible that such references -are not made uu 
nwe arily ^ 

187. The actual execution of works, asked for by civil officers must in 
ever} case be dependent on the ncccssax} funds being available 

n — Procedure m regard to ongmal petty works costing less than Rs 200 

188. The following procedure will adopted m the case of new pettv 
works or additions required by civ il authorities, the cost of which is not 
IikcU to exceed Rsf^OO' — Icnrvf.'f 

I — The\rcqmsition will be made by the officer, for who'C coiiv cnience 
the work IS required, m P W.D Form No 8\. 
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11 — T1 c rxcciitive Engineer or nn a®«i»tant or subordinate om 
j owered b^ liim to net m eiicli ea«c« ^lil record on the re 
qui ition 1 IS opinion as to wbit work should be done and gne 
on the face of the requisition ft rough -estnuatc orthc probable 

CO t 

III — Tie a cr 7 tan e \\ the responsibk ci\il officer of the estimate 
* ns cam t onfd 1 \ th** I \ccuti\c Ln^ineer anil be sufficient nutho 
rit\ for the execution of the nork 

I\ — In ca*c of the ci>il officer not hting satisfied xnth the report 
of the deputed suboiflinate of the department, he should refer 
to the Lxccutiac Engineer 

in. — Procedure m regard to ongmal works costing more than Rs 200 

/ t t 

189 If the work be lil eh to cost more than Rs -200-thc followmc: pro- 
cedure must be adopted — 

I — The woxl must be applied for or reported necessary bv the local 
head of the department concerned who will appir for ndmmia 


the work as maj be neccssatj 

II — After administrative apptoaal has been accorded b> competent 

authoritj a detailed design and estimate with a proper report 
and speafication must be prepared \mdcr the orders of the 
Esccutiae Engineer and countersigned by bim m token of 
approval 

III— The detailed plans and estimates will then bo sent to tho local 

head of the department who applied for the execution of the 
work for countcTsignatute The Executn e Engineer will 
then sanction tho estimate if it be witbm his powers of technical 
sanction or, in the alternative wd\ submit it for technical 
sanction to the Superintending Engineer who will should it 
exceed his powers of technical sanction forward it to the local 
Government / 

IV — Procedure in regard to repairs 

190. The procedure to be followed m the case of repairs is as follows — 

I — ^The requisition will be made by the on il officer concerned m 
P W D Form No 8A 

11 — On receiving the requisition the Executive Engineer will first 
satisfy himself as to the propiietj of the work and that there 
is sufficient provision in the budget grant under the proper 
sub head of * Repairs * 

III — ^The Executive Engmcer may then order the immediate execution 
of the work without the preparation of a detailed estimate 
provided that the cost is not 1 kcly to exceed Rs SOO— -cr- # 
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(n) Royal Engineer Officers alone are to be entrusted with the super 
Msion and execution of works of this nature Cases m which it 
IS not possible to comply full} with this rule should be referred 
to the Government of India for orders 

2D1 The following procedure should be observed when a local Govern 
ment considers that it is necessary to design or construct defensive works 
for occupation by armed forces which m times of peace are undei the orders 
■of the civil or political authorities — 

' (t) The opmion of the General Officer Commanding the Division or Inde 
pendent Brigade in whose area the worl is to be situated should 
first be obtained as to whether the work m question should be 
classed as a work of defence under Aimy Regulations, India, 
Volume II paragraph 335 

(it) In the event of the General Officer Commanding not considermg 
that the work m question should be classified as a work of defence 
then no further military opmioms necessary and the work may 
be esecut d by the agency usually employed by the local Govern 
ment 

(in) In the event of the General Officer Commanding considering that 
the work contemplated should be clawed as a work of defence 
then — ^ 

(0) The said General Officer Commanding should be consulted m regard 

to the conditions which should determme the siting and general 
design of the work after which the designs and estimates should 
be prepared by an officer of the Royal Engineers under the 
orders of the local Government, and should be submitted to the 
General Officer Commandmg for bis remarks The local Gov exn 
ment should then transmit the design and estimates together 
with the remarks of the General Officer Commandmg thereon, 
to the Director General of Military Vorks who after exammirfo 
the projects will forward them to the Government of India for 
disposal M 

(1) BTicn authorised the workshoul 1 hecarned out under the superin- 

tendence of an officer of the Ro}al Engineers If necessary, 
application shouU be made to the Gov ernment of India for the 
■fecivices of a Rojal Eiigmeer officer for the purpose 

202 All imlitarj buildings must be constructed according to the 
-standard designs fixed b} the Government of India when such have been 
publisled and the sanction of that Government should bo obtained when 
au} deviation from the standard is considered desirable 

203 tegartls regimental buddings for which no standard plans have 
been published the approval of the Govermnent of India to the proposed 
design must be obtained before the commencement of the work even though 
its estimated cost is within the powers of sanction of the local Government 
concerned 

204 U1 I rojects tonnected with the choice of permanent stations for 
treop* or for providing permanent accommodation for a larger force than 
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i* at irc«crt quartered at a 'tation or for the proM ion of nny military 
buildmc* which arc not compn'ctl m the general regimental or departmental 
‘‘ardard ‘•cl cmC3 of accommodation require the sanction of the Goyernment 
of I: dia 

( b ) Cnit Bdilpinos 

205 The Eito of c\cr\ building should if possible be dcfimtcl) settled 
before the detailed d'-siens and estimates arc prepared 

20G. lu all ca'es local nuthonties must be consulted ns to the convenience 
< f th-^itc In the ca«c of uorhs or buildings avhicli arc intended to be erected 
in the ncighbourhootl of any fort or cantonment the matter should in the 
first instance be nferred to the local Military Morks ofiiccr for an cvpression 
of hi3 opinion fronTa military point of yicjy and then submitted to the Gov 
emment of India in tlic \rm> Department for concurrence, and when such 
concuncncc has been obtained no dc\ lation is permn'-iblc without prcyious 
reference to that department 

207. Rules regarding Zones pfRcfcnsne Works will he found m Army 
Regulations, India \olumc 11, Appendix W Special attention is drawn 
to the re«tnctions on the construction of buildings, alteration of ground let el 
and collection of materials m such zones and to the prohibition of the transfer 
of State land m zones yritUout the sanction of tlie Go\ emment of India 

208 Powder magazine® and all buildings y\liieb from their height or 
e\jo ed situation arc likol> to be btrucl b) lightning 'hould be proiidcd 
y\ith lightning conductors as directed m the Code of Instructions for the 
guidnuce of Public Works officers on the subject All conductors and their 
connections with the earth should be inspected and tested penodically under 
the rules laid down in that Code bj Public Works Department officers a report 
of each such m'-jcction being submitted to the Superintending Engineer 

( ) ItOAIS 

209. Projects for roads yyhen submitted to the Government of India 
lor sanction should be accompanied by the following documents, iiz • — 

(i) Report including a brief note on the proposed gradients 
(u) Abstract estimate of cost 
(in) Index map 

(tt-) Plans of important works only 

The documents numbered (0 to («») aboyc should be either duplicates or 
copies as thej are required for purposes of record by the Government of India, 
and will not be returned with the orders on the project Detailed estimates 
and sections arc not required with such projects when being dealt with by the 
Goy emment of India and need not be submitted 

210 Estimates for new hues ofroadshould include the cost of all dwell 

lug and inspection houses intended to be built along it for the occommoda* 
■tion of subordinates and others 

211 It must be regarded as a fundamental rule that without the pre\ i 
0 U 8 ‘anction of the Goyernment of India no mam artery of communication, 



212-4] 


WORKS 


[Chap II, 


such as a trunk road may be abandoned or allored to fall out of repair As 
military considerations of the highest importance may be mvolved m any 
change m through communication all proposals for the removal of bridges 
or femes Imperial or Pro\mcial muat in\ariabU be submitted for the 
consideration and orders of the Goaemment of India 

_ ■* (d) EimANKilENTS 

212 In the case of new lines of river embankments" it is necessary that 
the report should sho« clcarlv the financial responsibilities of Government 
m connection theremth and the manner m which it i» proposed that the 
outlay shall be recov ered 


(e) Irrigation 1\orks 
( i) 6 tn xl Projeefs 

213, Every project for an irrigation worl submitted to the Government 
of India should contain a full report as to the ramfall and depth of spring 
level m the tract affected the «ourccs of existing irrigation and the means 
of drainage proposed if such are necessary The chief marts for the agricul 
tural produce of the district as well as the oAistmg trade routes and railways, 
should bo enumerated The opmion of the local rev enue ofBccrs should also 
bo given as to the desirabilitv or necessitj of the projected work, the fairness 
of the water rates proposed, and the probability of the anticipated financial 
results being realized ^ 

214 A general description of the. proposed works should follow in 
eluding the sources from which the supply of water is to bo drawn the quantity 
of water available at diRercnt periods of the ) car, and the«<iuantity it is pro 
posed to utilize , also the character of the sediment brought down v'*hcthcr 
likelj to fertilize or the reverse the area of land commanded the average 
area usually cultivated and the area probably irrigable , the lengths of mam 
channels and distributaries and, if navigation be also contemplated the 
length of the navigable portion • 

The quantity of water allotted to each mam channel and the area 
imgablc therefrom in tabular form the diineasiona of the channels and tbc 
works on each bouig entered m P W D Porml^o IojV 

The reasons for the ailoption of the particular Bcheme recommended in 
preference to anv other and n full account of the ba"03 on which the align 
incnts of channels and other portions of the designs have been projected, 
with a cvTcIiil analrsis of anv engmewnng questions involved 

The question of labour and the sources whence it is obtainable, and tbc 
probable eflccts of the ojKtations on the cxi'^ting rates 

riio localities whence mnterivls ate obtainable and tbo facilities for 
laanufactun wath the probable rates , the results of anv experiments on the 
qualilj of liuic the cl aracter of brick, clay, etc 

The nielbod proposed of carrving out the work, and the establishment 
probably required 
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The executive dmsions mto which it is propo-^cd that the works should 
be diMded, and the time which will probably be occupied m construction 
In the ca^e of projects i\hich require the sanction of the Go%ernment of 
India or the Secretary of State, and for which Capital and Reireaue accounts 
will be kept, the returns expected from the works (m P. W D Form No 
15 j) and the basis on which they are calculated 

215. The complete estimates for a project should include indirect as- 
well as direct charges The mam headings are as follows — 


No 14 

. Pariijraph 2/o — jw4 para^rap^i after fcordr sub-heads of 
n ..n. r,* — 0*1 • r ft - -I " ‘>xpeudituie lULurred prior 

• the estimate Also add 

■ • • . . . of this faraijiapli and 


Kote 2-— In (be ca»e of itn^ioa projeeti, for '«bich either onlf nerenne Account* or 
ne>h*r Capitil nor Beveane Acc<>Qt>t< are kept it it unncccesor;, oieept lu the cate of large 
tUrrevt for ne* irngtti -ti project* referred to telov, to e .ter jiromioD for eatiMisbioent oad twit 
and pilot Ib the eitiaate naltti, for SUV restoo iteey be d ciDcd detmhle to do ao in order to 
foreeatt the uUiaate remit of tb« project 

^'e.i4 — 1-1-20. Code Ctrei ai ^o 1 

establishment and tools and plan to- 

actuals provided that, m the cas of 

the Go\ etnment of India or the Secretary of State, the percentages utilized 
are justidcd by comparison with past actuals 


accounts, ae aUo the actual anticipated coet of tools and plant 

Estimates for large surreys for new irrigation projects should, however, 
provide only for a charge of 5 per cent on the cost of special C3tabli'’hnient 
to cover the supervision charges thereon 


(it) Storatje 

216. The report should, m addition to the mfomiation specified in para- 
graphs 21 1 and 215, gii e the area of the tank and contents when full, the 
area of land commanded and irngable, the length of the dam, its maxi- 
mum height, materials of which it is proposed to construct it, form, etc , 
length of surplus weir or weirs, and the mode m which the water is to be let 
ofi for irrigation The questions of the available water supply, number of 
times the reservoir will probably fill during the year, ramfall and proportion 
flowing off the catchment, character of soil and general slopes of the 
country, loss by evaporation and absorption, quality of the water, etc , 
should be fully dealt with, as well as the quantity of flood-water for which 
provision must be made, and the waterway of the escape weirs 
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(ttj) Irrigation projects affecting Native States 

217. In all projects whicli may affect riparian or other interests in Native 
States, before the estimate la submitted for the orders of the Government 
of India, the views of the Darbar, or Darbars, must be obtained through the 
political authorities concerned, namely — 

1 For States xmder the political control of a local Government — 

through the local Government 

2 For States in the Baluchistan, Central India and Rajputana Agencies 

and the North West Frontier Province — through the Agent 
to the Go\emor Genera! 

3 For Hyderabad, Mysore, Baroda, Jammu and Kashmir and Nepal 

— through the Resident 


(/) Town supply projects 

218. For town supply projects, the nature and quantity of the existing 
water supply should be given, and the reasons necessitating an improved 
supply , the possible sources of an additional supply and the reasons for 
preferring tho scheme submitted , the area and number of people, horses, 
cattle etc , to be supphed, as well as the estimated daily allowance m gallons 
for each European, Indian, horse, etc , the quality of the water whether 
rcquinng filtration or not , and whether religious objections arc likely to bo 
raised to the use of the water 

219. The report should be accompanied by an index map showing the 
Imcs of mam and distributary pipmg and plans of all works mcludmg filters, 
service reservoirs, setthng tanks, etc If pumping is contemplated, tho 
annual cost of working the pumps should be estimated , the mode of calculat 
ing dimensions of pipes, etc , and the formula) used should form one of 
the appendices 


in — Repairs 
(a) Celeral 

220. Repairs are ordmarily of three kinds ^rst, those which as a matter 
of regulation arc earned out periodically, and which arc usually of the same 
quantitj from time to time, such as the pamtmg and white washing « f a 
building or a new coating of metal on a road , fccond those which are not 
done as a matter of regulation periodically, but which it is con\euicnt to 
carrv out so far os maj be necessary, ot the time of periodical repairs , and 
third, such occasional or petty repairs as become nccei’’aty from tunc to time, 
and which inaj have to bo cam<^ out between the times of periodical repair 

221. Except m tho cases contemplated in paragraph 233, pro^ ision for 
repairs of tho first two kinds should be made m annual estimates and for 
tho third kmd m separate requisitions as tho occasion may require 

222. A separate estimate should be prepared for the mamtcinnce of 
each work or of each class of building m each district or of a portion of a 
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work or group of works as detailed Ui the Budget attention to tins 
-point la nccca^iry, for m tlie priL-cipal accojnts the tot^l outlij again'^t 
each cstimste being alone posted it is onij br recording thcoutlaj a ear after 
vearontho raamtenaiiceof each particular set of build n^s or woika that 
useful comparisons can be made 

223 Local Governments are empowered to fix the month which is to 
be considered as the last month of the working year for the purpose of annual 
maintenance estimates Each ordinary repair estimate should mcludo the 
whole expenditure which it is anticipate wJl be meurred during the working 
year on the*’mamtfenancQ of the work concerned 

224. Repairs estimates should, like those for original works, provide 
for the removal of all rubbish which may have accumulated filhng in un 
-Sightly pits, etc , round the buildings , all works establishment employed 
specially on the work , and under separate sub heads, all watchmen sane 
■tioned by competent authority for the care of vacant buildings, guarding 
■works, wotkmg sluices etc 

225 The sanction to an ordinary repair estimate lapses on the last 
"day of the year fixed by the local Government under paragraph 223 If, 
however, inconvenience would arise m any exceptional case from the stoppage 
of the work on the fixed date, the icpaira may be carried on to completion 
the expenditure after that date bemg treated as expenditure against a fresh 
repair estimate for the next working year 

226 Estimates for special repairs remain current till the completion 
of the repairs m the same manner as estimates for original works 

227. In cases of urgency, the Superintcndine, Engineer may authorize 
the commencement of periodical repairs m anticipation of the formal 
sanction to the estimate but in such cases an approximate sum must be 
fixed, to the expenditure of which sanction is provisionally given, and the 
Executive Engmeer will be responsible that the regular estimate is submitted 
at the earhest possible date 

228 In the case of all dcscrptions of work for the renewal of which 
any specific period of time has been fixed, the estimate for its repair dioiild 
■«}jow the date when such item of work was last executed 

(l») Speciai. rules 
(t) Buildings 

229. To facilitate the preparation of estimates for penodical repairs i 
standard measurement hook should be kept in the office of each Executive 
Engineer shoiving the detailed measuxementa of each kmd of work which is 
-usually subject to renewal id each work under his charge 

230. The method of arriving at th® valuation of a buildmg with reference 
-to'^epairs is left to the ocal Government concerned subject to the proviso 
that the value assigned to any given bnilding should not exceed the sum that 
-would bo arrived at were the approximate rate per superficial foot of nlinth 
nrea for that class of building applied to it 
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231. The estimate \\ hen prepared will be submitted to the officer occupy 
mg such bmldmg, or in the case of mibtary buildmgs m charge of the depart- 
ment, to the Officer Commandmg the station,'' foc^counteisignature m token 
that all repairs knmm to be required are provided for In the case of 
buildings occupied bj officers of the Civil Department occasional repairs not 
provided for m the annual estimate will be executed ou requisitions 
sanctioned under paragraph 190 

232. ^Vbere municipal or other taxes on public buildings are paiable 

by Government, provision for such taxes should be made in the annual repair 
estimate ^ * 

233. In the case of any building, the cost of the ordmarj annual repairs 
(excluding mumcipal taxes) to which is less than Rs 600, the Superintending 
Engineer may prescribe, subject to revision from time to time, a lump sum 
lunited to Rs 500 (plus the amount of the mumcipaLtaxes, if any, payable 
by Government under paragraph 311 of this Code) for any one bmldmg, 
to cover the coat of mamtenance, and within this amount expenditure will 
be permissible without any detailed estimate being prepared Such lump 
sum should be framed after consideration of the cost of maintenance in the 
past and, m the case of residential buildings, should further be bmited to the 
amount included for this purpose m tbe tent assessment If in any working 
j car the estimated cost of maintenance is more tban the permissible limit 
given above, or if the lump sum sanctioned by the Superintending Engineer 
IS exceeded, a detailed estimate must be prepared in accordance with the 
ordinary rules and be sanctioned hy competent authority On sanction 
being accorded to such an estimate the sanction of the Supermtcnding Engineer 
to the lump sum provision will automatically be superseded for the working 
year lu question 

^OTE— The i&nctiOQ accorded to (be lump sum ftoneion referred to in thia paragraph 
shall be held to bo a sanction to an estimate for (be same amount for all purposes of this Coda 

(i») Roads 

234. Unless metnl IS to bS'obtamcd bj purchase or contract, deliverid 
on tbe road, the estimate should show the proposed cost, dit ided under “ cost 
of collection ” and “ carnage if the metal is to be manufactured, the pro 
bable outlast on c'lch sub head of the ojipjatinn idjould he Xbown d stiurt 
from carnage 


E —COh TRACTS 
I — General. 

235 The recognized sj stems for carrjing out work, otherwise than bj the* 
omploymcnt of da Ij labour, arc “Piece work” and ‘ Contract work ' 
Piece work is that for which onlj a rate is agreed upon, without reference to 
the total quantity of worl to ho done, or the quantitj to be done within a 
gn cn penod The term “contract,” as used in this Code does not include 
'igrecircnts for the execution of work bj piecc*worL, nor docs it include mere 
ordinarv purchases of materials or stores , for such cLi‘=‘^cs of ngrcciueuts it 
IS left to local Ooscninicnts to frame such suhMdiars rules as mav he suitable 
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to the special circumstances of each prOMnee All other vrork, done under 
-agreement, is terme<l “ Contract rrork,” and m agreements for such work, 
^ hich <hould mvanablj he in ivriting, there should generally be a stipulation 
j&s to the quantity of ^cork to be done, and the time vnthm which it is to be 
complete<l 

Nam.— In friTOing t its diary rules under the powers conferred >n this paragraph special 
-attent cpII *1 ould 1 o paid by local Governments to tho neecss ty for tho duo observance of the 


236 A “ Slanual for tho guidance of officers of the Public Works Depart 
meat m their relations with contractors ” has been published for the general 
guidance and assistance of e^ecutne officers The instructions contained 
m It must, however, be followed subject to a reference to competent authority 
before cnteimg upon legal proceedings 

n —Contract documents 

237, Before a work is given out on contract the Executive Engineer 
anuat prepare “ contract documents ’ to include — 

jst —A complete set of drawings showing the general dimensions of 
tho proposed work, and so far as necessary, details of the 
various parts 

2nd — A complete spccihcat on of the work to bo done and of the 
materials to be used unless reference can be made to some 
standard specidcatioo 

3rd —A schedule of the quantities of the various descriptions of work 
4lh — A set of ‘ conditions of contract ’ to be complied with by the 
person whose tender maj be accepted 

238 If the amount of the tender is likely to be beyond tho Eiecutn e 
Engineer 8 power of acceptance or to be of an unusual character, he should, 
before publicly inviting tenders submit the contract documents to the 
Superintending Engineer for his approval or remarks together with a copy 
of fbe proposed advertisement for tenders and the form m which tenders are 
to be submitted If the amount o! tender is likely to exceed the Superin 
tending Engineer s power of acceptance, or to be of a \ety special nature, 
that officer should, m like manner submit the contract documents to the 
Chief Engineer for approval 

239 In works of groat magnitude the contract deeds should be specially 
prepared by the Government Law officers, but for ordinary contracts, 
including all such as arc based on tenders which a Supermtending Engi 
neer is competent to accept such ordmacy forms as may haaeteen ap- 
proa ed bj the local Government will generally suffice 

m — ^Tenders 

240 Tenders, which should always be sealed, should invariably be mvi 
ted in the most open and public manner po'ssible, whether by advertisemen* 
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m the Govetnment Gazette or local newapapeis, or by notice m English on5 
the ^ ernacular posted in public places, and tenderers should have free access 
to the contract documents The notice should m all cases state- 
let — The place where and the time when the contract documents 
can be seen, and the blank forms of tender obtained , also the 
amount, if any, to be paid for such forms of tender 
Snd — ^The place where, the date on which and the tunc when tenders 
are to be submitted and are to be opened (m the case of large 
contracts this should be at least one month after the date of 
first advertisement or notice) 

3rd — The amount of earnest money to accompany the tender, and the 
amount and nature of the security deposit requited m the case 
of the accepted tender 

4lh —With whom, or what authonty, the acceptance of the tender 
will rest 

Authority should always be reserved to reject any or all of the tenders 
BO received without the assigameut of a reason and this should be expresslj 
stated in the advertisement 

241. At the adsertised time and place, all tenders rcceiied for the same 
contract should be opened by the Etecutive Engineer or other officer in 
person, m the presence of such of the intending contractors or their agents 
as may choose to attend No tender should be accepted from anj person 
directly or indirectly connected with the Government service— see- 
paragraph 165 

242. As a rule, no tender for the esecution of works of any description, 
should bo received unless accompanied by the deposit ol cash as earnest moncyr 
to the extent which has been notified as necessary by the Executive Engineer 
or other officer 

243. The amount of earnest monej to be deposited should be sufficiently 
large to be o security against loss, in case of the contrictor failing to furnish 
the required security within the appointed time after the acceptance of his 
tender, or until the sums due to him form a sufficient guarantee as the case- 
may be 

244. XJ-^uallj the lowest tender should be accepted, unless there he some 
objection to the capability of the contractor, the security offered bj him, 
or his execution of former work At the same time the acceptance or re- 
jection of tenders is loft entirely to the discretion of the officer to whom the 
duty IS entrusted, and no expHnation can he demanded of the cause of the 
rejection ol his offer by any person making o tender Such on explanation 
may 1,0 called for by superior authority if considered neccssary 

IV. — Security lor perlomimce ol contracts 

245. Security should in all cases be token for the due fulfilment of a 
contract This pccunty mai be— 
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securities 'Mumcip'il Debentures Port Trust Bonds and 
Deposit receipts ol rccognited banks [appiosedoi bv local 
Go\ ernments) which publish regular accounts 
{b) Post office 5-\cir ca>ili certificates for the amount at which tlie 
certificates were |nirch'i«eil hut not for their face %alue 
(c) A deduction of 10 per cent from the raonthlj payments to be 
made on account of work done 

(</) Personal security of two persons of known probity and wealth 

V.— Provision m contracts lor imported stores 

246. In framing contracts of anj description, care should be taken to- 
retain in the hands of Go% cement the supply of imported materials, if re 
quired to any considerable extent and to arrange the terms accordingly 
Such stores should either be supplied from the existing Government stock 
or be obtained m ordinary course by indent on the Secretary of State or by 
purchases m the local market In the case ol important construction works 
let out on contract, such stores may be supplied by the contracting firm, 
subject to the conditions stated m the Stores Rules in entry (i) of Appendix 
BBBB to the Civil Account Code, Volume I 

VL—Enlof cement o! terms of contract 

247. Engmeers and their suhordmates* are responsible that the terms 
ol contracts ate strictly eniorced and that no act is done tending to nullify 
or vitiate a contract All contract deeds must be executed on one or other 
of the standard forms, but they may be modified to suit local requirements 
after rnnsultation with the legal adviwa of the local Governments concerned 

— s jjo j5 - ^ 


Introduce the /olloK>tt*g a new paiapraph —241) A In cases in which 
departures from tin. rules contained in section E of this chapter aie unavoid 
able, local Goi einmeiits an. empowered to permit or condone such departures 
as the case may be, subject to the following restrictions — ’ 

I No officer may enter into a contiact into w hich he is not empowered 

to ciitei under the provisions of paragraph 218, and appendix 
3 to this Lode 

II No locvl Govttiuncnloi oUicer may enter into a eontract winch 

exceeds the iwweis coiifeiad in piragiaphs 150,407 (6),4fal 
or ICb, as the i-ise may be, oi wJndi infringes the rule in 
paragraph 249 

ill No local Goiemment or ofTicci may accept any contiact for a work 
until an assurance has been received from the authority 
competent to piovide funds foi the same, that such funds will 

be allotted befoie the liability matures, the sentence 
of paragraph 258) 

U No local Gosernment may wai\ethe prcnisions of pnragraph 240 
where the purchase of imported materials contravenes the 
provisions of the Stores Rales 


Note— Po»tr ctioi s I iinrt II Abov# do not 
contracts witbm tbc meaniDg of tliiaCode tide — ^ 


No 15—1 1 20 


1 S)i^vto ] 


:c*wort agreements ubich i 
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m the Government Gazette or local newspapers, or by notice m English and 
the 'N ernacular posted in public places, and tenderers should have free access 
to the contract documents The notice should in all cases state— 

Isl — The place where and the time when the contract documents 
can be seen, and the blank forms of tender obtamed , also the 
amount, if any, to be paid for such forms of tender 
2nd — The place where, the date on which and the time when tenders 
are to be submitted and are to be opened (m the case of large 
contracts this should be at least one month after the date of 
first advertisement or notice) 

3rd — ^The amount of earnest money to accompany the tender, and the 
amount and nature of the security deposit required m the case 
of the accepted tender 

4th —With whom or what authority, the acceptance of the tender 
will rest 

Authority should always be reserved to reject anj or all of the tenders 
so received without the assignment of a reason and this should bo expressly 
stated in the advertisement 

241. At the advertised time and place, all tenders received for the same 

contract should he opened by the Executive Ingmccr or other officet in 
person, in the presence of such o* *k at nding contractors or their agents 
os may choose to attend No tc d from anj person 

directly or indirectly connect — «ee 

paragraph 155 

242. As a rule, no tender f 
should bo recen cd unless accomf 
to the extent which has been nr 
or other officer 

243. The amount o! came 
large to be a security against ’ 
the required securitj within ' 
tender, or until the sums due 
may be 

244. Ujiuallj the lowest 
objection to the capability 
or lus execution of former 
jection of tenders is loft cr 
dutj IS entrusted, and no 
rejection of his ofTcr by a 
may 1)« called for bj sup 

IV.— Sr 

245. Sccuntj shoub 
Contract This eecurit 

(a) A deposit ( 
deposited 
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Eccuritics Mumcipal Delienturcs Port Trust Bonds and 
Deposit receipts of recognized banl s (approved of bv local 
Governments) which publish regular accounts 

(?) Po«t office 5-^clr os’sh cert States for the amount at winch the 
certificates w ere purchased I ut not for their filce \ alue 

(c) V deduction of 10 per cent from the monthly payments to be 

made on account of work done 

(d) Personal security of two persons of known probitj and wealth 

V — Provision in contracts lor imported stores 

246 In framing contract of any description cate should be taken to- 
retain in the hands of Government the supply of imported materials if re 
quircd to any considerable evtent and to arrange the terms accordingly 
Such stores should either be supplied from the evijtmg Government stoci 
or be obtained in ordinary course by indent on the Secretary of State or by 
purchases m the local market in the case of important construction w orks 
let out on contract such stores may be supplied by the contracting firm 
subject to the conditions stated m the Stores Rules in entry (I.) of Appcndiv 
BBBB to the Civil Account Code, Volume I 

VL— Enforcement ot terms o! contract 

247 Engineers and their suhordinatcs are responsible that the terms 
of contracts are strictly enforced and that no act is done tending to nullify 
or vitiate a contract All contract deeds must be executed on one or other 
of the standard forms but they may be modified to suit local requirements 
after consultation with the legal advisers of the local Governments concerned 
All agreements or security bonds entered mto with the Public Works Depart 
ment by contractors for the execution of work or for securing the due 
performance of contracts arc exempt from stamp duty 

vn — Officers empowered to execute contracts 

248 ^o authority lower than tho officer in charge of a division can 
accept any tender or make a contract for public works The officers legally 
empowered to execute on behalf of the* Secretary of State the different 
classes of deeds contracts and other instruments are detailed in 
Appendix 3 This power is however in each case subject to the 
departmental rules laying down the powers of officers to enter into 
contracts 

249 It IS not the intention to prevent local Governments and the officers 
mentioned in the preceding paragraph from gmog out to different contractors 
a number of contracts relating to one work even though such work may he 
e limated to cost more than the amount up to which they are empowered to 
accept tenders But no individual contractor may receive a contract amount i ng 
to more than this sum nor if he has received one contract may he reccne a 
second in connection with the same work or estimate while the first is still 
1 \ force if the sum of the contracts exceeds the power of acceptance of the 
authority concerned 
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F.~SALE AND ACQUISITION OF LAND 

I— Sale of Government land and immoveable properly. 

250. All land, the property of Government, should ordmanij he sold 
through the Ile\enue Department 

251. "ttTien any ^immoveable public property is made over to a local 
authority for public religious educational or any other purposes, the grant 
ebould he made expressly on the conditions, in addition to any others that 
mn\ be settled, that the property shall be liable to be resumed b} Govern 
ment if used for other than the specific purposes for which it is granted and 
that, should the property he at any time resumed by Go^ernment the 
■compensation payable therefor shall m no case exceed the amount (if ai.}) 
paid to Government for the grant, together with the cost or their present 
value whichever maj be less, of any buildings erected or other works 
executed on the land b> the local authority' 

IL — Acquisition of land. 

(o) General 

262. "When land is required for public purposes the officer of the Public 
'^Vorks Department should, in the first instance, consult the chief Revenue 
officer of the district, and obtain from him the fullest possible information 
>3 to the probable cost of the latfd, pec acre or otherwise, together with the 
^olue of buildings, etc , situated on the property, for nhich compensation will 
ha\e to be paid Upon the information thus obtained, an estimate should 
be framed by the Public Works officer and submitted for sanction 

253. ^Micii sanction to an estimate framed as abo-vc directed, has been 
obtained, the Executnc Engineer or other Public Works officer concerned, 
should commit the matter to the Be\enuc officer who will take the 
preliminary action for the appropnation of the land under the Land Acquisi- 
tion Act, or fnr its acquisition by private negotiation, subject to the instruc- 
tions which he may recede from the revenue authorities to whom he is 
sul onlinate These instructions provide that if the estimate onginalh 
framed and sanctioned is likely, when the land comes to bo acquired to be 
materinfi} exceeded, the Revenue* officer making the award should p\e 
sufficient notice to the Public Works officer and should take into considera- 
tion any' representation "hich such officer maj make, wLcthor it is made 
orillj or bj letter More cspcciolly lie should, before making the award 
allow such an officer an opportunitj of oppeanng in person or b> agent and of 
producing c\idencc os to the value of the land When such a reference is 
made the Public R orks officer should if it is found impossible to obtain the 
land required without materially exceeding the estimate, or to obtain somo 
other plot of land m lieu of that onginallj proposed, submit a rc> iscd estimate 
for sanction RTien possession has once Iwcn taken under Section IG or 17 
of the \ct Government cannot wnthdraw from the acquisition of the land 
Incases therefore whore the amount claimed m pursuance of a notice under 
the .\et M Iarf,ol} in excess of the amount subicquentlv awarded by the 
Collrctor, and the acquisition of the land is not alvsolutelj necessary, 
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I ‘•liould not I c tftkcn witliout a reference to the authority sanction* 
iHK the u ork until the time ithin. which an application for a reference to the 
Court must be made under Section 18 of the Act has elapsed without such 
application being made 

254. The arrangements between the ofliccca of the department and the 
Jte\ enue officers to determine what Hnd to take up should w here practicable 
be made without divulging the intentions of the Goternmeut so as to admit 
of a pri\atc bargain being, if possible, made before anj enhancement of prices 
iia> ( ecurred 

255 After the prclimmar) amngements described in the preceding 
•paragrajhs ha\c been dulj carried out, tbc land will be taken up under tbe 
Act cither b\ the Collector or bj a special officer pUced at the disposal of 
the riiblic ^\orks Department and invested with the powers of a Collector 
under the Act The procedure m the two cases, which is applicable also m 
the ca«e of land taken up for Alihtirj orks, is described in the Civil Account 
<*’ ode \olume I Appendiv C 

(h) Lc.d held ton military purposes 

256 ^o land, whether-- 

(a) within cantonment limits, 

(h) forming part of an encamping ground, or 
(c) otherwise held for military purposes 
should be taken up or occupied for any purpose whatever either b) 
contractors or any other persons (official or non official) acting under the 
orders of any Civil Department of the State, until the sanction of the Govern 
xnent of India in the Army Department to the occupation or use of the land 
has first been obtained and communicated to tbe General Offiiep Commanding 
the Division or Independent Brigade In all such cases the sanotiou of the 
Government of India should be obtained by the General Officer Commanding 
the Division or Independent Brigade through the Quarter Master General 
an India 

Application for such land when within cantonment limits should be made 
by the officer in charge of the works to the cantonment authority and by the 
latter to the superior militarj authority but in the case of a military encamp- 
ing ground application should be made to the General Officer Commanding 
the Division or Independent Brigade The military authorities will then 
take the necessary steps to obtain — (t) the opimon of the local Government, 
which should invariably be recorded upon all applications and (ti) the 'anc 
tion of the Government of India to the occupation of tbe required land The 
foregoing procedure will apply m cases where it is proposed to purchase, 
■or otherwioe acquire permanently any building situated on military land for 
the use of a Civil Department 

(c) ACQLjeiTION OF LAND BY PRIVATE KEGOTIATIOV 

257. In the case of land acquired by private negotiation, the officer who 
settles the price, etc «bould draw up Form A prescribed for use n the case 
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of an award, and this should be made the basis of the subsequent pay- 
ments and audit » 


G —EXECUTION OF WORKS 
I — Commencement of work. 

258. It IS a fundamental mle that no work shall be commenced unles® 
a properly detailed design and estimate have been sanctioned, allotment of 
funds made, and orders for its commencement issued by competent authority 
Permission, granted by Government in orders on a Budget estimate, for the 
retention of an entry of proposed expenditure during the year on a work, 
conveys no authority for the commencement of outlay Such permission is- 
granted on the implied understanding that, before any expenditure is in 
curred, the above conditions will have been fulfilled Excepting m regard 
to petty works, as defined m paragraph 188, repams of the nature contemplated 
in paragraphs 190 III and 233, and id cases of real emergency to be 
immediately reported and explained to the authorities competent to 
accord admmistrative approval and technical sanction, this injunction majr 
not he ininnged On the other hand, the sanction of a design and estimate 
bj the Government of India or any other authority, not excepting IIis 
Jlajesty’sSecretaryofStateforlndia.conveysno permission for the commence- 
ment of expenditure on th^nork, unlesssiicb expenditure has been provided 
form the Budget estimate of the jenr, or proM«tion has been made for the 
outlaj flithm the official year either by reappropnation or out of some 
lump Slim grant allotted for the head of classification under which the 
service falls Similarly no liability may be incurred in connection with any 
work until an assurance has been received from the authority competent- 
to provide funds that such funds will bo allotted before the liability matures.. 

259. Verbal orders for the commencement of aork arc to be deprecated 
as being liable to misapprehension, but in cases where such orders are given 
they should ordinarily be confirmed m wiitiog as soon as possible thereafter. 

260. When any new building is about to be commenced, or any altera- 
tion, addition or repairs executed to any building, duo intimation of such 
mteutioiv must be gweu to the local head o( the depactment, mxUtatj oc civil, 
coiicemod 

261. No work should be commenced on land which has not been diilv 
made ov er bj the responsible civil officers 


- n — Scope ol sanction 

202. Tlie authority granted by a aanction to an estimate must on nil 
occasions be looked upon as strictlv limited by thepreci<!c objects for which 
the estimate was intended to provide Accordinglj, an) anticipated or 
actual inp on a sanctioned estimate for a definite project should not, with-, 
out special nuthontv, be applied to cam out additional work not contem- 
plated m th** f npinal project or f iirlj contmgent on its actual execution 
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Savings (Inc to tlio nbanilonmcnt of a suWintnl section of nny project 
sanctioned hv nn autlionU not lower tlinn the local Go\ernnient ere not to 
be conMdered as a\ ailable for work on other sections 

J\OTt —For tte jmrpMe ot this ntlmp a jnWantwt section of a r^ojcct tJiall be considered 
lo baTO ViWTk a\«tidotitd, it Ibe cttimaled cost cl llto afork* Ui lucU eccliotv is not lc®s than 5 
per cent of the total MBCtioned cost of the project ctcluding in the cb«« of irrigation projects 
the wtimsled cost of the hea Ivorka at oiinnal y approved 

III — Lapse ot sanction 

263. The sanction to an estimate for a public work will ordinarily cease 
to Operate after a period of fii crears from the date upon which it was accorded, 
but the acceptance by competent anlbonty of a budget estimate which in 
eludes BpeciOc proMSion for expenditure upon a work which is in progress 
may bc*regarded na reiiiing for the year m which the proiision is made, 
the sanction to the estimate 

NoTK.— Till! orders contained m tin arc ip^cial for the Pullie Atork* Depart 

rnent, and OTcmdo in to Nr b» e^timaus for *ot1.b arc concerned the general rule contained in 
Articl" 203 of the Ciril Account Code, \ olumo 1 

rv.— Alterations m desi^ dorms construction. 

264. Ko material alteration m sanctioned, atill less m standard, designs 

may’ . . t. out anj work without the 

appre ‘mj alteration of import- 
ance, . necessary, a reused or 

Bupplementarv estimate (see paragraphs 287 291) should bo submitted for sanc- 
tion In urgent cases u here the delay thus caused w ould be mcon\enient, 
an immediate report of the circumstances roust he made to superior autho- 
iity and dealt wnth as the case ma> require 

ItOTZ — XlcTiKCd BdminutriitiTc approva' is necMsaiT m the cbbcb indicated in paragraph. 

181 

265. In the case of works, the estimates for which have been sanctioned 
by the local Government no alterations or additions likely to cause an excess 
which wiU not fall withm the poweiB ot BancUon ot the local Government 
should be permitted without the previous approval of the GovcrClnent of 
India Siinilarl} no alterationB or additions to an estimate sanctioned 
by the Gov ernment of India or Secretary of State, involving expenditure 
beyond the powers of sanction of the local Gov ernment should be made 
without the previous approval of the Government of India k\Tien how- 
ever, manj case the matter js of extreme u^eiicj the local authority ma^ 
act m anticipati^ of sanction provided a full report of the circumstances 
13 made to the Government of India w thout delaj 

266 ^\'here important structural alterations arc contemplated, though 
not necessarilj involving an increased outlay , the orders of the original sanc- 
tioning authority should he obtained A revised estimate should he sub 
mitted for technical sanction should the alterations involve anj substantial 
change in the cost of the work 

V. — Miscellaneous rules lor the execution ol works. 

267. In the execution of works, every care should be taken that the 
safetj and coin enience of the public are duly attended to, and that all opera 
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of an award, and this should be made the basis of the subsequent pay- 
ments and audit " * 


G —EXECUTION OF WORKS 
I.— Commencement of work. 

258. It fs a fundamental role that no work shall be commenced unles® 
a properly detailed design and estimate have been sanctioned, allotment of 
funds made, and orders for its commencement issued by competent authority 
Permission, granted by Government in orders on a Budget estimate, for the 
retention of an entry of proposed cipenditnre during the year on a nork, 
conveys no authority for the commencement of outlaj Such permission is 
granted on the implied understanding that, before any expenditure is m 
curred, the above conditions will have been fulfilled Excepting in regard 
to petty works, as defined in paragraph 188, repairs of the nature contemplated 
111 paragraphs 190 III and 233, and in cases of real emergency to be 
immediately reported and explained to the authorities competent to 
accord administrative approaal and technical sanction, this injunction may 
not be infnnged On the other hand, the sanction of a design and estimate 
bj the Gorernment of India or any other authority, not excepting His 
Jlajesty s Secretary of State for India, conveys no permission for the commence- 
ment of expenditure on the, work, unless such expenditure has been provided 
form the Budget estimate of the year, or proiision has been made for the 
outlaj vithm the official year either by reappropnation or out of some 
lump sum grant allotted for the head of classification under which the 
service falls Similarly no habihty may be incurred m connection with any 
work until on assurance has been received from the authority competent 
to prOTiJo funds that such funds will bo allotted before the habihty matures^ 

259. Verbal orders for the commencement of work are to be deprecated 
08 being liable to misapprehension, but in cases where such- orders arc given 
they should ordinarily be confirmed in writing as soon as possible thereafter 

260. "When any new building is about to be commenced, or any altera- 
tion, addition or repairs executed to any building, due intimation of sucli- 
intention must be given to the local bead of the department, mihtarj or cml 
concerned 

261. No work should be commenced on land which has not been diilv 
made over b) the responsible cml officers 


”• n —Scope ol sanction 

202. The authority granted by a sanction to on estimate must on all 
occasions be looked upon as strictly limited by the precise ohjocls for which 
the estimate was intended to provide Accordingly, any anticipated or 
actual MV mgs on a sanctioned cstimntcfor a definite project should not, with-, 
out 8|>ecml authority, he applied to cam out additional work not contem- 
f fated m (he original project or turly eontingefif on its actual erecution 
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SaMncR »l«c to tlic nl»nul»mincnt of n nulistmtnl scctmn of nnj' jirojcct 
Ranctjnnrd h\ nn n^lth^rlt^ not lover thin the local Government nre not to 
be cons doted ns nv ailable for work on other sections 

Note — For t'-e purpow ot ihi# ruling * tiit>«l«nt>st seetion of » ptojcct »} all l-e consulrrtd 
lo t»Te l«n »li»ndon«^ U Ihe estimated eo»t of th* wofVf in aueli iMlion la not l(r*^ than C 
per wnl. cl the total raretioned eoit c! tt® project ctclo tmg m the cMe of Imgatlon projccU 
the e*tis:Btod cot of the hea IvotVi at onnaa) J approTcd 

HI — Lapse ol sanction 

263. The sanction to nn rstimntc for n puhhc work vnll ordmanl} ccasc 
to opernte after a period of fiv e rears from the date upon which it wns accorded 
bat the ncceptnnce by competent nuthoritj of a budget estimate winch m 
cladcs specific provision for erpenditure upon a vork which is in prof^c”? 
may bc‘regarded ns reviving, for the voar m which tlic provision is made 
the sanction to the estimate 

Note— T lie orders contained in lhi« pattertph tro tprcial f>r the I*iihl c tNorkt llepart 
tamt.tndoacmie in to taras c«tmvatc« tot »orVs are eoncemed tlio general rule conViin^l m 
Article 201 of tbo CimI Aeeo ml Code, tol imo 1 

IV.— Alterations m design dnrmg construction 

264. ^0 material alteration m sanctioned, still less m standard designs 

. ' • ' ' ‘any work without the 

• ' • alteration of iniport- 

, . cpssarj, a revised op 

Bupplementarj estimate (see paragraphs 287 2yi ) should be submitted for sane 
tion In urgent cases, vberc the dela) thus caused would be inconvenient 
an immediate report of the circumstances must be made to superior authcK 
iity and dealt w ith as the case may require 

IfOTE — n«Ti«ed adminutratirc npproTa* u nccee<arjr jo the caret indicated in paragraph. 

265. In the case of works, the estimates for which have been sanctioned 
by the local Government no alterations or additions likely to cause an excess 
which will not fall within the powers of sanction of the local Government 
should be permitted without the previous approval of the GoverHInent of 
India Similarly no alterations or additions to an estimate sanctioned 
by the Government of India or Secretary of State involving expenditure 
beyond the powers of sanction of the local Government should be made 
without the previous approval of the Government of India ^^'hen, how- 
ever, in any case^Jhe matter is of extreme u^ncy the local authority maj 
act m anticipation of sanction provided a fulf report of the circumstances 
13 made to the Government of India without delaj 

266 ^^^^ere important structnral alterations arc contemplated, though 
not necessarily involving an increased outlay , the orders of the original sane 
tioning authority should be obtained A revised estimate should be sub 
imtted for tccbnical sanction should the alterations involve any substantial 
change in the cost of the work 

V. — ^Miscellaneous rules for the execution of works. 

267. In the execution of works every Cite should be taken that the 
"afety and convenience of the public are duly attended to, and that all opera- 
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tions are earned on in such a mannet as to interfere as little as possible with 
the traffic or ordinary pursuits of the people Temporary roads and bridges 
should, when nece«sarv, be provided , and the occupation of land, when 
practicable, be ®o tuned as not to lead to the destruction of standing crops 
Brick and lime-lalns should not be er^ed so close to the inhabited part of 
any town or cantonment as to be a nuisance 

268. Xo religious edifice «hould be destroyed or injured in the execution 
of works without the full and free consent of the persons interested m it, nor 
without the concurrence of the principal civil or political authority on the 
spot, unless under the orders of the local Government withm whose juri®- 
diction the edifice stands — «ee al<m paragraph 310 

269. jikll interruptions of large works in progress should be immediately 
reported to the Superintending Engineer, the can cs and probable duration 
of such intcrruptiona being dulv explained 

270. All unusual lot^s in the manufacture of materials must, on their 
occurrence, be reported to the Supenntendmg Engineer 

271 Serious accidents should be reported to the Superintending Engineer 
.(see paragraph 75) and also at the discretion of the Executive Engmeer to the 
local Government d • * • ** v*..- - . ..-.j ''{fibers or subordi 

nates in charge of • • jon to the proper 

cimI authonties on * • • and u the case 

of death on the spot, thej should not allow the body to be removed till an 
inquir) has been held 

272. The omploTment of female labourers on works in the neighbourhood 
of soldiers’ barracks should be avoided as far as possible 

273 Carnage of any description, employed for purposes connected with 
public works, IS as liable to be mipre«sed for military purposes as carriage 
emplojed bj prnate individuals 

274. The Superintending Engineer may, if he deem it necessary, direct 
the Liccntive Engineer to suspend the commencement or progrc«!s of any 
work pending the orders of the local Government 

iCdvances to contractors 

275 Advances to contractors arc os n rule prohibited, and every endci%our 
«hould be made to nmntam a svetem under which no payments are made 
exc'pt for work nctmllv done Except ons are, howevcrrp<^rmitte<l in the 
following cases — 

(o) Cases in which a contractor who c contract is for finished work, 
requires ah advance on the security of materials brought to site 
Ex'^cuti^e Engineers may, in such coses, sanction advance* up 
to an amount not exceeding 75 per cent of the ^Tilne (as 
a«s<.9.ord bv thrmsclves) of such materials provid**! that thev 
arc of an imperishable nature and that a formal ngTcem<'nt 
M drawn up with the contractor under which Go%emment 
secures a 1 en on the matenals and u taf guarded agaii «t Io»*c5 
due to the contractor po«tponing the execution of the work or to 
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the shortage or imsu«e of the imtcmls, ond against the expense 
entailed for their proper xratch and safe ciistod} Pajmciitof 
suc]i advances should be made onl} on the certificate of an 
ofiiccr, not below the rank of sub divisional officer, that the 
quantities of materials upon which the ndv anccs are made liav c 
nctuallv been brought to aite that the contractor has not pre 
viouslv received anv advance on that sccurit} and that the 
materials ate nil rcqmtcvl b} the contractor for use on items of 


Kecov enes of ndv ances so made should not be postponed until the 
whole of the work entrusted to the contractor is completed 
Thev should be made from his bills for work done as the 
materials arc used, the iiecessatv deductions being made when 
ever the items of vvoik in which thej arc used arc billed for 
[6) Ca^es m which in the interest of works, it is absolutely necessary' 
to make petty advances In such cases advances up to Rs 50 
ma} be allowed bv subordinates 

(c) In all other cases only with the sanction of the local Gorernment, 
which ma}, in exceptional circumstances, authorize such ad- 
vances as ma} be deemed indispensable, taking the necessary 
precautions for securing Government against loss and for pre- 
venting the sjstem from becoming general or continuing longer 
than IS absolutely essential 

VH.— Samtary rules on extensive wor&s, 

276. Each local Government sbouldcauseasetof special rules to be drawn 
up, vvnth the object of preventing outbreaks of disease, and arresting and 
alleviating the intensity of epidemics It is the dutj of Supermtendint^ 
Engineers to sec that these rules are duly earned out 

277. Anv reasonable outlay for such tempocarv cover as may be needed 
for bodies of work people of considerable magnitude , fnr the marking out,- 
clearmg and draining of their temporary stations , also for entertaining some 
small temporary establishment to look after the latrines, one or two police 
men, and hospital establishments, may be authorized as forming part of the 
contingent outlav on the work under execution 

vni — Information to be given to the Survey Department. 

278. Mith a view to the Survey Department hemg supplied wath infor- 


I — AVhen any such public work has been constructed, or section thereof 
has been opened, the index or record map, on whatever scale- 
available {not less than one mch^one mile) provided it is from 
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IV — The iiccessar) funds for the prosecution of the work must be- 
realized and paid into the Government treasui} either in a 
lump sum or in such instalments and b} such dates as the local 
Government shall decide in each case No advance of Go^ern 
ment mone} for such purpose will be pe/mitted, and in a 
^ case where the money is paid bj instalments, Go\ermnent 
will not be responsible for anj increase in cost, or damage to 
the uncompleted work, caused % a temporary stoppage of the- 
work pending receipt of further instalments 
^ — It Will be the dutj of the officer m charge of the work to bring at 
once to the notice of his superiors and of the local body or mdi\i- 
duals au} anticipated excesses o\er estimate , as well as to pro 
Mde the fullest information m connection with the progress 
of expenditure, so that no responsibility maj attach to Govern- 
ment in the event of the work having to be stopped for want of 
funds V 

VI — Local Go\ ernmcnls undertaking such uorks should satisfy them 
sehes that the extent to which Government is responsible m 
regard to the execution of the work is thoroughly understood 
both bj the patties for whom the work is to be constructed and 
b} tho executive officers to whom its construction is to be cn 
trusted ^ 

\ II — Vliere the work is of magnitude, or there arc any special cir- 
cumstances which seem to render such a course desirable, an 
a-weemcnt should be drawn up under legal advice 

284. It must be distiuctl) understood that contributions on account 
of one work can, m no circumstances, be utilised in meeting outlay on 
account of another work the contributions for which nia\ be in arrears 


J— DISPOSAL or LSTIilYTES 
L — Office ol record lor estimales 

285, Estimates after being sanctioned b^ pro])er authority, should b<. 
returned to the Exccutn e T npinecr for record m liis oHice 

n. — Commniucation of sanctions to estimates to the Audit Officer 

286. A return of all estimates sanctioned b^ the Executive Fn^meti 
should be sent bj him to the Superintending Engineer, and these sanctions, 
together with tliose accorded bj the Superintending I ngincor, should be coni 
iiiumcatcd monthly through the Chief Engineer to the Audit Officer 

Advices of all detailed estimates sanctioned b) authority higher than a 
Superintending Engineer shoul 1 bo commnmcatcd to the Audit Officer, month 
Iv at least, in such form as mv) be prescribed bv the local Government 

»1 3 h r i. 
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K— SUPPLEMENTARY AND REVISED ESTIfilATES 
L — Sapplementary Estimates. 

287. Any de^ elopment of a project thought necessary while a work is m 
progress, which is not fauly contingent on the proper execution of the work as 
first sanctioned must he co%ered by a supplementary estimate, accompanied 
hr a full report of the circumstances which render it necessary The abstract 
must show the amount of the original estimate and the total of the sanction 
required including the supplementary amount 

n. — ^Revised Estimates. 

288 A revised estimate must be submitted when the sanctioned estimate 
(n^e paragraph 2G2) is hkelv to be exceeded by moreThan 6 per cent , either 
from the rates being found insufficient, or from any cause whatever, except 
as mentioned (n paragraph 287 Se<howe\erparagraphs266, 399, and445 * 

289. M ben a revised estimate 13 submitted, it must be accompanied by a 
comparative statement (P Vi D. Form No 119) and by a report showing the 
progress made to date It is the duty alike of the Executive and of the Superin- 
tending Engineer to watch carefully the progress of expenditure and to see 
that a revised estimate is submitted directly the necessity arises 

290. When the submission of a reMsed estimate under the above rales is 
found necessary, it is essential that the revised estimate should be compared 
with the latest existing sanction of competent authority, See paragraph 262 
IVhen by reason of intermediate modifications such existing sanction differs 
from that accorded by thehighestautbority concerned, a statement should 
be prepared showing how the sanction with which the revised estimate is'^ 
compared has been arrived at 

m.— Utilization ol completion report as revised estimate. 

291. M hen excesses occur at such an advanced period m the construc- 
tion of a work as to render the submission of a revised estimate {fuxposeless, 
the excesses, if beyond the power of the Executive Engineer to paes, may be 
explained in a Completion Report or Statement ptepaied under the rules m 
paragraph 292 

L— COMPLETION REPORTS, CERTIFICATES AND PLANS 
L — General. 

292. (a) A consohdated Completion Statement m Form No 45 E should 
he prepared monthly of all completed works other than those referred to m 
clause (6), the actual expenditure on which is in excess of the sanctioned 
estimate {v\de paragraph 262) by an amount greater than that which the 
Executiv e Engineer is empowered to pa<« This statement should show for 
each work or group of works the estimated amount, the outlay and the excess 
lu cases m which the Completion Statement is utilised instead of a revised 
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cstim'vtc under paragraph 291, sufficient detaib must be given, if the excess 
IS more than 5 per cent , to aati&fj the authority uhose sanction la necessary. 

(6) A detailed Completion Report in Form No 45 A need only be prepared 
m respect of works on which the outlay has been recorded b) sub heads, 


(1) when, if the work ivaa sanctioned by higher authority, the total 

cstunate has been exceeded bj mote than 5 per cent , and 

(2) when, if the work was eanctioned by the Execute e Engmecr, 

the total estimate has been exceeded bj an amount greater 
than that which he is empowered to pass 


This report should gia e a comparison and explanation of differences between 
the quantity, rate and cost of the work executed and those entered in the 
estimate and should mention the names of the engineers and subordmates 
b} whom the work was supemsed See also paragraph 2C2 


Note 1 — The Sa^eruitcnding EoguiMr DtAy, il bo sodesirte rc<iuire a dettuletl Completioa 
Jlcport to Irfi prepartU on the completion ol «ny other worW 

\otE 2— Special Tulrt for the preparation of Completion Keports of fmgation projects 
arc given in paragraphs 401 an<t.4l8 


n — Works executed on behali ot other departments 

293. On the completion of an original work executed on behalf of 
another department, a completion certificate m Form No 15 B should be 
forwarded b> the Executuc Engineer to the ci\il or militnrj authoti*> 
con’erned who should after signing it in the space protidcd for the purpose 
(tide also paragraph return it to the Executiao Engineer 

In the ca«e of repairs, the sub diMsional officer should submit a com 
plctiou certificate in I orm No 15 U to the officer of the department mime- 
dtatch interested in the work who should, niter endorsing it with the remark 
that the work is in “ good ” order ot otherwise, forward it to Lis department 
al superior (if he is not himself the officer competent to sign the certificate) 
The latter officer should then transmit it to the Exccutnc Engineer for 
disposal 

The Completion Certificate m the cnseofpcttj works and rcpauswill be 
ww the leqmaataou ^Foiin No %A) atnl uo tepaTute ecilaficalo as 
then required 

294. Cuiland military officers are required to fill up and sign all 
authorised forms of requisition. Completion Report or other certificate of 
execution that ma) be required l)> the Executnc Engineer, m consequence 
of the execution of ana work on their application or order 

295. The countersignature of a ciailor military officer morel} implies, m 

the cast of an original arork, that the work has been completed and taken 
oarr, and m the case of repairs that the building or avork, general]}, is in 
proper order, and inaolats no further rcaponaihilita If the countcrsigaing 
officer is not satisfied with the aaotk and wishes to make any remarks, ho 
can do so oacr Lis signature, but he shonM bi..r in mind that la making 
T‘*matl.s wh ch art unnccc*sar) or irrclcaaut, he ma} occasion much trouhlc 
and dtlaa nlwj paTij.^<*ph 297 
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m — Record drawings. 

296. Record drawings, shewing the work as actually constructed, should 
be completed as «oon as possible by the officer m immediate charge of every 
new work or alteration of an existmg work, for approval and record bv the 
Executive Engmeer (ude paragraphs 170 and 319) Completion plans, 
consistmg of copies of the recortl plans of the more important works and 
-alterations, should, if required to elucidate the Report or if otherwise so 
-due’eted by the Superintending Engineer, be prepared m the Executive 
JEngmeer’s office to accompany the Completion Report 

IV. — Office of record. 

297. On the completion of any work in respect of which a Completion 
Report or Statement is required nnder rule, such report or statement should be 
•forwarded by tbe Executive Engineer to the Audit Officer who should, after 
•verification of the figures, transmit it to tbe Supermtendmg Engmeer That 
officer should forward it to tbe Secretary to the local Government if he is not 
himself empowered to deal with the excess After disposal by the authority 
•concerned it should be returned to the divisional office, which is the office of 
^al record for all Completion Reports 

Completion plans, if any, should not be sent to the audit office but should 
be forwarded direct to the Supermtending Engineer who should attach them 
to the Completion Report on its receipt 

Completion certificates, which should not be submitted to audit, should 
•ordinarily he retained in the divisional office, but in.the event ofunfavour- 
able remarks having been recorded upon such a certificate by any civil or 
rmlitary officer, it should be submitted for the orders of the Snpermtendmg 
Engmeer with the explanation of the Executive Engineer and an account of 
ony action he may have taken • 


/ 
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Chapter in. — Public Buildmgs 


Ay-GDNERAL I 

^ I —General KnJes 

298 The officer m charge of each building should make some person of 
his establishment answerable for its general condition 

299 As a theatre is peculiarly liable to fire no Go\ ernment buildmg iil ^ 
which stores or other .Government propert> is kept should be used for theatri- 
cal purposes 

300 Insurances of Government buildings are not to be efiected except 
in the case of specially \aluable property liable to special risks Local 
Governments may exercise their djscretion as to the msiirance ot specially 
valuable pro\ mcial property 

n,— Fiztores and Furniture 

'n I 

(o) 'F ixtures 

301 Evliy public building should be provided with all necessary fixtures 
The periodical repair of these ^ures shomd be earned out by the Fublio 
Works Department and charged to the repair estimate of the building All 
petty repairs of fixtures and the replacement of broken glass m doors and 
windows required in the intervals between the periodical repairs should be 
carried out by the officer in charge of the building see entr} (p) m Appen 
dix BBBB Civil Account Code Volume I 

Note —Subject to such exeeptioD as may b« •utborizeJ uuder para^apb 131 (6) punkab 
includes Its suspend ng lOpes tubes pulleys and its pole or board and tbe flap attached there 
to It does not include coTenng ior the flap fr User pulhng rope 

1 

(h) Furmture 
(») General 

302 The E\ecutive Engineer will not supply nor repair furn ture screens^ 

purdahs or tatties , nor wiU he perfocm any of the duties specified abov e as 
devolving on the departmental officer m charge Furniture for new offices 
may, however be supplied by the Executive Engineer, and charged in bia 
accounts provided the local Govemmtnt authorizes tbe mclusion of the cost 
of such furmture in the estimates of the offices concerned This rule does 
not apply to the case of furmture for travellers’ rest houses stagmg bungalows 
or circuit houses the outlay on the supply and repair of which will be treated 
as charges of the Civil Department la the case of Pub ic Works ujApection 
bungalows the furniture should be supplied and repaired at tbe cost of the 
Public Works Department , 
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(i») Jicsniettccs of high officials - 

303. The administration of the famitutf funds of the official residences 
of the Heads of local Governments and other high o^cials including the 
upkeep of a stocklist and the purchase, repair and maintenance of furniture, 
^ill be conducted by the Military Secretary m the case of Governors, Private 
Secretary in the case of Lieutenant Governors, or, m the case of Chief Com- 
mi«aionet<, Residents of the fir<ft cla<3 and Agents to the Governor General, 
b} such other officer as may be charged with these duties unde rules issued 
bv th“ Go% emment of India m the Home department In every second and 
fourth vear of the jncumbency of a Governor, etc , a special inspection (and 
check of the stock list) will be madeb} the Audit Officer The Executive 
Enemeet in charge of the building w 11 inspect the furniture at the same 
time as the ■^udit Officer and n joint report will be submitted by the two 
officers The Executive Engineer’s duty wi j be to satisfy himself that the 
furniture is being properly ma mtamed in good and serviceable order It is 
important that the furniture should not be allowed -to deteriorate to an 
extent that will gi% e rise to large demands for renewals on changes of 
incumbents ' , • 

in.'— Foxchaie andsdeoIGovermnen' buildings 
(a) PuRcnasB of BUitDiNas 

304, No building may be purchased for public purposes without the 
orders of the local Government, to whom a survey and valuation report by 
the Executive Engineer of the division should m all cases, he submitted — 
5cc also paragraph 3’0 

& 

(6) Sale and dismantlement of buildings 

305 No permanen*- public buiUingi constructed from Imperial funds, 
the hook \ alue of which exceeds Rs 1 000, may be sold or dismantled without 
the sanction previously obtained o* the Government of India 

Permanent public buildings constructed from Imperial funds of which 
the book \alue is Rs 1,000 or Jess and all public buildings whatever their 
book \alue, constructed from Provmcial funds, may be sold or dismantled 
under the orders of the local Government In respect of Provincial buildings 
of which the book value is not over Rs 5 000 local Governments may 
delegate their powers to Superintending Engineers and Executive Engineers 
within such limits and subject to such conditions as may be held desirable 
in each case 


were erected has been served It is the duty of the Executive Engineer to 
leport when, in his opinion anr buildmg or othir property of Government 
mbs charge ought to be <old or dismantled 

’ I 

I 
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This rule does not apply to military buildings regarding wb ch see Army 
Regulations, India, Vol XII (Edition 19U), paragraph 63 

Note Id the caso of Baluetistan and tho North West Frontier Province the limit of 

Rs 1,000 refers to the Imperial share only 


IV. Hire ol ofBcse accommodation for officers of the Public Works Department. 


306. (1) The amount of rent to be paid for office accommodation for 
Supermtendmg Engmeera may be fixed at the discretion of the local Govern- 
ment 


(2) "When it is necessary to hire a separate building for the accommoda- 
tion of offices of Supermtendents of Works or Executive Engineers, the amount 
of office rent to be paid by Government will be fixed by the Supermtendmg 
Engineer, up to a maximum of Rs 100 per mensem, any higher rent being 
fixed by the local Government 

(3) 'IVlenExecutiveEngJDeer8 in charge of divisions and Superintendents 

of Works provide accommodation for their offices m the building (not bemg a 
n M — \ - -..V 4 a *1 a~ ’-der the orders of 

. up to Rs 30 a 

. cases the office 

• be mcteased to 

, ' • exceed half the 

rent of the whole house subject to the same maximum, vxde also paragraph. 
326, rules I (/) and III (d) 


(4) When a sub divisional office is necessarily accommodated in the sub- 
divisional officer’s residence, (not bemg a Government buildmg) the snb- 
divisioual officer may, under tbe sanction of the Supermtendmg Engineer, be 
allowed a fair proportion of the rent actually paid for the house he occupies 
on account of the accommodation which he necessarily has to provide for 
the office establishment attached to his sub division, up to a maximum o£ 
Rs 20 per mensem, any higher rent bemg fixed by tbe local Government, 
subject to the following conditions — 

(t) In calculatmg the accommodation set apart for office^purposes 
no allowance should be made for a separate room, apart from 
the office, to be occupied fay tho sub divisional officer 
(») Tho sub divisional officer’s immediate superior must certify both 
as to the amount of necessary accommodation, and that it ia 
actuallyavailable and suitable in the house m question 
(nt) He mu 8 taIso“ccrtif 7 that no Government building is available^ 
and that no suitable separate building can be hired for the pur- 
pose at a less cost 

If the building is a private one, tbe rent to be paid by Government should’ 
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(5) The 'Municipal tax assessed on the annual value of buiIcJings in which 
ofBce accommodation is provided, or on the land appertaining to them, should 
■be tieatvd as separate from the rent If it u the local rule or custom for the 
tax to be chargeable to the owner, the tax for the entire building will be paid 
by Govcmmeut, otherwise the officer concerned should pay the share of such 
tax corresponding vath the share of the rent payable by him and Government 
should be debited with the difference Sec paragraph 311 

Note — The orders eoniAined m claases (1) to <4) of tfus paragraph are special for the Public 
Works Department, and OTcmdo the geoenl orden contained m entry (m) (6) of Appendix 
BBBB to tbo Cinl Account Code \olant« I 

V. — Renting of buildings. . 

307. It 13 the dut% of the Execute e Engineer to endeaa our to get tenants 
for public buddings not immediately required for Government use They 

’ !• 1 > I f . i« h, but a lease may be given with 

■ the agreement should be added, 

igmeet to terminate the lease at 
by Government 

308. Public buildings let to private individuals should not be altered or 

enlarged at Government expense to suit the tenant, and persons occupying 
pubhc buildings on tent are prohibited from making any alterations e\ en at 
their own expense, except with the express concurrence of the Executive 
Engmecp The fact of any additions or alterations bemg made by the 
' - ' ' • ' ' ' ’ ' f the occupant 

considered as 

. These condi* 

309. No public budding m the charge of the Executive Engineer may bo 
occupied os a pmate residence without his consent, except under the orders 
of his departmental superiors or of the local Government 

310. On no account is any church, chapel, mosque, temple, tomb, or 
other budding dei oted to religious use to be occupied as a dwelhng house, or 
for any other purpose, withoutiihe consent of the persons interested and the 
sanction of the principal cml or political authority on the spot — 5e§ also 
paragraph 268 

VL— Taxes. “ , 

311. Municipal taxes on Pubhc Works buildmgs other than military [see '■ 


occupied as residences such taxes should be paid, subject to note 1 below, 
by the tenant during the term of hia occupancy i£ this is the local rule os 
custom, even though he bo entitled to quarters rent free If by local rule or 
Custom the tax is chargeable to the owner it will be payable by Govern- 
ment and Will be ordmaiily adjusted as part of the cost of mamtenance 
[see paragraph 325, Rule I (e) (i»)] The responsibility for the acceptance 
of the assessment rests with the Executive Engineer m charge of the 
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J ^ ’ i .1 1 --^ * _ - . 11 ceptance, the pay- 

’ ‘ If the assessment 

o obtain redress 
^ * uid not ordmanlv 

be had to the special provisions of Act XloflSSl No municipal taxes are 
leviable on public buildings situated m cantonments In any case in which 
a lump sum IS paid as tax for all Government buildings, or for a number of 
Government buildmgs m a Municipality, it shall, provided the buildings are 
in the occupation of more than one department of Government, be paid 
in the Civil Department See also entry (o) of Appendix BBBB to the Civil 
Account Code, Volume I 


performanco oi their duti«8 that thc^ eboutd reside lo aajpsrtcuJar house II the officer is 


In the case o! buildings occupied by "Heads ol local Governments 
where it is specnlly decided that municipal rates and tavc^are to be paid 
by Go\ emment and not bj the Head of the Government from his private 
purse or contract grant arrangements should be mode by the Pubhc Works 
Department for the payment of such taxes 

Vn — Samtary, Water Supply and Electrical Installations. 

313. All works and repairs in connection with samtary, nater supply and 
electrical installations to Go^ emment buildings should be carried out by, or 
through the agenej of the Public A\ork8 Department, except m special cases 
under the orders of the local Government 

As a general exception to this rule the'Post Office and Telegraph Depart- 
ment 13 authorized to execute works and repairs in connection wim electrical 
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in'tallatjons in telegraph buiklings mcludmg residences fonning part of, or 
adjoining, office buildings, but not other residential buildings, the eftse of 
•which will be go\erned b} the ordinary rule See also entry (p) (o) of 
Appendix BBBB to the Ci\il Account Code, Volume I 

Vnx — Bmldmgs ot historical interest. ^ 

814. Ml buildings and monuments of historicil or architectural interest 
«hoald be carefulh attended to and it will be the diitj of Executive Engineers 
to arrange for a svstematie annual or c\cn more frequent inspection of the 
monuments in their divisions and of all Execute e and Supcnntendmg Engi 
neers to keep Go\cmment fully informed as to the condition of those monu- 
ments and to prepare estimates for their repair 
It will be the duty of Archseological officers — 

( 1 ) To ad\ise on the proposals for conser%ation or restoration works 
submitted b) the officers of the Bublic Works Department, and 
to recommend the order of precedence in which these as well as 
any works suggested bj themselves should he undertaken 
13) To submit proposals for the conserration or repair of ancient build- 
ings of interest requiting preservation which have come to their 
own notice dnrmg their tours 

(3) To pass plans and estimates for all works of conservation and re 

pair whether suggested bj themselves or by the Public Works 
Department It will not be the duty 8f ^Ucbceological officers 
to criticise rates but to approve and advise on the character 
of the works to be carried out v 

(4) To assist m the supervision of the works of conservation while they 

ate jn progress, the degree of assistance required depending 
upon the nature and importance of the work It will be the 
dutj of Atchaiological officers to assist the engineers with their 
advice, and to bring to the notice of the proper authority any 
alterations or repairs 'which in their opinion are likely to affect 
the architectural or historical mterest of the building —See also 
paragraph 85 

IX — Use ol Government buildings by Volunteer Corps. 

315 The following principles shouldbe observed in deahng •with questions 
regardmg the conditions on which Volunteer Corps should be allowed the use 
of buildings the property of the State — 

I — If buildings are likely to be required agam by the State they should 
be retained in Militar} Works or Provmcial Public Works charge, 
and be repaired at the cost of Government, the Corps bemg 
charged rent for the accommodation Any alterations ot addi 
tions required by the Corps should be carried out at the expense 
of the State and considered iifTiling the rent 
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over altogether to the Volnateer Corps free of charge The 
Corps should then keep them m repair, and may alter or adapt 
them as they think fit, the cost bemg met from their own funds. 
The site would remam the property of the State and a small 
ground rent may he charged 

III — If the buildings should m any circumstances be resumed, Govern- 
ment would compensate the Volunteer Corps for any expendi- 
ture they might have meurred m alterations or additions to the 
buildmgs, but not for outlay on repairs 

iy_T. „ , „ , . « ,,,,,, 

V.— I 

by local Governments under the above rules 
316 The arrangements made with the concurrence of the Government of 


X. — Inspection ot pnbbc buildings. 

317. Every public buildmg should be carefully examined at least once m 
each year by the Executive Engineer of the division and also, if possible, by 
the Supermtendmg Engineer. If circumstances require it, their reports 
should be brought to the notice of the local Government 

_ XI.— ^Registers and Flans ol Bmldings. 

(a) Reoisteb op Bihluinos 

nlo T- 1 p . T- ... _ . . / _ T. ■* « , itT .1 


thereon, the value of each separate structure being also shewn separately. 


\> uepaiimeut uorm ^*o tne >aiues oi luua auu sepaiaie ttuuciuies 
being shewn separately as indicated above 

(6) Plans of BurLDl^GS 

319. In case of buildings and works borne on the returns of the Public- 
'' IlYorLs Department, the Executive Eng ineer will be held responsible that 
plans of such buildmgs ore corrected on completion of any altSrations 
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B — RI:SIDE^CES rOR GO^ER^'MENT OFFICIALS 
I.— GeneiaL 

320. No hou'PS should be built or purchased by local Governments as 
residences ioT public 'crvants cveept m the follcfwmg cases — 

(i) M lien It IS the recognized duty or established custom of the Go\ eru- 
ment to provide quarters at Goaernment expense 
(m) When it is necessary on pubbe grounds for the officer to reside on, 
or close to, the premises in which hw dnties have to be performed, 
such as a jail a police //inna, a school a factorj , a mint etc 
(ill) M hen it is necessary to proxido residences in parts of the country 
where no civil station or cantonment exists, and where a lengthen- 
ed term of residence would render camp accommodation un- 
suitable, e 5 , bmldmga along lines of roads or canals for the 
housmg of officials cmplojed on their construction or main- 
tenance 

(it) hen It 13 shown to tho satisfaction of the local Government that 
suitable bouse accommodation for officers whose appointments 
are permanent m respect of locahty is not atailable in a civil 
station or cantonment already in existence or is available only 
under circumstances which will be likely to place such officers 
m an undesirable position m relation to house proprietors 

321. Proposals to construct or purchase residences for officials m all cases 
which are not provided, for m paragraph 320, or la which the local Govern- 
ments have doubts as to the operation of that paragraph should be submitted 
to the Government of India for orders 

322. I Before sanctioning or recommending proposals for the construc- 
tion or purchase of a residence for a Go\ eminent official the local Oo\ eminent 
should consider whether the requisite accommodation cannot be more con- 
\ eniently provided by taking an existing building on lease for such a term 
and on such conditions as may be appropriate No Such lease should be 
entered into without the express sanction of the local Go\ ernment, which must 
be accorded subject to the condition that the present and future meumbents 
of the appointment held bj the official for whose accommodation the buildmg 
is leased shall be required during the term of the lease to occupj the house 
and to pay as rent — 

(а) the sum payable annually to the lessor , 

(б) when repairs are executed by Goa ernment the estimated annual 

charges for repair and maintenance , 

(c) m cases m which Government is liable to pay municipal taxes, the 
amount of such taxes vide paragraph 311 

The occupant shall also pay municipal taxes which by local rule or custom 
are levied on the occupant, m addition to the rent payable to Government 
When the rent payable by Government for the house exceeds 10 percent 
of the average salary and local allowances, if anv, of the class of official who 
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•will usually occupy it the sanction of the Go^ eminent of India should be oh 
tamed before the lease is eTccuted The lease mav, hoivever be sanctioned 
by the local Government if the hoose to be leased is intended for the occupa 
tion of — * 

(t) officers vrho«e average salaries (mcludmg local allowances) do not 
exceed Es 500 per wcnseiM. when the salary is charged -wholly 
or partly to Provmcial revenues 

(n) officers whose average salaries (mcludmg local allowances) do not 
exceed Es 100 per meneeni when the salary is charged wholly to 
Imperial revenues In the case of divided head^m Baluchistan 
and the I»orth West Frontier Province this limit apphes to 
the Impernl share only 

II Leases should ordmarily provide that the lessor will execute all 
structural repairs before the building is occupied and will carry out such addi 
tions alterations and repairs as are necessary to render the buildmg habitable 
and suitable for the purpose for which it is required In the event of any 
addition or alteration to the biulding bemg made subsequent to the signmg of 
the lease at the request of Ihe occupant and at Gov emment expense the con 
sent of the owner must first be obtained m writing unless the work is considered 
bv the local Government to be essential for samtary reasons and the rent 
^avable by the occupant will be increased under the followmg rules — 

(i) If the le^or agrees to take over the work done on the expiry of the 

lease and to par to Government the original cost of that work, 
Ufs an allowance for deterioration which should be fixed be 
fore the work is done the occupant will be required to pay the 
following additional charges — 

(n) per cent on the capital cost of the additional work , 

(I>) the percentage or amount fixed for detenoration \ 

(c) the annual estimated charges for mamten'ince and repairs of 
the additional work (if repairs are executed by Government) , 

or 

(ii) If the landlord refuses td accept any liability for the additional 

work, the rent pavablc the occupant will be ^creased by a 
sum sufficient to cover during the period of the lease — 

(fl) the capital sum expended mcludmg interest at 31 per cent 
(6) the annual estimated charges for maintenance and repairs of 
the additional work 

Note — T he amount to be recorered raontbly from the Jenact should be find when the 

woik IS completed and should be djsfnbntcd eqnallj througbout'the temainiog penod of the 
lease 

In caoe (i) the capital cost will be held to be the total expenditure less 
halt the amount which will be recovered on account of deterioration 

In case (ii) interest will be calculated on half the amount of the outlay 
III Capital expenditnreundexBub clause (ti)of clause II should only be 
jncurredwhen absolutely nece««a^, and except m the case of houses intended 
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for occupation b\ officers referred to m sub clauses (i) and (ii) of clause I of 
tbis'paragrapb, the previous appro\’al of theGo\ernmeat of India should be 
obtained m cases where the capital evpet^iture under sub clause (i) or (ii) 
r • TT I . I' f • ' » . . « 


!V - » * 1 t . ^ _ 1 pj ygjjj occupa* 

• . ■ ‘ * paragraph 325, and the 

’ . ^ , * ■ (6) of that paragraph 

. IL— Sent rules tor Govermnent buildings used as residences. 

323. The incumbent, whether permanent or temporarj, of an appoint- 
ment for whose benefit a bouse has been constructed or purchased or leased 
bj~ Goi ernment under the conditions specified in paragraph 322 and m rule 
{1)E, paragraph 431, will be held responsible for the prescribed rent during 
his tenure of the appointment. 

Local Goiernments may sanction exceptions to this rule m the following- 
cases — 


No. 16 

Varagraph 525 —‘For the motds already pays rent for a house ta dau 
(a) substitute the /ollowtng —does not aotually occupy the house, 

>0. 1&— 1.1-20. Co<r« Cirrutar I . 


lice lersd to the case of a European officer 

(c) ^^'hen an officer officiating lu an appointment for a period not 
exceeding two months is actually preiented from occupying 
the house provided for him bj circumstances which the local 
Government considers sufficient to warrant an exception beino' 
•ma-itj TO loTib ia%t«a 

Note — The permanent incumbent maj. dunog absence on priTilege leave, be permitted bj- 
the local GoTCmcnent to (tore, free of rent, his furmture and other belongings m the Government 
residence he has been occupying when both the conditions specified below are fulfilled 

(i) the temporarj incumbent does not require the residence and u exempted from the- 

pajment of the tent thereof, and 

(u) arrangements cannot be made to lease the house during the absence of the perma- 
nent incumbent 

324. The sub lettmg of au official resideace may be permitted imder the 
following conditions — 

{») the sub-let should be to a tenant apptoi ed by the Supermtendmg 
Engineer as representative of Government , 

(ii) the officer Mill still remam personally responsible for the rentandfor 

any damage caused to the building beyond fair wear and tear i 
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(ill) Government will not recognise tlie sub-tenancy ; 

(ii) the rent to be charged by tile officer to his tenant should not, except 
with the sanction of the local Go\ emmeut in- special circum- 
stances, exceed the rent paid bv the officer to Government ; 

(r) sub-tenancy should continue only for so long as the officer who males 
the arrangement holds the appointment for which the official 
residence is provided ^ 

325. For the purpose of the following rules Govemmeut buildmgs m- 
■tended for occupation as residences by Government officials and others will 
be divided mto two classes — 

Cla'^sI — Buddings from tbe rentals of which an adequate return is 
expected on the capita! cost, that is, buildmgs which will ordi- 
narily be occupied by tenants whose rents will be fixed in ac- 
cordant-* with rules I and IL - 

Cl vss II — Buildings from the rentals of which an adequate return on 
the capital cost is not expected, that is, buddmes which wdl 
ordmardy be occupied by officials who are entitled to accom- 
modationrent free, oratreduced rents, theamoimts of whitbare 
determined otherwise than m accordance with ndes I and II. 


Note.— T he fact th&t « building of CU^a I u occoaioDaU; octopicd by a t«oiot vhou 


the coiSaracoaifiit ol • £nascia] year 


Butis of assessment for bwtWiw^i in Clast 1. 

Bulb I — The jent for each budding m Class I will he fixed by the local 
•Goi ermnent subject to the following conditions • — ^ 

(o) The agfiregate of the full annu^ rentals fixed for all buddings m 
this class shall not be Ic&» than a sum which -will co^ er interest 
at 3J percent on the capital cost of the buddings plus the 

(5) Th • ■ . . . (t 

personal allowances local allowance from whateier sources 
received and, in the ca«« of re-cmployed puisioncis, the pension 
of the officer m actual occupation , but in the case of an 
officeT drawing presidency house rent, the Goi*emment allow- 
ance shall be deducted from the amount assessed as rent for 
the quarters occupied, prior to the application of the Jmnt 
of 10 per cent on pay and allowance other than house allowance. 

Note 1 —The rent liAbiLty ce«d not oecrt&uU; be lucuted to 10 jxr cost, of ud 

aUowuires is cMea where Oc>.ap>tion of quiten u opUo&kL 

2>Pii 2. — All ofSeeri la pobUcil cnploy femsg is Natire States to IcdM wj h tie eirep- 
l-oaoi — 

(a) Apate to tie GoTerQC7.GrBer«l aed Pcsideets of tie 1st cUes. 

(1) ciLccn »erTiiis in Cuneft, 
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(c) tl e \!inst*nts to tlo Apcnt to the Go\fnior General iu Tlajputuna in res{ ect of tho 
boavs occnpinl br tLem at Mount Abu, 


aabject to the maximuin bmita referred to, an 1 not onij on that of the jinvato portion of the 
Loj«e occupied 

(c) For the purpose of this rule the capital cost of a building shall, 
unless speciall}' reduced under clause (;/), be taken as the cost 
of the building and its site, mthout addition of any percentages 
on account of establishment or tools and plant If the bouse 
was constructed on land purchased bj Government, the value 
of the site will be tbe pnee paid for it b) Government, if this 
can he ascertained , if not, it will be the value at the time that 
these rules are first applied If the house was built on laud 
the property of Government, the actual outlaj incurred by the 
' State on such land should be included m tbe capital cost of the 

building, for the purpose of assessing rent , but if no such outlay 
has been incuned, the value oFthc site should not be included 
m the capital cost of the building 

(d) In the case of houses purchased by Government, the capital cost 
will be the price actually paid for the property together with 
tbe amount'd the works outlay incurred by Government in 
altermg, restoring or improving the budding IVhen there is 
no record of the actual price paid by Government for any build* 
mg, Its present value should be estimated by, the Executive 
Engineer of the division and approv ed by the Superintending 
Engineer, and this estimate should be taken as the capital cost 
(c) Tbe average auuual cost of maintenance and repairs will consist 
of two parts — special and ordinary charges, 

(t) Special charges will be those incurred m the renewal of floors or 
roofs, or on other special repairs or replacements occurrmg 
at long intervals Provision for such charges should be made 
jn the form of a percentage on the capital cost of each buddmg, 
which will vary for different classes of bmldings, and will, 
in the first instance, be fixed for each class by the Chief 
Engineer ^NTien repairs are necessitated by the occurrence 
of fire, flood, earthquake, abnormal storm or other calamity, 
the cost of such special repairs should be shown separately 


Noxe— The cost of replacements or additions which really represent an increase in the 
?alue of a building, wiU, to the extent ot such ucreaso. ha chargeable to the capital cost of 
tho building, the balance only being chargeable to special repairs— titfc jiaragraph 175. 

(ii) Orclmarv charges will mclude the cost of ordmarj annual repairs, 
together with a proportional share of the expenditure that 
invy be required qoadrenniallj or at other short intervals. 
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The amount of the^ charges vnll be estimated br the Exe- 
cutive Encineer of the divuion and approved bv the Superm- 
tendmc Engineer Otdmatv charges will also include the 
•'hare of municipal taxes parable bv Government Muni- 
cipal taxes which bv local rule or custom are levied on the 
occupant will be parable bv the occupant under parauraph 
311, m addition to the rent p*'~~^a_^o Government under 
the e rulM ^ " 


~ amtenance, no 

^ No. 17 f/-. tabliJunent or 

» r ^ mamten- 

f.usrupl 3^5~JH th/McKtr^l^^ed than 
however, an officer, though provided witotcm/ and partlv as an 

in his residence, is, m the opmion of tb * on ,ue of the portion 

a portion of his residence for the tece ° O-crf ^unt Estimated por the 
official, on busines , a deduction fror^ ^ e of the residential 

to the extent of half the as.C' “d r» »• ^ /ind accounted for 

V 1 1 «0 fideU cecspsDt »»d, 

'•e 17— 1 1 u optJoaaJ, no dedoetiea frm 

> RSI u permisdbl* «a tbu »««<Kiot . 


(;) Mlieu the capital co<t of a boSding, as defined m clauses (e) and 
(d), IS m the opinion of the local Government greatlv m exceaa. 
of Its real value, «o as to involve the a^aesnnent of a rental 
far above the value of the accommodation provided, appbca- 
tion mav be made to the Government of In^ for sanction to 
wnte o2 a portion of the espial con VThea such appbcations- 
ate submitted thev «hoald be accompanied bv a statement 
giving the information required bv rule and the tea'On. 
for the exces-ive cost shoiJd, as far as possible be explametL 

(h) Renewals of a buildmu or of Its sub idiarvworks^ucha^out hoii.es, 

roads drains culverts, etc , or new construction, *>nch as 
retaining walls necessitated bv the occurrence of fire, flood, 
earthquake, abnormal stona or other calamitr will be charge^ 
able to the capital con, "but on completion the local Govem- 
m<:at sioald decide what amount siouAf 6e wntteu cS tire 
ongmal capital cost, and report the decision and the reason 
for it to the Govemment of India "When a portion of a 
bnildmg is required to be dismantled to make room for 
alterations or additions, the capita! value of the dismantled, 
portion should be dealt with under parasrraph 176 

(i) All buildings of Class I under a local Government mav be kept on a 

smde list for the purpose of this rule, or there mav be separate- 
lis*s for each wide of Supenntendeuce, a** mav be more- 
coniement , and local Governments mav delegate the power of 
fixing rents nndet this rule to the Chief Engineer or the 
Supenntendmu Engmeer, as the case mav be Separate list«. 
are not required for buddmgs the rent proceeds of which are- 
creditable to different 'ervices 
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(j) As an alternative to the syatem of grouping houses for purposes 
of assessing their rents permissible under clauses (a) and (t) 
above, local Governments ate empowered, m cases in which 
they are of opinion that it is desirable to do so, to group 
the value of sitis of bmidmgs of Class 1 situated in the 
same station and to distribute the total cost of the land to 
the various buildings concerned in proportion to the areas 
which the} occup} This grouping must, however, be confined 
to cases m which it will not have the effect of raising the capital 
’ ' . ’ ’ ’ ’ * ’ the limit of cost permis- 

• . rCasmg the capital value 

. exceeds that limit 


^emiJJion or reduction of rents for buildings in Class I 
Buie II. — Local Governments are authorised to sanction a reduction 
or lemiBsion of the rents otherwise chargeable under rule I — 

(a) "^VTien a building m Class I is occupied by an official who under a 
special or general order of the Government of India is entitled 
to accommodation rent free, or at a rent assessed otherviise 
than as provided in rule I, the rent of the budding may be 
remitted, or reduced to the amount prescribed by rule for the 
official concerned 

(h) Bemisstons of rent due for the occupation of a Government building 
may be sanctioned when the building is rendered uninhabitable 
by reason of extensive repairs being in progress, or from any 
other cause, provided that if the occupier finds that the house 
has become uninhabitable he shall at once report the matter 
to the Executive Engineer in charge of the budding, who will 
immediately inspect it and forward a report on the subject 
to the Superintending Engineer The latter mil take such 
steps in the matter as he considers necessary, reporting his action 
to the local Government, who will then decide whether partial 
or total remission of rent is to be aliened 
Note — lacoaTetuence emsei by petty or anlumcy uuuulxepaois u iMudicietit to wactmt 
remusion of tent vhicb should bo grant^ only vb«n ostensiTO atructural repairs, justifying 
in the opinion of the local GoTCrnment tbo vacatioQ of^be building are earned out 

(c) At stations vshere, owing to excess of accommodation or to other 
special circumstances, tents must unavoidably be assessed with 
reference solely to prevailmg rates, special assessments may be 
made by the local Government, except m the case of buddings 
which have been constructed, purchased or leased as residences 
for officers holding particular appointments, and which are 
occupied by the incumbents of such appointments In the 
case of such buildings reduced assessments can be made with 
the previous sanction of the Government of India, as provnded 
in rule I (j), except in cases m which such sanctions can be 
accorded by local Governments under Buie IV of this paragraph. 
^ o 
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2?c«<5 for huildtngs in Class II 

Rule III — 

(n) No officers of Government are allowed residences free of rent, 

except under tlie sanction of some general regulations or order 
of Goa eminent 

(6) IVlien a building m Class II is occupied by any person who is not 
entitled to quarters rent free, or at a rent fixed otherwise than 
in accordance with rules I and JI, the rent to be paid shall be 
fixed by the local Government in general accordance with these 
rules, that is, on the basis that the full annual rental of such 
buildings shall cover interest at per cent on the capital cost 
and the amount of the estimated average annual charges for 
maintenance 

(c) lYhen buildings m Class II are occupied bj officials who are entitled 
to accommodation at rents fixed otherwise than in accordance 
with rules I and II local Governments maj sanction reductions 
of the rents prescribed in tlie circumstances contemplated m 
rule II (h) 

{d) MTicn a public functionarj, not entitled to free quarters, occupies 
a portion o! his public office as a dwelling the Executive En 
gineer shall be authorised to claim rent calculated under rule 

I (/) 

Special cases tn uhch rents mayhe assessed othertnse than iinder rules I and 11 
Rule IV — ^Where rents are not already charged under anj special rule 
of the Government of India local Governments are authorised, at their 
discretion to sanction the entire or partial remission of the rent ordinarily 
leaiable b} rule in the case of quarters occupied by Goaemment servants 
drawing salaries not exceeding — 

(o) Rupees 500 per mensem when the salary is charged wholly or 

partlj to Proa mcial revenues 

(6) Rupees 100 per mensem when the salary is charged wholly to 
Imperial revenues In the case of the divided heads in Balu- 
chistan and the North "West Frontier Province this limit applies 
to the Imperial share onla 

This authoritj does not extend to the remission either whollv or partially, 
of rent in cases where two or more houses arc proa ided for the same officer 
Nor docs it extend to the remission of rent m connection with a large 
house building scheme which requires the sanction of the Government of 
India under clause (1) F of paragraph 431 An> proposal for the remission 
of rent m such cases should be submitted aimultaneoush with the house- 
building scheme for the orders ol the Government of India 

^»or docs it extend to the case of an officer’s family occupj mg Goa ernment 
quarters, after his head-quarters ha\ e been tranoferred to a different station 
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The remission, either wholl> or pirtially, of leot outside the provision 
of a house allowance «cheme, such as those sanctioned for Calcutta, Bombay 
and Rangoon, also requires the previous sanction of the Government of India 
Rule y — \li Police officers of rank lower than that of Assistant or Deputy 
Superintendent of Police, maj he provided with free quarters in Police lines, 
stations, etc , at the discretion of local Governments llTien quarters 
are not available in the Police lines, etc, other suitable quarters maj be 
provided When Government buildmgs are not available and the local 
Government desires to provide accommodation, it maybe rented until 
quarters can be built, but the grant of house rent allowances in lieu of free 
quarters is not admissible , 

Rule VI — Free quarters for Educational officers will be provided under 
ihe following rules — 

(a) A\Tien a substantial proportion of the students of a Government 
college are resident' in hostels adjoining or near the college 
building, the local Government maj, without the sanction of 
the Government of India provide free quarters for not more 
than the Principal and one professor 

^ (6) In anj case m which it is considered desirable to extend the 
privilege to more than two officers, the local Government •should 
refer the matter for the consid-iration of the Government of 
India vMth a full xxplanatioD of the reasons for the proposed 
extension 

(c) The residences should be assigned to those members of the college 
staff selected by the local Government 

General 

Rule VII -^Local Governments roust obtain thespocialsanctiouoftbe- 
Oovernment of India if they dei>ire to assess, reduce, or remit the rent of a 
•Government building vxhether imperial or provoncnl otherwise than m 
accordance with the foregoing rules 

Rule Tin — \11 applications for sanction to reduce the rents'of Govern- 
ment buildings occupied as residences below the amounts which should be 
charged under these rules must be accompanied b) a tabular form m which 
should be shown the undermentioned particulars — 

(1) Value of bmldmg and site 

(2) Average annual charges for maintenance — 

(i) Special, and 

(ii) Ordmarj 

(3) Rent asicssed accordmg to rules 

(4) Ptc ' ' • ' ’ - 

15) *D 

(G) Rei 


*See note to Bute I(/) 
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(7) Rent that IS proposed 

(8) Average salary of occupant 

(9) Market rate for similar accommodation m the same station (to be 

gi\ en as far as practicable) 

(10) Average rent chargeable under these rules for other Government 
buildings, with, as nearly as may be, similar accommodation 
(to be given as far as practicable) 

Rule IX — In all cases in which it is proposed to exempt an officer from 
the payment of rent, the undermentioned particulars should invariable'’ 
accompany the application — 

(а) Actual br estimated value of the house and si^te 

(б) Rent chargeable under the rules 

(c) Salary (including allowances) of the official recommended for the- 

grant of free quarters 

(d) Date from which it is proposed to grant the privilege of free quarters, 

(e) Specific grounds on which the concession is recommended 

Rule X — Whenever houses are occupied free of tent, or at reduced rents, 
by any Government officials, the authority under which the exemption or 
reduction is made should, m every case, be communicated to the Audit Officer, 
in order that he may enter it m the Capital and Revenue Accounts of quarters. 
Rule XI —In cases in which the grant of free quarters oiN>f quarters at 
reduced rents has been sanctioned by the Government of India, local Govern* 
meats may, should such concessions appear to them, for any reason, to be^no 
longer necessary revuevv such cases and assess rents under these rules, trans 
ferrmg the bmlding when neces<?ary, from Class II to Class I 

Rule XII —The practice of allowing public officers and others to occupy 
Government buildmgs rent free, on condition of keeping them in repair, is 
prohibited A rent fixed with reference to the value of the property should 
in all cases be demanded, and the repairs should be executed through the 
agency of the Public Works Department 


after reasonable notice 


2ient recoverable from pniale persons 

Rule XIII — ^When any Government b iildtng is, under proper authority, 
let to a private person, rent should be regularly recovered for the same at the 
rates prevailing in the locality for sinular accommodation belonging to pri- 
vate owners , but, without the special permission of the local Government, 
the rents charged for the buildings thus let m anj stations should not be less 
than would result from the application to them of rule I (o' 

Uesidences for eerlatn high ofjicials 

-Rule XIV. — The sanctioned residences of the officials referred to m para 
graph 303 will be occupied free of rent 
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326 ^Vllen pri\ate buildings are under proper authority hired for the 
jiccommodation of Go\emment ol&cials, the charge for rent shall be subject 
to the maximum laid down in paragraph 325, Rule I {h) 

m.— Special rent rules for Presidency Towns. 

327. The following are the rules for the recovery of rents from officers 
occupymg public quarters m presidency towns — 

I — Militarv and Medical officers and Warrant officers m cuil employ, 
when entitled to presidency house rent, shall, if residing m any 
building the property of Government, forfeit presidency house 
rent allowance, and shall also pay house rent on the scale laid 
down, m India A.tmy Form No W 1770, subject to the maxima 
laid down in Army Regulations, India, Volume III, paragraph 
375 (1915 Edition), Medical officers being charged according to 
tbeir relative rank 

II -^CimI officers (including Chaplains) and all officers and subordinates 
in the Public Works Department, when entitled to presidency 
hou«e rent under the rules in force prior to the introduction of 
the Calcutta Bombay and Rangoon House Allowance Schemes, 
shall, if residing in any building the property of Government, 
draw presidency house rent and pay rent to be dzed in each 
case on the principle laid down in paragraph 325 If the 
quarters are not the property of Government, but rented by it, 
the rent to be recovered from the officers shall he the actual 
rent li the officer occupies the whole house*, or a fair share to he 
determined by the Superintending Engineer, if he occupies a 
part 

lioTZ. — tJndei the Txilcfi Tuisiliag to tbo Calcutta Bomba; and Bangooa House Allowance 
^Icheines, ofGcere provided with quarters by Govenunent, whether free or on rent ore ineligible 
for admisaion to the benefits of those schemes 

in — If the rent payable by an officer under rule II of this paragraph is 
less than the amount of presidency house rent allowance to 
which he is entitled, he shall draw only so much of the house 
rent allowance as is equal to the rent payable by him 

IV — Officers who are supplied with public quarters and compelled to 
li\e m them for special reasons, such as Resident Physicians 
and Surgeons of hospitals, are exempted from the operation of 
these rules so far as they relate to the payment of rent for the 
occupation of such quarters 

V — These mles do not apply to military officers in military employ 

IV.— Sanitary, Water-supply and Electncal Installations m Government 
buildings occupied as residences. 

328. The pro\ ision of samtary, water supply and electrical installations 
in Government buildings occupied as private residences may he sanctioned 
by local Governments proaided that there is no oount that the full presen 



84 

329-30] punuo buildiiJ^s [Chap III 

rent on the outlay jncurred can be contmuously reco^ ered This restriction 
may, however, for special reasons be relaxed by local Governments m cases 
Trhen they are empowered to sanction remissions of rent under paragraph 
325, rule IV The cost of such installations is not to be included m deter 
mining the capital expenditure on the house for the purpose of applying the 
limit on such expenditure prescribed in paragraph 431 

329. Rent for sanitary, water supply and electrical installations will be 
charged at a uniform rate of 8 per cent per annum on the outlay incurred, 
made up as follows — 

3i per cent for interest 

per c?nt for repairs and depreciation 

These charges are pa} able by tenants m addition to the rents for the 
residences leviable under the ordinary rules and in addition to the 10 per 
cent limit prescribed in paragraph 325, rule I (£>) when that Umit applies 
This rule applies also to tenants who are entitled to residences free of 
ordinary rent 

330. Local Governments have the same powers of sanctionmg entire or 
partial remission of rent for these extra services as they possess m respect of 
ordinary rent for the quarters themselves vmder the provisions of paragraph 
325 rule IV But in the ca'e of electrical installations tenants are required, 
in ev ery case to paj the charges on account of current and meter hire and no 
remission of these charges is permissible 
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Chapter IV.— Miscellaneous rules regarding office work, exclud- 
ing accounts procedure. 


A— INITIAL RECORDS OF ACCOUNT 
■331 The initial records upon which the accounts oi n oiks are based ate — 

(а) The Muster Roll 

(б) The Measurement Book 

For work done b\ dailj labour the subordinate in charge of the worl will 
prepare a muster roll which ■will show the woik done by this means and the 
amount payable on this account For p ece work and for contract work 
generally the measurement hook wdl form the basis of account From the 
muster lolU tl e sul ordm&te will prepare the labour reports and from th" 
measutement book he will check (or if so arranged prepare) the bills and 
accounts 0 ! contractors and ^mpphers 

I —Muster Rolls 
{a) Nominvl Muster Roll 

882 The nom nal muster roll Form No 2 or such other form as may 
be prescribed by the local Go\ernment is the initial record of the labour 
emplojed each daj on a work and must be written up dail^ by the subor 
dmate deputed for the purpose 

(&) Lapoub repopts 

333 For all lirge works orgrouj sof works labour reports in the prescribed 
for n will be submitted either dailj or periodically as may be directed by 
the Executi' e Engineer They show the number of each class of labourers 
employed on each work or sub bead Discrepancies between labour reports 
and muster rolls should be investigated as soon as the latter are teeei%ed 
alter the close ol the month 

n — Measurement Books 

334 The measurement hook must be ooked upon as a mo timportan 
record smceltisthehasisofallaccountsofquantities whether of woik done 
by dailj labour or bj the piece or by contract or of materials recened 
which have to be counted or measured The description of the work 
must be lucid so as to admit of easy identiBcation and check 

At the discretion of local Go-vemments detailed measurements mar 
be dispensed with in the ca e of periodical repairs when the quantities are 
recorded m efficiently maintained standard measutement books 

Detailed measurements maj also be dispensed with m ca®ps in winch pay 
ments on account for work actually executed ire made on the certificate of 
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a lespoQSible officer (not below the tank of sub divisional officer) to the effect 
that not less than the quantity of work paid for has actually been done, and 
the officer granting such a certificate will be held personally responsible for 
any overpayment which may occur on the work in consequence Pmal 
payments may, however, in no case be made ^nthout detailed measurements 

It IS optional with local Governments to introduce any modifications in 
the measurement book form which may be considered appropriate 

335, The pages of the book should be machine numbered, and no^page 
should on any account be torn out, nor should an entry be erased or effaced 
so as to he illegible If a mistake be made, it should be corrected by crossing 
out the incorrect word? or figures and re writmg the words or figures, and 
the correction thus made should be initialled A reliable record is the object 
to be aimed at, as it may have to be produced as evidence m a Court of Law. 

336 The cntnes in the measurement book should, if possible, be made 
in ink , but when this is not possible and entries have to be made in pencil, 
the pencil entries should not be mked over, but left untouched The entries 
in the '' contents or area ” column should howc\er, bo made in ink in the 
first mstance and not mked over 

837. The Superintending Engineer is required to make it his special 
duty durmg his tours to see that measurement books are carefully kept and 
measurements properly recorded, and that they arc complete records of the 
actual measurements of each bnd of work done for which certificatoshavc 
been granted He should also see that any orders of the local Government 
regardmg check measurements arc duly observed 

in ^Progress report ol measurements on works executed under coniracC 

338. Every officer or subordinate m charge of a work carried out under 
contract should furnish to the Executive Engineer at the begmnmg of each 
month a progress report of the measurements, and a calculation of the 
quantities of work paid for dunng the previous month, together with a return 
of all the materials at site on the last day of the month And no such officer 
or subordinate should be relieved of Lis charge until after a careful inspec- 
tion by his superior officer, or under the certificate granted by the relievmg 
officer It IS the duty of the officer in charge to brmg to notice any 
dilatormess, bad uork, or anything militating against the interests of 
Government on the part of the contractor, and he will be responsible for 
any neglect m this respect , f 


B —CUSTODY or CASH 
I, — General. 

339. Tublic monej m the custody of the department should be kept m 
strong treasure chests and secured bj two locks of different patterns - In 
the absence of any precise orders from the local Government, the Executive 
rngincer should make such arrangements for the custody of the key 
and the proper disbursement of all moneys as be considers requisite 
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All the heys of the same lock must, except where the procedure prescribed 
in the note to this paragraph is adopted, be kept m the same person’s 
custody, and, as a general rule, the kejra of the one lock should be kept apart 
from the keys of the other lock, and in a difierent person’s custody -a hen 
practicable Yhen there is a police guard the havildar or other petty oflicer 
of the guard should usually be the custodian of one set of ke}S The chest 
should never he opened without both custodians being present The non- 
commissioned ofQcer or duffadat of the guard should always be present 
when a treasure chest is opened and until it is again locked Whenever 
a cashier is attached to a division or sub division, the keys of one of the 
locks of the treasure chest will necessarily remain m his possession 

2sOT£— It consider^ dMirablp the dupLcate key* o{ diriaional sad sub dinsional cash 


that they have been found conect 

IL — Responsibility o! Government. 

340. OfEceis, who are stationed at places where there ate no treasuries or 
* k ’ sub treasuries, may utilize the services of barknndaz guards, if any, 
attached to then offices for the encashment of bills relating to their personal 
claims and Government will accept liability for any loss caused by the act 
of the guard if the officer is not at the station where the money is drawn 


C— CASHIERS 

341. Cashiers may be appointed whenever m the opinion of the local 
Government the cash transactions of a division or eiib di\ ision are suffi- 
cient!} extensive to require it 

342 One cashier may make the cash payments of two or more sub- 
divisions or throughout the whole of a division, wherever such an arrange- 
ment IS found to he practicable 

343. The Executu e Engineer will count the cash in the hands of each 
cashier a.t Uast once a mouth, ox in the case of cuVatations, he oi the AseistatA 
Engineer will count it whenever h* may visit them He will on such occa 
sions record a note m the cash hook showing the date of examination and 
the amount (in words) found 


D —STORES 
* I — General 

344. The stores of the Public Works Department ate divided into the 
following clas‘5C3, (i) Str ^ ' *• . 

metal and (u) Jlatcrials ch 

the contrarj the officer in » • j 

the stores belonging to it 
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345. An Executive Engineer is responsible that proper arrangements are 
made throughout his dimsion for the custody of public property He must 
be careful to keep all tools and implements in efficient order, must protect 
surplus stock from deterioration, and must take proper precautions to prei ent 
the loss of public stores by fire 

846. Every officer is bound to takechargeof departmental stores which, 
from the death or departure of the person lately m charge, or from any other 
cause may be left at or near his station without adequate protection 

n — ^Acquisition of stores 
(a) Purchase of Stores 
(i) Slore^ (other than looU and Plant) 

347. Stock road metal and other materials (not being articles of Euro- 
pean manufacture, which must be indented for on England), required m 
ordinary course for the execution of sanctioned works, may be procured 
on the responsibility of the Executive Engineer without special authority, 
though the Superintending Engineer’s approval should be obtained to the 
measures proposed for the purchase of stock m large quantities If the 
etonsareto bo manufactured a separate estimate for their preparation 
mai be requited as laid doun m paragraphs et seq 

(»i) Tools and Plant 

348 The articles comprised under the head Tools and Plant ’ can 
onij be purchased or manufactured on estimates sanctioned by competent 
authority, with the exception of purchases or manufactures not exceeding 
r.s 50 for which estimates ate not r^uired 

(6) I^DE^TS 
(») On India Office 

349. I The general rules for the supply of articles required for the 
public sc ' ' ’ ■■ 1 the 

Stores Ri ■ ' '’ode, 

^ olume I and 

annual estimates of and returns of expenditure on European stores are gn en 
in \ppendix 1 "With regard to indents for stores obtamable from other 
departments attention is mailed to mlcs 8 and 10 of Appendix 4, and to 
paragraphs 3 j1 to 3v and 368 of (his Code 

II The restrictions imposed bj the Stores Pules do not apply to pur-^ 
chases made br or on behalf of ^atne Sfites Port Trusts Municipaiitiea 
or local funds excepting a\hen the stores purchased are paid for from 
Cto\ernmont rc\emies on behalf of Goaernnient or from funds advanced 
by Go^ernment in the latter circumstances Government ma^, however, 
direct that the provisions of the Stoire* Rules need not appl) 'WTien a 
Public ^^orhs Department officer carries out a work for an} of the 'oca! 
bodies referred *n above the Rules shall npph, except when the local body 
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spcoilly desire to ha^e the stores purchased otherwise and the local 
Go^e^nment has accorded its appro^'ll thereto In according its appro\al 
the local Go\ eminent should stipulate that the stores must be approved 
hj" the officer canpng out the worl before the purchase is concluded 

350 It 13 the declared policy of Government to encourage the purchase 
m India of articles which are either produced or manufactured locallj , and 
preference should be given to such articles when the quality is satisfactory 
and the pnees not unfavourable All indents for demands on the India 
Office should accordingly be carefulh scrutinized by the sanctioning autho 
ritv with a r ew to judging whether articles ate being indented for from 
Europe which could equally economically and satisfactorily hS obtained 
from local manufacturers 

(it) On other Dcj>artn\ei\ts 

351 Indents on the Ordnance D^artment should he submitted m Indian 
Ordnance Form No 278 ^ndents on other departments m India when not 
required to be prepared on. forma supplied bj the department indented upon 
should he prepared in duplicate agreeablj to P D Form No 40 A. and 
must be addressed tiTfhe officer who is to supp > the articles Thej must 
evplam fully and m detail the nature of the articles required 

352 Such indents should be submitted through the Superintending 
Eugmeer and if approved will be countersigned and passed on by him to 
the head of the department concerned who on sanctioning the indent will 
send It to the local officer of his own department for compliance giving notice 
to the mdentmg officer 

353 Eeccipts in the forms supplied by Ordnance or other officers must 
he granted for all stores procured on indents from them and generally when 
the aid of another department is sought m suppljing stores or otherwi e, 
the transaction will be conducted so as to conform with the rules of that 
department 

354 In the absence of special instructions to the contrary Executive 
Engineers are prohibited from resorting to the Ordnance magazines or to the 
Supplj and Transport Corps for the supply of anj articles which can be pro 
cured m the local marl ets or made up in their own workshops 

355 Emergent indents on other departments m India maj be submitted 
oulj m cases of actual necessit} (which must be reported to the Silperintendmg 
Engineer) when serious inconvenience would be likelj to arise from the 
submtss on of indents m the ordinar} way Emergent indents will never- 
theless be compl ed with at once on the responsibility of the indenting officer, 
and will then be submitted by tbe complying officer for tbe necessary counter- 
signature so that the Superintending Engineer may exercise a check over 
such demands 

(c) PcBcriASE ITOM GovErvueNT Mopkshops 

356 All articles of iron work whichhaveuot to be obtained from England 
through the Secretary of State in accordance with the Stores Rules and whieh. 
cannot be conven ently made up in Executive Engineers’ workshops may be 
procured on indent from any Government workshop authorized to undertake- 
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work for other departments The orders in the Stores Rules regarding the 
Indian firms to which orders may be given for articles to be manufactured 
-out of imported materials, should be closely followed 

(d) Manufactuke 

857. The manufacture or collection of material invohmg nn outlav of 
Rs 5,000 or upwards, must in all cases be covered by an estimate showing 
the proposed outlay and the material to be received 

358 If the material be for a work already duly sanctioned, or for re«er\ e 
stock within the sanctioned limit for the division, the estimate ^vill merely 
require the approval of the Superintending Engineer, but m all other cases 
the estimate must be duly sanctioned by competent authority, as though 
for an original work 

m — Reserve of stock 

359. The prevalent practice in ^ery many parts of India in consequence 
of the deloy that would otherwise occur in manufacturing and procuring 
aanoua materials, is to collect and keep up a reserve suppiv of stores And 
as these cannot be debited at once to any specific wort, since it is not known 
on which rvork they may be used such stores ore accounted for m a suspense 
account of stock 

360 Ordinarily, materials should be purchased only for works in progress, 
and pctt> stores obtained, if possible, from a supplier who should enter into 
« contract for them at schedule rates and no reserve of stock should be kept 
But in tbe case of any division m which owing to its remoteness from markets 
or for any other reason it may be cons dered absolutely necessary that a _ 
■reserve should be maintained, the local Government should sanction a maxi 
mum value of reserve stock , and if this has been done the Executive Engi 
necr is authorised, subject to the approval or sanction of the estimate therefor 
where required hr the provisions of paragraph 3o8 to purchase or manufacture, 
to an extent sufEcient fo keep bis stock up to that limit, the sanction of 
superior authority being required only when it is desired to exceed it The 
£xcd maximum should be kept at the lowest pomt compatible with effi- 
ciency, and the stock returns of divisions should be carefully scrutmized 
by Supermtending Engineers, from time to time, with reference to this 
pomt It will be open to each local Government to frame rules for the 
purchase or manufacture of reserve stock, or to regulate stock purchases in 
particular cases and localities 

IV — Stock-taking 

361. Executive Engineers ore to have stock taken throughout ^ their 
<liv isions at least once a year 

362. It 13 not neceasarv that all the stores of a div ision, or ev en of a sub- 
•division, should be checked and counted at the same time, and the stock- 
taking ma> be arranged so os to go on groduolly m the manner most con- 
-vcnicnt to the officers concerned It is, however, essential that the greatest 
possible precision and accuracy should bo maintained in the store returns, 
jind the Executive Engineer should make such arrangements as are calculated 
lo secure this result, and Superintending Engineers are responsible that this 
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13 done The dates on ^hich articles are taken stock of are to be entered 
in the store returns 

3G3. Important stores should, as a rule, be counted by a member of the- 
engineer establishment, but this duty may, at the discretion of the local 
Government, be entrusted to a member of the upper subordmate establish 
ment when holding the charge of a sub division The Supermtending 
Engineer, when he thinks proper may depute an ofScer from one division 
to aid m the stock takmg of another 

364 All articles of stock (not mcludmg tools and plant) which are not 
likely to be required duimg the foUowmg twelve months, should be reported 
to the Esecutivp Engineer who will, if necessary, take the Supermtending 
Engineer’s orders as to their disposal 

V. — Disposal of stores. 

(a) Loss OF STORES 

365. Unless specially authorised to write ofi finallj the irreco^'erable value 
of stores, etc , Executive Engineers should, in case of any robbery, loss or 
destruction by fire or otherwise, of public stores, submit a report to the 
Supermtending Engineer who u ill, if necessar) , report the matter to the I ocal 
Government for orders 

866. An immediate report of the loss of stores must also be made to- 
the police, and all proper steps taken for the recovery of the propert) 
"When an enquiry is held either by the police authorities or others the 
Executive Engmeec must, in cases where he is not himself authorised to 
wTite oS the value of the property obtain and forward, as soon as possible^ 
to the Superintendmg Engineer, a copy of the proceedings 

(f») Sale of stores 
(t) Genera' 

. 367. ^Vhen stock materials are sold to the public or other departments 

(including Guaranteed Railways and State Railways leased to or worked by 
Companies) or are issued on account of any work executed for them m work 
' shops at their full value, an addition of 10 per cent must be made to cover 
charges on account of supervis on, storage, and contingencies This addition 
^may, however^ be waived by the officer empowered to sanction the sale iii 
the case of surplus stock which in his opinion would otherwise be uasaleabl< 

(it) SuTflus and unseniceabJe stores 

368. Attheendof each official year lists of surplusstores m the Cailljr'’s 
and Roads and Irrigation Branches separately, should be prepared byjcx^ 
Governments and circuhted in pnnt to other local Governments ani 
State Railways 

369. 'When stores (mcludmg toob and plant) of any Lind hf-cr^ ^ , 

serviceable a report thereof must be made m the Survey Report p 

should be done at once on discovery of the fact, as it is dc'irab'*- U/ tv”-’ 
keeping worthless materials on stock In the report all proper 
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miist be gi% en, and tbe period stated during which the articles have been m 
store or m use, and the cause of detenoiation 

370. Except as proMded in paragraph 467 (c) {»), no public stores may 
be sold otherwiac than by public auction, without the permission of the 
Superintending Eng neer Commission, which should ordinarily not e^eed 
5 per cent , may be al'owed to the auctioneer, not being a departmental 
■subordinate, but no commission can b' allowed on prnate sales 

371. Ordnance, stores not required by Public Work» officers mu-t be 
returned bj them into the nearest magazme 

VI. — Mathematical Instruments. 

372. A'l new instruments required for the Public orl s Department, 
Tvhich have been provided for m a sanctioned estimate, should be nbtamed 
1)5 indent from the Mathematical Instrument Office, Calcutta That office 
issues biennially a complete price list of all instruments available, and a 
copy of this should be in every Executive Engineer’s possession It can be 
•obtained, i£ required, from the officer m charge of the Mathematical 
Instrument Office, Calcutta Except when the cost does not exceed 
Rs 50, all indents on the Mathematical Instrument Office, Calcutta, should 
be accompanied by a certificate by the indenting officer to the effect that 
the supply of the article > detailed therein is covered by a sanctioned 
estimate, and tbe spec fic reference numbers of tbe instruments shewn m the 
puce list should alwa 5 s be quoted m such indents Instruments requinng 
repair should ordinanly be «ent to the Mathematical Instrument Office, 
Calcutta or to the Depot from which they were supplied, for the purpose, 
unless there is any Government workshop more conseiientl} situated where 
the repairs can be properly executed or in casc-> of urgency, when the work 
may be entrusted to a local firm 

Local Governments should frame such rules as ma) be necessary to ensure 
that fcUTMvmg and mathemat cal instruments are not stocked in excess of 
•requirements and thaysurplus instruments are returned either to the Mathe 
matical Instrument Office, Calcutta, or to the Depot from which they were 
-obtained 


E —STOREKEEPERS 

ViVivn ^ 'rtuitv tkte uxJteusTvi: Teqorrre 'A, n •sAtne- 

keeper will be appointed tn the charge of them The -storekeeper will Lave 
nothing to do with the disburseraeot of cash, the supply of ma enals or the 
preparation of bill® Ills duties will bo confined to the custoJ) , preservation 
and issue of the stores under bn charge, and to keeping the required returns 
relating to them 


F —RULES FOR DIVISIONAL M ORKSIIOPS 
374. The divisional workshops may be treated as a distinct sub division, 
-or thc> ma} form a portion of a sub divisiooal charge 

375 No work is to be undertaken in workshops of tbe department other 
than work required for th* various brdnehea of the department, except under 
some general or spec al order of the local Government. 



Cii IV ] 


SIISCEIXANEOUS RULES 


[376-82 


376. No work should be undertaken for municipalities or private parties 
before the whole estimated cost, including all charges for supervision, profit, 
etc that ma^ be leviable under the rules for the time being m force, has been 
paid to the Evecutne Enmneer, or into a Government treasurj^ to the credit 
of the Public Works Department This rule may be relaxed at the discretion 
of the Executive Engineer, or Superintendent, in the ca'e of employes of the 
diMsion, provided that the expenditnie mcurred is deducted monthly from 
their salaries 


G —TRANSFERS OP CHARGE 

^ \ 

' L— General. 

377. An officer must not delay making over charge after the arrival of the 
reUeMD" officer , nor must he, without a medical certificate or the permission 
of his immediate superior officer, leave the station before the amt al of his 
successor 

378. The relieving officer will take up the expenditure of cash and stores 
from and lor the first day of the month during which the relief took place, 
and submit the nest monthi) accounts in the same manner as if he has been 
in charge during the whole month But the reheved officer remams responsible 
that proper explanation is forthcomlbg for transactions during his meum- 
bency 

879. n the relievmg officer fails to bring to notice within a reasonable 
period any deficiency or defect m work or stores taken over from his predecessor, 
he will be held responsible for the same, both as to quantity and quality, so 
far as he was m a position to ascertam it 

380. In the case of any sudden casualty occuning or any emergent necessity 
an mg for an officer to quit the dn ision, sub dTvusion or work to which he is 
po'tcd, the next senior officer of the department present will take charge 
A\ hen the person who takes charge i« not of the engineer or upper subordinate 
establishment, be must at once report the circumstances to hiS nearest depart- 
mental superior, or, in the absence of such an authority, to the Commanding 
Officer m a Slilitan Station, and, ui other cases, to the nearest Civil Officer, 
and obtain orders as to the cash m hand, if any 

381. Ategvs,t« of vwcwwdicwts^f charges should every diMaiortal 

office showing the period of incumbency of each officer who has held charge 
of the division and of the several sub-divisions, and, in each sub-divisional 
office, a gunilar register of the meumbents of that sub-divisiononly 

382. No acting allowance can be drawn m any case by o teheving officer 
until the transfer is complete, but as far as pay and allowances, other than 
acting allowances are concerned, an exception may be made to the general 
rule m all cases where the charge to be transferred (whether a div ision, a sub- 


con'ulered as “ on duty ” if the penod taken m carrying out these inspections 
IS not considered by the Supcnntending Engineer to be excc'nve. An officer 
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returning from Icav e will therefore, in such coses, draw full paj , and an officer 
transferred while on duty or on pmilcge leave will, for the same period, 
be considered “ on duty ” and not on jommg time 

Note — Tho orders contained la this pantirnpb greater powers than «ro conferred by 

the general orders contained in Article 62 (a) of the Chrtl Semeo 1 egulations 

XL— Eze^ve Engineers and SQb>di7isionaI Officers 

S83. In the case of transfers of diMSional and sub divisional charges the 
cash book or imprest account should be closed on tho date of transfer, and a 
note recorded m it, over the signature of both the relieved and relieving officers, 
showing the ca'sh and imprest balances and the number of imused cheques, 
made over and ^eccl^ cd in transfer by them respectu cl^ A copy of this note, 
together with the following documents, should be forwarded the same day 
to the Supermtendmg Engmeer in the case of divisional, or to the Esecuti\e 
Engmeer m the case of sub divisional charges — 

(1) Transfer report, P W D Form No 14G being used m the case 

of Buh divisional charges 

(2) Receipt of Stock, Tools an^lant and other stores under the imme 

diate charge of the relieved officer, Forms A end B being u«ied 
for divisional and sub divisional charges respectively 

(3) A detailed report (P W D Form 42 E ) on the state of surveying 

and mathematical instruments In the case of transfer of ^vi 
sional charges this report should be m respect of instruments at 
head quarters only 

The receipts of cash and stores balances should bo prepared by the relieved 
officer, hut the relieving officer should note any uiaccuracies therein so that 
the Supermtendmg Engmeer or the Executive Engineer, as the case may be, 
mav pass such orders m respect of any deficient articles as may be necc3«ar^ 

A copy of the receipts may be given to the relieved officer, if desired by him 

FORM A. 

Received in transfer from A B , late Executive Engineer Division 

tbo stores la bis personal charge as detailed in the atinex^ list 

The balance returns of stock and tools and plant in charge of all sab divisiooal ofilcets for 

the half year and year ending respectively are on record and tho divisional 

stock returns have been prepared to end of 

on ani datt ] CD, 

EttCUUve Diti/unn 

^ FORSl B 

Received in transfT from A. B late officer in charge sub division the- 


,C D, 

EtUtving Bnh Divisional O^icer 


[Slahon and dale ] 
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384. The relieving officer should then, unless other^vise ordered,' proceed 

,1 _ j tc — 4.4.V, _-„i r*— " ^rks and materials 

f the transfer of 

. e relieving officer 

^ • the Siipennten- 

ding Engineer The relieving officer should examine the accounts, count the 


sanctioned plans and estimates , he should also record his opinion as to the 
correctness of the accounts of materials at site 

385. The lelieied-officer should further give the reheiing officer a list 

and memorandum showing all the works in hand and the orders remaining 
to be complied with and of such matters as particularly require his attention, 
with full explanation of any peculiarity of circumstances, or apprehended 
difficulties He should also finish the relieving officer with a complete 
statement of all unadjusted claims with the reasons for their not having 
been adjusted m due course, and a report as to any comphcation hkely to 
arise owing to their non*adjustment i 

386. The rebeving officer, m reporting that the transfer has been completed, 
should hring to notice anything irregular or objectionable m the conduct of 
business that may hai e come officially to his notice In the case of the transfer 
of a divisional charge, he should describe the state of the records, cash, stores 
and works, mentioning what outstations he has yet to inspect, and when he 
proposes to visit each 

387. The relieving divisional officer should mention specially in his transfer 
report whether the accounts ma> be considered fairly to represent the progress 
of the works 

388. In the case of the transfer of a division the report of completion of 
transfer should, except m special circumstances, be submitted withm a fort- 


the Executn e Engineer, be scrutini>=ed bj him, am remarks necessary bemg 
entered in the column provided for that purpose The report should then be 
forwarded to the Supenntending Engmeer, who, after passing snch orders as 
may be necessary, should return it to the Executii e Engineer for record in 
the divisional office '' 

390. In the case of a di\ ’ ' ' ’ ' 

bj fhe death or sudden depat 

should take action as above 

Supenntending Engineer or Executive Engineer, as the case may be, the 
receipts which would otherwi«e be given to the relieved o ffice r 

m.— Other Officers. 

391. In the ca«e of tran«fers of charges other than dnieions and sub- 
divisions, the Executive Eiigmeer«houldi«®nemstructionsas to the works to 
be jointlj inspected by the itbeved and telievmg officer" 

'• H 
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Chapter V.— Special rules for Irrigation and Navigation Works. 


A— PRODUCTIVE PUBLIC WORKS. 

I.— Definition ot Productive Public Works. 

392. Protliictuc Pulilic ^\orks arc uorks of a remunerativo cLaracter 
undertaken for the ^nlp^o^ement of the countr\, of uhich the first cost is 
usuall}’ met from borrouotl money j the interest, and the cost of maintenance 
and working being proMded out of current rc\oime3, the mcome being credited 
thereto 

n. — Conditions relating to Prodnctive Pnblic Works. 

393. To admit of a work being classed as a Productiv 

the follnwmo conditions mua t . J 'ft .-..i . — — 

No 18 

Voraffraph 301 («).— /i» /•/»«• '1 »uf<^ft{i'(e for i. 

\u»)lfr the Mutiny vote to Ihtt jMroprnph iit (i) 

n» Note (JJ) . — 

iSoto (i») —In the c»M of trorb* oonctioned l>cfore lie ht Apnl 1! 
n ! vt»d is dtci img irlittber n work ftil6U tlie conditions ii i 

18 - 1 1-20 

(l>) It must be susceptible of having cleat Capital and Revenue accounts 
of it kepi 

(c) Its classification as a Productive Public Work must be authorised 
by competent authority. * 

394. The Government of India ate competent to sanction the classifica- 


e Public Work, 



when the cost csceeds these limits 

I 

m.— Surveys lor Productive Public Works. 

395. Surveys and other preliminary operations m connection with pro- 
jects for Productive Public Works will not be treated as productive but as 
mmor works, and the rules m Part B of this Chapter will apply 

IV. — Sanction to projects. 

396. No authonty lower than the Government of India is empowered to 
sanction the original project estimate for a productive irrigation br navigation 
work 


, VL— lUilsfd tJUmalw 

S99 it lit a«trlain<-l tJ it tli<* rxfx-iiililiiro uj)on nn} project 

-fjr worL trutetl ai j r<xliictne m lilrlv to ixc"'cl tin* amount Hanctioiud by 
tl e Go>cnim'*nl ( ( Imhfl or tbc tnrj offctnt tlin Government of Inilia 
fliojM b' imiu'-dialelj a(lviM><l of tb** nnticipibO oxetM wliicb will, |{ tlic 
♦■sc«-s Tf<i\ivn8 lb* finclnm of Ibe t>«mtaiy of ^tati \>o nt onco iLjvorteil 
to liim b} th<* Govinimnnt of India witbmit vvuitm}; for o^rcviictl estimate 
» liJcli ebouM be sill mittol m due couree bj the local Gov ernment concerned 
to tb** Government of India witU full cxpliualton of tli« causei of tlie excess 
and of lb< probable effi-ct on t!»e fminrtvl prospects of tbo work If ibo cost 
of tie project or work is not c*p<cte<l ui on atich revised estimate, to exceed 
tw(lv e and a half lakbs of riipcia in the caso of w orka nAiictioncd b} tlio Gov 
ernment of India or, m tbc case of works winctioncd by tlio Sccrotarj of 
htat*, to exceed, bj one tviitb or by twelve and a half lakbs of rupees, tho 
amount eanctiorml by Liin, bmcIi excess cxpcnditiiro may, provided that 
the Kmuncrative cbaracter of the work be etiil catablisbed, bo sanctioned 
b> tie Covcmrnint of India In the cast o( any larger excess, the sanction 
oftbefcecrctary of Btatclotbc Jnereased expenditure must be obtained Sco 
also paragraph 202 

H 2 
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vn — Completion Reports and Open Capital Account Expenditure 

400 It IS not possible'to define esictl> tlie period at u-hich the con- 
struction estimate of a "Producti\c Imgatioii l\ork” should be closed^'' 
but unle'^s ‘•peciallj ordered otherwise by the Government of India, it should 
be closed as soon ns the project is praoticall} m full operation although there 
may be works such ns drainage cuts, protective embankments distributaries 
etc provided m the construction estimate, which it is not desirable or econo 
mica) to construct at once 

401. It IS, how ever, necessary to make provision for expenditure debvtable- 
to Capital after the closing of the construction estimate of an irrigation 
project The following rules govern this subject — 

I — No expenditure may bo incurred except under compet'^nt authoritv r 
and within the Budget provnsion 

II — ^Morks which it maj be necessary to construct after the closmg 
of the constnictioni estimate of the project, will be divided 
into two chsscs— 

(i) ^^orks which are necessary for the full development of the 
project, but which ate not m themselves directly rcmunerativ e 

lEsuiiilc — Drtlnijo «oti> rrot«eUv*«iDtxBlaDrat« ornbtldgea 1ft r^Uoa hpuse* cte] 

(ti) Works which arc directly rcmunc^tiv e m themseh cs 

[Gxftmrle baUrlBF taciDU<^ for ftsMf»Uos voikftto Ismi c the e»&ftl Sbebirgo } 

111— hen the construction estimate is closed, ^the local Government 
will submit to the Govemmeut of India a completion report 
of the project comprising the following documents — 

”” (a) A statement (Schedule A) showing by mam heads and sub heads- 

of the capital account the actual expenditure on works com 
pleted up to the date of the closure of the construction 
estimate 

(b) A statement (Schedule B) of wori s which are within the scope of 

the sanctioned estimate and of which detailed estimates have 
been prepared and sanctioned bj competent authorit}, but 
which were incomplete or had not been begun on the date of 
the closure of the construction estimate 

(c) A statement (Schedule C) of works whether included m the con- 

struction estimate or not which have been sanctioned bj 
competent authority under the provi«ions of rule V below 
between the date of closing the construction estimate and the 
date of the submission of the completion report 

(d) A statement (Schedule D) of works for which no estimates have 

been sanctioned up to the date of the submission of the com- 
pletion report, butrthe probable expenditure on which can be 
foreseen and which are necessary to complete the project 

(e) A statement (SdieduleE) compiled as a combuiation of statements 

A, B, C and D This statement should al«o show for pur- 



09 


» it* tit lt» roTKt [401 


* f * 1 y trim hr Ills 
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* IN in f'liHio \\oil^I><*p.Arl- 
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-1 a*-’ [«•*>! rjjwifhinto oi tJip p'ojfct 

’fir-J «' w» c 1 * p<An.*« bM di tnl iii-inptnt comilcird 
/ f- •• i' Hf-ffi anlr l*f • d n illM triihin C tnnntlis of 
r < T e* t'p <» •*n»<'*if'ti #-*li >alp If IJ monlh* in tlie 

tr rf an Pifpjfi *llr Ut^p wojl. If lli«« i* not found 
vji'm I'p I'^nofl tj>pf-i'‘r«l l! c lorif fioirniinont 
to t* p lioiffTTnpi ’ i>{ It lit within tin* p«rn>il 
p Tpa'f 1 1 pdfUi «rl wl pnO ptlopun piiti na)*!)? cxpcctotl 
■'pfi tfpr itSIp to |ro)pft* f rrlionM lit the ‘Sccrctnn 
*• atp tl p\ will I p tran'mitt^l to 0 it aiitl ont) 

? '^pJ-Ip K will \ p tfpAiPtl a» a rfM'p 1 forppn»t of expond* 
p *rai ‘t tip •tiftntiPfl pfijfPt Uhm (ho rx|'pniliturc 
•p«l in It I* wit! in l! p j»» wpia of I'jnrli >n of the Goicmnicnt 
til* tl p cf II iIpIi II rpjx tt will h pa^fpil l>j them When, 
rirr tip pxi*-! litiirp la heiond thrir jiowcr of wnctinn, 

pfi tJ p rx{>pn Iitiire «'* rnt« rid m I'clKnlule T, on n project 
icti Kill the <»o%pr»mPi>t of India cxrcctli Its 10 lakhs 
r WitIp or I'o IJl liklm inriii'iic of c<tnbliihmcnt and 
« N ni tl I lint xl 11^*4 or 

1 fti llip pxrppi oirr an cnginnl rititnalo nnctioncd the 
rntnri of Siatp is iiiorr than 10 per cent of the amount 
inctK iihI *r is more than 12J lakhs including cstabli^limcnt 
"d to la niid jlait rharges, or 

Icnoioi’ed p«tiinntp Ninitionodbj the Secretary of Slate 
at I pen cxcceilcd , 

mpiction report will lip ml nutted to the Rccrclarj of ‘^tate 

B({ro>al 


“ ■ ' . p jBS I 

T1 « local fjoveriimtnt is competent to incur expenditure between 
the dat« of cloMng the construction estimate and that of the 
B]]ru\al of the completion report by competent authority on 
\v< rks entered in Fchedules 11 and C subject to the restriction 
that the total erpcndiluro nj^mst the project shall not expeed 
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the amount sanctioned for the project The approval of the 
Government of India, or of the Secretary of State, if necessary, 
must, however, beobtaincd to the schedule of incomplete worts, 
as well as to anj other works to be executed, before the total 
expenditure sanctioned for the project is exceeded 

(c) The local Government is also competent to incur expenditure 

between the date of closing the construction estimate and that of 
the approval of the completion report by competent authority 
on works entered in schedule D withm the limits and subject to 
the conditions laid down in rule V below, and subject aUo to 
the restriction that the total of the expenditure against the pro- 
ject shall not exceed the amount sanctioned for the project 

(d) On receipt of approval oi competent aiithontj to the completion 

report, works included in schedules B and C can be carried to 
completion without further sanction The local Government 
,maj also, on receipt of such approval, sanction further outlay 
on other worl s against the open capital account of the project 
within the limits and subject to the conditions laid down m 
rule \ below 

(e) The Audit Officer w ill be responsible that do expenditure is mburred 

after the date of the closure of the construction estimate without 
the approval of competent authoritj nhen the amount of the 
sanctioned project has been exceeded and that all expenditure 
incurred agamst the open capital account is covered bj proper 
j detailed estimates sanctioned by competent authority 

V -—If, subsequently , it be found nccessarj to construct other works 
whether included in the constraetton estimate or not, but of 
which no detailed estimates had been sanctioned when the 
construction estimate vvas closed the following procedure 
must be observed — 

(а) ^\orks of cla^s fi") as defined in Rule II which are estimated to 

cost not more than Rs 10 000 each for ‘ ^^orks alone 
may within Budget provTsion, be sanctioned by local Gov 
ernments But estimates for worl a of this class costing 
more than that suhi must be forviarded to the Government 
of India with reports justifying the construction of the 
works from an engineering point of view and showing 
that the cost can be justly charged to “ Cvpital outlay on 
Productiv e Irrigation Works ” 

(б) Works of class (ii) may be sanctioned by local Governments 

up to the limit of Rs 35 000 for “Works” alone m each 
case The sanction of the Government of India IS necessary 
to works of this class costingJnote than Rs 35 000 each 
(c) Local Governments may further sanction excesses over esti- 
mates sanctioned by higher authority when the excess 
does not involve an additional chaise of more than 10 per 
cent on the original estimate and provided such additional 
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VIILoPnnciplM lor determining wluit expenditure lx charseablo to Capital 
402 ^Ml<rl' (jutU> m of n natiin nliich uiuli r tiir ruloi m force, doo^ 
not nji|>‘'rtam to ('ii{)itaj -it h not under am circiiimtnncei nnd ubatt%er 
it» nia,^itul' to he cliarped to Capital Ihe principles to bo obsc^^C(l m 
deeiilin" whet! er an item of < xp« iiditiirc Blioiild bo clmrped to Capital or to 
Itevenue or* as follows — 

Capital Ixars all clisrf.es f»r the fimt construction and equipment of 
ft project os well ns charj,<s for maibtenanco on sections not 
opemd for wurkine and charges for such subsequent additions 
and improsemepts as maj be winctioncd rliulcr rule b) compo 
tent aiillionty - 

Ilevenue bears all clmrt.e« for matutenauen and worl mg expenses, 
winch embrace al! expinditnro for the worling and upkeep 
of the jirojcct, as also for riplaccmeiits and for minor additions 
or improvemints of the nature referred to in j arngrupbs 4ltJ nnd 
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404, ns it may be considered desirable to charge to Revenue 
instead of increasing the capital cost of the undertaking 

IX — Extensions and Improvements. 

403 A\ben the construction estimate of •'a productnc irrigation uork 
IS closed, the outlay on extensions and improvements will bo charged under 
the following rules — 

(a) Estimates under I — ^\Votk9, exceeding Rs 1,000, for (1) works 
which are in themsehes directlj remunerative, such as new 
distributaries, nulls or works for increasing the canal discharge, 
and (2) works which arc ncce'^sary for the full development of 
a project, but which arc not m tbemseh es directly remunerative, 
shall be charged to the open capital account 
(fc) Estimates for extensions or impro\ ements amounting for " Works ” 
alone to Rs 1 ,000 or under, as well ns for 'vorks ^hich arc neither 
remuneratue m themselves nor considered necessary for the 
development of the project, shall be charged to the revenue 
account" 

X.— Renewals and Replacemenls 

404 . In the case of renewals and repheements of existing works, if the 
cost reallj represents an increase m the capital value of the system and ex- 
ceeds the cost of the original work b) Rs 1,000, the cost of the new work 
should be divided between Capital and Revenue, the portion debited to the 
latter account being the cost of the original work, which should be estimated 
if the actual cost is not known, and the balance charged to Capital In 
other cases the whole cost of the new work should be charged to Revenue 
Thus, a renewal which does not represent a substantial improvement of the 
original work but which is m all material essentials the same as the latter 
although it maj exceed the cost of that work by more t^n Rs 1,000, should 
not be charged 1 1 Capital but to the Revenue Account 


B— PROTECTIVE A^ORKS AND IDNOR 'ttbRES AND NAVIGATION 
I. — Classification. 

(n) Protective Works 

405. Protective Public Works are those which, although not directly 
remunerative to the extent which would justify their inclusion in the class 
of “ Productive Works,” are calculated to guard against a probable future 
expenditure in relief of the population 

406. Protective Irrigation works are sub divided into — 

, (I) Works for which Capital and Revenue accounts are kept 

(2) Works for which neither Capital nor Rev enue accounts are kept 
The works mentioned in paragraphs 408 and 415 are classed as works 
for which neither Capital nor Revenue accounts are kept, Capital and Re- 
venue accounts being mamtamed for all other Protective Irrigation works 


•fllO. 'll* r * a*-<l N\\»ratif>n iff »ijl> «li\i'lrcl into— 

'ij «t il« « f lrtijr*tion an«l NaMfrilion. 

.'J viofl « 

j -'•'i < } tl «'“* i» ftfain till* into tlirr** iHTtiiirt clt^tei, tii, 

(n) '\ f fl < f< r wliirli Capital «im 1 llcvrnur Af^counti tire* Vept 

(<) INoiV* lor «liich onlj Itfxmi** Arcomita nrt* kept 

(' ) W oil 1 lor wliirli iie-ithrr Capi^I nor llcvrinie Accounts arc kept. 

411. flioulil iiisoniljlj W rhroiricd m «orkii for winch neither 
* aj ilul J or 15 < v'*iiue Acniunta ore ke( t 

412. C IJ italaij'l Hcatnuc Aecounts *houM be kept of nil other new Minor 
Irn^ution works whfthir entirtiv constnictrd or merely remodelled and 
r«i-tor«d In f.o>« r/im< nt, the estimated capital outlay on which is more than 
I*. tityj iiicloi'iM of •-■tAbbshment and tools and plant cliatKea, proMiled 
tb»-re i» nai-oiito anticipate that the rc\cnuo derived therefrom will 
more than cover the workini* cxjieiiscs, direct and indirect 



413. 11 lor nnj rcnsoii a project ol which the estimated capital outljiy 
IS o\«r Its IXl/XKi IS considered to bo of msufricient importance to justify 
the iiiaiiitenance of a cajuta! account. Or if any difUculty bo anticipated jii 
a«ccrtammg the correct revenue, it may, at the discretion of the local 
Government, be classfd as a work for which only Ilcvemie Accounts arc kept 
or as a work for which neither Capital nor Hevenue Accounts are kept ns the 
case maj be 
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414. In the case of works costing less than Rs CO, 000, Capital nnd Revenue 
Accounts should not ordinarily be kept, but local Governments may authonze 
the mamtenance of such accounts m cases m which, for special reasons, such 
procedure may appear to them do be desirable 

n —Surveys for Protective and Famine Relief Works 


or not, hut the pre\ iqus sanction of the Gov ernment of India should be obtained 
both to the classification under this head as well as to the estimate for each 
sutv ey The cost of special establishments employed in the preparation of 
programmes for famine relief works, irrespective of the nature of the works 
included m the Jirogramme, should also be charged against the ^same head , 
but the previous sanctiou of the Government of India to the estimate for 
each such survej must be obtained 

IIL— Detailed working estimates 

418. The rules m paragraphs 397 and 398 apply to protective works and. 
to projects classified under the head “Minot storks and Navigation ” 

IV.-..Completion Reports and Open Capital Account Expenditure 

417. The construction estimate of a Minor Irrigation work for which a 
separate capital account is kept, or of a Protective Irrigation work should 
be closed as soon as the project 13 practically m full operation although tli^re 
may be works, such as drainage cuts, protective embankments distn 
butanes, etc , provided for m the construction estimate, which it is not desirable 
to construct at once 

418 After the construction estimate of a Jlinor Irrigation work or of 
a Protective Irrigation work for which separate capital accounts are kept 
13 closed further capital expenditure on it may be incurred under the follow* 
mg rules — 

I — ^No expendituremay be incurred except under competent authority^ 
and within thffbudget provision 

II — ^Mhen the construction estimate is closed the local GovernmenI 
will prepare a completion report of the project comprising the 
following documents — 

(fl) A statement (Schedule A) showmg bvmam heads and^sub heada 
of the capital account, the actual expenditure on works com* 
pleted up to the date of the closure of the construction esti 
mate 

(6) A statement (Schedule B) of works which are withm the scope of 
the sanctioned estimate and of which detailed estimates have- 
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Icon {'rrjvirrd and Mnctionnl bj competent ftuthont\, but 
v,lucU '^etc \ncon\plct« ot t^ot been begun on tUe date 
, ol tbe cln»ure o{ tbc con'tnictton estimate 
(f) A statement (S<-he«lnle C) o! n-ork« nhetber mcludod in the con- 
s'ruction c*timatc or not, nhicb In^c been sanctioned by 
cor'petent authontv under tbe provisions o! rule IV below, 
betneen tbc date of clo-m* tbe construction estimate niid 
ibedfl’c ol tbe sul mission of tbc completion report 
(ff) \ Matemcnt (^elmlule D) of works for wbteb no estimates have 
I een ?viictioned up to tbe date of tbe submission of tbe com- 
jUtion report, but the probilde expenditure on which can be 
i )re‘cen ond wbieb ate neces-»»rj to complete tbe project 
(<) A riatrment (ijchetfule E) compiled as a combination of state- 
nicnt* A, It C and 11 This statement should al«o show, for 
purj»«es of comparison tbe Miictioneil esti natc bj mam 
bevds and snWicads of the capital account 
In ca*c* in which, under rule HI (a) below, the completion report 
mu«t be submitted to tbc Government of India, the followiiig^ 
dccuments must also occorapan) — 

{/) A report on the works executed up to the time of the closure of 
tbe construction estimate This rc\vott will disou«s the finan- 
cial results already attamcil and expecteJ in the future and 
tbe general prospects of tbc project and should be accom- 
panied bj forecast financial Btatomouts I — IV in Pablic 
Works Dcjiartmcnt Torm Ko 155 based on schedule E above, 

I e , 00 tbc total anticipated ultimate expenditure on the pro- 
ject 

(j) An lodcx map showing the canals and distributaries as com- 
pleted '' 

In cases m which, under rule III (o) below, the completion repot* 
must be subnuUed to tbe Government of India, these 
documents should ordinarily be forwarded within C months 
of the closure of the construction estimate, or 12 months m 
the case of an exccptionallj large work. If this is not found, 
possible within the period specified, the local Gov ernment 
should report to the Government of India vnthm this period 
the reason for delay and when tbe documents may be expected, 
and, when they relate to projects sanctioned by the Secretary 
of State, they will he transmitted to thilt authority 
III — (a) The schedule E will be treated as a revised forecast of expend- 
iture against tbe eanctio&ed project The completion report 
will he passed bj tbc local Government when the expenditure 
entered in schedule E is witbm their pow era of sanction, other- 
^ wise it should be submitted to the Government of India with 

/ tbe documents mentioned w rule 11 Completion reports 

works sanctioned by the Government of T ’ will he 
mitted po them for mfornuition even expt ’ 
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may be dealt witL by the local Government \vithin the limit® 
specified in paragraph 448 

V — In all cases a date for the completion of such additional ivorks 
must be assigned, before sanction is accorded, and the sanction 
unless extended •will lapse on that date Extensions oi the 
date of completion may be sanctioned by local Governments 
on full explanation of the cause of delay In the case of 
works, the estimates of which have been sanctioned by local 
Governments those authorities may delegate their powers in 
respect of extensions to Supermtendmg Engmeers , a report of 
“ , each extension sanctioned by a Supermtendmg Engmeer should 
be made to the local Government concerned 
"VI — A register (P D Form No 154) should be maintained by the 

local Government for each project, showing the approval accord 
ed to the works contained in Schedules B and C referred to in 
rule II above, aud each subsequent sanction against Capital, 
both of the local Goveratfient and of higher authority, and the 
date when each sanction lapses 

MI— ^^hen it becomes apparent that a sjstcm, classified either as a 
protective, or as a nunor irrigation work, is so, remunerative 
as to satisfy the conditions mentioned m paragraph 393 applies 
tion mav be made to the Government of India for its transfer 
to the cla«s of Productive Irrigation Works 

V. — Extensions and Improvements 

419. When the construction ^timate of a Protective Irrigation work 
or of a work, classed under “ Abnor Works and Navigation, for which Capital 
and Kevenue Accounts are kept,” is closed the outlay on extensions and 
improvements should be adjusted m the manner indicated in parasraph 403 
(a) and (6) 

I VI — Renewals and Replacements 

420. The rule m paragraph 404 applies also to Protective Works and 
. works classified under the head “ JImor Works and Navigation," for which 

-separate capital accounts are kept 


\ 
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Chapter VI.— Powers ol sanction ol local Governments and ol 
officers o! the Public Works Department. 


A — Or.NLUAL 

I.~ Fnndimenla! conditions. 

421. T1 r jiowc-« i4 (•t>vrmm«‘nt«, nnil of autlinritic« subordiinte 

•If-i* . 1*1 of ^otI < cx|wn(litiir<* otlipr tJian on r^tnljlislnnent, 

ai< <*«iailp«l in if clnplcr Tlie ll«»ok €»f rinincnl Powers is the final 

in rL^pect of nil questions rchtmg to the exercise of these powers, 
a» al‘o to the jxiwr-s <»f tJoxcniments to •auction, or to delegate 

au'h nt\ to Mnctioti. pnl'lic worl < C'tahli'hment other than establishment 
dirceth to work* ^ 

0^3(.r• of hval (loacmments delegating to “uborJinotc ofUcrrs Biithority 
to farclion public works <*tahli«hincnta will he found m the local manuals 
of ih'* local UoMmtncnts concernwl 

422. TLc i«»cntial conditions which must be fulfilled before the com- 
i.ntnctm<nt of lie execution of onj Public Work are stated m paragraph 268. 


tio 

th' o ‘ 

objectn n raised b) the Alulit Offieer in this respect to any order issued by a 
l(X'al Goacrjiineiit should be subiiiitlcd for the orders of the Government of 
India, together with a copj of the Audit Officer’s statement of objection 
with the exception that a local Coxermnent can, in certain circumstances, 
remit disallowances In Audit Officers under the rules m Article 279-A of the 

• ■ „ . . • r* nment of India any proposal 

. ■ • sanction of a local Goxern- 

• it a report from the Audit 
Officer indicating whether the expenditure is withm the powers of sanction 
of the Goxernment of India or requires a reference to the Secretary of State 
See paragraph 31 of the Annexure to Audit Besolution 11 m the Book of 
Financial Powers 


n —Commencement of work m anticipation ol detailed estimates of the 
complete project. 

to commence xvork on a 
before the detailed esti- 
Tinissibfe for the authority 
a whole to accord sanction 


424. In exceptional cases where it is desirable 
project which has been administratixely approved, 
mate for the whole project has been prepared, it is pe 
competent to sanction the final technical estimate as 
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to detailed estimates for component parts of the project, subject to the follow- 
ing conditions ■ — 

For each such work or component part there must be a fully pre- 
pared detailed ^timate and, in the administrative approval as 
a whole, there must be a clear and specific amount corresponding 
to the work or component part in question 
The amount of the detailed estimate must not exceed the amount 
included m the administrative approval by more than 10 
per cent 

The sanctioning authontj must be satisfied, before according sanc- 
tion, that the amount of the technical sanction for the whole 
project 13 not likely to exceed the amount of the admmistrative 
approval and that the work or component part m question can 
be appropriately commenced without affecting or being affected 
by, any other part of the project, financially or otherwise 

J/ Tbis rule i^oes not to estunatrs for p^rts of udiridoal buildings uois$t fbe 
preluamaiy estunates for admuualntiv* approval hare been euoiUrly prepared* - 

485. To obviate delay in commencing work on a detailed estimate for a 
complete project which has been prepared and submitted for technical sane 
tion but which requires mmor amendments m the design or estunate, the 
sanctioning authority should adopt one or other of the following courses — • 

(1) Amend the design or estimate m his own office and sanction it , 

' or 

(2) banction the parts of the estimate which are approved, subject to 

conditions (3) aud (5) specified in pSragraph 434, and call for 
amended detailed estimates for the other portions of the project. 

426 In coinmuDicatmg the sanctions to parts of projects accorded under 
the provisions of paragraphs 421 and 425 the sanctioning authority should 
also intimate to the \udit Officer the amount admmistrativ ely approv ed 
for the whole project 


(I) 

(3) 

(3) 


TTT. — Commencement o! work m anticipation ol the orders of the 

Government of India on the Public Works Budget 

427. In the event of the orders of the Government of India on the Imperial 
Public Works budget estimate of any province not bemg received before the 
commencement of the official year the local Gervemment is tested with the 
followmg powers for undertaking work and mcutrmg expenditure before the 
receipt of tho e orders — - 

I — All on^inal works m progress at the end of the previous financial 

year may be continued " 

II — All original works for which an appropriation was made under 

proper authority m the budget estimate of the past year, but 
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which mar not hwobccn bcpRin in that} car, ma^ bo commenced 
in the ncl^ 5 car , the expenditure on account of any such work, 
in anticipation of orders on the budget estimate, not being allow 
cd to exceed the amount of the prcMous j car’s appropriation 

III — Expenditure ma\ be incurred on repairs to the extent of the 
preanous a ear s allotment under each of the budget sub heads, 
proMded that it docs not ^exceed that entered m the budget 
estimate of the current year 

IV —Expenditure mar be meurred on establishment at the aaerage 
monthly rate of the prcxious year 

\ — Expenditure on tools and plant may, hkennse, [be meurred 
to the extent of the prenons allotment (under a similar limitation 
with respect to the entries in the budget estimates for the 
year) 

428 The monthly expenditure tobcincurrcd m any proxince, pending 
the issue of orders on the budget estimate, is to $0 limited to one twelfth of 
the total allotment of the prcrious year 


TV — Ptolects to which the sanction otlbe Government ol India is reijQired 

429 Any project the estimate for which exceeds the limits prescribed m 
paragraphs 430 et ser/ requires the sanction of the Goxernment of India, or 
of the Secretary of State as also do the estimates for all projects large or 
smalLtwhich affect the interests of more than one local Government, and 
Tho«e for projects which are attended xMth more than ordinary engmeermg 
•difGculties e ij , docks and harbour improvements 


V — Beports ol probable excesses 

430 'Whenex er it IS foreseen that an estimate eanctioncd by the Govern 
ment of India or bj the Secretary of State is bkely to bo exceeded and that 
«uch exces® will m all probability not be within the powers of sanction of 
the local Government under paragraphs 443 to 449, the anticipated excess 
should he at once adxised to the Government of India who will, if the excess 
requues the sanction of the Secretary of State immediately make irreport 
thereof to him, without waitmg for a revised estimate, which should bo sub 
mitted in due course by the local authonty concerned to tho Government 
of India An immediate report to the Government of India js also required 
m those cases in which the total expenditure, including the actual or pro 
bable excess on an estimate sanctioned by the local Goxemment within 
its powers, is likely to amount to a enm in excess of that which the local 
'Government is emnowered to sanction See abo paragraph 2C2 
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B —POWERS OF LOCAL GOVERmiENTS 
I — Administrative Approval. 

(a) Residential Buildings (other than ecclesiastical) 

‘*31. (1) Construction or purchase of residences for Government officers 


Ko 20 


Fi‘rMrnjh4Sl-S~Jfler R. 200 .« (i) ,n tU firlt cohm« of tic HI 
ii ,T'’ Imperial buildings beyond the powois of approi 

oi the authoiiiies referred to in f^ote 2 beJon— 


Insert the fallomn^ as Note 2 ntiinhcrtnij ihe extsUng 2tote as Note 1. 


efflnnwslfA '» B 11 aod C of danie (I) sr 

psml resident, .VhnJu “PPM'ol to eelt ate* for additiooi and alteration* to la 

tKmW nt ‘ irov.dedtbotHe told cap.laJ coat o 

daei nnt I **'*•'^0 conteqaent bn Uieeiecot on of the propoied wori 

each huiIdiDgj ^ power* to accord approTol to the origiDal cooetmeUoa a 


Cede CtrcN{ar Jfc 1 


! 

1 



rent) referred to in pvegrapa 3''9 

1 (M 

1 Trom Ra 501 (q 
Be 1,000 

Up to an amoust the rent on which ealcuiated under 
parasrapb will not exceed ISI per cent Of 

•xecaC* calary and aflowances (other than pree dencr 
bouse reot) referred to in parsirraph 3 5 I (h) but 
eablect to the maxlmnm expenditure permlss ble 
on a e^ry of Ba 1 000 on the 10 per cent 
btab 

OrerBs 1000 


_.J 

The Chief Comnussioner Delhi in respect of reel 
deuces in the Delh Kovm e other than thoee in 
the new capital or for the temporary accommoda- 
tion Of officials ofthe Government of India 


1 Tbseame powersas those of major local 

1 GoTemmenta eubject to a rsaximum 

1 expend ture of Re 6 000 In the cate of 
' the Superintendent Fort Blair and of 

1 Rg 10 000 fn other cases The limit of 
Es 10 000 refers only to the Imperial 
share of the eat mate fn the case of 
those major heads la Baluchistan and 
the Northwest Ironter Piov nce- 
which are chargeable partly to Imperiaf 
and partly to Special Revenues 

The tame powers es those of major loca. 
Goveenmente subject to a maximum 
expend ture of Es SO DOO 


ep< not do th»y »PP y totiiiWerafor hesdconst»blM«B«lhe*d itatdei^ which are constn 
with apnrOTrd otaiidanl desistis Sneh quarters will bo dealt with Under puaersbh *32 

NOT) 2 Calculations ol the limits ol coat permtaelble nnder this rule ate e yen In Appendix 8 
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I? — O/iiuiM Customs and Salt Departments 

I The powrs of the local Go\cmmcnts named below in respect of each 
residcntul building arc go\crnedb> the limits prc«ctibed in the last column 
of the table under 8ub-clau«e A above, and are further limited to the extent 
epccified below — 


Opiam Dtparimtnl 
Gorernafiit ot tbeL&itcd Proving 


Bs 


60000 


C»4toi»t atti Salt DfparlmenU 

Gormun^nU of Madni Dombaj Bragal Bihar and Onua and 
Unnaa 20 000 


11 The authorities named below are empowered to accord administrative 
appro^*al up to the limits noted against each — 


Optnn Vtpartnttit Et. 

Board of Bereanc United ProTinccs • 2 600 

Opium A^rnV 600 

Cutlamt and Salt Dtparlmtnlt 

Boatdaol Pefcnar ifadrat Bengal and Dthar and Onssa 2 600 

CoffltniMionrr of Cnstoma Salt and Esciar Bombay Commia 
atonrr ta bind and rmancial Comtniaaioacr Buraa 2 600 

* Commusoner Nortbrm Inda Salt BeTenne 2 500 

* Collector of Salt RcTonue Bombay 1 500 

* Bieue Commiaa oner Burma 1500 

t CoUectora Of Cuttomi Cakatta Bombay Karachi hladias and 

Pangoon 1 500 


C — Certain other departments 

Up to the limits specified against their names the authrinties detailed m 
the following list are empowered to accord administrative approval but m 
cases m which the estimated cost exceeds these limits the administrative 
appro\al of the Government of India in the department concerned should be 


obtained through the local Government 

Poilt and T«Icy apht Rs. 

r- Director General of Posts and Telegraphs 2 500 

Postmasters General , f 000 

attvi 

Mint ifasters 2 600 

* For Salt Bnild djcs o ly 


t For Cuatoms Boildin^ only 

i2 
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Paper Currency DepaHmtnt 

Controller ofCurreney 2,500 

Swtty Dtparimeni. 

Surveyor General ....... 2 600 

Forttt Department 

loapector General of Forests ..... . 2,600 * 

^jfjeuJtural and Ciml Feterinary Dep^lmente 
Agrtcultnral Adviser to the Government of India . . 2600 

Mtleor^ogieal Dtparimeni 

Director General of Obaervatones . .... 2,500 

Siaitanerfi, Fnafiny and Stamps 

Controller of Stationery, Printing and Stamps . . . 2,500 

NoTS —The powers of (he authorities specified in this list can be exercised irrespective of 
the ealary and allowances of tho officul who will usually occupy the building 

D—Any local Government proposing to build or'^rebase a house 


in regard to which the conditions of the foregoing rules cannot 
be fulfilled must, irrespective of the fund from which the 
cost of the building is to be met, obtain the adnunistrativ d 
approval of the Government of India before construction is 
commenced or the purchase concluded 
E — An administrative approval accorded by the Supreme Government, 
or b.y the local Government as the case may be. for the con- 
struction or purchase of a house as a residence for a Government 
official not entitled to be provided with rent free quarters, is 
in evci^ case sub;ect to the conditic^ that thejiresent and 
future incumbents of the appointment shall pay such rent as 
may be prescribed under rules in paragraph 325 
F — The - -J *-« portions of 

at e as would 

m ^ uses for all 

its officers resident m a particular locality Nor do they 
authonss the authorities specified to accord administrative 
approval to estimates for the construction or purchase of two 
or more houses for the same officer, even though the average 
salary and local allowances of the officer are Bs 500 a month 
'or less 
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2 — Expenditure on cxiatin? GoACmmcnt Imildmps 
E'timates of capitil cxpemliturc on cxiHmg residential buildings ma} be 
approved odrainutnititclv b} tlie authorities specified in the following table — 


(a) Wb«i the outlsT inTolrel 
tDore thka ! v Ol 


If the tqtml esf lUl cost 
dofe not exce«<] the per 
miss Itle limits l>ase<l on 
the mUi) percentAgos 
tef crml to m cUuse ( I ) A 


It tl 0 total capital cost 
IS already or will bo raised 
aboro tho pern issiblo 
lim ts based on the salary 
j>crccutnges referred to m 
clausa (1) A 


Local Gorrmnsents 


(t) When the ootlar urolred U more I 


(0 In the ca<e o! buiUinp fall ng Local Gorcrtimeiila 
under rib>cUatea A and U of 
cUuselDabora 


GoremiDent of ladia m 
tho admiiustratice 
department eoncersed 


(if) In the ease of build ngi falling Goeemment of India in tho adnunistratiro depart 
nnder tub<Uus« C of eUose meat eoncemed t 

(I)abore 


Sors^In case (a) tbe^Ihjblis IVorLa Department of tho local Cioremmcnt may deal with 
the eetiBUtPwnibout reference to the admiiustntiee department concerned. 


3 Local Got eratnents arc authorised to delegate to Heads of Depart 
ments and Superialeoding Engineers power to accord administrative approt al 
to estimates of capital expenditure Cromprotmcial funds under clause (1) on 
tbc construction or purchase of residential buildings and under clause 2 on 
onginaWorkm connection with existing residential buildings, to meet the 
requirements of their respective departments subject to a limit of Rs 2 OOO 
for tbc total cost of the building and to the proMso that tho rental value of 
the building calculated according to the i*ublio Works Department Code 
rules shall not exceed 10 per cent of the average salary of the class of tenant 
for whom it is intended 

4 Expenditure on a residential building should by strict economy of 
design be as far as possible confined to such a figure that the rent shall fall 
^ntbln 10 per cent of the occupant’s salary since any outlay m excess of that 
limit inaolves loss to Government 


5 In cases where the detailed estimate for a residential building the 
cost of which IS chargeable to a provincial or divided head and to which the 
administrative approval of the Government of India was necessary under 
rule, exceeds the amount administratively approved by more than 10 per 
cent or where owmg to modifications m the original proposals or to excesses 
occurring during the execution of the work a greoter excess than 10 per cent 
appears probable the revised administrative approval of the Government of 
India must be applied for 

Mira I. — l»o roTued admimalratiTe approval of the Govomment of India u necessary 
wLctber the perm is ble coat of the reaideneo la exceeded or not unless an excess of more than 
10 per cent over the amount onginally approved fa anticipated. 
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^OTB 3 — These rules do not howerer interf ro with the powers of local Goremments 
and other aathoi ties to pass excesses incurred during coiutniction up to 5 per cent over the 
amount technicall; sanct oned under paragraphs 445 4SD(&) and 4C4 (5) 

6 In the case of an officiaJ residence whether newly constructed pur 
chased or hired punkahs with their fittings on the scale approved bj the local 
Government may be supplied and maintained by Government All other 
punkahs and fittmgs should be provided and maintained by the tenant 

to Govern 
those occu 

^ a overnments 

In the event however of no one being either in occupation of a residence or 
^ responsible for the rent or if the officer responsible for the rent has received 
permission to reside elsewhere and the residence is imoccupied the pay of 
a suitable establishment not exceeding coo mail and one coohe may with 
the special sanction of the local Govemioeilt be charged to the annual repair 
estimate of the building *•"* ’* ■* *'■ ■* * 

residential buildings and 
meant for a garden if the 

transplantation necessary in order to form a garden may be debited to the - 
public funds as capital expenditure ou the property 

8 These rules are subject io the special rules relating to expenditure 
on the residences of His Excellency the \ iceroy and staff and Heads of local 
Governments and any other residences for which special rules exist 

9 (1) The powers of the Governments of Madras Bombay and Bengal to 
accord administrative approval to the construction of a new res dence for the 
Head of the local Government are limited to Ks 16 000 In the case of other 
local Governments the previous approval of the Government of India must 
be obtamed irrespective of the cost 

(2) Except with the approval of the Government of India the total outlay 
which may be meurred during any one year (excluding ord nary but including — 
special repairs) upon the residences of the Head of a local Government and their 
connected buildings such as body guard quarters band barracks etc etc 
should not exceed Bs 16 OOO for each res dence exclusive of charges for 
estabbshment and tools and plant and except with the same approval no 
work m connection with, such resideifccs should be put m hand if the estimated 
cost IS m excess of that limit even if the expenditure is to be divided over two 
or more years The limit of Bs 16 000 referred to above is exclusive of expen 
diture incurred on any estimate separately approved by the Government 

of India 

Note —Under this rule local GoTernmontaare at liberty to amalgamate wltliin each province 
the annual allowances for new works and special lepatra on the several res deuces into a lump 
provincial allowance and to allot it to the Tanons buildings in such proport ons as they may 
deem des rahle 

(3) A local Government is not autbonsed to sanction an estimale supple 
mentary to an estimate administratively approved by the Government of India, 
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fo'^thp rf'idcncc of the Ilcnd of the loctl Government and connected biuld- 
jcp«, it the mpp’lementarr c'tmiatc includes worh for nliich no <»pec:fic 
p*on*jon was made m the onpnnl estimate 

10 (1) In the case oil proposed new Circuit bouse the previous approval 
of tbc Government of Indn is necessary if the total estimated cost exceeds 
Bs 30,0CO or, in the case of the local Government named m the margin, the 
amounts specified in columns 3 and 4 of the table in 
paragraph 435 These limits arc to cover the cost of 
site, lading out of grounds, provision of a cook house, 
stables, and a suflicient number of servants’ houses, 
hut do not include the cost of furniture or table 

(2) In the case of a proposed addition or alteration to an existing Circuit 
house at a cost cxcccilmn Ils 1,000, the previous approval of tho Government 
of India 13 nccessarr if the cflcct of the expenditure is to raise the capital 
•cost of the building above Rs 30,000, or tbc amount specified m paragraph 
43o, as the case way be 

U The pTovnsion and mamtcnancc, at the cost of the State, of tennis 
courts as adjuncts to the official rosidciice of His Excellency the Yiceioj or 
the Head of a local Government for the general use of tbc tenant of 
the residence, hts household and guests, are permissible Courts which 
are reserved for the special use of any particular member or members 
■of the staff or subordinate or office eatiblisbment attached to the household 
are not covered by this general rule, and should not bo provided or mam 
tamed at Government expense without the special orders of the Government 
•of India Local Governments may, at their discretion, sanction the provision 
and maintenance of tennis courts at tlierofficial residences of Commissioners and 
•other high officials who have heavy ohhgations m the way of entertainment, 
iis al«o for an) other official residences for which tennis courts arc considered 
necessarv prov ided that the authorised limit of the capital cost of the pc'*! 
■dence admits of the further expenditure involved and that tho rent is increased 
so as to cover both interest at 3J per cent on the outlay incurred and actual 
maintenance charges ^ 

The charges which may be admitted m connection with the provision 
nnd mamtenance of tennis courts are — 

(1) Construction of the court and of retaining walla where necessary 

(2) Surfacing of tbc court with 6a^n, grass, cement, etc 

(3) Provision and erection of posts and wire netting for the purpose of 

enclosing the court and of permanently fixed posts for suspend- 
ing lawn tennis nets 

(4) Provision and erection of fixtuiea and appurtenances for hanging 

screens 

(5) llamtenance of the foregomg items 

The cost of providing and renewing tennis nets, the marking of courts, 
and the provision of screens should oa no account be admitted as a charge, 
Against the State 


rtjpiuna 
(Vntrtl Jnd-i. 
)lvdrrftl>id 
Coerf 
Po-t Il’*ir 

•equipment 



lib 


432] powEPs OF SA^cmoN or orncEPS or the p w d [Chap VI 


(6) OtHEH public works (other THA ii ECCLESIASTIPAI ) 

432 I In respect of departments other iMn those specified in sub para 
graphs II and III the powers of local (Jovcrnments and the authorities 
detailed below to accord administrative approval to public works other than 
residential buildings and ecclesiastical works are as mdicated against their 
names — •>. 


(2) TFor^s the cost of ijchich tJ leAoHy provtnctal or t? chargei to a dnided 7 ead 

" 11 " " 1 As for techn cs\ ganct on 


ana Asuam anu lue i-u ci oomuiiaa uucnanu 
Aseatatothe QaTemor General, BaloclustAa, 
and North West Front or Pronnee 


Note— L ocal Goremments may delagale to anthont es gnbordioate to them esch powers 
of adminiatrat re approral as they may cons der des rable 


(2) TTorls 0 e cost of uhtch ts uhollg tniperml 
A!i Departmtntt under thtm 

Ch et Commies oners and Agents to the Governor As for techn eal saDctloo. 

General, Balnehutan and North West Frontier 
proTUoe Agents to the Gorernor General 
Raiputana and Central India Res dent at 
Hyderabad, Ch et Commiss oner Coorg and 
Soperutendent Port Blair 

Pes dent in Mysore > Rs 20 000. 

Ch et Commiss oner Delh ( n respect ot the ord 
nary pnhhe works e^pen^ture of the Deth 
ProTuoe useonneeted with the ptoieet for the 
newety) Rs *0000 

SiOTS —Estimates for ongmal works and spec al repairs amotmtisr to more than Ra ^,10 000* 
each excludmg establishment and tools and plant relating to pulHio buildmgs appertaining 
to the Goreniment of India should be sabmitted by local Gorermnente to the (^remment 
of India for admmutiat ve approval 

II The authontes named below are empowered to accord admmistratu e 
approval up to the limits noted against each — 


^ Optuw Departmtnl Rs 

Gorernment of the Uidted Provinces 60 000 

Board of Revenue Un ted Provinces 2 600 

Opiom Agent ... 600 


Customs and SdU Deparimenh 

Governments of Madras Bombay Bengal B bar and On«ga and 
Burma 

Boards of Revenue Madias Bengal and B bar and Orusa 
Commissioner of Cnstoms Salt and Excise Bombay Com 
missioncr in Sind and F nancial Commiss oner Burma 

* Commiss oner Northern India Salt Revenue 

* Collector of Salt Revenue Bombay 

* Esc se Commiss oner Burma 

t CoUeetors of Customs Calcutta Bombay Earacb Sladras and 
Rangoon 


2 600 
10 000 
1,500 
1600 


I 600 


* For Sait Bmldiogs Oidy 
t For CustesDs Bu tdinss only 
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SfK’fnfut mj^rtnunl. 

CoTfrr*5fati rJ Err?»l»Bd ritrind Ons*i (m of bnildmgs 

rt^juLTil fcT urtoT 4rd ifttlcmont cpCT»t»oti*) . . • 

60,000 

_ . ... .. 


. ;■ ; - • • ■ ■ ■ but Jn 

1 « . • ■ 1. ■ • . • tratue 

opprornl of the Go\ eminent of Inilm m the dcpirtment concerned should be 
obtaincil through the local Government 

Potii TiJtyrap^* 

Its 

Djtclpr Gfnml of Toil* »nd TflcgTspK* . . . . • 

20,000 

1,000 

FtnaiUt Dtfarlmtnt ( Iomha/*) 

• CeBiptfolIcr and Auditor C<o«f»l • 

2 600 

Mist Mitten • • • 

2,600 

Paptr C«f»««y 2)<r«rtm<nf 

CoatroUer of Currency , . . . ... 

2 500 

5«rwy Dtpartment 

Eurreyor General .... 

2,800 

Fofft Departmtnt, 

loipector General of Foreeti . . .... 

Fniident, Peiearch Inititote, and rrincipat, lapenal Foreit 
College, Dchn Dun 

6 000 

2 500 

.dyricuffuraf and Cml Ttimnan/ Depar1mtni$ 
AgriculturalAdrucrtothoGoTenmiratotladia . . . . 

2600- 

i/(/(ornfoyical i^eyarfmear 

Director General of OWrvatones .... . 

2 60l> 

iSloftenrry, Prinfiny and Slampt 

Controller of Stationery, Prutuig and 8Umpi • ■ 

2500 

Jl/teeeUaneoue 

residents and Chief Political Offieen where not specifically UTCated 
with larger powera 

Local Head of any imperial department not specifically men 
tioned 

600-.^ 

60 

(c) Ecclesiasttcal Works 


433. Tbe rules regarding administrative approval to ecclesiastical vrorks 
are laid dorm m the Ecclesiastical Snles, published by the Education Depart- 

* In respect of proposals lor ongmal woAs connected with buildings in which civil account 
offices are located 
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ment of the Government of India Estimates for residential buildmgs are 
further subject to the rules m paxagtaph 431 

n — tfecbnical Sanction 
(a) General 

434 (a) In the case of ■works financed partly by Government and partly 
by contnbutions the application of the limits given m paragraphs 435 to 449 
has to be determined by the following considerations — 

I — If the work is undertaken by and on the responsibility of Govern 

ment i e if Government is to be the eventual owner of the 
work — 

(i) tVhen the share paid by Government is found from general revenues 
the limits apply only to that share of the cost which is met 
from that source 

(t») 'When the share paid by Government is found from loan funds, 
the limits apply to the total cost of the work 

II —If the work is undertaken on the responsibility of a local body 

t e if the local body is to be the eientual otmer of the work, 
the financial assistance given by Government is treated as a 
subsidy and is governed by the rules contained m the Book of 
Financial Powers If the local body entrusts the execution 
of the work to the Public "Worls Department in accordance 
with the niles for contribution works the local Government will 
he responsible for (he technical sanction to the estimate and the 
provisions of paragraphs 381 and 283 I will apply 
(6) Special limits for estimates for expenditure in connection with the 
residences of Hvs Excellency the \ iceroy and bis staff arc laid down in the 
Rules for the management of k iceregal estates 
(c) A group of works which forms one project shall he considered as one 
work and the necessity for obtamiog the sanction of higher authority to a 
project which consists of such a group of works is not avoided by the fact 
that the cost of each particular work in the project is within the powers of 
sanction of the local Government But this restriction does not apply to the 
case of irrigation projects the construction estimate® of which have been 
closed and further capital outlay on vvhicb is being incurred under the rules 
for open capital expenditure 

z’ (b) Original works 

(t) Ctnl works 

435 Provided previous administrative approval has where required by 
lule, been accorded by competent authority po-wers of local Governments* 


• Note.— T he term IooaI Gorrnuaeol as used aa parjgrophfl 435 to 4ia iDcJodw tba 
Director General of Military Work* in rotpect of matten la regerd to which epee fio power* 
twe beea delegated to him under this Codo 
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to fADClion toclinlcalty estimate* for projects for Civil Works ore as specified - 

bcloTT : — 



] 

1 Aottonly 

1 

1 WntHE TBE Exrrv 

1 MrrTE IS WTTOlXr 

1 IMTERIU- 

WntSE TUE^EITEN 
' DlTCBE IS VTIOIiT 

1 rnovivciaL. or 

IS CSaBGEQ TO L 
wnnEii 
neap 


rxcIudinRl 
provision I 
for 1 
fatal tub j 
inent and 
tools and 
plant 

Incldding 

provision 

for 

establish 
nrnt and 
tools and 
plant 

Excluding 

provuion 

for 

establish 
ment and 
tools and 
plant 

Including 

1 rroTisioD 

1 for 

retablish 
went and 
tools and 

1 plant 



Its 

n» 

r.s 

1 Rs 

1 

Tbc OoTcmmcnts o( Msdrss 
Ilombftr, tbe United 

rroTiftcr* o! Ajr* *nd Dudb, tbe ' 
Punikb, Tlums and Itihsr sad 
Orissa snd tb« Chief Commis 
ficncrv of tbe Ccntrsl Prormort 
snd A«i4m ^ 

10,00.000 

20,00.000 

16,00,000 

1 

j 20,00,000 

1 

2 

The Cbi'f C«miuu«ioncrs end ARrms 
to the GoTcmof Ceneral, Bslu 
«b»«Un4ind North Ftotrtwt 

Province 

25 000 

31,250 

4,00,000 1 

5,00,000 

! 

3 

The Acents to the Governor Generel, 
Rs]nutanii snd Central India Uio 
ilmdent si Hyderabad the Chief 
ComniiMioncr of Coorg and the 
Chief Coromfis'oner of Uclhi • 

20,000 

1 25 000 

1 



4 

^ The Director General Jlibtaiy Works 

1 Bcmeci 

50 000 

62.500 



5 

1 The Eopenntendent, Port Blair | 

6 000 

0.230 j 




• Note —For ordin*ty public works proiecta of tbs D.clhi Province only 


(ti) Irrigation and Naitgation Worls. 

436. I Iso authority lower than the Government of India can sanction 
an original project estimate for a productive or protects e imgation or navi- 
gation work As regards estimates chargeable against open capital accounts 
Bee clause III below In respect of detailed working estimates see paiatrraphs 
397.398and41C - ^ F fc P 
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(c) Maintes«»ce and Eepubs 

442 Local Governments are empowered to deal fiaallj with all estimates 
for 6ono fic maintenance and repairs 


(/) SUPPLESIEVTABi AND REVISED ESTIMATES 
(0 General 

443 No excess ov er a revised estimate sanctioned by the Secretary of 
State or the Government of India can be sanctioned b} any authority 
loner than the Government of India 

444 In cases where a substantia] section of a project originally sanctioned 
hv an authority not lower than the local Government has been abandoned, 
the aggregate assumed cost of the works included in that section should be. 


445 Except in the case of productive public works to which the provi 
Bions of paragraph 399 apply l^al Governments are empowered to pass 
w ithout the formaht} of the preparation of a rev ised estimate an excess over 
an original estimate sanctioned by higher authority, provided that the origmat 
sanction is not exceeded by more than 5 per cent and also that the excess is 
not more than the amounts specified in paragraphs 446 to 449 See also 
paragraph 288 


(lO Cml Jroris andTavtine Helte/ TTorlf 

446 Provided previous administrative approval has where required by 
rule been accorded Ly competent authontj to the increased expenditure, 
local Governments are authorised to accord technical sanction W a supple 
mentary or revised estimate for a work the original estimate for which was 
beyond their powers of sanction when the supplementary or revised estimate 
docs not iDvolv c an additional charge of more than 10 per cent of the amount 
of the orginal estunatc aid provided that in the case of the local 
Governments enumerated m item 1 of the table m paragraph 435 the share 
of such additional charge debitable to general revenues does not exceed 
Rs J2i lakh^ mcludmg provision for establishment and tools and plant 
and that lu the ca^e of ♦hose mentioned m items 2 to 5 of that table it does v 
i ot exceed tbe amount up to which they arc empowered to 'unction estimates 
for original Civil \\ orks 

Note — Iq the case of cspenditare eotinrcted with the res dences of Heads of locsl Gorem 
nients the est mstes for wh ch have been edminutrat rely epprovrf by higher authority local 
Govemmeuts arc empowered to meur expend tore U esccas of the amount so approved up to a 
hm t of 10 per cent or Fs 15 000 wh cherer u leas, »f the cosNof the work ts charged e iher 
wholly to provincial or to a d T ded bead. Ifthecost s wholly chargeable to imperial revenues 
no excess over the amount adauuLtrstirely tpprond may be ueurred, t 4e psngrapb ISI 
In no case however Is any exreas expenditure penousible if incurred on work for wh eh specifio 
proT s on was not made to the estimate approTM by higher authority 
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[447-8 


(in') /m7:/ion and .Van/o/iM Worls 
(rt) ProDtcnXE ^YunKs 

447. No autbonlv loT?cr than the Goxerntncnt of India can sanction any 
ticc«s o'ct an estimate for an otifinal productue irrigation or navigation 
t»o-h unlw It i« chsrgeahlo to the open capital account of an existing project, 
n xrhich ca»e local Governments cictci«e the powers specified lu paragraph 401 



» f grrf*tt dort net IL« Utter heilt, 


(1) Onirr. \\orit<? 

448. I»cal Governments are authori'ctl to accord sanction to a supple- 
mentarr or revtsctl estimate for a protective oorL or for a vrork chargeable 
to the head ’* Minor \\ork8 and Navigation,” the original cstunatc for which 
was hejond their povrers of sanction, when tho icvised or supplementorv 
estimate does not involve an additional cha^c of more than 10 per cent of 
the original estimate and provided that the share of such additional charge, 
delitablc to general revenue*, does not exceed the amount showm in the rele- 
Tant column of tie table below — 


Wnsat rna zzrcN 

Uueat THE esrB't ^ sitcbe ta wsolly 

DirefcElS WBOU.Y I »OV»Cl*LC)B 
lUFEUll. I ISCBABQE&TO V 

I PITIDED atit> 


Jtnn. 


AuUiontj’ 


Excluding I 

proMsion I 
for ' 
catsUisb 
ment an 1 
, toola and 
pUat 


Including 

proTiaion 

for 

extablKh 
tools and 


[Excluding 
I provision 
I for 
, establish 
I ment and 
I tools and 
I plant I 


Including 

provision 

for 

establish, 
ment and 
tools and 
plant 


The CoTcrnnenta of Madras 
Dombay, Rengsl tbo United l*ro 
Vinces of Agra and Ondb tho 
Punjab, Burma and Bihar and 
Onssa and the Chief Commis 
sioners of the Central Frovincea 
and Assam. 

The Chief Commissionors and Agents 
to tho Governor General Uatu 
chistan and fiortb West Frontier 
Provm''e 

The Agents to tho Governor-General 
Itajputana and Central India and 
the Chief CommUsionet of Coorg 


20000 


4 00 000 


600 000 


23 000 


Note —The powers specified la this paragraph can also be exercised 
for works chargeable to the open capital accounts, for eitensioas and 
renewals and replacements 


in respect of estimates 
Improvemeata and for 
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(tb) M^itary MVorJs. 

449. Provided previoiis admuustrative approval lias beea accorded by 
competent autbority to tbe increased expenditure by competent autbority, 
'local Governments are authorised to accord technical sanction to a supple 
mentary or revised estimate for a Mditary Work, the oiigmal estimate for 
which was beyond their powers of sanction, when the supplementary or 
revised estimate does not involve an additional charge ol more than 10 
ner cent of the original estimate and provided also that the share of such 
additional charge debitable to general revenaes is not more than the amount 
■which the local Government is empowered to sanction under the provisions 
of paragraph 437 • 


m. — Contracts. 

450. A local Government is empowered to accept tenders m the case 
of all works, up to the limits of the estimates sanctioned by competent 
•authority. 

IV. — Stores 


(o) Purchase, manopacturb and repairs 

451. The rules relatmg to the purchase of stores ate contained m the 
Stores Rules in entry (^:) of Appendix BBBB to the Civil Account Code, 
Volume I 

452. The powers of local Governments in regard to the purchase of 
livestock and to the purchase, manufacture and repair of articles mcluded 
junder the mam head “ Tools and Plant " are restricted only by the limits 
assigned to that object m the Budget Estimate of the year 

(b) Write off 

453. Provmcial Governments (and Alinor Lbcal Governments in cases 
where power has beea delegated to them by the Government of India) are 
authorized to write off finally the irrecoverable value of stores lost by baud 
or the negligence of individuals or other causes subject to the conditions con- 
tamed, m Article 279 ot the Civil Account Code, Yolume I 

- V. — ^Inaugural ceremonies. 

454. Local Governments may sanction expenditure on inaugural cere 1 
monies connected with important puhhc works, whether Imperial or Provm- ( 
cial, up to a limit of Rs 2,500 m each case 

VI — ^Remission ol departmental charges. 

455. Local Governments are competent to waive recoverv of depart- 
mental charges for establishment and tools and plant on works carried 
out on behalf of Momcipalities and Local Funds and ou contribution 
works, only when the cost of thC'Work la less than Rs 1,000 
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Vn, — MisccUaneons powers. 


456. (**) AdrancM— 

(0 To cffirtT* tin lour . ** 
(ii) In tpcci*) tfttes . . 

(ill) To contractors 
(ir) For bouM fauilJin;' 

(r) For tDOtot cars sad ejcic* * ■ 


(') IluJdin^s— 

(0 Sato anil dumanltcmCDt 
• of— 

(tO Inaurancoof— 

(ill) Leasing of — 

(d) CoiDTieRaation (or loaa of proporty 
(0 Concrauoru. grants and tcaaos . 
(/) Contnbution works. Uoder. 

taking of— . . 

(j) DiTUions. Creation of temporary- 
(A) lotToa. Introdaction offocaJ— 
(i) Lirenca and warm clothing 
Supply of — . 


Cinl Account Code, Volume I, Appendix 
BBBB(if) and (e) 


PuLIm U orks Department Code, paragraph 305 
Public ti orka Department Code, paragraph 300 
PnUio \\ orks Department Code, paragraph 322. 
Puhlio orka Department Code, paragraph 107. 
Public Worka Department Code, Appendix 2 

Public Worka Department Code, paragraph 2S0 
Pobbe Worka Department Code, paragraph 73 
Pnbtie Uorks Department Code, paragraph 167. 


Civil Account Code, Volume I, Appendix BDBB 
(0 and CO 

(/) Sutiooery. Local purehaeo of— Civil Account Code, Volume I, Appendix 
BBBD(/) 

(i) Stock. Umitof reecrve— ^ • "•*- 

(f) Sub^viaions Creation of— • 

(ffl) Tents Seale of— . 

(") Typownteri. Scale of— . * , 

(o) Wnte-oSofloaeof pubhemoney Cinl Account Code, Volume I, Article S7& 


C— POWERS OF CHIEF ENGINEERS 

I. — General. 

457. The following powers may be exercised by a Chief Engineer on 
hi3 own authority. 


(rt) Office furnttube 

To sanction purchases of office furniture 

(6) Contracts. 

To accept any tender for the execution of work by contract up to the 
amount to which the local Gotemment is competent to do so, and within 
the amount of the sanctioned estimate 


(C) CONTBIBtmOV WORKS 

If empowered, to authorize the undertaking of contnbutiou works, 

— ' K 
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II — ^Powers o5 Cbie! Engmeet, Belhi 

458 Iq respect of the ordinary public works of the Delhi Province 
unconnected with the construction of the new city, the Chief Engineer, 
Delhi, exercises the powers of a Superintending Engineer in addition to 
those ordinarily vested in a Chief Engineer As regards the technical sane 
tion of detailed estimates for original works his powers are limited as laid 
down in paragraph 459(o) to estimates not exceeding Es CO 000 excluding 
establishment and tools and plant charges 


D — POWEES OF SUPERINTENDING ENGINEERS 

The following is a summary of the powers of a Superintending 
Engineer 

I —Original Works 


(/i) Techxic*^ ~ 


Ho 21 


A g-«jtain<d «uivings i» 

,.,(4 He V"'* » Supennl, nl„« K / ► .. 

projects for aoy one |» rli r. HI > , w».. 

wS^Tt S. 

transfer savings f^oin one sul Ijrnl if ilii ifistvi 
same main liead, subj«t to till* reslriflii nr itnj/iiy I |, 
power IS liowcicr, I'lnletl h | f), 4^,^ \,y , 

paraginph 431 (&) "beiea nsiltiii,,! > „j ]it / t rt h t 
al 0 paragraph 203 | 

ho "l— 1 1.20 , 



hOTE 1 — Thu term OTigtnal works inelades departmental kcadi Works and 

Extensions and Impiovements m tbe Irrfgat on Brannh 
Note 2 —For mihfarj buildings n>e paragraphs ^2 to 201 


(h) Excesses o\eb estimates 

To deal finallj with all excesses of not more than D per cent of the amount'* 
of original estimates sanctioned by himself or by a higher authority 
protided that the total amount of the excess is within, the limit of his 
powers to sanction estimates techmcally V Supermtending Engineer may 
also pass excess expenditure within a limit of Rs 500 on sanctioned original 
works and repairs irrespective of the total of the sanctioned estimate 
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\ Superintending Engineer h^s no power to eanction any excess over a 
rc\n«<'d estimate sanctioned bv a bigbcc nuthontj See also paragraph 262 

Note — Iq tbe cam of protfuctire piil>I e noiLs tbo po ct of pnss ng cscesaos as epcciSed 
atiorr can b« cicrruM onljr for ao IoDo m (ho total project ritimato U not exceeded aeo para 
grapa«39 303 and 417 

(c) \l.TEIUTJON3 OF CESIONS 

To sanction ncccssatj altcmtiona in the constructive details of works 
duin g their execution provided that such alterations do not cause an increase 
of charge beyond the Imut of his powers to deal finally with excesses over 
estimates t \dt sub paragraph (6) abo\ c 

(d) CovmrENCiES in toe estimvtf for a work 
To di\crt the proii'ion for contingencies to neiv norks or repairs which 
are not proiiled for in the estimate 

n —Repairs 

4Q0 fo) liviI.T)TNCa \ND TIo\I>3 \ND IrR10\T1O'4 ^\ORRS 
To sanction estimates for annual and special repairs withm the limits 
assigned for his circle m the budget estimate under each head of service 
and to prescribe lump sum proiisions for the annual repairs to buildings as 
laid down m paragraph 233 

(b) Periodical Repairs ' 

To authorise commencement of urgent periodical repairs m anticipation 
of formal sanction to estimates i ide paragraph *^27 
(c) Emergent Repairs 

To sanction emergent repairs to irrigation or other works to my reason 
able and necessary amount in case of imminent danger to the structure 

III —Contracts 

481 To accept tenders for contracts for sanctioned original uorls and 
repairs mthin such limits as the local Goicrnment may prescribe subject 
to a limit of Rs 50 000 for each tender and provided that the amount of the 
tender does not exceed the amount ol the sanctioned estimate -plus such excels 
ns he IS competent to sanction under the provisions of paragraph 459(6) 

Note — In cases where mater aU ato sappi cd b> GoTenunrnt to tho contractor the amount 


IV —Stores 

462 (o) Purchase Manufacture ano Rfpiir 

(i) General 

To sanction estimates for the purchase of tools and plant (not including 
live stock or office furniture) within such limits as the local Government 
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U. — Powers o! Chief Engineer, Delhi. 

458. In respect of the ordinary public works of the Delhi Province 
unconnected with the construction of the new city, the Chief Engineer, 
Delhi, exercises the pouers of a Superintending Engineer in addition to 
those ordinarily vested in a Chief Engineer As regards the technical sanc- 
tion of detailed estimates for original works, his powers are limited as laid 
down m paragraph 459(o) to estimates not exceeding Es 50,000 excluding 
establishment and tools and plant charges 


D.— PO'WEES OP SDPEEINTENDINQ ENGIEEEES 

The following is o summary of the powers of a Supermtending 
Engineer. 

I. — Original Works. 


j No 21 

<iM tic mrdi '•‘v.nB. nl,t,Mc Uc foUenn, 


transfer sieings ffoM one snWicad of iltssifiration 
— "emnm hea.l,sub]»t ln tl,rrcrt„rl,on, ,mpse,l |,. 

liowcicr, l»inte<l m Ijftli - - j 


power IS, howerer, ,n Iwtli omes \.y fi,, j 

f-n, ^ 


ucait vw auuvuex, VM<b ^oia^iaplt OVO 

Note 1 — The term "original works” locladcs the departmental headj " Wons# 
“Eitensiona and ImproTemcnts” la the Irrigation JSrAach 
Note 2 —For military huildings, eeo paragrephs 202 to 204 


(6 ) Excesses o\er ESTniATES 

To deal finally with all excesses of not more than 5 per cent of the amounts 
of original estimates sanctioned by himself or by a higher authority 
pro\ ided that the total amount of the excess is within, the limit of his 
powers to sanction estimates technicaUy \ Superintending Engineer may 
also pass excess expenditure within a limit of Its. DOO on sanctioned original 
works and repairs irrespcctire of the total of the sanctioned estimate 
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\ Snpermtcndmg Engineer his no power to sanction any excess over a 
re\i«e<l estimate sanctioned l)\ a lusher authoritj See also paragraph 262 

Note — 1q tho r&M of produetiro {mU c worLi th« po«cr of pnss ng excesses as spccifie I 
above can bo eirreued onljr for >o long as the total project rst mate u not cxeecded seorara 
pTapn3?7 303 and tt? 

(c) Vltehations of desiovs 

To sanction necessary alterations in the constmetne details of works 
during their execution pto\ idcd that such alterations do not cause an increase 
of charge bc}Dnd the limit of hta powers to deal finally with excesses over 
estimates vtde sub paragraph (6) abotc 

Id) CovrivoENCirs in the rsTisttTr ton v wonx 

To di\crt the proM«ion for contingencies to new works or repairs which 
are not proMled for m the estimate 

n — Repairs 

460 (fl) Buiboixcs AND Ro\ds and InniotTioN ^\ 0 R^,s 

To sanction estimates for annual and special repairs withm the limits 
assigned for liis circle m the budget estimate under each head of service 
and to prescribe lump sum proMsions for the annual repairs to buildings as 
laid down in paragraph 233 

(6) Peihodioal Repairs ' 

To authorise commencement o! urgent periodical repairs in anticipation 
of formal sanction to estimates t de paragraph ‘’27 

(c) Esieboent Rep tins 

To sanction emergent repairs to irrigation or other works to an) reason- 
able and necessary amount m case of imminent danger to the structure 

in — Contracts 

461 To accept tenders for contracts for Banctionod ordinal works and 
tcfairs within such limits as the local Goaernment may prescribe subiect 
to a limit of Rs 00 OTO for each tender and pro\ uled that tlio amount of tlio 
tender does not exceed the amount of the sanctioned e<»timate vl is such excess 
as he IS competent to sanction under the provisions of paragraph 150{i) 

Note— I ncoBeswberomatemUare* nnlrfhvr « ^ 

of the 


462 (o) Porch tsE Mandfacture and Rfpvir 

(0 General 
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may prescribe, subject to a maximum expenditure of Rs 10,000 for each 
estimate, and to order the purchase or manufacture of any stores required for 
the construction of a sanctioned ■work subject to the conditions laid dirni 
m the Stores Rules in entry (i) of Appendix BBBB to the Civil Account 
Code, Volume I 

(tf) 0$ce furniture 

To sanction purchases of office furniture mthm such limits as* the local 
Government may prescribe, subject to a maximum expenditure of Rs 500 
for each estimate 

"^tt) Live stock 

Live stock can only be purchased with the sanction of the local Govern 
ment. 

-fitj) Tents 

If authorized, to sanction the purchase of tents up to a limit of Rs 1 000 
for each estimate 


(w) Indents 

To pass indents on other departments for articles required for sanctioned 
works and to forward indents for European stores direct to the Director 
General of Stores, India Office, for any work withm his powers of sanction 
See the Stores Rules m entry (^) of Appendix BBBB to the Civil Account Code, 
Volume I, and Appendix 4 to this Code 

(v*) Kejujtrs 

Tosanction estimates forrepaiTstotooUandpUntwithin thelimits assigned 
to his circle in the budget estimate 


(J) Disposal or Stokes 

To issue orders for the dispell of all unserviceable or surplus stores m- 
cludtng stock tools and plant, materials at site of works and materials 
received from Works dismantled or undergoing repair and to sanction their 
write-off where neces'iary Also to sanction the issue of any matenals from 
store yards to private persons for ftiW value plus the usual charge of 20 per 
cent (except when this charge js epecially remitted under the provisions of 
paragraph 367), when this can be done without inconvenience to the public 
service 


(c) Losses dub to DEPRBcrATIo^ 


To sanction estimates for losses dne to depreciation of stock up to a limit 
of Rs 10 000 -s. 


(rf) WRrPE OFF 


If authorised by a Provincial Government, to write off the irrecoverable 
value of stores lost by fraud or the negligence of mdn idnals or other causes, 
subject to a maximum limit of Rs 1,000 lu each case (ndc Civil Account 
Code, \olume I, Article 279) 
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V. — MiseellaneoQS powers. 


4S3.(®) Adfitiff*— 

(0 Of pay •nd triTfJlinp *lJow 
unrM 


(lO Tfr bou»^ bull line 
(tui } or purtl av' of {<^t» 

(t) Alteration In derlarM dit^ cl 
I irth 

(f) B<x>lc# *nd nrw*p*jyr*. Tir* 
fhi«* of — 

(<f) Buildinra— 

(i) Sil" «nd di"Tn«ntletnrnt ol 
(k) A<tmini*tr«liTe approral to 
rr*idrntld — 

(«) Contribution worbi Undor 
tabing of — 

(0 rorm*. r”*** 

InRlo »l — 

{j) Stationary and rubber atamp* 
Petty local purehaao of~ 

<A) Sub'djTiaiooal allowaneee 

(0 T} pewnter* rurehaae of — 

(;) nte off of Iom of public money 


rnblie Worbs Department Code, paragrapha 
103 and 101 

CiTil Account Code, \ olumo I, Article 1311 
!*ubtic Uorka Department Code, pamgraph 105 

Gtil Account Code, \ otnme T, Art k1o 55 (■} (6) 
Gtil Account Code, Volume I, Appendix 
DDDIt <f) and (r) 

Public VVorka Department Code, paragrapb 505 
Public VVorka Department Code, paragraph 43\ 

(5) 

Public \V orka Department Code paragraph 280. 

Publ c Work# Department Code, paragraph 165 

Gail Account Code, V'olume I, Appendix BB6B 

(/) 

Public Work* Department Code, paragraph 08 
Onl Account Code V olume I, Appendix BBBB 
(«) 

GtiI Account Code, Volume I, Article 270 


E— POWERS OF EXECUTIVE ENGINEERS 
The following is a Buramary of the powers of an Executive Engineer 

I. — Original Works. « 

464. ('i) Techmcai, eviction to estimate'? 

Subject to delegation of power by the local Government and to such 
general or epecial limitations as it may think fit to impose, to accord final or 
t^echnical sanction to detailed estimates for original works vip to a maximum 
limit ol "Rb ^ .btlO ^excluding charges lor establishment and tools and plant) 
IVhen the detailed estimate is a workmg estimate for a work, or part ol 
ii work, included m 3 general project estimate or in any subsidiary estimate 
subsequently sanctioned by competent authority, the sanction is subject to 
the condition that the provision for it in the general or subsidiary estimate 
13 not exceeded 

Note 1 —The term " onginal worku** tneludcB the departmental head* ‘ Works” and 
' Extensions and Improvements ” in the Imgation Bmnch ” 

TiOTE 2 — For military buildings, see paragraphs 202 to 204 

(b) Excesses over esttiiates 

To pass finally all excesses over the amounts of original estimate? 
sanctioned by himself or bv higher authorities, provided that the total 
amount of the excess is within 5 per cent of the sanctioned estimate an' 
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Within the limit of his powers to sanction estimates technically. An Execu- 
tive Engineer has no power to sanction any excess over a revised estimate 
sanctioned by a higher authority See also paragraphs 262 and 447 

(c) ALTERATI0^3 OF DESIGNS 

To sanction trifling alterations in the constructive details of works during 
their execution m cases of necessity, reporting, as a general rule, his action 
to the Superintending Engineer 

[d) CONTINGENCinS IN THE ESTIMATE FOR A WORK 

To divert the provision for contmgencies to new works or repairs not 
provided for m the estimate up to such amount as may be fixed by the local 
Government subject to a maximum of Ks 2,500 for each item (paragraph 
196) 

n.— Repairs. 

465. (o) Buildings and Roads and Irrigation Works 

Subject to delegation of power by the local Government, to sanction esti 
mates for ordinary and special repairs withm the limits of budget allotments, 
and subject, in the case of special repairs, to the amount which he is 
competent to sanction m the case of original works 

* (b) Emergent Repairs 

To sanction emergent repairs to all works m charge of the department to 
any necessary and reasonable amount, m case of imminent danger to the — 
structure 

m,— Contracts. 

466. To accept tenders for contracts for sanctioned original works and 
repairs proMded that the amount of the tender does not exceed the amount 
of the sanctioned estimate plus such excess as he is competent to sanction 
under the provisions of paragraph 464(&), and subject to a limit of Rs 6,000 
in all cases 

Note —In cases where materials sro mpplied by Govenimcut to the contractor, the amount 


(miu u w e^ntcuuu uiiucr lue iruTissoua Cl |aiVoi«lu lu; 

IV.— Stores 

467. (o) PuRcnASE, Manufacture and Repairs^ 

(t) To sanction the purchase or manufacture of tools and plant (not 
including Use etock or office furniture) within such limits as the local Govern- 
ment may prescribe, subject to a maximum expenditure of Es 600 for each 
estimate Also at the discretion of the local Government to sanction 
estimates for repairs to toob and plant up to the maximum limit of Es 500 
lor each estimate. 
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(it) To order nn\ stores required lor the execution of n sanctioned work, 
suljcct to the conditions laid down m the “itorcs Kulcs in entrj (1) of 
Appendix IIRIIB to the CimI Account Cwle ^oluIne I, pro\idcd that tuc cost 
of «torcs* ordered from a Go\crmnent workshop is less than Rs 500 This 
limit mat at the di'crctnm of the local (lovernmcnt be increased to anj 
extent for which there i-> proM^ion in a ‘'auctioned estimate See paragraph 
3 DC 

(ill) T > purchase or manufneturt, stocl , sufficient to keep the stock of the 
di\:«ion up to the r«.«cr\e limit, under such rules os maj be laid down bj the 
local GoNcmment (paragraph 3C0) 

(6) Wnn-E-orr 

(i) To sanction the writing off the returns of tools and plant of all tools 
and plant the full ^aluc of which has been recovered 

(ii) If authorized bv the local Government, to writeoff tools and plant in 
those cases where only part values have been recovered for causes which 
be considers reasonable 

(in’) If outlton^cdb^ a rrovincial Government, to write off the irrecover- 
able value of stores lost b^ fraud or the negligence of individuals or other 
causes subject to a nmximutn limit of Bs 1,OOD m each case (txde Civil 
Account Code, Volume I <\jticlc 279) 


(c) Disposal of btopes (otiieu tuau Tools and Plant). 

(t) To issue orders for the disposal, by sale or otherwise, of surplus stores 
at their full value, and of materials received from works dismantled or 
undergoing repairs at their estimated value, up to a limit of Rs 500 or, if 
authorized by the local Gov criim nt up to Rs 2,500 

(it) To sanction the ealc of articles on the stock accounts to pnvate 
per'ons when it can be done ui » vciitenco to the public serv ice, 

lit (except when this charge 
Tiph 3G7), up to a limit of 
to Rs 1,000 
v.t Jess than tlieir full 
ales does not exceed 
»0 


on manufacture 
d by more than 


U at a GoTera* 


lor full value ‘plus the usual 
IS specially remitted i 
Rs 500 or, if autho' 

(ill) To sanction 
book value when 
Rs 500 or, if auth'" 


If authorized bj » 
accounts provided tl 
10 per cent ov er the c 

• An ExeculiTe Engmfo 
ment workibop subject to t 
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Paragraph. I 

Advances— con«. • | 

To orerscers for purchase of tenta . <05 | 

To persona proceeding fox anti rabi- 
tre^itmenf to Conoor, ^asauhj 
Rangoon or Shillong , . . <Q0 

Agricultural and Civil Veterinary Depart' 
ments — 

Powers of administrative approval of 
officers of — 

Non residential buildings . . 432 III 

Residential buildmga , . .43](1)C 

Allowances— 

Admissible to officera on language leave 112 
Admissible to temporaiy engmeers on 

• • ... 113 

EStent to which dealt with in Code . 1 

Ordinarily inadmu^iblo to officers 
employed on local fund works . , 135 

To officers serving with Army m 
field . . . 102 

What — . are included in salary for 


UL'uuai uuuaiugs wueu lei^uuea 
Commencement of work estimates of 
which require— , , 

Executive Engineers prohibited from 
making — in sanctioned designs 
Important structural — require orders 
of original sanctioning anthonty 
In designs of productive irrigation 

In designs of protective and minor irriga- 
tion works ..... 
Involving abandonment of portion of 
project may render revised estimate 
necessary . . . . • 

Powers of Executive Engineers to sanc- 
tion — in designs .... 
Powers of local Governments to accord 
administrative approval to — . 

To Circuit Houses .... 
To residential buildings . . 

Powers of Superintending Engineers td 
sanction — m designs 
Rent payable for — done to leased 
residence* ..... 
Hensed admioistratire approval to — 
in original proposals when required . 
Revised estimate required if — likely 
materially to allcct cost of work 


Paragraph. 

Alterations— COR fd. 

Sanction of Government of India 
lequired to — likely to cause excess 
bejvad local Goremmeat's patrers . 2f5 

Snpenntending Engineer* may sanction 
~tn declared data ol birth . . 463 (b)' 

Ambulance wagons — 

May bo repaired by Public Works 
Eepnrtment ..... 68 

Anonymous commumcations — 

Action to bo taken on — . . . 158 


aiace 1914 

Of office and petty cBtabbihment by 

whom made 

Of pewpas ID private employment . 6 

Of Upper Subordinates whence made 19, 81 

To Imperial Service whence made • t 

To Proviocftl Service whence made . 8 

Apprcfft/ee tnginters— 

Maximum period of training penwaaibio 

to- ” 

Pay of — ...««• 

Should not be permitted to sit for 
jremaeular examination • » 183 

See etfo Qualified Students ^ 

Apprentice Overseers — 

hrve quartere admissible to — u 

European or Anglo Indian . . 84 

In excess of vacancica treated as super 
numerarieg ..... 23 

Pay of — 24 


Assistant Engfnrers— 

I hisy bo appoiatcd as Sub divisional 

Officers ...... 90 

Must periodically count cash m hands 
I of C^sbicra ..... 343 

I t^/essjonal exaauaatsoa ol — . .118,11^ 

j Rolea regarding promotion of — to 
I executive rank .... 32 

! Vernacular examination of — . .150—124 
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IV 

Afftfit Oflctn— 

I »rmw t^CT.TTTfl1 cc-tr^l »Uh Ch ff 
orr'«c«TJnt 

1/wal rptrrTcrtiJ* »!>ci.!{ ccrmtt — 
in r»v-i c f iJoul pn*rr» 

■** rxiM^ It — to ^rd^r• el 
ItiH oTPtrrirnt I nu»l It fultniitnl 
to roVf*Tinmt c( InJu 

rtUtJon tf — to ‘'uprnrtrniJ n“ 

1 nrir»»<n in rr^rO to *MPurti 

rT<iu fT»l TimoJ r*lly to inipret funi! 
tcrr *&a*t«k in m rf H l» 


nph 

CO 

423 

423 

CT 

303 


D 

eirtti— 

bojmnUnd nfi rnpintm may Ijnetion 
•lieralicmi in drcUnil dtie o( — 403(b) 

EeirOt el Rertfiiic— 

loveri ot •dmmittnlire tfiiroral 
cf — 

To eoMtrneiion of oon re*id»nti»t 
Lnild np« < 432 It 

To eoDitroction ot midfotul 
btiilduigs 43I<1)B 

Bombay*** 

Appo atmenti atXpp^ SaborUmtos m 
— punntM-d to military ttudcnta of 
rutki CoUrgo 22 

Book el Financial Powen— 

1« final authority In rrrpect of exrrcue 
of povert by local GoTcramcntc 42t 

Boeki and Newspapcn — 

Foweri of autboritiea to tanction pur 

Local OoTcmmcnts 4$$ (b) 

Sapenntcnding Lngineera 463 (0) 

Brick kllna— 

Erectionof near inhabited parts of 

towns prohibited 267 

Bndsea— 

Bemoval of — requires sanction of 
Government of Indaa 2tt 

Budget estimate — 

Chief Engineer reeponsiblo for prepare 

tion of — 6t 

Commencement of wotk in anticipation 
of orders on— 427,428 

Buildings — 

All public — to be inspected annually 
by Supenntendmg and Esecutivo 
Engmecra 317 

Applications for new — or for additions 
and alterations to existing — how 
made . 184 


1 a agrapU. 


Oulldings— cenM 

Cornmenerment of new — or of altera 
(ion to existing — must be nolifed to 
brad of department conrerncil 260 

Con*ent ct i xccutise 1 nRineer required 
to occupation of public — as rc«i 
dcnco . 309 

Cost of portion of — dismantled witl 
out rrplacemrnt bow adjustKl 176 

Erection cf civil — near fortificatioi s 
requires sanction of Government of 
India 206 

EsccutiTc rnginerrs rc«pon*ible tbit 
I Ltns of — correct M a ben alleratioi * 
made 319 

CoTcmnirnt — * not to be u<c 1 as 
IlieatrcH 299 

Insurance of Covernment — wlcn ptr 
mia<d Ic 300 

Levres of < ovcmmenl — to private in 
dmdasls may be granted by Chief 
i nemrcis 307 

Local CoTcniinciitsmaj delegate powers 
of adminittrativo aiprovnl to — to 
subordinate suthontics 432 1 

Stunic pal taxes not leviable On publ e 

— in cantonments 311 

OITccrt m cbarcc s) ou)d make some one 
rcsponiil lo for condjt on of public — 298 

Papers to bo subruittcd with apphea 
tions for sanction to purcliase — 304 

Powers of Boards of Revenue and 
officers of Imperal Departments to 
accord administrative approval to 


construction of non residential — 432 Hand III 
Towers of local Goicrnmcnts — 
lo accord adrami>tratiie apjroval to 
construction ol non residential — 432 I and 

II 


To approve expenditure on crig n 1 
works and special repairs on — a| 
pertaining to Government ol In I a 
Towers of Supcrmtending Engineers lo 
sanction lump sum estimates fur 
repairs to — 

Public— to be provided with ncccHrary 
fixtures 

Purchase of — requires eanction if 
local Government 
Register cf — how roaintaineil 
Reatrctiona on construction (f diil — 


2fC,21C 
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^ Faragrapb. 

Buildings — eoKtd 

Superintending Engineers ruay fane* 

tion in case of temporary — . . 305 

Sanitary, Water Supply and Electrical 
installations in Government — how 
ctecuted and repaired . . 313 

Repairs to fixtures in — how executed 

and charged .... 301 

Taxes on public — by whom payable . 311 

Terms of leases of public — to private 

mdiTiduals 307, 303 

Terms on which — may be ceded to 

local authorities , . 251 

Valuation of — with reference to 
repairs . .... 230 

See alto Residential buddings 

Burma- 

Special rates of pay of Civil Sub Assu 
tant Surgeons m ~ . . . 149 


Canals— 

See Irrigation Works 

Cantonment Committee}— 

Executive Engineers may be required 
to serve on — . . . S7 

Cantonments— 

hfurucipal taxes not leviable on public 
buildings in — . . . . 311 

Capital Cost— 

325 1(0) 
393 


Paragraph. 

Cashiers— 

Cash in hands of — to be counted 
periodically by Execfutive and 
Assistant Engineers . 343 

Itay bo appointed under orders of — 
local Government . . . 341 

May make payments for more than one 
sub division ... . 342 

Must furnish security . . . - 161 

Casualties— 

Procednro to be observed when charges 

tall vacant owing, to enddea — 380, 390 

See oho Deaths 


Responsibility of Government for fraud 
or mis appropriation m respect of — 


Chief Engineer, Delhi — 

Powers of — 


169 

340 

458 


CentroTof- over expenditure • • 

Correspondence by — with other 

departments 

Dispose of minor cases of misconduct on 
part of Upper Subordioatea . 

Distribution of — between classes . 
Duties of — . • • • 

Exercise conenrrent control with Audit 
Officers over aecounts matters . 

Fix aDowauce to bo made for special re 
paus to residential buddings 325 

Forms of deeds and contnets to be 
fomisbcd through— . . • 


calculated . 325 I (d) 

Df residential buildings to be kept as 

low as possible . . 43t (4) 

-Of residential buildings to include cost 
of renewals necessitated by unfore 
seen calamities . . 325 )(li) 

Principles for determining what expen 
diture IS chargeable to — of produc 
tive irngation works . ^ . . 402 

Where office accommodation provided m 
officer's residence — of remainder 
to be separately estimated . 325 I (I) 

Write oft of portion of — of residential 

buildings . 325 I (g), 32S II (c) 

'Carriage — 

Employed on works babic to impress 
ment for military purposes . . 273 

Cash- 

In hand* of cashiers to bo counted 
peno.lieaUy by Executive and 

Assistant f ngineert . . , 343 

Ilulc* regarding custody of — . . 339 


33 
280 
325 I (I) 

May grant leases of public buildinga to 
private individuals . • 307 

Number of permanent — fixed by Gov 

ernment of India .... 34 

Positionof— ..... 

Powers of — to accept contracts . . 457(b) 

Powers of — to purchase office fonutnre. 457 (a) 
Presenbo security to bo fumisbed by 
cashiers . • • • • 161 

Presidency Governments make promo- 
tions to and in rank of — . • 33 

Principles regulating promotions to 
ranks of— ..... 31 

Promotions to and in ranks of — made 
by Government of India except m 
Presidencies . . . 33 

Responsibility of — for removals, trans* 

firs and postings .... 59 

Responsibility of — for budget estimates 61 
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Tan tapb. 

Chkl Enpnetn— 'i?Kif 

r^^pori \ tT <! — fcff nrr^af aw** 


Cl d'fi»T*tar"l 

f » connorjcatioa cf aioe 
Uct* to aoi t c*‘c^r 
EaUtv^ tl — prTV'iiiLl and lrT«€j«Ur« 
cf • b« d ^ 

Cbortbes— 

l.eakjUaa cf contnbailona for » 

‘^rc <J«o I>ctc* lallcal vorLa. 

CImit Heatct— y 

Fom tore fur — • eharjfM 

roam of local GoTemncDta to accord 


CMI ACMont C«de— 
relation of •— to tho IStliUo ITorla 

apartment GkIo t 

Polra in — orerridden Ir PublM Worka 
Department Coda 103 10S, 203. 300 

eirll Offletrt— 

Hxteat to which Ezocutira Lngmaer* 
re<tuir^ to cospi/ viih demand* of 
— foreetunatoa 1S$ 

L«(}iu^to<ignreqoutlioa* eompletioa 
report* and certiueatoa of execution 294 . 

Ceauii lion* by — | 

lor petty work* . 18B 

For repair* 190 

r.e*poatibiLty denoted by ooonteraig 
natures of — 395 

Poles regarding ezecotioo of work* 
by— 279 

Civil Service Reeulatlens— 

Applicable to the Public Worka Depart 

Rule* la — overridden by Public Worka 

Department Code 10Q, 110 112, 113, 382 

Civil Works — 

Power* of local Govemment* to accord 
technical sanction — 

To construction of— 435 

To renewal* and replacements of — 440 

Torevigcd and supplementary eati 

mates lor — 44$ 

Code, Public Workt Department- 

Scope of — 1 

Collection — 

Estimates for — of materials how dealt 

with 358 

Of material* costmg more than Dj 
must be covered by estimate 357 


Paragraph 

Coneecs— 

htadrnt* from Indun rngmecring 
CoUege* may be appointed- 
To l*roTincial ‘Service 8, 9 

To Lpprr Subord nato Kstablishmcnt 20 

Commencement el pay— 

Date of — of olCccn appointed by (ho 

Scerrtary of State 5 

Commencement el work— 

Itefore detailed estimates of complete 
project sanctioned 424, 426 

Dy 1 XKUtive i ngtneer* prohibited 
without sanction of com{<ctcnt autho 
ntv 77 

Detailed nlimatM must bo sanctioned 
and funds allotted beforo — 258 

In anticipation of order* on tho budget 
estimato 42F 

On bu Ming* for oti er departments must 
be intimated to local bead of depart 
menl 260 

On periodical Kuairs in anticipation of 
•anction to eatusato 227 

On work estimato of which roquirea 
alterations 425, 426 

Prohibitod on bnd not duly mado over 

by responsible cinl ofScer* 261 

SupcnotendiDg Engineer may suspend 274 

Commlttien— 

Of 6 por rent allowable to auotioncei 
on sale of stores 370 

I Rnlesvnder whiehofEcersmayaet as— 156 


Compensation for lots ol property — 

Local Government may relax rule 
disallowing — 

Not ordmanly admissible 

Compeiitions — 

OQicers may take part in — 

Complaints^ 

Against Government servants must be 
received and inquired into — 


Completion Plans — 

Disposal of — 

When required 

Completion Reports — 

Aathontics empowered to pass — 
Of productive pnbLo works 
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PMagrapb 

(Comp etion ReparU— con2 2 

Of protective and minor irrigation 
works . 418 III 

Disposal of — 297 


works 418 111 

/ How to be framed . 292 

Office of record of — 297 

Papers to accompany — 

Of productive irrigation works 401 III 

Of protective an^ minor irrigation 
works . 418 II 

Period allowed for submission of — 

Of productive irrigation works 401 III 

Of protective and minor irrigation 
works 418 II 

Superintending Enameer responsible 
that no delay allowed to occur in 
snbou«aion of — 65 

Dt lization of — as revised estimateS's • 291,292 

When required . 292 

Comptroller snd Auditor Ceneral— 

Ssnet on of — required to alterations m 
accounts forms 167 

Continesneies— 

Allowancefor — m estimates 196 

Powers of authorities to divert — to 
new works— 

Executive Engineers 464 (d) 

Superintend ng Engineers [459 (d) 

Pc«tnctioa on diversion of — to new 
Morks 196 


Li t of — required 237 

Must be approved by authority com 
petcnt to accept tender before tenders 
invited 238 

Contractors— 

A Uances not exceeding Bs 50 may bo 

made by subordinates to — 275 

A Ivsnccs to — generally prohibited 275 

Adi anecB to — on secur ty of matenals 275 

t^val Governments may autborixo 
advances to— 275 

'Unual for cuidance of olTccrs m their 
nlaiionwiih — 236 

Contrach— 

Amount ot — for purpose of determining 

authority competent to accept . 461,466 
I>efn i on o! terra . . . MS 


Except under legal advice musf^» 
executed on standard forms . 24‘ 

Government — exempt from stamp duty 24' 

3!ust be strictly enforced . 241 

Officers empowered to execute — 24J 

Powers of authorities to accept — . 

Chief Engin*etB 457 (b; 

Executive Engineers 466 

Local Governments 450 

feupcwnlendingEagmeers . 461 

® Powers of officers to give several — / 

for tile same work to different con 
tracto's . . . 249 

Provision to bo made in — for imported 
* stores 246 

Should contam stipulations as to 
I quantity of work, and time allowed for 

eieeufion . • . 235 

Ste alio Contract documents. Tenders 

Contribution Works — 

Advances of Goverbment money to meet 
arrrats in contnbotioas for — prchi 
lilted 283 

AUowanco to be made in estimates for — 
tor departmcatal charges . 283 

Antbonties authorized to sanction 
undertakisgof— SSO 

Costing more than local Qovemraest 
can sanction from public funds must 

reported lo Government of India 283 

Definition of— 280 

Department may be reguu-ed to undjir 
take . 280 

Local Governments empowered to remit 
denarlmental charges on— coating lees 
than Bs 1 000 283, 455 

No interest allowed on sums deposited 

for— 282 

Procedure to be followed in under 
taking 283 

Procedure when works executed partly 
from departmental funds and partly 
from contributions 281, 434 

Pettmtioaolcoatnbuttcas « S82 

Rules regarding — when applicable . 434 (a) 

Trntisfer of contributions between — 

prohibited 284 


I Cosnsor— 

Ad an ea lo persona proceeding for 
nnti tabic treatment to — 106 

Correspondents— 

Bub'S regarding — containing proposals 
coneenung other departments 172 

Rules regarding — w th higher antbo 

nhes « 17( 
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r«npTa|1t. 

Curtsm Dtpirtment— 

lc»m ft alniitratiTc approTtl cf 
o'»-CTT.cl — 

■Nrn TT-jdf^tul luT . . U2 II 

1 c^iJmUal • • • 431 IQ 


Death*— 

Jr' f! — It ti lrr« ol 
1 ufT'jx'en t'ljprTT A&i » uliordmatTa 
to t-f tf’rjnpbfj to GoTrniairnl cl 
In<!^ . 

<if la't-txn rf nUbk'li 

rarcl 

I'rwtOurv u) tai^i ol — iJoe to icctdrnU 

Prucpdore to be clr^rrtJ In c»*<^ of 
— of rinl oCir<^ an 1 tuborduutra 

I'e]>orla of •— tov and to vboca to be 
tnad« 

Dcicntivc work*— 

l*TfT»dore wlirn — ssdertalen by local 
( oTcniinenta 

*T<cul rule* rejardins icoca of — 


Ollht— 

I over* of Chief Engineer 


rctnporaryr -> of oirecr* end mb 
orunatc* to local fund trorka 
Time rpent on — Count* for increment* 


Ditmantlement— 

1 xocutivi and fiuj tr nUn I n;, Png neers 
nay if trap »trol Fanct un — of 
jrotmtial t uildinga valued at lea* 
tlian I a IXXJ 

<Jf Imperul buldnga vatuul at more 
tlian I 9 I bOO re ju roa sanction of 


DismItsalJ— 

Autbonty competent to order 50, 53 

Distinction between — and removals 54 

lorra of Gazette notifeat on noti 

tying — 54 

Of Lower Subordinates from Rurki 


Parograph 

Duffllfsals— ennff 

3\ben notifications of — in Cazette arc 
necessary . , . • 64 

Dnlributiriei— f« 

Savings on — of an imgation project 
I may not l>e thrcrtnl to other hea Is 393,416 


I Obltlens— 

I NomWr of permanent — Esed by 
I t oremtneniof India 

I owrr* of local C ovrmmenta to create 
t«nj>orafy— 


I Camttt money— 

I Amount ol — to accompany tenders . 243 

^hnul I always accompany tender* 242 

/ 

t«l«ia»tiea1 Worki— 

A Iminuiratiro approval of Government 
of Indin required to— 132,433 

A« a/m Cl urchr* 

Education Department— 

I ulen regard ng proMsmn of rent frCO 
quarter* for olfcer* of — 325 VI 

Electrical Inttallatlent— 

Cl arge* on account of current and meter 
hire mav not be remitted 330 

Poal* and Telegraph Department autho 
nted to execute and repair — in 
certain cases 313 

Provu un of — in residences 328 

>t<d iclion of rent on — 330 

I entcl argcablo on — 329 


Embankments— 

l*rujectM for — rnu«t detail financial 

rcepon'tbil tics of Government ^12 

Engineer Establishment — 

Annual reports on — 40 

Members of — may at their option be 
p rmancntly transferred to servico 
under Local Funds 130 

Treatment of cases of misconduct of — 43 

Establishment — 

Allowance to be made for ~ in eati 

For contribution works 283 

For irrigation works 215 

Cenernlly ^gy 

Charges for — not included in caleula 
ting cost of repairs to residential 
buildings 325 I («) (b) 
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Paragraph. 

Establishment — conid 
Chargea for — not mclndcd in capital 
cost of residential buildings 325 I (c) 

Expenditure permissible on — m anti 
cipation of orders on the budget esti 


Paragraph 

Estimates— confj 

Powera of authorities to sanction detail 
ed work ag — agamit provision in 
— - ^ 398,415 


Sub divisions of — 

See also Imperial Service, Provincial 
Service, Engineer cstahliahment 


Estimates— 

Abstract of — how framed 


For uneation works 
OeneraUy 

Commencement of periodical repairs 
in anticipation of sanction to — 
Cf^mmencement of work before detailed 
— of complete project sanctioned 4 
Pate of closing of construction— 

Of productive imgation works 
Of protective and minor irrigation 
works 

For manufacture or coUecUon of 
matenala how dealt with 
For repairs to buHdings to he counter 
signed by occupants 
For repairs to public buildmgs should 
include taxes payable by Government 
For road metal now framed 
Fof work on wbich prison labour is to be 
emj loyed 

Incidental expenditure to be provided 
for m — 

Pefinition of term 

For periodical repairs should show date 
when work last executed 
For roads most include coat of inspeo 
tion bouses 

Items to be mcluded m — for repairs 
Lapse of sanction to — 

Lapse of Sanction to — for repairs other 
than sjicc al 

Main headings in — for irrigation 


of materials coating more than 
Bs 5000 357 

Required for purchase or manufacture 
of tools and plant if cost exceeds 
Rs 50 345 

Sanction to — for special repairs does 
not lapse at end of year 226 

Separate — necessary for repairs to each 

work or group of works 222 

SuTCnntcndiug Engineers may sanction 
lump sum — for repairs to bu Idmga 233 
Value of stock and tools and plant 
transferred tree of charge to be 
deducted from— 1^3 

Will be recorded m Executive Engineer a 
office 285- 

Working year for annual mamtenance 
— fixed by local Oovemments 223 

See also Revised estimates Supple 
mentaiy estimates 

European Stores— ^ 

See Stores 

Examinalions— 

See Vernacular examinations Frofes 
sional examination 

! Excesses— 

Authorities competent to sanction — 
over original and revised estimates— 

Of productive irrigation works 401 IIT 

Of protective and minor imgation 
works 418 >il and IV 

Aulhontlea competent to sanction — 

over roviaed eatunates 443 

Executive Engineers responsible for 
reporting probable 82 
fmmedute report required o/ aaitei 
pated — on productive irrigation 

^ works 399 

Of less than S per Cent how dealt with 181 

On residential buddings forming part 
of a project estimate 431 (S) 

Powers of authorities topasa — over 
estiniatea— 

Executive Engmeera 464 (h) 

Superintending Engineers 459 (b) 

Power of local Govemments to pass — 
on estimates chargeable to open 
capital account of productive irn 
gation works 401V 

Peporta to Government of India of 
probable — when necessary 430 

Revued administrative approval of 
Government of India to — over esti 
mates for provincial residential 
buiMtngs when required 431 (5) 
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INDFT. 


rarig««l* 

Eieesses— ro*tf 

*dmmi*fT*tir6 approval irhrn 
m fa*c of — over original 
estimate TSf 

Vft alto naTivJ *!upplc 

mantary e^tHaslt* 


ExeeullTt Ensfnecn— 

Appoint oP CO an I pvlty hment 5# 

Are er-o^io profc^-'ioiial adiucra of 
all dcpartmrnU 86 

Aathontm competent to fix rcnla for 

ofEco accommodation of — 306 

Anthont ca from 'lorn-— can teccivo 
orders , 73 

Consent of — rc^iuncd to occupation of 

public budding as residence 309 

Correspordence by — witU other depart 

ments 86, 89 

Duties of — 72—89 

Extent to wbieh — TCtjuiied to comply 
with demands of Ciefi Ofletre for 
estimates 18S 

May be appointed as Sub divisional 
ofleert 90 

May be empowered to appoint lower 
lubordinates 25 

Jlay bo empoaered to authorize ondcr 

laVing of contribution works 280 

5Iay bo empowered to sanct on sale or 
dismsntlement of provincial buddings 305 

Sfay be re<iuired to serve on esnionment 
committees 87 

Stay dispose of minor esses of miscon 
duct on part of Upper Subord nates 44 

May grant travelling allowance to 
labourers brought from a d stance 99 

Slay relax rule requiring rccovcncs of 

workshop charges in advance 376 

Slay remit percentage charges on sale 

of surplus stock 367, 467 (C) (II) 

May sanction advances of pay snd 

103 


104 


accountants 79 

Powers of — 

To accept contracta ggg 

To accord technical sanction to 

estimates 464 (a) 

To adjust losses on manufacture of 
stores 467 (4) 

To dispose of unserviceable or surjdus 
stores 467 (C) (l) and (ill) 

To divert cent ngencies to new works 464 (4) 
To grant advances to contractois on 

security of matenala 27S 

To impose fines 46 

To issue stores to private per<o)i9 467 (e) («> 
To order work from Government 
workshops 467 (a) (li) 

• To pa«a excesses over estimates 464 (b) 

To purchase snd manufacture toolv 
and plant 467 (a) (I) 


Paragraph. 

Executive Engineers — confif 

rowers of won / 1 

To purcl nsc Stationery 468 (d) 

To pufchi^ stores for rc«crro stock 358, 360, 
467 (a) (Ml) 

To p ircl a«o stores from Government 

workshops 467 (a) (il) 

To purcln»e stores under «anclioncd 


To sanction emergent repairs 465 (b) 

To sanction estimates for annual 

repairs 465 (a) 

To sanction estimates for special 

repairs 465 (a) 

To sanction repairs to tools ond plant 467 (a) (i) 
To sanction work charged establish 
TOcnt 141 

To write off irrecoverablo value of 
stores or publio money lost 467 (b) (iii)i 
468 (I) 

To write off tools and plant 467 (b) (f) and (ii) 
Prohibited from mskine material 
alterations m sanctioned designs 264 

306 


ftequired to furni-h certificates of 
security of strong rooms 84 

Pequ red to inspect all public buddings 
annually 317 

required to inspect furziiluro m rest 
dences of high officials 303 

required to inspect monuments and 
buildmga of historical interest 314 

required to mamtain register of 

buddings 318 

ftcquired to oppose proposals for con 
struct on of works unless satisfied by 
their necessity 166 

Required to report accidents 75, 2T1 

Required to report annually on condi 
tton of sun eying and mathematical 
instruments 63 

Required to report mterruptions of largo 

works m progress 269 

Re JO red to report sanctions accorded 

by them monthly 286 

Required to report unusual losses in 
manufacture of materials 270 

Respons b hty for revenue a'se«sments 81 

Pcsponsib I ty for transfers 76 

Beaponsiblo for accounts 79, go 

responsible for arrangements for 
custodv oi stores 345 

311 
78 

74 

rea|on*iblo for reports as to bu Idings 
to be sold or dismantled 305 
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Paragraph. 

Exeetiffve CRgineers— confc! 

Responsible for reports of probable 

excesses 82 

Responsible for submission of reviseJ 
estimates when necessary . . 289 

Responsible that plans of buildings cor 
rected on completion of alterations . 319 

Rules regardmg promotion of Assistant 
Engineers to rants of — . . . 32 

Rules regarding transfers of — . 377 — 390 

Should endeavour to find tenants tar 

vacant buildings . , 307 

"Will not supply por rcp’ir furniture 
except for new ofilces . . . 302 

Extensions and Improvements— 

Powers of local Governments to accord 
technical sanction to — . of irrigation 

works 439^ 447, 448 

To productive irngation works how 

charged 403 

To protective and minor irrigation wot{%s 
how charged . • . . . 419 


Famine relief works— 

Expenditure required to complete 
may lo charged against protective 
irrigation works 

Powers of local Oovornmonts to accord 
technical sanction to estimates 
for — 


Fees— 

Acceptance of — for acting as Arbitrator 
or Commission • . . . 

Female labourers — 

Employment of •— in neighbourhood of 
barracks prohibited . . 

Ferries— 

Removal of — requires sanction of 
Government of Ttidia . , 

Finance Department- 

Powers of administrative approval of 
oflicers of — to construction of non 

TCSidcnlial buildings . . . ' 


Paragraph 

Foreign Service- 

Time spent on — ’ counts for increments 93 

Forest Department- 

powers of administrative approval of 
officers of — 

Non residential buildings , 432 III 

Residential huildmgs . , .431 (1)C 

Fomw— 

Custody and verification of stock of — . 166 

Eocal printing of — . . . 185 

Of deeds and contracts to be settled by 

Law officers 168 

Sanction of Comptroller and Auditor 
General required to alteration in 
account — ..... 167 

■Sanction ol Government ol India 

required to alterations in standard — 167 

Sanction of local Government required 

to introduction of local — . . 167 


Fixtures— 

public buildings to bo provided with 
iieceasaTr— ..... 
Repair* lo — In buildings bow executed 
and charged ..... 


Submissionof mdexits for— . 163 — 164 

Fortifications — 

Govemmeot of India must be consulted 
as to sites for civil buildings near — . 206 

Special rules for — . . . . 200 

FurfMi^— 

Roles for officers departing on or return 
mg from — overseas . , 114 — 117 

Furniture— 

Eitccutivo Engineers will not supply nor 
repair — except for new offices . 302 

Tor circuit housea, rest bouses and 
etacing bungalows how charged 302 

hlay he included in estimatca of offices 
at diocretion of local Government . 302 

May bv supplied for inspection houses . 302 

Permanent incumbents of appointments 
may, in certain cases, store — rent 


Lhtet Engineers .... 457 (a) 
^apeiMtendmgEngmeers . 462 (a) (ii) 

Special rules regarding — m residences 
of lugh officials .... 303 


Gartens— 

Rules regarding maintenance of — by 

tbeStato 431 (7) 

Cwemment Houses— 

Autfaoritiei corapefent to sanction 
ozeesses over estimates for — . . 446 

Occupied freo of rent . . . 325 XIV 

Payment of taxes on — . . . 312 

Powers of local Oovemmeftts to sanction 

outlay on — 431 (9) 

R(4tnction on powers of local Govern 
mentsto sanction supplementaiy csti 
mates for — . . . . . 431 (9) 
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IVDTT. 


G«?«fiiinent House*— fo«i/ 

Sppcul ni1« i^parilme fumiltire in — • 303 

S(e alto \ kxrp^l tmi Irncf * 

Gerernmcnt el India— 

Admmi*trati\*' ftppro^al of — re^mroil 

Capital cxpcnclilnrp on oxixlms rrsi 

(imtial luiW nca in cortMn rn»r* 43t (3) 
Capital MpMiditnro on loawtl irxi Irn 
iLil I nilJ nfx in certain caoca 
C( n‘tnictirin of ro*iJrntial buillmra 
in certain ciaca 431 (1) C 0 F. 

C<in«tniction or purclia.v> of re*idencea 
in cawa nr t prox ule<l for by nilo 
Ecrle*ia»tieal worla 
Fxceawa oxer ndminialratlre appro 
T»l lo imjienxl eiril workx con 
f rreilli eulxirJimleautiioritiea 

Ticcaa orcr e*lima1ea for rr»idcnlitl 
LmlJ nja in certain ea»ea 431 (5) 

Fricfulituro <n leavxf bull Imps 
lieyond iienni“ail le limit 
Hniiae 1 iiildmi; Mhemes 431 (I) F 

1‘roTiainn of two or more hon«cs for 
samoofllcer 431(1) F 

>Iale promt tiona to and in ranVa of 
n lef I npincer e*cci t m Prr«i 1 iiCKx 33 
Mu«l l« eon'ullid aa to rU<« fur 

buildini^ near f rt Ti ationa 20S 

JToat report *incti< na to protectire irrms 

tioii wrrka to Secretary of State 407 

No authority lo«cr tlixn — can ranetion 
oripinal cetimite* for irodiicliro 
imintionwork* 356 

No excess permi«»il le in estimates for 
Jmpenol civil works approTed I y — 181 

Niiml-cr of pcrmaixnt Clitf rnoineers 
fixedly — 34 

Numticr of permanent divisions fixe I 
b> - 72 

Number of permanent S ipermtrnding 
Fiigineers fixed by — 36 

Objections raiseil )y Audit OfTrers to 
ortlcrs of local Coxemments must lo 
referred to — 423 

Ordere of — if Poyal Fnginper OfTicer 
unavailable for construction of forti 
Ccatlona 200—201 

Powers of — 

To classify irrigation worls as pro 

ductive 394 

To pass completion reports of pro 

ductive irrigation works 401 IV 

To pass conipliiion reports of proleo 

tire end minor irrigation works 418 til 

To sanction excesses on estimates for 
productive public works 
Powers of local Oovernments to approve 
expenditure on buddings appertaining 


Reports to — required m respect of — 
Contribution xvorks co«lmg wore 
than local Coxemments can eanc 


432 (1) 


Paragraph. 

Govffnment of India— emf/ 

Itcjiorls lo — req iirrd in respect of— 

'Oaf f 

Inferprovineial transfers 137 

Superintending rngmeer*, except m 

1 resi lencies 40 

Prrl ilia excesses over estimates m 
cerlam cases 430 

Propruxls to write off portion of 
espiUl cost of residences damaged 
lycnlimities . 3251(h) 

Serious cases of jniscondoct on part 
of ofl oers of engineer estal lisliment 43 

pMervo right to make mterprovincial 

Iransfirs 3S, 137 

‘^nctkin of — required to— 

Al amfonment of mam roads 211 

Alterations in designs m certain cases 26S 

Alterations in scale of rewards for 

xcmaeular examinations 121 

Alterxtions in «tnn lard forms 167 

Construction of military luildnga m 
eerfam cases 202-204 

Ix'asing of residences of wl leh rent 
oxen Is )l) per cent of onieer s 
salary 322 

Oceuption of land hell for military 
purj < ses 256 

Pr jecis affeclmg interests of moro 
than one } rovince 428 

Projects attended with extraordinary 
engiiieerms did eiiUies 429 

Provision ft rent freo quarters for 
more than two ofliccrs at n Govern 
ment collet 325 VI 

PeiUictifins o) rent m connection willi 
I onse bud Img schemes 325 IV 

Peluctions of rent not covered by 
speciRe rules 325 VII 

Pcdiiction of rent outsila provision 
of house allowance schemo 325 IV 

Pcfluctions of rent when quarters 
flccup ed by ofTcers family after 
transfer of officer 325 IV 

Reduction of rent when two or moro 
houses provi le I for same officer 325 IV 
Pemoval of 6ri tges and femes 211 

Resignation or transfer of person 
whosceondiict is under investigation 49 

Sale or dismantlement of imperial 
bud lings costing more than 
Ps 1001) 305 

Surveys for fammo relief works 
charged to pmUctivo irrigation 
worka 415 

Write off of portion of capital cost of 
lesi lential bud lings 325 1 (g) 

Gnint in aid— 

IVorl ssulsid 'cd by Government — 434 (a) 


Group* of works — 

Lwoitatons on sanctions 

to — . 


of ofTcers 

191, 434 (e) 
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ISDEX. 


P&n^ph 

Gaaranteed Appointments — 

Allotment ot — to Indian Engineering 


collegM 9 

Of Upper Subordinates taie precedence 

of nppoiatments from other sonrees , 20| 23 

GoanSs — 

Employment of — other than police . 145 

r.nles regarding employment of poliec . 144 


E 

Heads et Departments — 

Local Governments may delegate 
powers o! admmiJtratire approval 
to residential buildings to — . . 431(3) 

Henoraiy Assistant Engineer— 

llutes regulatmggrant of rank of — 4 34 

tTrarellmsalloiraneeof — .4 4 3S 

Heuse-bn tiding Schemes— 

Hednctionof renttneonnectioflwith-- 4 325 (V 
Hequire approval of the Government of 
India 4 4 4 *4 431 (1) F 

Henst Rent A11emnees>- 
Not admissible (0 od'eera of Police 
Department . 325 V 

When admbsible to SQb>AssLStaat 
SnfgeoQS 4.44 150 


I 

tmpcnal Civil Works — 

So excesses on e<timatcs for — approved 
by Government of India or S«relary 
of State permissible . . 4 131 

Imperial Departments — 

iViwers of administrative approval of 
officers ot ^ 

Non residentu] bmldmgs 432 fl and til 
Tiesidentuituiiaings . . 431 (DSD 

Impena! Service — 

Appointments to — wbeneo made . 7 

Officers ol — borne on one list vith 
those of provincial scrrice for pur 
pos^ of promoticn . 39 

Scaleofpayof— . 91, 97,9* 

Imprevementi — 

•*<» Lxtensi ms and Improveinents 

ItaBgvnl Cerfmeftlet— 

I’ower* of local GoTcroments to sanction 
eipetiditureon — .... 454 

Increments— 

Arrrari nf — withhclj for fuluro to 
pass examination may lo granted 
la Sjeclal casrs . . . 113,1X1 


Paragraph- 

Incrimenfs— foBti 

Pate on which — become doe . . 93 

May be withheld for failure to pass 

professional examination . . 118 

May be withheld for laOnre to pass 

vernarnlar examination ... 121 

Boles regnlsting grant of — . . 93, 94 

Service for — of students of P.ntki 

College how counted ... 12 

Indents — 

Certificate to accompany — for 
snathemabcal and eurreving instro- 

tnects 372 

Emergent — on other departments to bo 
avoided . . . . . 355 

ForForopean stores, . . . 349,350 

For forms 133,134 

For stationery . . . . . 162 

On Ordnance Department and Sopply 
and Transport Corps prohibited when 
articles otherwue obtamable . . 354 

Rules regarding — on departments other 
than Ordnants . . . 351—353,355 

Rules recirdmg— on Ordnance Depart 
meni . . . . 351-354 

Sopermteoding rnemeers pass — for 
stores . 4 4 . 4 462 (l) (») 

liidimi Chargw— 

Claasificstioa of — .... 215 


Inspection Houses — 

&umates for roads mfi«t ineluds ccet 

of— 210 

r^irnitoremay berappliedfor.— . . 302 

Inspection Reports — 

On Executive Eogmeers’ offices re<tuirvd 

from Sopermlendiag Enguseers . 66 

Instruments — 

Fo/e Mathematical and Surveying 
Instruments 

Insunnres — ^ 

Local Governments mav effect — of 
specially valuable provincial property 300 

Of Gorernmenl buildings when admis 
300 

Interest— 

No — allowed on sums depoeited os 
contnbnbons for poblic works . . 232 

IntenuptioBS— 

01 large works m progreM must be 

reported to Supenntendmg Engineer 269 

Iren-verk— 

porebaae of — from Government 
work>hopa 


358 
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ii.DCX. 


r*ngnif>h 

Irriftlion Wof*»— 

*>»' »l«o l*rc»!uctiTe jmpilion work*, 
rrol»^tiTP lrn?»ticn wcrL*, Minor 
(motion vork% 1- itcniions und 
JmproTcmmta 

Atlijuann- (o rniulo fur caUbLah 
pirnt an 1 toota tad plant in catimatca 
fr— 215 

Infonnalion to bp pircn to fcurrej 
Dcpartmrnt rrparding now — . 2TB 

Information to U: aubiniltod mth pro 

joct.for— 213—217 

^faui hfidinpi in r*timalc« lor — 215 


3 

iloinlnctime— 


33 


appointment 100 


KauuU— 

MtaneiJ to lorauna ] roccedii g for 
anti rab 0 treatment to — 106 


L 

Labour npotU— 

How prepared 


331,333 


Cl argea for — to be tnduded in capital 
coat of rcauleiitul buddinga 325 1 (0) 

Ccmmcnccitient ol work prohibited on 
— not dulj luado over to rcaponaible 
civil o&iccra 261 

Must be Bold tl roufch Itevenuo Depart 
ment 250 

Occupation o! — ebould 1 o timed to 

avoid destruction of stand ng cropa 267 

Procedure in case of — ac juircd by 

private negotiation 2ST 

EuJes/orac'iuisilWfio/ — 252 — 255 

bprcial rule* regarding occui atioii of — 

held for military purposes 256 

Terras on which — and immoveable pro 
perty may bo ceded to local autho 


Language examinationt— 

<Se< Vernacular examinations 


Language leave— 

Allowances admi s I Ic to ofliccra o i — 112 

Coacnanted temporary eng neora 
appo nted by Secretary of State not 
eligible for — 126 

Grant ol — docs not aScct title to 

privilege leave 111 

Officers appo nted from PutU College 
not entitled to— 122 

rllulca regarding— 110,111 


^ Laptc e( Sanction— 
I To cellmates 


Paragraph 
. 263 


I Law suits— 

Iroecd ire m regard to — 159,160 

Production of official documents 111 — 160 

Leases — 

Capital expenditure on leased residences 

to bo avoided 322 

Chief I ngincer may grant — of j ublio 

buddings to pnvato individuals 307 

Ctassea of pffieers for accommodation 
of whom local Governments liavo full 
power to IcasD rcsidonees . 322 

Hcduction of rent on leased residences 

when I (.rmiasiblo 322 

Pent chargeable on leased buildings 322 

Ilcnt payable on alterations to leased 
buddings 322 

Rules regarding leasing of residences 
for Govemmeiit oSeiaU 322 

Taxes on rfsidencca held on lesso by 
whompoid 322 

Terms of — of pubhe biuldiogs to pci 
vato individuals 307, 308 


Leave— 

Admissibto to temporary ensmeors 113 

Api licatioDS for — how matlo 109 

Extent to which dealt with i i codo 1 

Of members of medical rstabliahment 1S2 

Ofl cers translcrred whilo on — may be 
Consdered as on duty during time 
taken by transfer 382 

Pules for ofi cers dciartiog on or 
returning from — overseas 114—117 

Rules regulating grant of — 1C8 

alto Leave with allowancDi> Lnii 
guago leave 

Leave allowances— 

Cease on officer Uki gupwork other 

than of w casual nature 138 


Leave with allowances— 

Tuno spent on — counts for mereuiciits 93 

Lightning Conductors — 

l uks regaidijip prov laion of — 208 

Testing of — 203 


Ume kilns— 

Must not bo erected near inhabited 

parts of towns 267 


Liveries end warm clothing- 

lowers of local Gosernmenls to banc 

tioQ supply of — 456 


Uvo Stock- 

lowers of local Governments to pur 
chase 452, 462 (a) (in) 
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INDEX. 


Local Allowance — 


Paragraph 

71 


S7 

9$,1t2 

Local Bodies— 

Rules regarding purclisse of Earopcin 
Stores for or by — inapplicable Jn 
certain eases . . . . 349 

Terms of transfer to — of — 

Immoveable property generally . 2SI 
Residential buildings . . . 32SXII 


Paragraph 


Local Governmenb— 

I’iX scales of pay of Civil Sub Assistant 
Surgeons .... 

Ilf scales of pay of subordinate csta 

blisliments 

Pix scale of tents .... 
1 IX scale of typewnteis 
Ilf working year for annual main* 
tcnaiica estimates .... 


149 


95 

456 (m) 
456 (n) 


54 


Local Fund Works- 

Additional emoluments for work on — 

ordinarily insdmii’iblo . 135 

Classes of employment on — 129 

Members of dejiortnicnt may bo 
employed on — at discretion of local 
Oovernment . 127,126,133,134 

Rules regarding coiployiuciit on — 127 — 135 


Local Governments'- 

Api*oint apprentices from eoUi.ges other 
thanRurki .... 11 

*•" ‘ 25 


33 

20 


authorfty in respect of exercise of 
powers by— . . . 421 

Classes of o&ccrs for accommodatioD 
of whom — p098C:<s full powers to 
Icise buildingi . 322 

Confer diitiiiction of Honorary Assistant 

Engineer . .38 

Constitution of new sub dirisioa 

rcciuirca sanction of — 90 

DcckIo as lictwedi two ([iiahrird 
students oI Rurki CoUego which shall 
be appointed 10 

Decide whetlier jicrsoml ngiitcrs to bo 
maintained for tomporary sub* 
ordinates ..... 42 

Dcbnilion of term . 2 

Dispose of minor eases of nu>cuiidact 
on part of odiccra of tngiiiccr Lsta 
blmbment . , 43 

Dispose of serious cases of iiiisconduct 
on |>art of Upi>cr &ul>onInu(es . 44 

ExrrriM di<crction as regards insurance 

' • 300 

360 


j.s Kf> If r mensem . . . 306 

Fif rent* for ofhco accummoJation for 

bui'ermlendmg Fngineers , , 306 

Fix rents of Class I rrslJentLi! buildings 3251 


37 

.Make* ])romolioiis to and in ronk of 

Superintending Engineer . . 35 

MakerulcsrcgaTdmgsc’uritydGpofcita . 161 

May allow rent free quarters to two 
vfliccrs at a Government CoUego . 325 VI 
May apply ascertained savings on irn- 
cation projects from one head to 
another . . ■ 398, 416 

May arrange inter provinciil transfers 137 
May authonro odvanccs to contractors 275 

May autborjzoc-mployniCQt of guards . 145 

May auifaunzo execution and repair of . 

sanitary, water supply andclectno 
installation by ogency other than the 
rubbo Works Department > . 313 

May aulhorito cxecutioo of works by 
Citiloflieers . . 279 

May aulhoruo expcudituro on aanita 
Hon on works as contingent outlay 277 

May authorixo mamtcnanco of capital 
and revenuo accounts of minor irriga 
lion works costing less than Rs 60,000 414 

May authorizo undertaking of contnbu 

tioii worl.s ..... 280 

Jlay delegate powers of adminivtra 

432 I 


costing more than Ps 50,000 . . 413 

• . i;;, I I" : t 


II 

May extend d ites of completion of ojien 
capital works on productive irriga- 
tion projects ..... 401 VI 
May extend dales of completion of o|sm 
capital works on ]iro(cclive and ounor 
irrigation projects .... 418 V 

May frame rules regardmg ]iurcIia.so or 
loanufacturr of reserve stock . . 360 

Slay frame rules to regulate execution 
of work by piecework . . . 235 

May grant s|ceiAt allowances to Eub- 

Asfcialant Surgeons .... 150 


140 


tKbfcXj 


rftra^jh 



group iitcs of cU«i 1 bulUin'i la 
tl>o *100 tUtton for rmt kuiu 


meat . 3ZS I 

Uiy, ui certun unelion local 

I>urcli4»« til Luropcan itorra , 

31av tatroduen moiilicaUoRiln moaaurc 
meat boob form 

May lc\« ttajdiucca for Go>cnitucut 
oihriaU 

Slay t"^rtuit inelu>uti of lunuturo m 
csUmatc fur new oflicca 
'lay |irrniit uiTCatigaliuii of anuiij moos 
complamti 

'lay prtacnbQ j roccduro lor accord of 
•IfTOiaJ to Horla fe«(uired tu j ubbo 

Mj) I ruTido rent free rjuartcra for 
olTiccra of I’oUco IXpartmrut 
Slay purckuQ or conatruct rc*idcii(ul 
biuldii 71 lubjcct to ccrUin restrict lona 
5Uy nxall olLccn iK-nnaucnlly trana 
(erred to acmeo under Local r uiida 
Slay relax rule dinulloMing graft of 
compeotatioa for tors of | ro]>crty 
Slay jvbx rule requiring oShais to pasa 
a eroacuUr oxaminatioii 
Slay remit departmental cliarijca on 
contribution itorka eoelinc IcM tban 
I’a 1,000 

Slay aanction advances in special cit 
cumatanccs 

Slay sanction cm] loymcnt of cashiers 
Slay sanetion cstabfisbmcnt lor mam 
icnance of nardcus of unoccupied 
rcmdcntul buildings 

Slay sanction extension of period nitiun 
wlucli oQicer retjuireJ to pass vema 
cular examination 

Slay sanction local purchases of sta 
tionery 162, 4S6 (J) 

Slay sanction payment of rent in excess 
of Its JiO per mensem to sub divi 
sional oQicers for olbce accotnmoda 
tiOQ provided in ll oir residences 30C 

Slay sanction permanent transfer of 

officers to seivico under Local Funds 130 

Slay smclion provision of tennis courts 

at official residences 43f (It) 

Slay sanction purchaso of books and 

newspapers 456 (fe) 

SIsy sanction purchaso of buildings 
for pubbo purposes 304 

Slay sanction sale or dismantlement of 
imperial buildings valued at less than 
Its 1 000 305 

305 

* • 325 Nole 


raragrai b 

Uical GovemmenU— ro ibl 

Sluat lul mit objections raised by Audit 
Officers to their orders to «ho Govern 
meat of India ^423 

Opinion of — must bo recorded when 
occupation by oivil departments of 
mibtnry land is proposed 256 

I'otters of — in iiuscolhiioous matters — 

To accept contracts 450 

To approio ox]ionditiiro on bud Imgs 
aptiittainine to Government of 
lldia . 432 I 

To crcalo tern] orary divisions 72 

fo Lniit adiaiicLS fur bouso 

Imlldmg 456 (a) (iv) 

Tu grint udiauCLS for puicbasu of 

motorcars unlcycks 456(a) (») 

fu tiKiir LX]>onditura on proluctivu 
irrioxtiuii wuiks biturin closing 
of istimato and receipt of approval 
tocoiiJj lotion ajort 40f IV 

To incur cxiH-iidituro on protectivo 
and mmur irrigation works betnoon 
cl >»utg of islinijto ami reciipt of 
opprov >1 to c< mi ktiun report 418 III 
Iv pass com] Idiun rvpt rts of minor 

and ( rotictivo iingnlion works 41S III 
Toi iss excesses on stiis-vlcs ebargo 
ubi to u] n eipitui account of 
producliie in valioil works 401 V 

To I unlaw livestock 452 

To purebavu manufacturu and repair 
tools and pi int 4S2 

Taptirtinso stoics 451 

To reduce or remit icnta of residca 

lial buildings 325 II 

To rvniit rent on saiutary water 
supi ly and electrical uistall i 
tioQS 330 

To svn tion odvaiiccs of travelling 
allow vneo to gazetted oibcers 104 

Tossnctionomi loj ment of temporary 

cstvbb bmeut 139 

To sanclion estabbshmeot generally 421 

To sanction expenditure on inaugural 

ceromouies 454 

To sanction outlay on Govemnieot 
Houses 431 (9) 

Tosanclioi remixsionsandreductions 
of rout 325 IV 

To sanction repairs 442 

To sanction sanitary water supply 
and electrical mstallatioas in resi 
dentul buildings 328 

To sanction supply of bvencs and 

warm clothing 456 (I) 

To write off irrecoverable value of 
stores lost 453 

To write off losses of public monor 456 (0) 
Powers of — to accord admmutrativo 
approval to — 

Alterations and additions to Circuit 

Houses 431 (10) 

Alterations and additions to rcsi 
dential buildings 431 (2) 


302 
. 158 


341 
431 (7) 


l50 


Psra^ph. 

Local Governments— 

Constnictjon of circuit 1 ousca 43t (10) 

Con«t-uction of non rcsidcntb) 
builhnjzs 432 I and II 

ConBlru''tion of residential builJmga 431 

rowers of — to accortl tcclmical eanc 
tion to detailed working catimatea 
iigafnat provision m irngat on pro 
jKlB 398,416 

rowers of — to accord technical aanc 
tion to estimates for— 

Civil works 435 

txtensions and improTczacnts of 
irrigation works 439 

Famine relief works 438 

Group of works forming one project 434 (e) 

hlihtar^ works 437 

Minor uTigslion works 436 II 

Open capital works on produettre 


Opin capital works on protective end 
minor irrigation projects 
H'newals and replacements of Ciiii 
and Military works 
B*ncwalsand repbeementa ofiw* 
gatioQ works 

rowers of — to accord technical saoetion 
to rovuod and eipplcmcatary «ti 
mates for— 

Civil and famine relief works 
Military works 

Minor and protcctii e irrigation works 
rroiluetiio irrigation works 
Iroscribo methods of Tnluing buildings 
with nferenco to rcniurs 
Irescrlbo rules regulating vernacubr 
csaminattoiis 

1 rcscribo scale of punkhas with fittings 
for resideutial buildings * 

Irocoduro wiico def nsiio works under 
taken b) — 

1 rurauto Lower ^ubordmato OlSco 
and Ittti I tabluhmcnts 
required to frame rules to ensufo that 
surveying and isathcmaVical loslru 
ments arc nut stocked In excess of 

1 cquirwl to frame sanitary rules for 
extensive works 

I espons bio in certain cases for losses 
evused In encashment of personal 
bills of ofLccrs 

1 cetriction cn (lowers of — to faricti n 
iuj 1 1 menlsry cstimstes for Govern 
mi-nl !!o IK'S 

‘'JO II n of — required to Introduction 
of I wal forms ^ 
banctiun of — requ red to re emr^oy 
menl of d smiBSerl ofbc ala 
* bhouH consult Audit Officer In case of 
doubt as to powers . • 


Leun— 

Of stores to l>o reported to Sujwria 


Paragraph 

Losses— ronff 

I olico ini cstigation of — of stores ^ 366 

Powers of authorities to write off — of 
Pub'ic money — 

Execntivo Engineers • 468 f8) 

Local Governments 456 (o) 

Sapcrintending Engineers 463 (j) 

Powers of authorities to writo off — of 
stores— 

Executive Eni'ineers 467 (b) (in) 

Local Governments 453 

Snpenntending Engififers 462 (ll) 

Powers of Executive Engineers to 
adjust — on manufacture of stores 467 (<f) 
Powers of Superintending Engineers to 
sanction edimates for — of stores 
duo to depreciation 462 (C) 

ItesponsibiJity of Government for — 
caused in encashment of personal 
bills of officers 340 

Unusual — lo mannfacturo of matorinli 
must be reported to Superintending 
Encineer 210 

Stt «7ao CompenSitJen for loss of pro 
perty 


UwerSuberdlnalet'- 

Aulhonty cempetenl to ord^r dismissal 
of— 63 

' By whom appointed 2* 

Ui mioxls of — from Hurli CoUego to bo 


May be appointed to the upper f bub 
ordmato class 

May be required to fumab accunly 
Pav of — 

Iromotiona of — ly whom made 


Madras Cellege— 

Allotment of guaranteed appointments 


Lxeeutfvo I- neinccfs 467 {■) (In) 

bupennlvoding Engineer* 462 (a) (i) 

Power* of authoritiw to — tools and 

k xeeutlv o Engineers • 46T {H Ml 

Local ( ovemmeDts • 452 





r*r»fT»pli 

Manu!a:tur»— 

‘'Ujx'nnl'Tidmc 1 izinf'iTt 4 461 (l) 0) 
rowrntt Ftecaiirf} n^ne^Tt toad;ust 
loa.v« on — rf t‘orT« « 467 (d) 

Lnofoal lo«w-» in — of mxl^naU •<> I"® 

tpporlpd to Supennt^njinc F npnp^rs 270 


CLirpod to »orV« induJcd under t rail 
«f ®lore* 

l^bmale* for fnanuftetore and eolW 
t> n of — ha« dealt «i() 

Mancfactarc or CuH -cUon of — co*f»nj; 
more than It* 6 000 mu't be cover*^ 
by estimate f 


MathtRutieil and Surveying Instrumentt — 
toxtif rata to aecompiny indent* for ~ 
Co»t of repair* of damage to — ro 
eoTcrabl" from per»on reiponeitlo 
Lxeeutire 1 ngmeer* re<|uirod to report 
annually on condition of — 

Local Goremmesta required to fnmo 
rule* to ouuro that — not atoihrd )a 
ezoMiof need* 

1 epam to — how executed 
bupenntending Fnginocra report on 
elate of — at headquarter* of di\i 
dona 

To bo obtained froio Mat) cmatical 
Initrumcnt Office 


Measurement books— 

Alteration* and craiurea In — 

]3a*i« of bill* of contracloraand euppbura 
DcslructioQ of — 

How maintained 

Inking of pencil entries id — probi 
bll^ 

Ixical Governmenta may introdnco 
mod f cat on* in form of — 
Maintenance of atandard — 
htandard — for repairs to buildings 
should Lo maintained 
fcui>crinlcnding Engineer* requind lo 


Measurements— 

Eetadcd — when may he d sp n«cd 
with 

Super nlcndmg T nginccrs respona hlc 
for ohaervanco of rules regard ng 


Medical Certiheate— 

Not requited from students of Thomason 
College 


Medical establishment— 

See tUs9 Sub Assistant Surgeons 
Military Assistant Surgeons Military 
Eub Assistant Surgeons 


Paragraph 

Medical establishment— coni l 
I^eare retirements resignations and 
deaths of members of — 152 

nemorat of members of — 153 

Poquimnenls of department usually 
met from civil branch of lubonli 
nato— 146 

Pule* regarding — 146 — 163 

Transfer* of Buhtary tsembers 0 / — 161 


Metal- 

I stimates for road — how framed 
I oad — included under head of 
Stores 


Me(eorolo>Ieal Department- 
rowers of adminutratiio approval of 
ofTcera of — 

Non residential buildings 
I esidenlul buildings 4 ; 


Military Attistant Surgeons— 
1 ay of — 

Stall allowance of — 


Military authorities— 

Jfay impress carnage employed on 
public works 


Military Buildings— 

Approval of Government of India 
necessary to plana of — for which no 


necessary to plana of — for which no 
standard plana exist 
Muat be designed accordii g to atandard 
- plans 

Procedure in regard to salo of to 

civil dopartmenls 

Proccduro in regard to sale or dismantle 
meot of — 


Military Officers— 

1 ent payablo by — in civil omi loy in 
Presidency towns 


Military Sub Assistant Surgeons— 
6 Uy bo employed In department 
1 ay of — 

Staff allowance of — 


See alto Fortifications Defensive W orks 
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Paragraph 

Military Works Services— 

Upper faubordanatos of the — may bo 
promoted to the lro\mcial Service 8,13,18 

Minor Irrigation Works— 

Authoritioacompetont to aanctlon works 

against opon capital account of — 418 tV 

Authoritios conipeteat to extend dates 
of complotiOD of open capital works 
on- 418 V 

Vuthontius omj owerod to pass conipto 
tion reports of — 418111 

Capital and Rovonuo accounts to bo 
maintained for — costing more than * 
lU oOOOO 412 

Classihcatiou of ~ 410 

Date of cIosuIq of construction csti 

niatos of — 417 

Definition of— 403 

hx/wndituru on — botivoen c 1 osin„ of 
cstimato and receipt of ajiioval to 
completion loport 418 III 

Cstonsio IS an I improroments to — how 
charged 419 

Itnancial proap'cts low to be exit 
Lited 214, 418 11 

Local Ca>ornfflonta may apply ascer 
tamed savin^gS on — from one Lead 
to another 418 

Looal (iovemmeats may authonzo 
maiatcnanco of capital and zcvcuuo 
accounts for — costing leas Ihaa 
11s 50 00U 414 

Local Go>enimcnt8 may dspeaso with 
capital and revenue accounts lor — 
costing ffloro than Its 50 000 413 

Modil cations of details of works 418 

P ipors to accompany comi lotion reports 
of — 418 11 

Period allowed for submission of com 
I lolion ropuits of — 418 11 

Powers of autl orillcs to einction 
detailed working catimitcs against 
{roMsion In 1 rojects for — 418 

I oners of lucaf Oovernu ents to accord 
teehn ill sanction to — 

OrigiivlUorks 43C II 

lUnuwuUaiill jiaevnints 441 

1 o\iM t inJeupll mciitiry cstimatrs 448 

PruvUio t for cstablisbincnt and toots 
and plant in estimates fur — may not 
to transferred to other Leads 416 

Itenewnh and replactmcnts of — Low 
clargd 420 

Rut M nT,'»rJinj, cl arg 8 to tbo open 

capital SI ointuf— 418 

baper niciid i g Lngincers may sanction 
roappropriatious of asccrtainid sav 
ings on — front ono tub lead to 
another 418 

Surtoj ■ to U cl»v il h 1 as — for wl ich 
noitl er ca| tal nor ruvnnuo accounts 
-arolept 411 

Transfer of — to claas of irodncUte 

worka . . .418 VII 


Miner Local Government— 

Term — when used 

Mint officials — 

Powers of admioistrativo 
of — 

Non residential buildings 
Residential buildings 

Misconduct— 

Treatment of cases of — 

Modifications— 

See Alterations 

Money — 

Powers of authorities to write off value 
of public — lost — 

Estcutivo El gniecrs 
Local Govcrnaienfs 
bupenntcodjng Engineers 

Monuments— 

1 ales regarding } reservation of — 

Mosques— 

Pcbgious edif CCS 

Moslernolls- 

Labour rtporis pioparod from — 

JWust le written up da Jy 
'Po bo used for work done by daily 
labour 


N 

Native Slates— 

Procedure m cases of projects 
affecting — 

Pules regarding purchase of European 
etorca for or by — inapplicable in 
certam eases 

9|ccial rent rules for olheers employed 


Nvfificat ens— 

AffeLtiag o itsldo public to bo pub 
lubed tn draft 


Olhee Acccmmodatien— 

Authority competent to fix rents for — 
forbupcrmtindcnts of orksand 
LxocuUto I nginocrs 
Local tovemn enta fix rent for — for 
buperintcndiDg Lngin •ors 
. Lo deduction from rent of rcsidciiUal 
build ng pcrmissiblo for — , If — 
separately provided 3 

t tniadraisBiuIotosul diiiniunalolf rers 
who proTido — In their hsUcnccs 


432 III 
431 (DC 


468 (e) 
456 (0) 
4C3 (J) 



1^3 


iNbex. 


Office Attomimdatnn— 

1 •tii a lmi«il l<* to ‘'nprnnton I -nt* of 
orV« an 1 I tocntivn I nfiiinrr* «Iio 
provi 1" — In thrir Ith lrnrr« 30ft 

I’a3 mont of I a if* on ro»i loncf* in wliith 
— proTj t’a <irctij anl 30ft 

\V1 rtT> — provi in of c» r • n*i J nro 
capital rt»t an 1 rrpatra «{ rcRiiin trr 
to !« aoj irately fiietl 32S I (tj 

Office EtUblishmetit— 

Hv whom aj i« inlivl 2ft 

'liv I>o fv'iuin-l 1 > fun i li ^ -ciiritv 161 

Nature • ( { uni lim nt »l iili inav la> 

awanIM t > ft! 

I rrwn* Inelu led untlrr — 26 

I r> moliona of — Lv wlinm miJu 39 


O^n Capital Aecsunts— 

\nthonti a c< mjxtcnt t i cvlcnj ilvUa 
of comi lotion < f — worka— 
tir I rmlu tn« im.ili n \ rij Tta 
Of I rctcctiio an I iiiinur irrioiti » 
pf jrcta 

Autlijritioe cjmfaUnt to uuetiun 
work* a-imsl — 

Of { r vlu ti\u im.iti II pnjvctt 
0(|r tectiiu and tiiiiiur irciaitiun 

pn jMta 

CtiKMliciti It aa rimtiitoriiiiu an I un 
rvaiuncntivu uf wi rka clivrt at tu to 
the — of a pfxluelito irrigation 
projict 

loHini of local (oMmmenta tu (ata 
ttceaiMa on calimaUa c1iart.caltn to 
thi — of a pruductiTo irrigation 
proj ct 

Hczi'lcr of aancliona a^ainat — to be 
mamlainrd — 

Of productno irn^itiun proj^-ct* 

Of (roticlivu and minor irn^ation 

Rut a ro2vrdmgciiMi.i'vto tl e — 

Of productive irrigation j rojecta 
Of prolncUvo and minor trri^ition 


401 VI 
418 V 

40t V 
418 IV 

401 II 

401 V 

401 VII 
4f8 VI 
401 V 
418 IV 


Opium Department— 

Powera of administrative approval of 
officera of — 

Non residential buildings 432 II 

1 csidenttil buildings 431(1)6 


Ordnance Department- 

Indents on — prohibitc 1 when articles 

otherwise oblainablo 354 

Rules regarding indents on — 351 — 354 

(surplus stores from — to bo returned 

to nearest laagazinea 3Tt 

Onstnal Works- 

Cost of — replaced how adjusted 175 

Ue&Dition of -- 176 

Proce<luro to bo observed m regard to 

— costing more than I s 21J0 189 


Paragraph 

Otcneeri — 

Advances to — fur purchase of tents . 105 


P 


Paper Currency Department— 

iowon of ajmliiislntlve sp(iova1of 
«(»«•« of — 

Non real I nil il 1 uiMiiigs 432 111 

I csi (eiiti il build ngs 431 (1) C 


Pasteur Institutes— 

\ Ivan v» an 1 other concessions to 
{ursoua } roceidiiig to — 106 


AdniisKibli. to rihcting oHicer during 

transfer of charge 382 

\ Ivaiocs uf — on tr insf r 103 

liiti i f ciniinoHiiiient of — of ofliccrs 
• PI>oint ill' till *>ccretaryof sisto 5 

1 nLiiKvrcelal Ihlimcnt bcnlcsof — of 91, 92, 
94 

M dical ^ulunbnatis Sialisof — of 148,149 
Of apprrulico CDgioeers and qualified 
•tudents 10 1 

OfapfrenlUe u'crsceia 24 

Uf upper subunlinatcB promoted to 
engineer establishment 16 

V>Io lo^al remuneration of membera of 
de| vrtmint 166 

buburdinatu servicia bcalos of — of • 95 

Pensions— 

Net dealt with In Code t 

Of re emjloyu I pensioners Included m 
salary fur purpose of dcteimining rent 
payable 325 I (b) 

Personal Allowance— 

Adnii »ible to Upper bubordinates on 
I lomoUon to riovmciat service 15 


Personal registers 

JiVy i>t atitiaittMed Arr ftfrirporary imft- 
ordinates 42 

Mu-it bp iDsintamcd for permanent 
subucdiiiatos 42 


Petty establishment— 

By whom appointed 26 

May bo rrq aired to furnish secority 161 

Not required to furnish temporary 
service declaration I39 

1 ervona included under 26 

Promotions of — by whom made 39 

Petty Works— 

I>cGnitionof — Igg 

Detailed estimates not roquin.d for — 179, 188, 
, 199,194 

Procedure m regird to — 188 

Requisitions by Civil Oflicers for — 188 




164 


Pmonal interest— 

On part of officials in works and txin 
tracts prohibited , . 

Piece Work— 

Definition of 

Local GovernmentB may frame rulca 


Plans— 

KTCcutivo Engineers responsible for 
maintenance of — of all land within 
their charge .... 74 

Record — to bo maintained in Etccu 
tiro Engineer B office . 170,296 

Erec itive Engineers responsible that — 
of boildinga corrected when any alter 
ationsmade 319 

Plantalion establishment— 

May bo required to furnish security 161 

Police Department- 
Grant of house rent allonanocs to 
officers of — in lieu of free quarters 
not permissible . . 32S V 

Officers of — may bo proMdod with 
rent free quarters .... 32S V 


Post and Telegraph Department— 

Authorised to osecutoand repair elec 
tneal installations in Ooicmmont 
buildings in certain cases . 313 

Ponors of ndministratire approval of 
officers of— 

I Non rcsi lonlial buildings 432 III 

^ Residential buildings . 431 (1)C 

Power ol Sanction— 

Sc' Lscculivc Engineers, Local Govern 
tnents. etc 

Presidency allowance— 

Rules regarding . « . 10| 

Presidency house rent allewanet— 

Rulo^ repar linn . . loi 

To lio dixliictod from rent licforo appli 
cation of ton per cent rule 3291(b) 

Presidency towns— 

rules for rccororv of rents of 
ofliccrs occu|)^iiig publio quarters 
In — . . 327 

Pmen Labour— 

llov Ineluilcd in ciUmates . . . yp3 

Prints smp'ejrment— 

Appolatmi'nt of [<of*ons In , , Q 


Paragraph. 

Prices— 

Officera may compote for — offered by 
Municipalities for designs , , 156 

Productive Irrigation Works— 

Authorities competent to accord tcch> 
meal aanetion to — . . . 436 

Authorities competent to classify works 
as — ... 394 

Anthontios competent to extend dates 
of completion of open capital works 


Authorities competont to sanction on 
gioal estimates for .... 
Antbontics competent to sanction works 
against opon capital account of — 
Authontics competont to sanction 
rensed estimates of — , 

Authorities empowered to pass complo 
tion reports of — , . . . 

Classification of works chargeable to tho 
opon capital accounts of — as remu 
nerativo and unrcmunorativn . 
Conditions to be fulfilled to admit of 
work being classified as — . . 

Daloof closing of construction estimates 


catimato and receipt of approval to 
completion report . ' . . . 

Estonsions end Improvements to — 
how charged .... 
rinaocul prospects how to bo evhi 
tiled .... 214, 

Ifow financed . 

Itoms included m capital cost of — 
Immediate report required of antici 
pated exersaes on — . . 

Local Govemmonta may apply ascer 
taiBod savings on — from one head to 
another .... 

Modification of details of works . 
Papers to accompany completion reports 
of — ... 

TeiHoh aYioweh lor suYimission ol com 
pletiorv report* of— . . . 

Powers of authontics to sanction 
detailed working estimates ogalnst 
provtaien m projects for — • • 

I’oners of local Governments to accord 
technical sanction to renewal* and 
roplacenicnta of — .... 
I'owcn of local Governments to scconl 
technical sanction to — revised and 
supplementary estimates for — . 

iniweri ol locni OoTcmmenls to pass 
excesses on estimates chargeable to 
open capital account of — 

Pnflciplcs for determining what espen* 
ditureii chargeable to capital and 
revenue ..... 
Provis on for eatablishment and tools 
and plant in estimates for — may 
Boi M transferred to other heads • 
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TarigraiJ | 

PrtdBCtiTt ImtiLen Wcrli— 

I rnrvil* >nJ rrt lacrmrnti of — I ov 

c*-artwl 404 

rtuV* n-fanJinp lo lie OjTn 

Capital AeKinnt of — 401 

Superintenduip Enclnerra tn»y wncUon 
reappropnirt.-mi of aarcrtainM aar 
Inpa on — from one iub-head to 
anotLer 358 i 

^ararjtlor — fowtreated 39S 

Treatment of expenditure on — wl on [ 

•yatem found cnremanerattTQ 40t(viii) [ 


Prefmlonal tumlnitien— 

Of Aatutant nren < 1(8,118 

Sulijecti to lae includes] 119 

Lpper ‘^ulJordlnale» j romoted to Pm 

TincUl ‘Vmco not re<iulre I to . 

Iiaif— « 118 I 

Preemt Rtportt— I 

I TtpaTation and inbmwion of — 338 I 


Pnjceli— 

Affecting Interetti of more than one 
pronnee renuiro unction of Go cm 
nent of India 

Allowance for catahllal meat and toola 
and plant to bo mido m — for irngn 
tion worka 

Attended with more than ordinary 
engineering diff'cultica require (anc 
tion of Government of India 
Coat of aobatantlal loctlon of — > aban 
doned bow dealt with m rerieed 
eatimate 

For embankmenta moet detail financial 
roiponaibilitics of Govomment 
For lloadf how to bo aubmittcd to 
CoTemment of India 
For water aupply schemes how to bo 

prepared 218,219 

Information to bo aubmittcd with 
irngation — 213—217 

Information to bo aubmittod with — 

for water aupply 2t8— 219 

Papert to bo submitted with — 192 

VsCiM/i'atw twwa lA — j Kwtnw 

States 217 

Requiring sanction of Government of 
India . 429 

Ravings due to omiss on of substant al 
aection of — may not be utilized on 
other sections 2$2 


429 

21 $ 

429 

444 

212 

209 


Promotion- 

may bo etoppod as punishment 45 

Officers of Imperial and Provincial 
Services borne on one list for purposes 
of — / 30 

Of Lower Subordmato Off ce and Potty 

Establishments by whom made 39 

Permanent — adm ssiblo to ofTcera 
whether present or absent 27 

Permanent — of Upper Subord nates 37 


Paragraph 

Premet on— con// 

31 


tnpnccrs 32 

‘tcl'clinn of olTocrs for tci porary — 28 

37 

29 

whom made 33 

T and in rank of ‘^nper nten 1 ng 

luigiinecr by whom n a to 35 


Proiecllve Irrigation Works— 

Aothorilies comictent to accord tech 
pical unction to — 

AutI ontics competent to classify works 

Authontics competent to extend dates 
of completion of open capital works 

AuthonticacorDpctent to sanction works 
again't open cap tal acco mt of — 

A tl oritiea on powered to piss com 
pietioD icporta of — 

Classification of — 

Pato of elosng of construction csti 
mates of — 

Definition of — 

Expenditure nocossiry to comploto 
hamino Pcliel orks may bo charged 
against— 

Espendituro on — between closing of 
eslimato and receipt of approial to 
completion report 

Extensions and improvements to — 1 ow 
charged 

Financial prospects low to bo ezbi 
bite I 214, 

Local Governments may apply aseer 
tamed savings on — from one bead 
to another 

Blodifications of details of works 

to awomptixiy twmpieliwi re 
ports of — 

Pttnod allowed for submission of com 
plot on ropo ts of — 

Fowera of anthont es to sanction detail 
ed working estimates against provi 
Bion in projects for — 

Powora of local Governments to accord 
technical sanction to renewals and 
replacements of — 

Powers of local Governments to accord 
technical sinction to revised and 


436 I 
401 


418 V 
418 IV 

418111 

406 

417 


408 


418 III 
419 
418 II 


418 II 
418 II 


416 

441 

448 


Ponewals and replacements of — how 
charged 
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Paragraph 

Rent — fwtfcl 

Special rules lor rocoTery ot — from 
officers occupying public quarters m 
Presidency towns .... 327 

Special rules regarding” — payable by 
officers employed in Native States . 325 I (b) 
Values of sites of residentul buildings 
in same station may be grouped for 
purpose of assessment of— . . 325 I (1) 

See also Keduction of Bents, 


Items to bo included in estimates 

for — 

I^tpse of sanction to estimates for — 
other than special .... 
I*ocal Governments fix working year 
for — estimates 


Rent Free Quarters — 

Admissible to Military Assistant Sar> 

geons 14S 

Authority for grant of — to be com- 

‘ ^ ‘ - 325 X 


^ons . , . 148, 150 

Officers provided with — ate loebgible 
tor adaii«sion to House Allowance 

bebemes 327 

Fapen to accompany applications for 
mntof— .... 325 fX 

Bi^ee regarding provision ot — for offi. 

cersoftheEdncatioa Department . 325 VI 
Taxes on — by whom payablo . . 311 

Repairs— 

Allowance to bo made for ordinary — 
to icsidcntul buildings fixed by 

'• ' Ti _ , I »,» / 1 


Definition of — . . . - . 177 

Detailed estimate not required for 

petty — 190 

Detailed cstimatca not required in 
cortaincasea .... 178,190(233 
Eatimatef for periodical — should show 

. 228 


cipatlon of orders on tho buiiget cstH 

mate 417 

Qirden establwhmcnt of unoccupied 
reeidcneea chargcablo to — , . 431 (7) 

Grant of rent trre quarters on condition 

that occupant executes — prohibited 3ZS XM 


lor— . . . . . 192 

xViwers of authorities to sanction 
emergent — 

Executive Engineers . . 465 (b) 

Supermtendmg Engineers . . 460 (c) 

I^Owers of authorities to sanction esti- 
mates for annual — 

Executive Engineers . , , 465 fa) 

Supermtendmg Engmeers , , 460 (a) 

I*ower of authorities to sanction — to 
tools and plant— 


tion— 442 

Powers of Superintending Engineers to 
sanction lump sum estimates for— 
tobmldings ..... 233 

IVoceduM in regard to requisitions 

^for— 190,231 

Brovisionfor— > bow made . . . 221 

Requisitions by Civil Officers for — . 190 

I Separate estimates necessary for — to 

each work or group of works . . 222 

Superintending Engineers may autho- 
rize commencement of periodical — 
in anticipation of sanction to estimate 460 (b) 
Taxes on publiQ buildmgs payablo by 
Government to bo mcluded m esti- 
matesfor — . . . . * • 233 

To ambulance wagons and tongas may 

be executed by the Public Works Do • 

partment ..... 88 

To fixtures in buildings how executed 

and charged .... 301 

To mathematical and surveying inatru 

tneota how executed . . . 372 

To residential buddings should includo 
munKinal taxes payable by Govern- 

325 I (Hlf 

Valuation of buildings with reference 

to— 230 

When — to leased buildings executed 
by Government the cost to be borne 
by tenant ..... 322 

Where office accommodition provided 
In officer's residence, co’t of — to 
temalnder to bo separately estimated 32S I (1) 
See nfri Special I’epairs. 


RipIaceinenU— 

UcflewuU and BepUeements. 
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INDEX. 


Pnragrnph. 

Report*— 

Annual — nn rn!nn<vrr«talili<liTnPnt . 

Annual — on jx rtnmfiit euliortlmalr* 
to l>c mamtainrxl 

Communication cf tinfivonraMc re 
marka In annual — to ofliccra , 

Conficlontial anil inicnirpartmental — 
require 1 in ca<ct of mtcrproTincial 
tranrfert . . 

On Fupcrmtcntlins Fngmecra, olhce 
ti»n m the 1^*11100010^ forwanloil to 
(lOTernmcnt of Inilua 

Requhitieni— 

llj Civil Officers Icr petty works 

lly Civil Officers for repairs 

Reserve ei Stock— 

Ifow accounted for . . . 

Rules rccardmg mainicnanco cf — . 

Residential Building — 

Administratire approval of Government 
of India when required td capital 
expenditure on esuting — . . 43f (2) 

Allottanco to bo made for ordinary 

I («) (il) 

. I W (1) 

reference to the Government ot 
India 43t (1} C D.r. 

Capital cost of — how deteemmed for 

assessing rent .... 325 I (c) 

325 1(d) 

. . . 431 (4) 

Capital expenditure to bo avoided on 

leased — 322 

Charges for eatabhshment and tools 


raragrapli 

Residential Buildings— contf 
Incumbent of appoint ment for whom — 
provided ■< rciponuhlo for rent . 323 

Incumbent of appointment when to 
lieved of responsibility for rent 

of— 323 

May be grouped together or treated 
separately for purpose of assessment 
of rent 325 I (1) 

No dedaction from rent of — admissible 
for office accommodation if such 
accommodation separately provided 325 I (I) 
Payment of taxes on — m which office 
accommodation provided by occupant 309 

Powers of administrativo approval of 
Hoards of Revenue and Officers of 
Imperial Deportments to the construe' 
tionof— . . • . 431,(1) BC 

Powerw of local Governments and civil ’ 
depaTiments to purchaso — . . 431(1} 

Powers of local Governments to accord 
ndmim'trativo approval to additions 

to— 431 (2) 

Powers of local Covernments to accord 
administrative approval to conitnic- 
tiOQof— ..... 431 

Powers of local Governments to sanetfon 
remissionsandreductionsofrenton— 325 IV 
Proviwon of electncal. water supply and 
a-imtary installations in— . . 323 

Punkahs m — may be supplied and 
mamtaincJ by Government . . 431 (6) 

Reduction of rents of — when per. 

missible ..... 325 li 
Reduction of rent of — when quarters 
occupied by officer’s family after 
transfer of officer .... 325 IV 
Reduction of rent on leased — when 
penniesiblo ..... \322 IV 
Itnluction of rent on — outride proTi* • 

sinnsof a house atlowanco schemo " , 325 IV 

325 IV 


I (•) (M) 

of— 325 I (I) 

Clfl*«ca of officers for accommodation 
of whom local Governments possess 
full powers to Icvso — . . . 322 

Classification of repairs to — ns ordmiry 
and special .... 325 1(f) 

riassificatian of — . . 325 

Conditions on winch administrative 
approval (0 construction of — given 431 1 E 
Conditions under which construction or 

purcliaso of — pcrniissiblo . 320 

Construction or purchase of — in ci«es 
not provided for by rule requires 
refirencotoRovernmentofIndia . 321 

hstablishnient nllowaUo for mam 

tenance of gardens of unoccupied — • . ■ 

rxccsses t n — forming part of a project 


Rents of — let to private persons hqw 
assessed . . . . « 

Rent pay able for alterations fo leaned— . 
Rent payablo to officers who provide ' 
office accommodation m their— 

Rent to bn charged on — held uo^ 
lease , , . . , ' 

Repairs necessitated by ealaraitles no0« 
included in calcubtion of rent of — 




restriction on powers on SuperlntiU 
ding Ritginccrs to sanction lump 
estimates for repairs to “ 
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ParAgntpli 

Residtniial Buildings— rcin< / 

Rules regarding nH<ie«'»ment of rent 
on — 325 

Rules regarding eccleaiaatienl — 433 

Rules regarding leoaing of — for CoTcrn 

mentoffciah 322 

Rules regarding rent of Cla<B II — 325 III 

Rules regar I ng sub kfling of — 324 

Special rules for rcco\cr> oJ rent* from 
oRicers ooeup 3 ing — in pre") lene^ 
towns 327 

Special rules regariing rent for — 
payable by oircers employe 1 m 

States 325 f fill 


and t ce itni 325 (Motel 

^ all es of sites of — in same slat ion may 
bo grouped for purpose of assessment 
or rente 325 I (j) 

Where offee accommo lation provided 
in oQ'cer a r<sidi.nco capital cost and 
repairs of remainder to be separat ly 
estimated 325 I (I) 

Write ofi of portion of capital coat 
of- 325 ((g), 325 11 (C) 

Stt alio Rent free quarters 

Risidsnts and Chief Political Offiten— 

Powers of adm n strain e approval of — 
to construction of non residential 
builJin|^ 432 III 

Resignations— 

Author ty competent to accept — • SO 

Of membra of med cal eatabl shment 152 

Of persons whoso conduct is iindcr 
invealigat on probib ted 49 

Retirements— 

Of meml CIS of medical establish 
lucnt 152 

Returns— 

Necess ty for oaamination of pinod 
leal — 173 

Revenue— 

Expenditure chargeable to — account 
of productive <rTigation works 402 

Responsibility for assessmeuts of — 
of — 

Chief Engineers Cl 

rxee itive Eng leers 81 

Superintending h nginecra C9 

Revenue Establishment- 

May be required to furnish security 161 | 

Reversion- l 

To lower grade may be ordered as 
punishment 45 j 


^ Paragraph 

Revised Estimates— 

Aiitlontiea competent to sanction 
«vecs«eso\er — 443 (0^449 

Autliontics c mpelent to aanction — of 
pro luctivo irTi;.ntion works 399,447 

Coiijanson with lat 't sanction 
neeeaairy 290 

CiiUrlon for ileeiJing ulcttcr — 
necessary wjen portion of project 
abandoned 444 

Power* of local rovemment* to accord , 
tee) R cat sanction to— 

Ofcivilai I famine rt lief works 446 

Ot military works 449 

Of productive irrigation works 447 

Ofnrotectivo an 1 minor irrigation 
works 448 

Report and comparative statement must 

Aceomt anj 289 

Pequirea if alterations in design are 
propose 1 likely to Affect matcnallj 
co«t of work • 266 

Utibsat On of compl lion rej ort as — 291 

U hen necessary 288, 445 

Rewstrds- 

Admissiblo to eoTcnanffd temporary 
engineers for passing remacular 
examination 126 

Admissible to upper subord nates for 

pass ng vernacular examination 125 

Amount of — for passing vemsculat 
examination may not be altered by 
local Governments 121 

Period within which — for pass ng 
vemaculir examination admissible 
maj be extendol by local Govern 
ments *21 


Rales- , 

Affecting outside p ibl c to be publ shed 

in draft ^ 
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PaMgrtpli 

Rgrki CoUtge— 

Mlotm^nt (if puarant«’(l #ppointmpnl§ 
lo •ludftit* of — 9,10 

App< inlmcnt^ Military Uppi'r ‘'ulx'r 
(iinatf^ m Homl ay giiarant<^l to 
tnililarr Ktii Icnts of — 22 

Hi«.n\u<iU < ( t^ancT •'utiordioalca from 
— to Im npiirtod to Principal 53 

MoJical coriitlcito not r«)uir((l from 

. _ , r 4 


raragrapb 

Sanitary Engineers^ 

drant adranrca of travelling ollowanco 


toAaaiMant Sanitary Engineers . 104 

Sanitary installations— , 

Prosiionof — in resulencet . . 32S 

Ueduclion of tent on — . . . 330 

Kent chargeable on — . . . 329 

UorLsand repurim connection nith — 
hotrcveculed , . . 313 


122 


tmnt 122 

Ruli * lo ensure precedence i>eing piven 
t(> rtudents of — uLtUnmg guaranteed 
appointments a« I pt>er 'Milxirdinates 23 

S' mee for Miiontv and inrrenienl* of 
passnl iludentaof — I ow counted 12 


Salary— 

Ilcini Ineludivl in — for pnrpo«o 
cl Urminaticn of rent 


of 

325 1 (b) 


Authontips competent to remit per 
centaee eliarzc on — of aiirplua 
Btork 367, 462 (b). 467 (C) (il) 

Comniixion allotral lo to aiietinneer 

on — ' of stores 376 

Executive and Supenntending Pngi 
neers may bo empowered to sanction 
— of provincial buillmgs sained *X 
less than Ks 0 OdO 305 

(SI rt . , , 1 . 

250 


Sanitary Rules— 

I ocaI Govemmenta required to frame — 
for extensive works , . 

Sanifatlon— 

l^ocii Governments may authorize 
otpendituro on — on works as eontm 
gent outlay ..... 

Savings— 

J:^e to abandonment of substantial sec* 
lion of a project may not be utilized 
on other eectmns . . 

On works mas not bo utilisedjor addi 
tioiial work not contomplated m 
original project . . , 

Schedule el rates— 

St« Rates 

I Secretary ol Slate— 

I Approval of — when required to com 


276 


277 


262 

262 


305 

Of stores must 1 e by public auction . '370 

' Percentago addition ordinarily to bo 
tnsdo to Tsluo «l en stores sold to 
public or other departments , 367 

Superintending Engineers may sanction 
— of temporary buildings , , 305 

Salt Department- 

Powers of administrative approval of 
officers of— 

Non residential buildings . . 43211 

Residential buddings , . 431 (1)B 


Sanction— 

Uofimtion of term . . . 178 

Lapse of — to estimates ... 263 

To works applies only to precise objects 

for winch eslimato intcncUd to provido 262 
To works conveys no authority lor 

commencement till fun Is allotted . 258 

hlonlhly return of — , . . 288 

Stt oho Technical sanction 


^auu■uu ui — lu eaiebsi.H uu piuuuLi 
ive irrigation works when neces 

Secretary to Government- 
Chief Engineer usually also — . . 

Security Bonds— 

Exempt from stamp duty . . , 

Security Deposits— 

Perm of — for performance of con 

tracts ...... 

Por performsneo of contracts should 
alwo)* bo taken . . . , 

Roles regarding— of estabh«hment . 
Set ofeo Earnest money 


Seniority— ... , 

Rehtkvo how dctennineu 

Senico for — students of Rntkl 
College how counted . 


399 

58 

247 


245 


92.93 
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Parngrapb 

Service— 

Officers of cloparfmont Ini Ic to — m 
any part of India 154 

Settlement Department— 

Po-wera of administrative approval of 
local OoTemmcnta to non rcBiJcnlial 

building! for — 43211 

Shillong— 

Advance* to periona prococ ling forsnt 
Tabic treatment to — IOC 

Sihpur College- 

Allotment of guaranteed appointments 

to — 9 

Sites— 

Local auti oritica miist'lv coneiilte 1 as 

2oe 

205 


for purpose of assessment of rents 325 I (]) 

Speeiat allowanees— 

Admissiblo to Sub Assiitant Surgeons 150 

SpAiat repairs— 

Allowance to be made for — to rest 
dential buddings Axed by '&hief 
Engineers 32$ i (e) (i) 

DeSnUion of tetm^s applied to rcsi 
dontul buildings 32S I (e) (I) 

Powers of autloritics to sanction 
estimates {or — 

Fxooutive Engineers 465 (a) 

Superintending Fngineors 4CO (a) 

Sanctiontoestiniatesfor — dors not 

lapse at en 1 of j oar 226 

Staff Allowance— 

148 


1«S 


Paragraph 

Stock— 

Authorities competent to remit per 
centago cl arges on sale of surplus 
— . 367, 452, (b), 467 (C) (ii) 

r*ecuti\<* Engineers may pirchaso or 
manufacture — to keep reserto up to 
sanctioned limit ^ 358, 360 

fnci ided under tl ol cad of ‘Flores 344 

Not likely to be required witl m twelve 
months to bo reported for orders to 
Executive Engineer 
Furchaso of — for eroeution of sane 
tioflcd works 

Supenntendlng Engineer rcipons bio 
for verification of — in divis ons 
^ nluo of — transferred free of cl argo 
to be de lucted from estimate 


364 


Slock taking— 

Irrangoments fo bo made for — 362, 3C3 

Itales of — to 1 0 entercl i> store 
rot ims 362 

Mist be conluctel annually 361 

supoi Hen ling 1 ngineers may dep ito 
olTc to of citl er iliu'ions to assist 
in— 363 


Store kcepen— 

Dulirsof— 373 

Ma> bo require! to furnish security 161 

Stores— 

Cases where roles regarding purchase 
of Fiiropoan — inappheal lo 349 

Clossificntion of — 344 

Comn usion allowable to a ict onecr on 
sale of — 370 

rxccutire Engineers may adjust loss s 
on manufactare of — 467 (d) 

Tvicutive Engineers responsible for 
arrangements for custody of — 345 

Indents for Furo] can — 349 

t lit of surplus — to 1 0 circulated 3(8 

I.cKal purcl aso of indigenous — 
dosirablo 350 


Stamp duty- 

Contracts and sec ir ty bon Is exempt 
from — 247 


Stationery— 

Autl ontios ompowero J to sanction local 
purchases of — 


468 (d) 
456 (1) 
403 (g) 


Stationery, Printing and Stamps— 

lowers of a Iministrativo approval of 
Controller of — 

Non residentiall uildings 432 III 

Residential 1 uildings 43] (1)C 


or other departments 367 

lowers of antlionties to purchase or ^ 

manufacture — 

Executivo r ip neors 467 (a) (ll) 

Local Governments 451 

Superintending Engineers 462 (a) (ij 

To vom of autl onties to write ofi 

irrecoverable value of lost — 

Executive Engineers 467 (b) (in) 

Local Governments 453 

Superintending Engineers 462 (d) 

Powers of officers to dispose ofunscr 
nccable or surjlus — 

Executive Fng neera 467 (c) (i) and (in) 

S perintonling E gineers 462 (b) 


\ 
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I'araprii li 

Sfw«j-<- ’ll 

Morrx jnU t 1 I III IK — 

1 \cciitnr Vnptif^r* 4C7 |C> (il) 

bufo nntriiclin;! { n.iii i.r> 462 (b) 

riinrra oj oflicer* to wm«. oil uii'-.rMco 
• Ur— 

'»uprnnt> nJiD2 ^ npinocrs 462 (b) 

I’oircn! <( ■'ui'crinlmdins 1 nyim<.rslo 
»ancli m r<tiQiatr< (or lo>&rs of — duo 
to d j<rt-cittion . 462 (t) 

"TroTi-ioii to bo mado tn cotilracl# lor 


ni- 


. 1 - 


246 


d !.. — 

tb'fx ii'il ilii^ (iir — on dvilli or 

d fvtrturo < 1 j« rvin in iliarLU 346 

^alr of — muii In' I j (xiUic autli n 370 

‘'ub di\t I nal oDi • r nciKtiidblo (tr — 344 

SuiKniitcudius ] neincira luta ind<n«i* 

for - 462 <a) (V) 

''urplus — fiom Urdu 1111.1 iKii-irtniint 
lull ntiinud to il' in»t iiin^ftiiiio 371 

0" dfw ''tinL Tooti And Hint, 
MaUnaU, UcttnuoffitML, LiitatoiL 

Strong-room}— 

I iicutito rsrt'iumd to(urtu..li 

cirliticAtti of f cutil) of — 64 

Sub'AisiiUnt Surgten}— 

Mlotii d as ( art of dopirtuiental ^sta 
blislimont 147 

A|ipouitmcnt of — how mado • 147 

Cvnditiona of grant of frco quarters or 

9 liouao rent to — . . . ISO 

Tayof— . .148,143 

nmovalof— . . . 153 

‘'jK «at alto«ancea admi-,*iWo to — 150 

btatf aI!u«*nco of uiilitary — . . 14$ 

Sub-divition— 

Cunslitutloii of iiLw — ruquirta sa net ion 
of local Out cmniCDt ... 99 

Sub-divhlonat Allowance— 

liiadn]i'<tibIo to Upper bubordinatce on 
pcnmoUontQ UtuviuciolSsccvicu » 16 

Itulca regarding grant of — . . 98 



IlesponsibiUiics of — ... 90 

llcspoiiiiblo for atorca within aub 
diTision . . . . 344 

ICulca regarding transfer of — 383—386, 369, 
390 

Sub-letting— 

Uulca regarding — of rcsiJcucoa . . 324 

Ouperintendents ot Woiks— 

Appoiiitmentwhouadmissiblo . . 71 

\utbority competent to Gx rent for , 
oQico aecommodatiou for — . , 306 


Paragraph 

Superintendent el Works— ronhf 

l«*ct^if— «71 

lleeit adnii»-iblu to — w ho prot ulo olheo 
aceoiiinioilttion lit llair ni'idcncea . 306 

lUst fiction fit local allou anco admioublo 
to— 97 


Superintending Engineers— 

.\cti lenta must bu lejiorlrd to — . 271 

.1iqlu.ationa for temporary catabtish* 

Icicnt to bo iiiaJo through — . , 143 

.Ipproval of — nquireil to Itrgo pur- 
cha<cs of tttuck (or aaiictioncd v orks 347 

Cvireaiiondi tico by— w ilbotherdepart- 
inriila . ... 70 

44 

36 

. - . . . . , 64-70 

Liiicrgent Indents on othot dcpotl 


pi r nioGsein 306 

lix value of rrsidoutial buildings 
putcliAsod by llovommcnt . . 32S I (d) 

Grunt adraiitis ot traecthng allewanco 
toaubordinalos .... >104 

(•rant advances to Overseers for pur- / 

ebasooftents . . - . 105 

It empowered, appoint Lower Bubordi 
natea ...... 25 

If eroi-owered, may sanction salo ot 
ilutnantlemcnt of prov iiicial buildings 
Valued at less than Rs 6,000 . . 305 

Interruptions of largo w orka m progresa 

must bo rtpurtod to — . . . £69 


31ay bo ompowend to accord admiiiia 
tratieo approval to residential 
buddings ..... 431 (3) 
ilay bo cin]>owcted to authorua under 
taking of contnbuUon works . . 260 

3Iay bu empowered to extend dates of 
Complotion of open capital works on 
productive irngation projects . . 401 VI 


418 V 

uuntui buuJings .... 325 I (I) 
May bo required to exercljoauporvision 
over Local I und oxjicndituru . . 128 

Sivy demand Babmii‘ioQ of Works blip 6 

Slay depnto oflicora of other divisions to 
assist in stock taking . . . 
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INDEiC. 


Paragra|>Ii. 

Superintending Engmeers—ct^n/d. 

Way cljFcrt tlio contingoncjes ol nn 
estimate to now ^orka . , 196,d64(d) 

May grant transJt an«J twrcHnig 
. allouanco during joining time to 
oflicor having no eubstantno ap» 
pointmcnt .... 100 

Way remit percentage charges on sale 
of surplus stock , 367, 462 (b) 

Way require security from ofiico, petty, 
plantation and ro%Cnuo establish' 

ment 16t 

Way sanction adiancea of pay and 
travclhng allowance on transfer . 103 

Way sanction alterations in declared 

date of birth 463 (b) 

May sanction destruction of records . 169 

May sanction local printing of forme . 165 

May sanction payment of rent to their 
subordioato officers for office accom 
modation provided in their rcsi* 
denecs ... . 306 

y ' 463 (i) 

305 

oianynork ... . 274 

Must maintain register of buildings . 318 

Must report sanctions accorded by them 
selves and bv tbcir Eaccutivo 
Eaginecta montii\y to ChiefEngmecr 288 

Kumbor of permanent — fised by 
Government ol India ... 36 

Powers of— 

To accept tenders , , . 461 

To accord toebmeal sanction to works 459 (a) 
To dispose of unsen iceablo or surplus 

stores 462 (b) 

To divert contingencies to new works 459 (0) 
Togrant advances for house buildiDg463(a)(ii) 
To issue stores from storovards to 

public . . . 462 (b) 

To pass excesses over estimates . 459 (b) 
To pass indents for stores . 462 (a) (r) 
459 (e) 


398,416 

To sanction emergent repairs . . 460 (c) 

To sanction employ ment of work 
charged establishment . . . 141,142 

To sanction estimates for anaujjl 
repairs . • . , . . 460 (a) 

To sanction estimates for losses of 

stores due to depreciation . . 462 (c) 

To sanction estihiatcs for repairs to 

tools and pbnt . . . 462 (a) (I) 

To sanction estimates for special 

repairs . . . . 450 (a) 

To eanction lump sum estimates for 

repairs to buildings > . 233 

To eanction purchase and manufac 

ture of stores . . . 462 (a) (i) 

To sanction purchase and inanu- 


Paragraph 

Superintending Engineers— ronM. 

Powers of — (ontJ. 

facturv of fooli and plant . 462 (a) (I) 

To sanction purchase of books and 
newspapers .... 463 Cc) 
To sanction purchase of office fumi- 
turo . . . . 462 (I) (il) 

Tosinction purchase of tenls . 462 (4) (iv) 

To sanction purchase of fj'pcwriters 463 (I) 
To sanction rcappropriat ions of ascer- 
Wnod saidogs Iroia oao head to 
another for — 

Irrigation works , . . 398 

General 459 (s) 

To sanction sub divisional allowances 88 

To wntc oH value of public money 

lost 463 (J) 

To ’acit«.o2 iKecovet4.Wo vt.l’W o£ 

stores lost ..... 462 (d) 
To wnto oS unsomecablo stores . 462 (b) 
rnncinloa reculating promotion to 

ranks of — 31 

rromolions to and in ranks of — mado 
by local Govcrjitncnts ... 35 

Ivclationof — to Audit Ofiicers In 
regard to account matters . . 67 

Itcol for office accomroodalion for » 
fixed by local Goicmments . . 308 

Iteporuon — oilier than in Presidencies, 
forwarded to Government ollntiia . 40 

Itcquired to insjicct and report On 
olficosof Execulivo Engineers . . 66 

Required to inspect measurement books 337 

Itcquucd to report on condition of 
monuments ..... 314 

Jtcsponsibjhty for removals, transfers' 
and postings . . « . > 68 

ItcsponsibiJity fur revenue assr<6inente 69 

Itcs(ioo8tblo for arrsn^'cmrnts for 
CDSuruig accuracy of store returns . 362 

Itcvponsiblo for cflictcncy of establish 

ment in their circlos ... 66 

l^sponsiblo for investigating excesses 
over sub heads . . . . 67 

Kcspoosibfo for olservanco of orders 

regarding chock measurements . 337 

ftcsponribm for submission of revised 

estimates when ncccssaiy . . 269 

Itcspoiuible for verification of stock 

m divisions 85 

{tcspouBiblo that limit of reserve stock 
notcxccssivo .... 360 

Ilcaponsiblo that no delay occurs in sub 
mission of Completion Beporta . 65 

Xtcsponsiblotbatsaiuta^ rules on exteft 

Eivc viorks ore observed . . . 276 

fcliould inspect all pubbe buildings 
annually ..... 317 

iTnusoal losses in manufacture of 
materials must bo reported to — ' . 279 


Supplcntentary Estimates— 

amount of ongmal estimato to be 
included in — . • . ^ 26T 
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1**DEX. 


I*4r#gf»ih 

SuppItmenUrr Cstimatn— <oi(/ 

I o»pr» of I wal ( »cfnmcnt< fo (laohl 
torhni'-at »«iKli n to — f f— 

Cm il an'l {imin'' irb { vorkt 446 

Mlitsrj \\<nk» 449 

ProductiTo irny^lion work* 447 

I n. I'xtivo nni minor irrukti iiworks 448 

rostnction on po«i r« c ( local Oovcrn^'" 
m'-nt" to ^auction — f r t Q\cmnKHt 
Hou>os 431 (9> 


b«i n‘^^C!>sarJ 

Supply tnd Transport Corps— 

icd'ntf n — pro] il ilcil «h n a 
olbcnrtso obloinatjle 


287 


354 


375 


Sorrty Department— 

loiorzQstion to bo pixen to — regarJirtg 
e»>r roiit sit i imgtiMt wefis 
lowers ot adminialntiso appcosal o( 
officer* of— 

Son residentul bull lint* 432 111 

Ileaidentui buildlngi 431 (1 ) C 


Surriys- 

AUowaoee to be mado (or cstablisb 
ment m ealisutea lor Urge icriga 
tion — 

lor productise irrigation works bow 
treated 

Tor prottctiso irrigation works and 
Ismifte rebel works ho v charged 

To be elas«ified as works for which 
neither capital nor rettnuo accounts 
a 10 kept 

Suspension- 

Persona whoso con luct i« being tnvestl 
gated should be placed under — 


Taxes— . 

Estimates for repairs to ]Hiblic buildings 
should mcludo — payable by Coeem 


£sccuti\e I u' 
assessment of - 
31unicipil — not leiuble 
buildings 1 1 cantonments 


sponsiblo for 
public 


Payable by Goiernment on residential 
buildings to bo included iii repairs 325 I {<) il 


Paragraph 

lifts— fonit 

la) at In by occupant nro loeiablo in 
allition to rent 325 I (Il ii 

Paymentof — on Cotemraenl Houses 312 
1 a) ment Tif — on rc i Icncea in wl ich 
office nccommodalion provided by 
occupant 306 

Technical Sanction— 

Autlorities competent to accord — to 
productive and protective irrigation 
works 436 I 

Can bo accorded only in Public l\orka 

Dc|artinent 178 

Ilcfiattionof — 178 

Not required for | ettj works petty 
rc| nir< and lump sum repairs to 
buildings 178^233 

Ponors of local Governments to accord 

— to— 

Cltln^orks 435 

Eslonsions and IispTovemeats ol 
•mgalion works 439 

hamine Itebcf Uorks 438 

Minor Im<’atioa orks 436 II 

Military ttorks 437 

Powers of To al CoTcrnmenti to aec rd 

— to renewals an I replacement of— 

Civil an 1 MiliUry UorU 440 

Irrigation \\orkB 441 

Powers of 1 cal 0 vernments to accord 

— to rovised and supplementary 
estimates for— 

Civil and ramine Itebcf Works 446 

Military Works 449 

Productivo iir gatiun works 447 

Prutcciivo and minor irngation works 448 

Powers of off) ets to accord— 

Executive Engineers 464 (a) 

bu(i«rmtcndiiig Engineers 459 (a) 

Temples— 

'>«« Itcbgious edifices 

Temporary engineers— 

L<mvo admis iblo to — 113 

Vomacular ex-viAmation of covenanted 
• — appointed by bicretary of State 126 


P ulcB legardiag cmploj ment of — 

^enflers— 

Adverti'omcnts and forma of — 
must bo approved by authority e 
petont to accei t — 

Amount of earnest money to acci 
_ pany — 

Ctmtents of notice calling for — 
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INDEX. 


Faragrapli 

Tenders— conJJ 

Lowest — should usually bo nccoptod . 244 

MaY''not bo accepted from jicrsoiis 
directly or indirectly coimtclcd with 

Government 241 

Ofheers empowered to accept — . . 24S 

Opemng of — 241 

Rules regarding invitation and accep 
tancoof— .... .240 — 244 

Should bo Dccompaniod by uarncst 
money .... > 242 


Tennis courts— 

Rules regarding prov man of — at State 

expense ..... 431X11) 


Tents— 

Advaneos to Ovorioors for (lurch lao of — lOS 

Local Governments fis Ecalo of — , 4S6 (m) 

I’owors of buporintending Lngincota to 
purchase — . . . 462 (a) (iv) 

Thomason College— 

iSeeRurki Cullogo 


Theatres— 

Uovornmont buildings not to bo used 


Tombs— 

Stt Religious odificos 


Tools and Plant— * 

AUowanco to bo mado lot — in estimates 
for— 

Contribution works 
Generally 

I^cnal works . 

Irrigation works . ■ 

Charges for — not included in cat 


299 


283 

manufacture — 

ExccuUto yngincors . . 467 {a) (1) 

Local Governments 4S2 

buporintending 1 nginccrs , 462 (a) (1) 

Powers of authorities to repair — 

IjxecutivD Lnginocrs 467 (a) (i) 

Local Gov ornmints . . . 452 

Sui'crintcodmg I nginvirs 462 (a) (vi) 

I'unlia'o orunanufacturo of — inuit bu 
covered by estimates if cost exceeds 
Re 50 348 


Paragraph 

Ttfoland Plant— roaff 
bavings oil ordiiiaiy — man inigatiun 
project iua> not bo diverted to other 

ti«ads 398,416 

Value of — transferred free of charge to 
bo deducted from estimate . . 199 

Translers— 

Acting alluwaneo cannot bo drawn by 
rclk,»i»g/jfljeeJvfiJJ — eoniplfled . 382 

Adv ineoof jny and truv oiling allowance 
on— , .... 103 

Allowances admissiblo on — to ojliccr 
Mtiiig no siihyl'iiitivo apjailntmcnt . 100 

piilioa of Chief rngincers regarding — . 59 

Duties of Esccutivo Engineers 
regarding —>.... 76 

regarding 68 

Gcoeriti rules regarding — of charges . 377, 382 
GovomtncDt of India riscno riglit to 
make inter provincial — of senior 

ofEcora 35 

tit charges other than divisions and 
sub divisions .... 391 

Df funds between contribution works 
prohibited *..... S84 

Of members of medical establishment . 151 

Of jicrsonB whose conduct Is under 
inves’igatlon prohibited . . 49 

Of residential buildings from Class 1 to 
dan 11 and tree ttrti . . • 32S 

popers to be submitted on — of din 
sional or sub diTuional charges , 363 

procedure in regard to — of divisional 
and sub divisional officers 383 — 390 

procedure to be adopted m regard to 
reports on officers in case of inter 
provincial — ■ 40 

Ituli-s regarding inter department’jb-^^36, 138 
Itules regarding inter provincial — . 136,137 

^pocuil rules under which relieving 
officers may bo considered on duty 
before — completed . . . 382 

‘J’crmaof — of— 

Government buildings to local bodies 325 XII 
Immoveable property generally . 251 

Travcllmg allowance— 
jVdmissible on transfer to ofllccr liavmg 

no substantive appointment l . 100 

JVdmmiblo to Honorary Assistant 
Engineers ..... 38 

Advances of — when admissible and 
by whom granted .... 103,104 
Assistant Lngincers appointed on or 
beforo May IStli, 1013 draw — of 
Eaoculivo Engineers in ninth and ' 
tenlliycarsufscrvicn ... 32 

To labourers brought from a distance . 99 

Transit allowance— 
tyrant of — during joining liiuo loodicor 

having no substantive appointment . 100 
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I aragrapli 

Tjrpcwntert— 

1>i>caM o\tmn<nl» 1 X Ksl tt — 4S€(nt 

‘•u|» tinlri lin? Lngli lu*^ MticUon 

iniixliaMoI — 463 (i) 


Vcmscular Examinations— ronu 


Upper Subordinates— 

\|]*intni rt# piAraiilwHl to — from 
Inh.nt.ll ^r. 9.10,22 

\| I* intinmlst t — »lrnci n 3<l« 19,20,21 

C»*f< of BiMTOfiduct OR fMre cf — 44 

1 !■ i1 In ( rftul-diM 1 nalhit «anco S8 

< r» lin 2 an I i»a\ i i — ptomoli. J 4o the 

IVoMnnilnrU'. IS 

Uxral ( uMmn rntu ■! luint — 20 

I/Ksl Coxcmntnle make p^rnwmit 
I roninti ns c t — 37 

Lvno tuli (liM I nal alloHanco ou (/o 

nnti 11 1 j 1 roMncul scrxHC 16 

Malolcnsnee of pcmoual rcgixltr* for — 42 

M«\ at il ir oj Uyn I* jx-niamtlj 
tr«n fernd lo tcnicc unit r Local 
1 units 130 

3!av Lo appuintcj ns luti iti'i'ional 
off ccf« 90 

Ma) bo prumotod to 1 roiinctal S''r\ic« B,13,16 
Ms\ (loeliQo jromoljoa lo IroMnuil 
sorsice 16 

Jlilitary— muatforepo military rat kon 
promotion to Proiiscul »(.n Ko 13 

Not required lo pass scriiaeuUr and 
I rofossional (xammations oa promo 
tion to 1 roMticial service 118,124 

Of rank of •supervisor may bo promoted 
to Iroiincul setvtco 14 

Pay of— 95 

icrsonal alluwanco when admi* life to 
— on promotion to I rovincial scrvi o 15 

Iromf’ti'il to Iratincij) «ci*J e aro 
lubl) to the rules of that servico 17 

I lomutcd *0 Provincial tervi o will 
ordinarily bo hub Engineers 13 

1 ulcs to oiiauro prcccdcnco bcin„ ,.iven 
to students of iluiki LoUego obtaining 
guaranteed appointments as 23 

r<.inpor«ry grade to grade promotions 
admusiblo to — a 37 

\ ornacular examination of -j- 125 


Verbal Orders — 

b' nuld oidninly bo confiri ed la 
writing 

Vernacular Examinations— 

Apprinlico cn"inLorB and (qualified 
students should n I bo jioriuitltd to 
sil for — 

la a\o ad nis il lu (or j aparali n for — 

Otli i-rs appointed from 1 urki Coth^o 
re juircd to pass — 

Howards adraissiblo lo Uii*®r bubordi 
lutes for passing — 


Veterinary Department— 
1 Agricultural and 


and Civil Veterinary 


Viceregal Residences— 

I ufes rtgactfing 431 (6), 434 (tr) 

Volunteer Corps— 

Itules (tgcrling ociupatlon of Oovom 
mciit buildings by — 315,316 


Water Supply— 

Infuruiation to bo submitted with pro 
jocts fur — , 218, 2tfl 

Iron ion of — instalUtiona in rcu 
doners 328 

I cduilios uf rent on — inetuUdtIone 330 

I cnl iliai>.oallo on — installitions 329 

Works and rejairs in conucctlon with 
— installations I ow executed 313 

Work charged Establishment— 

Not required to furnish temporary 
aervico declarations 139 « 

lowers of LxecuUro Engineers to sane 
non— 14t,142 

1 uwors of buperintending Engineers to 
sanction— 141,142 

I uks regarding cm] lojmrnt of ' — 142 

Wages and travelling allowanco of — 

I for period occupied la joumoys to 

and from work 99 

I Workshops— 

I Cost of work executed in dinsional — 

I for pmato paltica to bo recovered in 

j advance 376 

I Only work required by department to 

bo undertaken in divisional — 375 

Purchase of work from Government — 356 

I Status of divi ional — 374 

Works Slip— 

I bubmission when necessary 67,82 

S ipcnntcnding Engineers may demand 

eubuussion of — 67 


I secutiie Engineers 
Local Governments 
bui'orinlondine Engineers 



Paragraph 

Write off— con/f 

JPowers of authorities to — looses of 
public money — 

1 xecutiTO En{.iQcer8 . 468 (e) 

Local GoTemmonts 456 (o) 

Superintending LDginecra 463 (J) 

Foiicrs of officers to — tools and 
plant— 

Lxocutiie Pngmocra 467 (b) (ih (») find (in) 
Supenntonding Fngmeers 462 (b) 


Paragraph 

Write ofi-fdff// 

Poiroia of officers to — unserviceable 
stores— 

I \ocutivo Engineers 467 (C) (Hi) 

Suponnlending Engineers 462 (b) 

Z 

2illadars— 

1 hgiblo for sub dtvi tonal alloi^anco 88 

Mar bo appointed as sub dnisional 
officers 90 
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APPENDIX 1. 


PLI F<i nPL^TlSa TO OFFICrrS and RUIIORDINATES WIIFN FMrLO\FD WITH 
AN ARM\ IN TIIF FIILD 


I The following revifoil »rAtc ol relatne ranL for preeedeneo for ciril olTcialf of (he Public 
Worlt I)r]Mr(iiirnt «ith an army m tie fcM u puLIi«let] m atipersemon of tl at not fed in 
cUu»« 100 of India Army Circnlan of 1600 — 


Rebdra Military Panii 

Deparfmeatnl Rank 


ScrEBton EsTiBUsnjtE'TT 

Ijeutenant Colonel . 

ifajor 1 

Captain 

nd 

Lieutenant ^ 

Sppo»r>iirArs Esr^DussMEsr 
(EcitorEav} 

Deputy Commissary 

Aa'i'taot Commi'Hry 

Conductor 

Sub Conductor 

Sergeant 

menaea ) 

Overaeere lat **nd and 3rd gradee (Ra 100 Pa 60 
andlla CO per mensem) 

Bubadar 

Jemadar 

Warrant Officer 

(INBIIK) 

Sub Eng necra 

Supervisors ' 

Overseers 


No 22 


Aj>pend%x 1 Ailtl the following to faragrafh P — Tie relating to 

ter \\\ VIII 


iMUIk U>9*9i^ULU 

cipients 


'ill be gianted 
the Rtilitars 

^«i>vo uuie wuKuever is more la'onrable to the re- 


No "■’—1 1 «0 


Code CifMifar Ao 1 


STATE 

(Tfe/erref to m jiaragrapk 456 of lit Colt ) 

n 0 folloviing rules are laid doun to regnlate (ho powm of the CoTemment of India and 
of local Gorernoicnt? and Admin itrationa to eotor wlo or sanction contracts and asrreementa 
involving Labil tics on the part of the State — ^ 

Statutory Haler 

The follottiog provisions and re«tnct ona aTepresenbed by the SecrcUry of State in Counc 1 

in exercise of tJ e power reserved to him ly StatatesSd and 2d I let Cap 4] sect on 1 and el a]t 





APPENDIX 1. 

uri.r<? r.rL.^Tis'n to ornrrns A\n sDiioRpiKATPi? whfn rMnoYro with 
AlC AUMY IN THE FlFU) 

1 T>f *f*le*f rtl»l^T^^»nW forpWwWcc for civil ofUciala of the Public 

^Vorlf lK-p»t1mrTiV viith an •ifmy In the ficW U pul.Micd m aiiperscssion of that notified in 
tUuMi U>irf India Arm} Cirenhttcif 1S90. — 


P.flstlve Slilitsrj runh 

Departmental Bank. 

1 


j Scrcnios FsianusnyS’eT 


IJeutensnt Colonel . , . • 

Major 

Caftkin 

i 

nd 

lyleuleoant . . . • j 

SceOBblNATS ESTSBUSmiEXT, 
(Bpjiofeis) 


. 




iVputy Coraoi'aaary 
Ar'iitant Comrenisary 
Coridortor 


Sub Conductor ^ 

1 meuseni) 

Overseers, 1st, 2nd *nJ 3rd grades (Rs 100, Rs 80 

1 andBs CO per mensem) 

Sergeant . . . j 

Subadar 

jemadar 

Warrant OfTiear . . , • 

1 flsnusV 

Sub Engineers 

Supervisors * 

Overseers 

No 22. 


Appendirl—AMthe/ifnomnfflofarapra/'/i^^'Ihe lule^. rehting to 
v.t)URj and famdy pcnwotis and gratuitiw \siU le found m Cbantei XXXVIll i 
of the Civil Sen ice Regulations Such pensions and gratuities w ill he cianted I 
either on the ha&rrf of the existing pay scale or with reference to the militari 
rack assigned m the ahovo lahle whichever is more fa> Durable to the re- I 
cipients ( 


No 22-1.1-20 


Code Circular Ae, /. 


state 

{Iitferrel lo »>» paTagr^fph 4S6 </ the Cade ) 

Tile following rules are {aid down fo regoUto the jwwcra of the Goveroment of India and 
of local Governments and Adminutraticns to enter into or sanction contracts and agreemenU 
involving liahilitiM on the part of the State—- 

Slalubtrf Hater '' 

The following provisions and rcstnclioiis ate presenbed by the Secretary of State in Coannl, 
i n exercise of the power reserved to him by Stattftee 22 apd 23 X ict , Cap il, Sertjoa >, aaJ »*•'' 
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[No. 2 


lo under any 
by a local 
lerson, firm. 



produce from State forests 


Se-rcUry of State in Council, — ■ 

if such concession, grant, lease, or contract 


rupees , cr 

(5) imposes on such revenue* a charge or eipendilore or liability fo damages in excess 
of twelve laldis of rupees, or 

(«! invohes tlio cession of property or rights of nbich the estimated value exceeds twelve 
UUba of rupee* 


0 

C 

P 

a 

Secretary of State in£ouncir,— * 

if such concession, grant, lease, or contract 
(n) IS f ’ ’ ' ' . • - 


rupees j or 

(i) imposes on such revenues a charge or cxpenditore or liability to damages in excess 
of twelve laklis of nipecs, or 

(e) lovolves the cf«sjOD of property or ngbfs of nhich the estimated value exceeds tBclve 
lakhs of rupees 

« • . i « . 1 _ T V_ _ . 1 p 


if such ronccssion, grant, lease. 


(1) impose* on such revenues a charge or expenditure or liability to damages in excess 
of one lakh of rupees , or 

(e) involves flip cession of property or ngbts of winch the estimated value exceeds one 
lakh of rupees 


local Govern 
any joint stock 
1 these rules so 
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Kos. 2 & 3] ArPENDicES. 


V’. — Xo tntuffr o( any such confc'^oa, giant. l««e, or contract, or of any part thereof, 
c( any «nt<JVest therein, or nnv nmter letting, ahall ho recognired aa tbIicI except it be mado 
»ith the ctpreM a*'cnt of — 


And the Secretary of State in Council and the Gorernment of India, ai tho ease may be, may 
in bi* or their at^lute divrction refnsc anch a*<iODt 


Gorernment. 

Mil— The foregoing Rules I to VII inclosirc, shall not apply to any concession, grant, 
lease, or contract for any of the purposes mentioned in Rule 1, if made under any special rule, 
issued or approred, by the Secretary of State in Council 

^uppfcmcntarji Rvlf* 


coming wittun their eogmtance 

B —All sueli eoGceaiions and agteements will further be subject to any special proYisioM 
made by Gorernment to meet particular cases or particular classes of cases 


APPENDIX 3. 

STATEMENT SHCn INO THE DITTEUENT CLASSES OF DEEDS, CONTRACTS AND 
OTHER INSTRUMENTS WHICH MAY CF EXECOTED BY THE PUBLIC MORKS 
DEPARTMENT AND THE. AUTHORITIES EMPOWERED TO FXPCUTE THEM. 

(I life Public Woibs Department Code, paragrapU 2t8 and Gorernment of India. Homo 
Department P.esolution Nos 713 734, dated the Snd June 1013, as amended br Re«t)Iution 
Noa t5H9 10C3, dated the 25th September 1913 ) 

~1 _ „ L~IIZZIZ=ri:i 


Apjienihx 3 —In the tail column fi/ the statement against items an^ 
fi*9 for the iconls Lxecutite Bngineer=s, wAfrerrr they occur, svlstiiuie the 
vards Ditisionxl Ofllcers. 


Ni. ’3—1.1 20 


Code Cireu/ar Ko I. 

— ov.Mj’ oecre 
tary to Hu Eicellency the 
\ iceroy and the Superinten- 
dents of the Viceregal Fstalea 
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apply to all concessions grants, leases, and contracts (ejcept sucli^as may bo mado under any 
Bpecial legislative sanction) mado or entered into tg* tho Covemment of India or by a local / 

firm, 

■ ■ ' orest 

produce from State forests 


if Buch concession grant lease, or contract 

(n) 13 intended to endure for a period exceeding ten years and is not accompanied by an 
unconditional power of revocation or caneciment by tlie Government of India 
at any time dunng sucli penod oa the erpiry of sir months’ notice to that effect, 
and imposes on tho revenues of India an annual liability in excess of ffty thouBand 
rupees , OP 

(6) imposes on sueli revenues a charge or cxpendjlure or liability to damages jn excess 
o! twelve lakhs of rupees, or 

(e) involves the cession of property or ngbts of which tho estimated value exceeds twelve 
lakha of rupees 


Scerctaiy of State in Council — * 

if such conecBsion grant lease or contract 
(a) „ f - , ' " ( - - • r - 


rupees , or 

(6) impo'es on such lerenues a cl argo or expenditure or liabililj to damages in excess 
of twelve lakhs of rupees, or 

(c) involves fl e cession of property or ngbts of which the estimated value exceeds twelve 
lakhs of niprcB 


if such concession grant, lease, or contract 


(1) imposes on such revenues a charge or expenditure or liability to dsmagea in excess 
of one lakh of rupees or 

(e) involves the cession of property or ngbts of which the estimated value exceeds one 
lakh of rupees 

' ' ~~ local Govern 

any joint stock 

■ tl eee rules so 
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V,— Ko trsnsffr of any «oph conce^^on, grant, or eontracl, or of any part thereof, 
of any jnttfre^t therein, or any nniler iKting, shall bo fecogniretl as valid cvcept it ba made 
»ith the espreaa a*«pnt of— 



Government. 

VIII — The foregoing Rules I to MI inclnaive, shall not apply to any coneession, grant, 
lea«e, or contract for any of the purposes mentioned «« Rulo I. if made under any special rule, 
issned or approved, by the SecKtary of State in Council 


Svi>ftemenlaTy Rulft 



C —Before any concession or agreement of Uteclao referred to u submitted tor tlo approval 


approved by the Secretary of State in Council 


APPENDIX 3. 

STATEMENT SHOWING THE DIEFERENT CLAS'^ES OF DEEDS. CONTRACTS AND 
OTHER INSTRUMENTS WHICH MAY BE EXECUTED BY THE PUBLIC W ORKS 
DEPARTMENT AND THE AUTHORITIES F'lPOWERrD TO EXECUTE THEM. 


(I’lde Piiblio MoiUa Department Code, paragraph 2t3 and Government of India, Homo 
Department Resolution, Nos 713 731, dated the 2nd June 1913, as amended bv Re<olution 
No» 1589 1003, dated the 25th September 1913) 



Appen<hx3—In thelast f«»?8j»R ^ fie jfofemenf fl^aintf tfems 1-1 i 
for the irnnh Execiithe Engineers, wiereter they occur, sultUMethe 
icordi Dttislontl Oflicers. 

\> 23— )>1 20 Code Circular I 

. — xiouiry isecre 
tary to Hie P’icellency the 
\iceroy and the Rupennfen 
dents of the Viceregal Estates 
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No 

Chsi of <lced, contract, otc 

1 

Ai^tliontiea empowered to 
execute 


1 All lastrurucnta relating to the ctccution of norks 

1 of all kincla connected with budding*, bndget 
road*, canala. tanka reaervoin, docin, Iiarbonrs 
and emhankmenta , and niao Jmtniinont* re 
lating to tho conatruction of naterworka, 
sewage works, tho erection of inachineiy and the 
working of coal minoa 

Bj Chief rngincera Supenn 
tending I ngmecrE Supenn 
tendenta of Work! Executive 
Engineers m the Buildings 
and Roads and Irrigation 
Branches the llihlary Secre 
tary to His Excellencv the 
Viceroy and the Supennten 
dents of the Viceregal Estates 

J 

Seennty bonds for tho due performance and comple 
tion of worka 

Ditto ditto 

4 

Secant; bonds for the due performance of their 
duties by OoTemmcntscrranUwhom theofiicere 
specified have power to appoint 

Ditto ditto 

5 


By Chief Engineers, Supenn 
tending Engineers, Supenn 
tendent* of liVorks, Divisional 
O/hcers in tho Buildings and 
Roa la end Imgation Brand es 
and ID Bengal and Bihar and 
Onua by sub divisional 

1 oncers of tho Imgation 
^ Branch 

0 

Leases of houses, laod or other immoreabte 
property nroiided that tho rentreserrM shill 
not exceed Ra 6 000 a month 

By all Chief Engineers, Supenn 
tending rncmeera, Supenn 
tendents of Warks and Eve 
cutive Engineers in tho Bull 1 
lOga and Roads and Imgation 
Brauches 

7 

All instruments connected with there conrejance 
of properties giren as aeciinty 

Ditto ditto 

B , 

Instruments connected with the collection or 
fanning of tolls at brwigea or ferries or other 
means of communieation provided by the Local 
tlovernment 

Ditto ditto 

^ 0 

Agreements for the recovery of fines on account of 
^ dnft wood or other timber passing into a canal 

Ditto ditto m the 

Irrigation Branch 

iO 

; All deeds and instruments relating toany matters 
other than those specified m Jiradsl toO 

By Beerctariea and Joint Secro 
tarios of local Covernmenfs 

✓- 


APPENDIX 4. 

RULES FOR TBF PREPARATION OF INOENTS ON THE STORES DEPARTMENT 
or THE INDI^ OFFICE 



So 4 ) 


APPENDICES 


2 Six copies of iR<feDts must be eeat to the India Office either m print or whcnevei 
jt rnxy be found more conremeat or ccoaomice) to do so typewritten on printed skeleton forms, 
it Js essential, howe-^er, that all copies of each indent whether m print or typewritten should 
be identical and thst all copies should be on tough paper and clearly legible Two copies of 
each mdent should at the same tune be forwarded for scrutmy to the Oorernnient of India 
through the local Go^emment concerned 

^OTE— Wheo SD IQ-Icst Is (cDt In ismftrnatloo of a tdegnph c eemaBii a cote sbooU be Inserted In tbs 
odeot its^H to that effect 

3 Indents must be made out on Public Vtorks Department form No 139 and must be 
accompamed by an e^laoalory memorandum ginng the^ultot possible mformation in regard 


]ng the required articles from the firms mentioned 

Indent* of officers who are authorised to telegraph direct to the Director General of Stores 
India Office must bear proramently on the first page a <hstuiguubiig code word for any sub 
sequent telegraphic reference which may be necessary 


wb cn the advance demand was made 

\Vheii a local CoTemment la aware tl at a work chargeable to Provmc al Services will be 
executed in the com ng official year there w no objection to it3 aanctioning the eubmNSioa of 
an mdent for it m tun© for its melitejon uv thogSBCTilftimuat m anticipation of formal 

sanction to the estimate for he work ^ 


and the date on which it is desired that the stores should reach Indu 
English money weights and measures are alone to be used u 
and in all corresponoenee thereon the money values being entered i. 
sovere ga to fifteen rupees 

6 Indents are to bo numbered progressively and should u 
numbered consecutively from unit fl) downward in each mdent 
be devoted bo this eo that the quotitwo of the number of an mdent and the number of 
may fully identify the article in question 


addition have each item 
Particular attention most 
Item 


8 Indenting officers are recponsibla that asfwas po*nblc the store I sts of nei»hboonng 
Administrations and Ra Iways fcave been searched and that none of the items cntei?d can be 
alvantageouily piocared from such sources 
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10 Each indent must carry a certificate of the neccasitf for the stores indented for and 
that they cannot be adcantageonsly procured of local maoi^cture or from surplus stores of 
other Departments, Bailways or AdmiQistratians 

11 All indenting officers are reaponsiblo that funds are' sraijable to meet expenditure oa 
indents submitted and they will inform the Audit Officer hotr such funds are to bo provided 
and furnish him \nth a copy of the indent 


12 It must be remembered that the Director Oeneral of Stores will not proceed to consider 
an indent if transmitted in an incompleto form. 

13 Local OoTemments and all officers who eubmit indents direct to the India Office, are 

aut ■ ^ ^ f e- _ T. 4 « .4 — 

futi , 


thre 

Dep<iiiiutui>i(.)im ^lu i4v, suouiUq uuuei eat-uaeiVKOueau met-^v 
for the ensuing financial year and also the total estimated freight on such stores 

1 'Tk ro* ~ • n t— 14 - 1 .1 .. A-J t .4 VabP. fn 


' 'xpenditure 
id forward, 
blie V7orlct 
esreqaired 

stores w to 


amounts under each major and fund bead lO huudreds of pounds sterling In such cases the 
telegram from tho Govemment of India should reach the Secretary of State not later than tbs- 
let Oetobei^ 


Annvat rtlvm e] txptndxtvn «» tiartt 


31at Aug lat each jc 
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APPEVDICE^. 


APPENDIX 6. 


IKSXRUCTIOKS REGARDING THE TESTINO OF STORES PURCHASED IN INDIA 


The attention of ofGceia of the Department u mnted to the facJitirs for testing materials 
that are offered by the GoTemment Teat Iloaae. Calcutta 


Adas 

Cement rortlasd 

Cbemlctls 

D|Slii!ectsats 

£lne 

Lead, r>ig 

Oils KTtsie* tndsoape 
Pslnti 

Pipes, east-iron. 

Pipee, ttoee vare 
Pilch anl bitnmeB 
Polders ' 

Steel plates and icctions (sot covered b; 


rertlflcate o( 


The list given m the margin indicates 


some of the materials trhich are com 


monly sold m an adulterated condition 


or of an inferior quality. 


Further the purchaser of such articles should aatufy himself from time to time that such is 
the ea*eby samplisg thesuppbesand suboutting the samples to (be Test House for confirmatory 

iDipection donng manufacture, of structural work undertaken on behalf of Government by 
Engiseensg firms in Calcutta and Bombay, u provided for by the Supermtendents of Local 
ilaaufactuces at these places, and the assistance of these officers should be obtained in suitable 
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GOVERNMENT OF INDIA 


pu:blig works account code 


Chapter VII.— Works Accounts. 


A —DEFINITIONS 


NOTE.— Relcrences to rules m other chapters qI this code \nU be 
completed m the Fioal Issue. 


or anticipated credits, which have to be taken m reduction of final charges 
Examples Reco\ eries of adi ances or recoverable paiinents and sale* proceeds 
or transfer >alue of surplus materials 

4. Contract and Contractor.— Notwithstanding an>HLmgto the contrary 
jn the Public Works Department Code the term Contract, as used in this Code, 
means any undertaking, written or verbal, express or implied, by a person, 
not being a Government servant, or by a syndicate or firm, for the construction, 
maintenance or repairs of one or mote works for the supply of material, or 
for the performance of anj service m connection with the execution of w or] s 
or the supply of material The term Contractor means a person, sjndicate 
or firm that has made such an undertaking but often its use is restricted to 
contractors for the execution of works or for services in connection there- 
with 

5. Final Payment means the last payment on a running account made to 
a contractor on the completion or determination of his contract and m full 
settlement of the account 

6. Intermediate Payment is a term apphed to a disbursement of any kind 
on a running account not being the final payment 

7. Labonr. — ^^Vhen a separate materials account is kept for one or more 
sub-heads of an estimate and the term “ labour ” is used m connection with 
such an account, it denotes all charges pertaining to each of those sub heads, 
other than (1) the cost of matenals issued direct and (2) carnage and incidental 
charges in connection with the matenals 

8. Liabilities — ben used in respect of accounts of works this term includes 
all anticipated charges which are adjustable as final outlay, but hav e not been 
paid, regardless of whether or not they haa e fallen due for payment, or, having 
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fallen due, have or have not been placed to the credit of the persons concerned 
in a suspense head subordinate to the accounts of the wort concerned 

9. Major Estimate la a term applied to the estimate for a work, v hen the 

sanctioned amount of the work outlay exceeds Es 0,000 This terra is also 
applied, for the sale of convenience, to the work itself '' 

10. Minor Estimate is a term applied to the estimate for a v orK, when the 
sanctioned amount of the work outlay does not exceed Es 5,000 This term 
IS also applied, for the sake of convenience, to the work itself 

11. Payment On Account or On Account Payment means a payment, other 

than an adiance payment, made, on a nmmng account, to a contractor m 
respect of work done or supplies made by him and dul} measured Such a 
payment may or may not be for the ' ' ’ ' 

intermediate payment it is subject 

account on the completion of the cot 

12. Progress means the up to date quantities of work or supplies 

13. Quantity. — In the accounts of works this expression is used to describe 
the extent of work done, supplies made or services performed, when these can 
bemeasured weighed or counted 

14. Rate — In estimates of cost, contracts contractors’ bills and vouchers 
generallv, rate means the consideration allowed for each unit of work supplv 
or other servucc Except m the case of lump sum contracts everj bill or 
other demand for payment should, as fir as possible, set forth the unit rate 
at which pijunent is to be made 

15 Rato of Cost and Inclusive Rato of Cost •>'Raie of Cost means generally 
the total cost of a work or supplj divided bj its quantity In the accounts 
It represents the recorded cost per unit as armed at bj dmdmg the up to 
date final charge on a sub-head l>v tho up to date progiess thereof Inclusive 
Rate of Cost means the rate of cost of the entire work relating to a sub-head, 
including the cost of materials if recorded separately m the iccounts 

16. Recoverable Payment means a pajraent to or on behalf of a contractor 
vhich does not represent v alue creditable or paj able to him for work done or 
supplies made by bim, and has therefore to be made good to Gov eminent b} 
an equivalent cash recovery or short payment of dues 

17. Running Account is a term apphed to the account with a contractor 
when payment foi vrork or supplies is made to him at convenient intervals 
subject to final settlement of the account on the completion or determination 
of his contract 

18. Secured Advance is a term applied specificall} to on advance, on the 
security of materials brought to site of work, made to a contractor whose 
contract is for the completed items of work See paragraph 275 (a) of the 
Public oil s Department Code 

19 Sub-head — In the accounts of works and in working estimates this 
term is used to describe the subdivisions into which the total cost of a work 
(or of Its sub worl B if it is a large work) is divided for purposes of financial 
control and statistical convenience The several descriptions of work that 
have to be executed m the course of construction or maintenance of a worl 
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orBub-work eg esca^at^on buckwork concrete wbcdwork etc , are usually 
treated as the sub heads of it 

20 Sub-work — In the case of a large work consisting of seaeral lui’dmgs 
or smaller works or groups thereof the term suh uork is often applied to a 
difitmct umt of the same if that unit is sufficient!} large or important to le 
kept distinct for the purposes of accounts For example, the outer wall the 
solitary cells the cook houses the jailor s quartets etc in the case of a large 
central jail 


B — GEKEBAL PRIhClPLES 

21 (a) Expenditure on the construction or maintenance of a work ma% 

be broadly diMdcd mto two cla«<es ii (1) Cash and (2) Stock charge® As 
explamed m Chapters and these charges are recorded m the ca®h 

and stock accounts respectnelv 

{b) In addition to the charges falhnpunder these mam cla'ieestl ere are other 
tiau«actiona aSectmg the cost of a work For examj le there uiaj be charges 
incurred in other diMSions or dejartments materials lecened from them or 
seiMces rendered by them or there nia} be cash receipts «uch as are tal en 
in reduction of expenditure in accordance with the rules 

(c) All these transactions pa«s into the general accounts of the diM ion 
m the manner described m Chapter and thence into the CimI Account 

oftheproMnee As how€\er theiinitsof classification adopted m the general 
accounts m respect of expenditure are certain heads of account and not 
individual estimates for wotl s orconlract accounts it is necessar} to n am 
tain separate accounts m subdiMsional and diMsonal offices for recording 
(1) the cost of mdi\ idual works and (2) the transactions of indi\ idual contn.c 
tors These ate knoum as Wotl s Accounts 

22 Although the pnmat> object of the accounts of norl s is to exhibit 
sun pi} but accurately the actual cost of work done the rules frequently re 
quire the upkeej of separate accounts for the sereral comj oiient parts of a 
work which are not required to attaii this object There are tn o main reason'' 
for this In the first place itisoften desirabletohayedctails which wiUsati®!' 
the need for statistical mforoiation and for analysis of the comparatn e cost 
of vanous classes of work of ti pea of buildings etc The more important 
reason however is that in the case of the laiger works especially if the period 
of construction is a prolonged one jt would not be possible for the Esccutiie 
Engineer to exercise efficient financial control over the recorded transactions 
of the cost of a work if onlv the total cost were recorded m the accounts of the 
work The Execute e Engineer s personal 1 nowledge of the executne arrange 
ments for the execution of a work and of the actual progress of worl , must 
be supplemented b} a comparison mouthlr of the cost as recorded in the 
accounts with the value received in the shape of work done This nionthl} 
comparison is obviousl} impossible unless the total cost is split up into con 
vement parts m such a way that as fat as possible the cost of each distinct 
part may be compared with the work done thereon 

23 Inrecordmf' the cost of an individual work m the accounts no attempt 
IS made except as mdicited m para^Taph to include tberein nnv chat^® 
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1 t , r. * VT -_j Tools and Plant, the 

under the prescribed 
with an estimate for a 

work IS rendered bj another division or department and the cla.m made 
"by it mclndes an authorised charge on account of such general ser^nces, t ide 
paragraph .. such charge may be accepted and adjusted in the accounts 
of the work as part of the cost of the work m the same way as if the service 
had been rendered by a contractor. 

J ^Vbeo (be cost of special (oofs cndpbot is incfuded lo the ro*i of & srorl: anderpacap-apli 
, the rules in paragrapha *nd legardiDg nnoencal lists or returns mil 

apply r?ju(a( tmulandu, and adjugtmenta on account of (he co<t of tools and plant transferred 
to other vorbs, dinsions or departments will be governed by the rule m paragraph 

24. Primarily the Executive Engmeer is the responsible disbursmg officer 
of the division Rules detailing the authorities competent to prepare or 
examine contractors* bills or other demands for payment, and the authonties 
empowered to make payments thereon, are usuallj laid down the local 
Government Subject to any such roles, the Execntiv e Engmeer may autho- 
rise a Bubdivisiona! officer to make payments chargeable against the general 
sanctions of competent authority to expenditure on works 

25. Initial accounts and vonchets connected with charges relating to works 
must mvanably specify (1) the full name of the work as given m the estimate, 
(2) the name of the component part (or “ sub-head ") of it, if separate accounts 
ate kept up for the several component parts and (3) the charges (xf any) which 
are of the nature of recoverable payments and the names of the contractors 
or others from whom reco\ erable See abo paragraph 

1 Iatbec««eof rvcovcnble clurges it •botild be even paRKotarlv that the coatnetors cr 
otheri on whose beluilf t be ebargee are locarred do not get the beseS t of a&y conceMion to which 
they would not be entitled if they had themselves locorred the chargee. 


C — CASH PAl MEMS 
L— Introductory. 

26. Cash charges on works consist of pavments (1) to labourers and mem- 
bers of the work-charged establishment, of their wages and (2) to contractors 
and otbera for work, done or olbet services Tcndeitd The cCpst o! mattiiala 
procured specially for works is charged to the accounts of works bv transfer 
credit to the ‘ Purchases *’ account, but pavments to suppliers are governed 
by the same rules as payments to contractors for work done 

The general rules rclatmg to cash pavments and v oncheis m paragraphs 
to . apply to all these classes of payments Only special rules 
are, therefore, set forth in this chapter 


n.— Payments to Labourers. 

(a) I)EP\RTaiIlSTAL Labocr. 

27. With the followmg exceptions, all persons engaged departmentally 
for the execution of works are considered as labonrers and their wages 
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should be dravm on Muster rolls, Form 21, and charged to the estimates of 
the works on which they are employed — 

(1) Permanent and temporary emplojes of the division whose salaries 

are chafed to the head “ Establishment ” 

(2) Members of the work charged establishment as defined m paragraphs 

141 to 143 of the Public Works Department Code 
See also paragraphs 332 3 of the Public AVorks Department Code 

28. Muster rolls should be prepared and dealt with m accordance with 
the following rules, Form 21 being used unless some alternative form has been 
prescribed by the local Government as better suited to local circumstances 
or to meet local requirements — 

(a) One or more muster rolls should be kept for each work, but muster 
rolls should never be prepared m duplicate. It is permissible, 
however, to keep one muster roll for labourers employed upon 
several small works, in cases in which no harm can result if the 
. total unpaid wages are regarded as relating only tjLthe largest 
work m the group 

'' -(h) Labourers may be paid more than once a month and the period 
covered by each payment maj bedeiermmcd locally, but separate 
rolls must be prepared for each period of payment 
(c) The daily attendances and absences of labourers and the fines indicted 
on them should be recorded dail> m Part I of the muster roll in 
such a way as 

(t) to facilitate the correct calculation of the net wages of each person 
for the period of payment, 

(ti) to render it difficult to tamper wth or to make unauthorised addi 
tions to, or alterations in, entries once made and 
^jii) to admit of-the correct classification of the cost of labour bj works 
(and sub heads of works where necessary) being made easily 
^d) After a muster roll has been passed by the subdivtsional officer, paj - 
ment thereon should be mode as expeditiousl} as possible 
Each payment should be made or witnessed by the officer of 
highest standing available, who should certify to the paj meats 
mdmSua'lIy or by groups, at the same time specilj ing, both m 
words and in figures at the foot of the muster roll, the total 
amount paid on each date If an^ items remain unpaid, the 
details thereof should be recorded in Part II, the register of 
arrears, before the memoraudnm at the foot of the muster roll 
13 completed by the officer who made the pannent 
v(c) Unpaid items should subsequently be carried forward from nluster 
roll to muster roll until they are paid, the payments bemg recorded 
and certified to in Part II in the same way as payments of current 
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of the muster roll under clause (tZ), that a systematic record o£ 
such payments is mamtamed and that suitable precautions are- 
taken to prevent double pavments 

(/) Wages remaining unpaid for three months should be I'eported to the- 
Executive Engineer who will decide in each case whether the* 
liability should contmue to be borne m the accounts of the work 
concerned 

1 action to bo taken on the oouplction of tbe work see paragraph 94 ^ 

(p) In Part III of the muster roll form should be recorded the progress of 
work done by the labour sboun thereon in all cases v here such 
work IS susceptible of measurement If the work is not susceptible 
of measurement a remark to tbis effect should be recorded 

r«OT£ — It 18 not necceaarjr to rcprodace the dctitla of measuremont m Part III nor need 
Fart In bo Tcritten op if progreaa te repotted once & month or oftener in any other au tabl& 
form and each separate reports are considered aufficicnt 

(ft) Paid muster rolls need not pass beyond the office of the responsihle- 
disburser 

(t) In exceptional and urgent cases such as urgent silt>rlearance of canals 
or closing breaches, where labourers arc employed casually for- 
short periods payment may, under a general rule of the local 
Government, be made on a Casual I abour Roll, Form 22 in which 
the name * nuct pajments- 

may not upper subor 

dmate in the case of 

work done on Requisition Form 32, when the entries of daily 
labour are few , m such cases the particulars can be endorsed om 
the form of requisition » 

N 

(6 ) Labour evgagbd through a covthactob 

29 The pajunent of daily labour through a contractor, instead of by 


the quantities of work done after its completion or at intervals during its'' 
progre®s it is expedient to pay the contractor, at suitable rates on the 
basia of work actually executed But if os in the case of urgent repair of 
canal breaches ^his method of payment is practicable it is permissible to 
pay the contractor on the basis of the numbers of labourers employed day by 
day his own profit pr commission being either included in the rates allowed, 
or paid separately m lump sum or at o percentage rate \^Tien this course 
13 adopted n report of the numbers of labourers of each cla^ employed 
day by day should be made by the subordinate in charge of the work daily 
to the 8utdi%u3ional officer to enable tbe latter to keep a check on the 
expenditure and to deal with the contractor s claim a ben rcccn cd The use 
of the muster roll or the measurement book (paragraph 30) is forbidden m 
such coses but, to a\oid disputes with the contractors, they should be 
encouraged to sign th* daily reports in token of their acceptance as correct 



Cb\t MI] 


>VORKS ACCOUNTS 


[30-1 


TTT — Payments to Sappbers and Contractors 

(a) Record OF Me vsuREjiLMS 
(i) Measurement Bools 

30. Payments for all n ork done otherwise than by dajlj labour and for all 
supplies arc made on the basis of ireasurements recorded in Measurement 
books, Form 23, in accordance with the rules m paragraphs 334 337 of the 
Public Works Department Code The Measurement books should, therefore, 
be considered as verj important accounts records All the books belonging to 
a division should be numbered aerially and a register of them should be mam- 
tamed in the divisional offiec shoeing the serial number of each book, the 
name of the person to whom issued, the date of issue and the date of its return ^ 
so that its eventual return to the divisional office may be watched 

1 A •inuUf rcpisUr ahould »l«o be namtMM'd in Ite siihdi7i«)onal ofFcc Boobs rcr 
longer m use shoull be witbdrftwn promptly even though not completely written up 

(it) Defatted Measurements 

31. In recording detailed measurements, the following general mstructions 
should he carefully observed — 

(a) Sub]ectto such subsidiary orders asjnay be laid down bj the local 
Goa^ment detailed measurements should he recorded only bv 
Dzecutive or Assistant Engmecra orhyexecutiae subordmatesin 
charge of works to whom measurement hooks have been supplied 
by the Executite Engineer for the purpose 
(5) All measurements should be neatly taken 'down in a measurement 
hook, Form 23, issued for the purpose, and nowhere else 
(r) Each set of measurements shouM commence with entries stating — 

(i) In the case of bills for work done — 

(a) full name of work as given m estimate (b) situation of work, (c) 
name of contractor, (d) number and date of his agreement and 
f (e) date of measurement 

(«) In the case of bills for supply of materials — 

(a) name of supplier, (6) number and date of his agreementr or'ordcr, 
(e) purpose otsupplj in one of the following forms applicable 
to the case — (t) “ Stock” (it) “ Purchases * for direct issue to 
^ (here enter full name of work as gia en in estimate) 

(ill) '‘Purchases” for (here enter full name of work as git en 
in estimate) Issued to contractor 

on ard (d) date of measurement, 

and should erd with the dated initials of the officer making the 
measurements , sec also paragraph 25 A suitable abstract 
shou’d then be prepared which should collect, in the case of 
mensurementsfor work done the total quantities of each distmct 
item of work relating to each sanctioned sub head 
(d) As all payments for work or snpphes are based on the quantities 
recorded in the measurement hook, it is incumbent upon the person 
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““rLt clean, »„d 

measured lie is fnrtKe '* ''iijcli uork lias been preiiousK 
set of urem™,^ » d) that reference to the last 

orconlrTetTisT' “ d) that ,J the entire ;ob 

just aboic hia initials'^'’"''’ “ recorded pronimenfh 

(e) le record^ coiitmuoi, sly in themeasurenienl bcol So 

b anh pages niaj be left and no page be ton. out dm [f 
Wink mad\crtcntl> must Lo cancelled dtaf^onsl laies, the 
n’"*" Sec nho pira-raj-?. 335 of the Public 

Uorkfl Department Code 

(/) No entry ma; be erased If a mistake is made, it should be corrected 
(and dated) h^ the responsible officer m the manner prescribed m 
paragraph 335 of the Public ^Vorks Department Code hen any 
measurements are cancelled, the cancellation must be supported 
h the dated initials of the officer ordering the cancellation or 
a reference to his oixlers loitniled b^ the officer who made 
the measurements In either case the reason for cancellation 
should be recorded 

(9) Each measurement book ahould be provided with an index which 
should be kept up to date 

(lu) ffeiteu o/ Jf/easuremetits 

32 Subduisional olffeers should be required to submit the measurement 
hooks in use to the dinsional office from time to time, so that at least once 


orks Department Code 

(6) Bili-s anp VouenFR'? 

(i) Forms of Bills and T ow/icrs 

33. The authonsed forms of bills and vouchers are the followi^ — — 

(o) First and Pinal Bill. Form 24 

(h) Running Account Bill A, Form 25 

(c) Running Account Bill B, Form 26 

(d) Running Account Bill C, Form 27 

(e) pand Receipt. Form 28 

The use ortne forms is explained m the folloning paragraphs and a few 
explanatory foot notes are prmted on the form*' 

• 34. First and Ftnal Bill, Form 2J — ^Tfais formshould be used formakm" 
paj ments both to contractors for work and to suppliers, when a single payment 



9 


Cmr MI] WORKS ACCOUNTS [S5-40 


13 made for a job or contract, t e , on itscomjdetion A single form may be 
used for making payments to 8e\eral pajees, if the> relate to the same work 
and are billed for at the same time 

35 Runtnng Account Bill A, Form 25 —Tim form is mtended for contrac- 
tors for work onl\ It should be used (1) if is proposed to make an 
ad\ance payment, or (2) if an on account pajment is to be made but an 
adsance pa\Tnent ahead) made for the same work is outstandmg 

This form is not to be used if a secured advance is to be made or if such an 
ad\ance is ahead) outstarding against the contractor in respect of the same 
work 

36. Running Account Bill B, Fopn 26 — This form is also mtended for con- 
tractors for work only It should be used m all cases m which secured advan 
ces are to be made or are ahcad\ outstandmg, in respect of the same uork, 
agamst the contractor A\hen this form is used it should also be utilised for 
making on account and ad\once payments, ifan)iiii respect of the work 

37. Running AccounlBiUC,Form27 — This form is used both for contrac- 
tors for uork and for suppliers It is intended to be used for contractors 
work when only on account pn)ment3 are made It is not to be used if a 
secured ad\ance or an advance pa)ment is to be made or if such an advance <•* 
advance payment m respect of the-work is outstanding agamst the contra^ ' 

38. Form 27 is the only form of Runnmg Account bills uhich a 

for transactions with suppliers Form 2C is the only form which proij^t 
completely for all classes of runnmg account transactions with contra''* j-s 
for work If a secured advance is not outstandmg, and if it is not j 'y; 
to make such an advance, the simpler Form 25 uiH serve th<> purr'll- 
Pimilatl), if no advance pa}ment is outstandmg and if it is not k 

make such a payment, the still simpler Form 27 can be used TL* h 

be used on each occasion should be th® one most suitable for • 

exhibition of the state of the contractor’s running account loth 
after the transaction, regardless of the form or forms which taai 
used for an) previous pavment or advance See also parngrapu 

39. Hand Receipt, Form 28 — ^This is a simple form of voj*^ 
to be used for all miscellaneous payments and advances, for v Jii"^ 
special forms 24, 25, 2G and 27 is suitable 

40. Account of Petty Coi tractors. Form 30 — In sorr 
dated monthly account of all petty contractors c 
work or section of work ta sometimes prepared in pr 
bill for each payee The general adoption of this proc<v' 
ed but wherev er it is desired to continue it. Form 30 j 
supersedes old Public Works Department Form No I 
mstructions should be strictly observed in addjt t 
the form itself as foot notes — 

(i) This form is mtended solelv for on account -s- 
provision for advances, advance pan.*— 
or any other recoverable payments to* . 
be used if anv such transactions 
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(it) No contractor should be treated as a petty contractor if a separate 
account m one of the Running Account Bill forms is being mam- 
tamed for him in connection with some other work 
(tn) If after a contractor’s account has been mamtamed in Form 30 for 
some time, and the continued use of the form becomes inadmissible 
under clause (i) or (ti) above, the account should be removed 
from this form m the manner described below and thereafter the 
appropriate form of Running Account Bill should be used — 

(a) In the Petty Contractors* Account a special entry should be made 
as under, immediately below the entries in columns 7, 13 and 14 
agamst the line “ Grand Total ” — 

Deduct up to date “ Value of work done ” and “ Payments made 
relating to the account of contractor . . transferred 

from “ Petty Contractors’ Account” to his personal ledger 
account. '' 

{h) V hen a Runnmg Account Bill is prepared subsequently , the trans- 
ferred figures of “ Value of work done ” and ” Payments made 
should be incorporated therein id the same w ay as if the transac- 
tions had, from the very begitinmg, been billed for on one of the 
Running Account Bill forms - 


(«r) Preparation, Examtnalion and Payment of Sills 

41. Before th& bill of a contractor is prepared, the entries m the measure- 
ment book relating to the description and quantities of work or supplies should 
be scrutimsed bv the subdivistonal ofiBcer and the calculations of ” Contents 
or area ” should be checked arithmetically under his Buper\ ision The bill 
should then be prepared, from the measurement entries, m one of the forms pre- 
scribed m paragraphs 33 to 40 applicable to the case The rates allowed 
should be entered by the subdivisional officer, either m the abstract of 
measurements, tide paragraph 31 (c), or in the bill itself Full rates as per 

shoiiM be allowed ouly if thc 
op do the fff/pcriWdtfc? specfi^dron 
lat standard, and UDd“r the agree 
yment if the contract is determmed, 
or an on account payment if the contract is to run on, only such a fraction 
of the full rate should be allowed as is considered reasonable, with due regard 
to the work rcmaimng to be done and the general terms of the agreement 

42. Before signing the bill, the subdivisional officer should compare the 

quantities m the bill vuth those recorded m the measurement book and see 
that all the rates are correctly entered and that all calculations ha\c been 
checked anthmeticall} "When the bill is on a running account, it should be 
compared vith the previous bill The Memorandum of Payments should 
then be made up, any recoveries which should be made on account of the 
• ’ “ “'** ’ • » it Ifthe subdivisional 

■ • trd a formal pay order 

i 3unt payable, though 
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tbe parw slouM I'f rcqijim! to aclnonIr<1;:c jn lits ocqmltancc tbo gross 
amoTint parnliV inclu«J%p of the rrco\enos mn<Ic from the bill 


1 In rkl^cUtinc llir fklo? ci r* h Km of votk th« nramt tnna ihouM Lc taken, 

«a* to £rr i< n; iptcml, art] ftea tit toflerrntakrnatone anna; I ut piea mutt not to emitted 
Sna tie rate*. 



43. If the suldnwonal offieer w not rmponertd to make the pa}mcnt, 
the I ill ahouM he suhmittctl (Kith or without the measurement book as mar 
f>e prt^cnl«<l) to the tlt\ isional oflico where the pn\ ment w ill bo Authorised by 
the Kxecutnc Fnpneer after the neeeasaij sctutin^ Fee also pnrograjdi 24 

44. Fnim the measurement book all quantities should be clcarlj traceable 
into the documents on which payments are mode Wlicu a hill is prepared 
ior the work or supplies mensuitd o\ery page contnmmg the detailed measure- 
ments must be in\anabl) scored out by a dngonal red ink line and when the 
payment is mad'' an endonement must bo made, lu nd ink, on the abstract 
of measurements, gi'ing a reference to the number and dato of the toucher 
of jiatTnent 

1 TI « doeainrnt on vhkb Mj-meni U nsde •hould InTtrUlIf ilioir, in the ipseo provided 
'for the porpoee ti e BsmUr end pege of the meeenreinefit book in which the deteded mreaure 
.nrati ere recorded end (tie dale on which tl e meaeurement wai made 

45. (a) I’ajments for work done or supplies made on a running account 
should ordinarilt be made monthl> llotli the “ quantities " and “ amount ” 
of each distinct item of work or suppl} shoutd^bc shown scparatcl} m the bill, 
except in the case of advance pa} meiits when quantities need not bo epccihed 

(b) Fuchpajments should be treated ns pa}mpnl8 on account, subject 
to adjustment m the final bill which should he drawn, in tlic appropriate form 
but printed on jellow jiajcr, when the work or suppl} is completed or the 
Tunning account is to be closed for other reasons A\Len a final pajmeut 
ts made on a running account, the pa}ce, if he is able to write, should add 

“ ‘ .. r M , r ■ 1 ,, 

these 

graph 


Xorr— A form printed on \rllow paper U never to ho u»e<l except for final payments 
(c) A separate running account is maintained in respect of each contract 
Transactions relating to two or more separate working estimates should not 
be brought on to the same running account , they should, therefore, not 
be covered b) a single contract Transactions relating to tw o or more separate 
parts of the same working estimate, for which separate works abstracts are 
prepared under paragraph 81, should also appear in separate running accounts * 

48. (rt) — I 1 4 . 4. 4 ^ - work 

has been ct ■ ■ B, as 

the case me ^ jk of 
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RuldiMsiomi officer nnd the lump eum amount paid on account of each jtem 
should bo specified npiiait it in Part 1 of tho bill If a secured advance has 
been prev lotisl^j allow cd to a contractor on the security of an^ materials and 
such mntenals have been in the construction of an item, the amount 
of the advance pavnicnt lor that item should not exceed a ^ 

to the value of work done less the proportionate amount o secure 

uUimateh ixcovcrablo on account of the roatenaa use 

,i) Actual ."cn.urcu.cn., ^^ 3 - 

Sr;;"— urtL';;Lw "Z Ic^uJyouM adjusted. 

' full 80 that the cont 
quantities of vrork - 
g-ited (nd" paragrapl 

Su ynwdX w°d«tw of overpayment lu the first instance 


nlien scoured advances are oUoived by the Executive Engineer under- 

. » at. n..V.I>r> tWirirs DAnartmpnf fndra .a. » . . 


ntiTflirranh 275(fl) ol the Public U'brks pepartment Code to contractors whose 
,3 ter finished nork, a detailed account of the advances must be 



Engineer These ^"Intt'nn from the con- 


tractor’s bills for ivork done M the materials are used m construction and 
the Items of work in winch they are usrf are billed for on the basis of aotuaF 
measurements Parts I and II of the bill should be compared to see that 
this order 18 being complied with As recoveries are mode, the outstandmo 
amounts of the items concerned in Part II should be reduced by makm° 
deduction cutrjes m the column, Deduct Quantity utilised a u ork measured 
since previous bill, equivalent to the quantities ol the mulcriaU used hr tbir 
contracto;.on items of work shown as executed m Part I of the, biU 


ItOTE— 
but certificat 
divisional olF 


(c) Am TO Contractors , 

48. It isnecessvi) sometimes, m the mterest of work, to ennaoe hbour- 
contractors or to incur other liabilities on behalf of the contractor 
concerned, with a view to complete work which he has neglected or failed to 
ITih. * ^ permissible to spend Government funds on behalf 

ot the contractor m accordance with the terms of his agreement Other- 
nnf or recoverable pajment should be made to or on behalf 

of a contractor nor should financial aid be given to him m any form eveent 
m accordance with paragraph 275 ul the pSbhc urks Depatoe™bX 

^ mafenija to contractor, ser raragrapl g B7 and 58 
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IV,— Parmcnts to WoTli.-chvjrfd Establishment. 

(n) CovniTTONt or ExiPtowtrvT 

49. fnr tho rntrrtxinment of T-prh-chnrp«l cxtihlnhmcnt are Mul 
down in pxn;TxpH 111 to Hi of th** PuMie Worl.s Department Coflc In 
nil jreMoii^ Mtirlinn of the J'wutivc Fneincer or the .^tipenntendinfj 
I n-nneer ns the cav na\ l>e, m necK«i\r\ tiluch should spccif> in respect of 
earh api>ointment (1) the ronsolidatwl rate of pax, (2) the period of sanction 
nnd 0) the full mine (ns pxen m the rstiimle) of the xxnrk nnd the nature 
of tl e duties on rhtrh the man enpiijed would lie employed 

50. of tie wnrWlnrpd estaMishment are not entitled to any 
{«enx:nn,fr to leaxe traxrllmpor other nllownnees under the Cixil Setvico 
llopilat lors or the Cix il Account Co<le,eTcept m the followin'* cases — 

( i) Wow d nnd other rTtnonlinar) rcnsions nnd Gratuities are in certain 
cases admixsihle m accordance with the rules in Part VI of the 
Cn il *Vrx ice Repilit ions 

(0 ^injle nilwax fares or the actual nccccsary cost of trascllm" maj 
!« allowed hx the rTCCUlixc rnpnccr for joiimcTS perfonnef 
(1) xMthinthe jurisdiction of Ins local Goxemment or to and from t 
dis‘nct rorcijn ^(atc or Settlement adjoining his diMsion 
nnd (2) in the interest of the xxorl on xxhtrh the men arc employed 

(r) Gram ('ninjens'iion Alloxance is ndmis-sihle under the rules m the 
tixil Account Code to wen who arc drawing rates of pnj which 
1 axe I e« n firrd xxith reference to normal circumstances 

I T) I* mle It nm Inlen to Interfere ««th il o «l««cfetl©n nf tl n sulditulonal elTeerti 
Fr»Bt»l fte 'ixlleiseenf 11 pn or on r<-l >eel ws-<>s»«l}eft In mch cencml ruloBreftnulini 
tl e print i ' c»« lal 1 it» to ofti nsfj cMnl I •! menft «• may Ijo rro'cribcil 1 y llio locnl Uovern 

(&) PA\ niLLK 

51. Viiges of memhera of the xxork charged cstahlishmcnt should be drawn 
nnl jiai 1 on ronn 29, ‘ I’aj Hill of ork charged rstahlishment,” which 
IS a roinliined paj hill nnd ncqmlfnnre roll form A consolidated hill in this 
form should he j)rcparcd monthly either for tho xeholo suhdixision or for one 
or more sections of it, as may bo conxenicnt , but the names and claims of tho 
entire establishment concerned, including alisentccs should ho shown m each 
hill Names should ho grouped in the hill bj works on which the men aro 
cmplojcd, sanction to the entertainment of the cstalihshmcnt should ho 
quoted m each case and the suMivisional officer should certify , m tlio spicn 
provided for tho purpose tint the men xxcre on dnt} during the penods shoxm 
n„ainst their names cac i man being employed on the work and on tho duties 
for which his appointment was sanctioned 

I Dcluetiens on sreount of f noK income tax etc , ahould be ohown by Kpcelal ontnet 


62. Paj 1 ills ma} ho signed at nnj time on the last working day of tho 
calendar month in winch tlie wages ore earned, and arc duo fnr payment 
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(cfVwun t 

53 Wogoi rwiwimnf ;mr''>« ^ ^ „,I„B,Denl|g ishon ohmwa 

tlio proccdiiro af«nl.wl Wo o 5 ,,, be entcted ji, 0 

(„l Itenia “"’“"’“o '"V’'“ rticiilats of ‘'>0 <'''^’6'’ mahimg reference 

FEri^.« 

(&J ? "^tbe l»iU in wl*‘cb the charge was oTigiaally wckM 

'^ato tlo P0rt>0"'“ ““ 

«i .n«nirmcnta of arrcara auitabic notes of payment shonhl 
(,) ^^ '*“ ^g-unst the original ctitties jn the register 

(rf) Tbavellino ExpRnses 

33 ■ 

,„a,neeu •* e - - - v ^o„.j.ecr (irior to rofinent 

(e) CtARSltlCATION OT CttABOS 

S6, JEJvoty pajmient mafle to a member of the work charged estabbsh 
niont whttKot on account of liis nagc‘i or in recoupment of notuM tra\Uhng 
expenses shouW bo charged to the work on which bo Js emplo>(d 


r> ^ISSUES or MAtmuL'^ 

1 —General. ^ 

50 Tsaucs of mafenab to works, whether from Stock or by purchasCi 
transfer or mamifaottirc, arc divided into two classes — 

I1)^}ssu€s to Contractors — f^nes of materials to contractors with 
whom ngreempnbi in respect of completed iteros of works *e, 
for both labour and materials, have been entered into 
— hsws Direct to florfr^Iasnes of niatecinU when work is don© 
deparfmentolly or by confractoca whose agrcpmcuts are for labour 
only 

n —To Contractors 

( 0 ) (Jenbrai co'Idwions 

57. (a) The issue of materials to contraefcora who have contracted lot 
completed items of work n permissible in the following cimumstancrs — 

(») when under the operation of patagmph 210 of the Pnbbc Works 
Pepartment Code it jg necessary to retain iniihe 1 nnAo «s» n 
ment the supply f’f — * 

(»0 when lU the interest ^ 

stocks of materials „ ivmih in the hands of Govern 
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the 6n|ipU of ct rtim other nintcniln as well, uud a comlilion 
lo tins c{I*cl Ins msi rtvd in the contract 
(/ ) In Ixith civa the contract should s|H.cif) (1) the niaternb to bo BUpplicil 
b\ Uo\c mnirnt for U'o on the work (2) the plnco or places of clclncr} and (J) 



the market ntes or in the stock rates of the dttuion 

1 Tbr r*Ui tnl<c<t arpnl to It oe<<*itnclor,(i r ria(ritiU,lu Lo tu] 1 1 c«i rhoulJ^bedrlinitrly 

•; ‘ »t Leing «vti IpJ } •nil it inlcndinj; contractor* 

Lkl i•ottl Ul 1 lUat It •* tuatrnah *r«ut I lio supi tint at « certain rate anti atkctl to (cniicr on 
tkal •it3~ij'ti ej t'l'n t*"*! rate •'"null W »J* rml to In tlio contract 

2 ^ niUrtr tLr rat'** tn l-c atl viil t >ll ocunlraclnc fur itrmi of work (lionlJ Lo ilif nitrly 
*Ul''L Itut it ti-r any ajveiat rrat ■»< the « ntract | rutiilt.* (oi tho ] asmriiU for iiork ilnno 
l<i Iv ina 1' al a I r>| |>r rcentare t«-Iow < ratxiar the lati-aalilrrcil ill tfio aanctloDcil cilin atu 

« I 4 .t V I -.1 « • « , .» »• •• • . ’ • .,«•>- -jel Hint 

I - la • in tho 

•I • ■ I • • . , ■ t»tioulil 

(c) No cirrng' or incidental tlnrycs eliould lie borne b) Go\ornincnt 
for mot in,’ the iimtcnals be tend the phcc tthtre tho coutniclor has o^’rced to 
take dclittrj lhcre<if 

53. (o) Ah a (.’ctieral rule tm other mate rials should bo supplied to 8uc!i 
tontnrtow for uv on norl s, but this nnlriction maj bo waned by tho^Bub* 
dnnionil oflitit in nsix-ct of |ii.tt> iviuts (at full block rates) of matcruls 
from cxiatmg btiKks, not txcetdin,' Its &Oinun> month for au} one contract 

(h) If ut otn time subsc(|ucnt to tho txtcutmn of u contract on a through 
rate basis, the contractor desires the issue to him, foruso ona work)of matcrialb 
which I xnl 111 Gmcnimcnt blocks but the suppl) whereof Lj Go\ertmient was 
not provided for in the contract, the matcriuls should not bo ifisiicd except 
with the express authority of the Kiceutno Ihigiiieer who should specify in 
each ease tho ratu to be charged for * ’ ’ 

place where they arc stored Hie • 
the market rote, whicheicr moj I 

charges should bo Iwnio by Goxcniment in connection with tho supply. 

I Tiia inUntim of II la ruin i* lo irrhiht tliotunly of materials to contractors with tho 
nl jnct oi (.!> ins (iinni financial •> 1 tbo grant of which la governed Ly thu rulo m paragraph 275 
of tbo 1 u) lie \S orks lie] arlaii lit Coife, tiifc paragropli 48 

(c) Issues of block iiiatcrials to contractors for bond fide use on works 
arc exempt from the usud charge of 10 [icr cent on account of supcrMSion, 
Stonge and contingencies, which is made when block nmtcriala aio sold to 
tho public (paragraph SC7 of tho Fubhc Works Dopiutinent Code) 

(h) Accounts Procfuiinr 

59. AH materials required for issue to a contractor under any of tho provi* 
‘ sions of paragraphs 57 and 58, ahould bo mado over to him, as soon ns they 
are received, whether from Stock or by purchase, manufacture or transfer, 
and an unstamped atknow Icdgincnt, dclaihng full particulars of tho materials 
including the rates and values chargeable to him should at once be taken from 
tho contractor 
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GO. ^^Ticn tho materials are obtained by purchase, full details of the articles 
rcceiTcd should at once be entered m a measureincnt booh, Torm 23 in tho 
manner prescribed m paragraph 31 (c) See abo paragraphs and 

61. On tho nuthorit) of the contractor’s aclcnowlcdgmcnt the cost charge 
able to him under paragraph 57 or 68 as the ease maj be, should be debited 


as indicated below — 


SotucQ of rocoipt of material) 

Ucad of 
Account to bo 
credited 

Value to be credited 

(1) Stock (ineluding Manufacture) 

Stock . 

At Stock rates 

(2) Transfer from another work 

\\ ork concerned 

At a a'alnation mado 
under paracraph 70 (d) 

(3) Transfer from another dtvisloa or depart 
meat 

Parcbasca 

! 

At rates charged by the 
division or department 
concerned 

(4) Sappbera 

PuTcbascs ’ j 

At rates payaWo to tho 
eopplicTS under their 
contracts 


If tho amount thus credited differs from the charge made to the contractor s 
account the excess of the former over the latter, should be treated as additional 
final outlay (plus or minus as the case maj be) on the work, a separate subhead, 
entitled ' Additional Charges for Materials issued to Contractors,* bemg 
'' opened for the purpose m tho accounts of Major Estimates 


S Jeauea from Stock (including Slannfactnrc) should bo accounted for through tho Stock 
returns For other issues a epccul transfer entry should bo prepared by the subdirisional 
oiBcer in Form * as soon os each transaction takes place 

62 The recovery from a contractor on account of the cost of materials 
issued to him for use on a work should ordinarily bo made by deduction from 
the inV aafionsing" sra atfvajioe paymeai or «n on acimcfiK}’ pa/merrit ife? 
him for the work Should, however, a lump sum recovery bo undesirable 
in any ease, the Executive Engineer may pennit, for recorded reasons, the 
recovery to be effected gradually as the matenals^issued to the contractor 
arc actually used m construction and the items of uorL in which they arc 
used are paid for whether by an advance payment or by an on account pay 
ment 

63. As the issue of matcnals to contractors under the foregoing rules is 
permissible solely for the bond fide requirements of Government works sub 
divisional olEcers should mnl e such arrangements, as may be deemed suitable, 
for limiting the total issues to a contrai^or in connection with n particular 
work, to the jeasonable needs of that v\oik This precaution is particularly 
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U'xv-ivirT nlrn {{ c fil nhicli am nnltmU arc I'^iiod under pamgrnpli 

ntr 1 tr thin Jlif* | rr\ \ihns m^rl^rt nte< or the htter arc expected to 
r-- jih-cnlh In furh ci'c< it llie Cm victions arc of am importance, 
tJf u*- of Kcni ICt (nitfinnt xalue^) n rfcommended tor wntcliing that the 
n.rr of the fjtnniitus of nn\ or all ninteniU Knied to n contractor, from 
t r c to tune, for u'o on a work, rrmnins uitliin the tstiinnted requirements of 

Li«cf ‘net 

(r) IfmiN or Strrtts MATcniALS 

64. Gnicmnunl doe's not undertakeCotakeover from contractors, rilicther 
l>rf re orafier the c< mpletion ordilenninitionof contnets, surplus materials 
whKh rvere ongin-alli prrtrured hv the contractors for themsehes or rvere 
p*! '“d to then and charp^l to their accounts under panpraph 59 Suoh 
nat« T nU are th' pnijwit% of the contractors and can be taken over by Go'om 
tH rt if requiftsl, for u»e on other works in progrees onlj by special arrange 
ment* and at the preandmg market rates If the materials were onginallt 
supplied bv Goaemment the price allowed to the contractor cm re acqmsition 
tkould not exceed the amount charged to the contractor 

I CcirinetontiT tn^rrrr nf‘t «l I tertr lofnn trtmra uteof wort* without Ihe wnCtcn 
B ci{ |}e t ireuilvc Lo-inr^r nutrrUI* wtii li iitto >>een i»<ne<i |o them tor me oa 
k k-otU tni k «t r'^h I n to l1 1 « r'tr«t rhoollord nkrilj* I■er^trrr 1 l in (hiir A^rrcnirnts 

(d) Tools and Punt levt for use 

65. Tlie nile« in paragraphs 57 to Cl do not apply to tools and plant 
Artie|(« Irtrne on the Tool' and Plant account of the ditision mat, in accord 
ance with an> local rules on the subject, be lent temporaril> to contractors 
for u*e on Goa emment works being executed or maintained by them See 
n!‘o paragraph 

IIL— Direct to Works. 

(a) Dptmled accounts of siatfruls I'isued 


66. (a) In all casts matcnuls mued direct to a uork should, os soon as 
receded, be brought to account as indicaterl IjcIow — 


Source of receipt o( lusterisln 

lleAiJol 

> Account (o b« 
j crcililed 

a slue to Le credited 

Mode of effecting 
adjustment of cost 

(1) Stock (incluiln,| 31anu 
ficture) 

1 feloci ’ . 

1 At Stock rates . 

Tlirough Stock 

accounts at the end 
of the month 

(2) Trantfir from nnotler 

irerk. 

\> ork roncemod 

1 Atk^nlustlon under 
paragraph 70(d) 

1 

By a special transfer 
entry in Form • 

prepared as soon as 
the materials ire 
' rceeiTcd 

(3] Trentfer from Another 
clirliion or department 

"Purchnscs ** . 

At rates charged by 
the dirixion or 
department con 

Ditto 

(1) Suppliers . 

“ Purebascs" 

1 At rates psya) Ic to 
tl e suppliers 

under their con 
tracts 

Ditto 
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The full % alue credited to the head concerned should be debited to the work 
[paragraph 67) 

(6) In the case of matenals recMved direct from supphers full details of 
the articles received should at the same tune be entered m a measurement booTr, 
T’orm 23, with the full name of the work as entered m the estimate, vide para- 
graph 31 (c) , 

67. (fl) When materials are issued direct to a work their cost is either 
treated as a final charge or debited to the suspense head “ Matenals ” in the 
accounts of the work, as piesonbed m paragraphs 83 and 87 

(6) When the ^spense head “ Matenals *’ is operated on, a detailed 
account of all matenals issued to, or returned from, the work should be kept 
in Form 35, ” Detailed Statement of Expenditure of Materials,” so that 
the total issues of each land of 'materials may he watched with reference to 
the estimated requirements 

(c) Vlien the cost of matenals issued to a minor estimate is adjusted 
at once as a final charge (paragraph 87), no detailed account m Form 35 
IS necessary The subdivisional ofiBcer should make his own arrangements 
for exercising detailed control over transactions relating to matenals, and for 
venfying the unused matenals m the event of the charge of the work passing 
from one officer or subordinate to another 

68. In the Detailed Statement of Expenditure of Matenals, Form 35, 
■only principal materials need be detailed Both quantities and values of such 
items should be shown except m respect pf camagT and incidental charges 
for which values only should be shown AH the minor items may be lumped 
together under the heading “ petty items,” for which only values should he 
shown 


2 Carriage and incidental charges debitable to the work should be added to the cost of 
the materials concerned in Form SS 

69. Form 35 shows separately for each kind of matenals (1) the esti- 
mated reqmrementa (2) the net issues of each month to the work and (3) 
the net issues thereto to end of each monlli The month’s transactions should 
be posted as follows — 

I Issues to the work — (o) Issues from Stock should be posted in lump 
from the monthh Abstract of Stock Issues, Form 10,* (&) pur 
chases from supphers and transfers of matenals from other works, 
divisions or departments should be posted m detail from the 
vouchers and speciiJ transfer entries (ade paragraph CG) con 
cemed, at the same time as the corresponding postings in the 
Works Abstract (Form 33 or 34) are made 
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11 fro**! the worl— (a) M^tcnits rctumwl to StocI» should bo 

>n lump irom the mnulWr Abstract ol Slock Receipts, 
Korn 0 • (h) S-\h-^ vrnt« off and tronsfera elsewhere should be 
po'twl in detail from the \ 0 ucher 3 concerned, at the same time 
as the correopondinp entries in the Works Abstract (Form 33 or 
31) are made 

Ie«ues from the work should be posted ns wmi/j entries. , 

(6) DisrosiL or Serptea Matekuw 

70. (a) Materials i*»ued to works m excess of requirements maj betrans-^' 
furred tn stock provided that they are serviceable and certain to be required 

(l>) All furplua matenalj at site of works which ha\c been completed 
or ttoppM or on which oul’as has been prohibited for any considcnble length 
of lim'', should, if likely to be of ti«e on other works within a reasonable time, 
be tnrjfcrted to works in progress or brought on to the Stock Account, their 
value b^ing credited to the work to which they were onpnally issued at d 
debited to the work to which the) are transferred or to the ‘'lock Account as 
the ea*e inav be 

(c) No credit should be nlloweil to a work on account of surplus materials 
if ihev are unlikeh to4>e of an\ u«e withm a reasonable time , but a list 0 ! 
the rnatenals should be maintained 10 the subdmsional and duisional offices 
as a KUpplcment to the half i early stock returns, unless the Supenutendmg 
I n2ineer-a«on*iderfl this unnece«sAr) 

(d) ^latenals returned to store or transferred to other wotl s should bo 
priced withm current market rates, an\ resultant loss being borne bj the 
work to which thej were onginallj issued 

1 Thw" rul-s do not npplr to • irplo* mitenih wh ch wero on?initW proeuc"! by eon 
tfifton f'r t‘if'n*^!Tci or wrro I*«ucd t » them * 0 1 ehiiseO o(! to tin r occ iunti under pira 
-rap*, 59 Sw parn-rapb 01 

(c) ^ ERtnCATIO'l OF CNOSFD DlLVNCFS 

71. Unu'-ed balances of materials charged direct to works should be 
aerified at least once a year in the manner prescribed in paragraphs 3Gl 3 
of the Public Works Depattment Code Whenevet this aerification is made, 
a report of aerifiration of the materials should bo prepared by the subdian- 
•lonal officer in Form 37 and submitted to the divisional office Tlie following 
in«tnictions should be ob«crvcd m preparing the report — • 

(o) As no continuous account is maintained of the materials actually 
used m construction, it is necessary first to calculate the quantities 
of principal items probably used This should b done in the 
detailed statement at the top of the form, on the basis of the 
“ progress " of work done on each sub-head, such authorised formu* 
loo being adopted as may bo in general uso locally 
(t) Dc<lucting these quantities from the total quantities of the materiala 
is-sued to the work aa pet Form 33, the paper balances of the unused 
materials should next ba arrived at and set forth against line C 
• OIJP W D FonsNo 10 
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(c) The actual balances should be entered against line D, and the differ 

ences between the actual and paper balances should be set forth 
against line E These differences should be priced at the actual 
rate of cost which should be deduced from the total ^^alue and 
quantity recorded in the Detailed Statement of Expenditure 
of Materials, Form 35 

(d) The report should then be completed by recording against line F 

remarks explaining action taken {!) to adjust the differences as 
per line E and (2) if the work hasmeen completed, to dispose of 
the surplus balances as per line D, and by signing the printed certi 
ficates applicable to the case and scoring out the others 

(e) The differences as per line E may be due to (t) the adoption of formu 

' ' ' t 1 i. unreasonable 

All these differences 
rdance i\ith paragraph 

73. A similar verification of the unused balances of materials must invari 
ably be made on the completion of a work but on or before the completion 
of a work when no more materials are required for use m construction, steps 
should first be taken to dispose of all surplus materials by transfer or sale, 
so that (1) the accounts of the work may promptly lecene such credits as 
ma} be admisuble under paragraph 70, (2) the balance at debit of the suspense 
head ‘ Materials ” may, as far as possible, represent the net cost of the materials 
actually used in construction and (3) the surplus balances awaiting ^earance 
may be reduced to a immmum 

The report in Form 37 should in this case set forth both quantities and 
aalues thioughout 

73 If the officer or subordinate m direct charge of a work, the accounts 
of which are kept by sub-heads is transferred before the accounts of it are 
closed the unused materials at site of the work should bo verified b} the 
relieving officer in companj vith the reheved officer and the report pres 
cubed in paragraph 71 should be prepared b^ the subdivisional officer and 
submitted to the divisional office 

74 A report is required annnallj of the value of materials at site of all 
works the accounts of which were open on the last day of the official jear 
This report should be prepared lo Form 37 and submitted to the divisional 
office in the manner described in paragraph 72, as on completion of work, 
but It is not necessary that the balances should be \enfied at the close of the 
j car if 

(1) the work has been under construction for not more than three months, 

(2) the accounts of the work ore expected to be closed within three 

* months, or 

(3) the balances were verified at any time during the year 

IMien the balances are not >enfied at the close of the year the figures 
against line C, ‘‘ Paper balances of unused materials " of the report should be 
assumed to be the ^ alue of the materials at site, and lines D and E should 
be left blank 
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75. I'^i-^rts of Wnficitifii of matcmis tii Fonn 37, prciurctl under jnrn* 
pnj*' s 71 7J 73 nrd 71 b'iouU l»c Jeilt with m the dnisionnl olhco iii tUo 
r'l’inT l^elow — 

(<!) \ rvzi'‘'*r of Clcinnce of MitemU Account should bo mamtamed 
jti Fonn S'* .\ R''piratc folio of the register should bo rcscr\cd 

f >r rich noil for winch a materials account is kept, and for facility 
of rrfrrrncc, the rrgistor should 1 k 5 supplied with on index. 

(f‘) flirh nej»rl of Vcrificition in Form 37 should bo entered in Part I 
of Pom 3s ns soon aa rccrutd 

(r) If nns itcins of shortage or losa reported in line K of on intcnncdnlo 
report in Furm 37, preparoil under pangmph 71, '73 or 71, are 
onl'Tfd to l>e charged to thesub-head Contingencies of the estimate, 
or lo til" personal lodger account of a contractor, or to tlie SIis- 
cellin'-oiia \d\nnce account for rccoaor> from am ofiicial or to the 
ncroint of nnnthcr work, the ndjiistinciit should be forthwith 
tflixtivl b\ a transfer entra ,* so that the total cost of the materials 
to the work maj at onec I»e corrected 
(d) Ilut it nn\ such shortage or loss is ordend to be written ofi bj debit 
to a final 8 ul>>head of tlicfalimato, other tlian Contingencies, or if 
th< r*. M a surpliii and it is to be credited to one or more final sub- 
heads of the latimate, thcconscqnent adjustments should merely 
l>c re,.iatcrc<.l m Part III of Fonn 38 biich adjustments Icavo 
the total co 5 t of materials unaffected, and can, therefore, bo mado 
onK b) inclusion in the final transfer entr) which is made, on 
the coiiipl(.t\on of a a ork, under parograph 107 
(c) As tacn Itejiort of Vcnfication prepared under paragraphs 71 to 74 
deals with the progrcasiao figures of the cost of materials, line 
P brings out up to ditc outstanding differences and not merely 
differences since last aerification This should ho borne m mmd 
when regtstenng drffcrcuccs referred to in clause (i) above, so 
that adjustments once registered in Port III of Fonn 38 may not 
be registered again 

(/) Action taken on intcrmcdiato reports, m Form 37, should bo recorded 
on the rcp< 3 rtB themselves, but when each such report is finally 
disjioscd of, the fact should bo recorded in Part I of Ponu 38 ond 
the entry attested by tlio divisional accountant's initials 
{ 7 ) Pinaf reports in Fonn 37, prepared under paragraph 72, should, 
how ever, be registered in I'art 1 of Form 38 ns disposed of, os soon 
as orders on tlio closing balances and the items of diUcrcnco, as 
per lines 1) and K of the lejiort, Lavo been passed by the Executive 
Engineer 3 heso balances and items sliould then bo transferred 
to Parts II and III of Fonn 38, where their clearance will be watched 
m the manner described in paragraph 107. 


E — ADJUSTSIENTS 

76. In addition to cash payments and i^ucs of materials there arc oibcf 
transactions relating to the accounts of works, wh eh arc of the nature of 
• Write lack order la Old P W 1) PormNo 17, 
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odjustnients u^ualJp recorded m the Adjostment Book of tJic divisjonal office 
The detailed rules governing such transactions are giveh m Chapter 


F — WOEKS ABSTRACTS 
I.— Introductory. 

77. An account of all the transactions relating to a work during a month, 
whether m respect of cash, stock or other charges, should be prepared by the 
subdivisional officer m one of the Works Abstract forms In the case of 
Major Estimates a separate account should be maintained for each sub licad 
estimated to cost more than Es 500, the temammg sub heads being lumped 
together Tor such works and for those Minor Estimates the accounts of 
Vihioh the Superintending Engineer or other sanctioning autliority may desire 
to he kept by gub-heads, the detailed Form of Works* Abstract A No 33, 
should be used Tor other Minor Estimates the simpler form of Works 
Abstract B, No 31, should be used m which the account of the final outlay 
IS not kept by sub-heads 

Works Abstracts need not be prcpaicd for petty works The estimate, 
account and completion certificate of such works arc prepared on a sinjo 
form, Petty Works Requisition and Account, No 32 

78. Ordinarily there should be one Works Abstiact monthly for each 
w orking cstmiate, hut if the estimate is for a large \vork which is divided into 
several sub works, it will usually bo found convenient to prepare a Works 
Abstract separately for each sub work 

U.— Classification and Record of Final Charges. 

(a) Major Estijiates 

79. The division of a Major Estimate into sub-heads for the purposes of 
accounts is guided usuall} % the classification sanctioned m the abstract 
of the cstmiate If it is intended to purchase oi siyipl^v materials and to 
employ labour for construction separately (whether by contract or by depart 
mental agenej ) the abstract of the estimate should be so framed as to show 
separately for each distinct item of artificer’s work (1) the cost and quantity of 
“labour” and (2) the cost of matcnals But if this is not the case, cy, 
when any item of work is to be executed by contnet and it is proposed to 
contract lor the completed items of work, the abstract of the estimate may 
show merely the quantity and cost of each item of work See paragnph 
193 of the Public Works Department Code In all cases miscellaneous charges 
of a general nature, which do not pertain to any sub head m particular, may 
be treated as separate sub heads, being grouped imder one or more heads, 
eg,’ ork charged establishment,” “ Contingencies," etc Sec paragraphs 
142 and 19C of the Pubhc Works Department Code 

I W Ian t1 u numbirof snl> hca(]»of ancslunAteis Iftfga it will be founl coniiiiknl to 
nfKign a nuiibcr to cacli subhead and to prehx thu number to tlio name of <1 e sub brad 
wherever it is used on \oucLcrs, worha Bbttrdcls, icgisterfi of worLs or otiisr acoounts ' 
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60. \!trr ft Mftjfr r»ttmfttr lift^ !»«vn finrtinnMl it nnj bo dorulod to 
mVo « fhmco in tbo inotlM*!! onpnMK rontoniphto<l for tho oxocution of 
t'o wntk In Mirb n ra‘o tho onpinnl ftb'tncl ohoiilil be roon‘>t m accord- 
ftnco with tho in»tniftinn< liul down in p.inj;npli 70 The dotaih of cost 
nn 1 fjmntitio* .i!md\ ftj'prosotl b\ comp< tent niitlioritv should lie rearranged 
nnl tho TTM-fd nb-tmet •h'odd I«c npjiroacil b\ the Lxcciitnc Knp;inccr and 
thrmf'rr tmtrsl the »ftnctionctI ftb'tract of the c«tiinate for all account 
pin-.v.. 

81. If tho niimt'or i f «it)-headi mibo working csftmnfe for a norh or stib- 
wotU is lir?o jt IS jvortmssd !o to brrnk tip the estininte into tno or more parts, 
and to treat raoh part as a riili-Motk for the piiri>oses of accounts, Imt no 
j^arl of nn f’liinle can Ix' roparatwl from (he rest, if fttiv contract for the 
exrcniKint I a'orl conniettd with it co\ era also work connected with the other 
parts It IS nda isat 1e to ndoj I tins course if one or inoro parts of a work or 
fulewntk are coinph toU exociile<l lon^ in advance of the others anil no useful 
piir|v»v will t>e aeranl b\ ! cypin^ open the accounts of the compkted parts 

82. (a) Tlie neci'unt <•( each rwVhead m the Works Abstract should ordi- 
intiU exhibit 

(!) ‘ amount," i e , total diaries finally classified under the suWiead, 

(2) propreos ‘ ie t<tnl rjuantiiies executed front time to time, and 

(1) " rateofco«t," i e .cost pet unit on the basis of thereconlcd "amount” 
and ” progress ’’ 

(L) In tlie case bowerer of lumped anWicads which hivve been lumped 
to,.etiirr tJnd<r pan?npli 77 al>oae, or ful>-heads representing items of work 
whieh cannot l>e exprc*-ved m rpianlities, no cpmnlities are shown m tho 
abstract of estimate and the record of ” progress ’’ and " rate of cost ” m the 
ncmiints is not necessarv the entries in the amount ” column being 
piiffieient 

(r) In other cases the " progress ” and ** rate of cost ” ahoiild bo recorded 
m tlie nrceninta both during the progress of construction and on completion 
of work, 1 lit the tnoiilh]^ record thereof under nnj Buh-hcad may, during 
tlie progress of constniction, lie dispensed with m the following cases under 
the written orders of the nxecutivc Ilnginecr which should Bpccif} reasons — 

(1) If the duration of construction under the eub-hcad is not expected to 

he more than three months, 

(2) If the quantities executed are not m tlic'Bamo units as those specified 

m the estimate or they cannot bo expressed even roughly except 
on or towards the completion of the work 

83. Ulicn provnsion is made in tho abstract of estimate sepamtely for 
“ labour ” and " materials ” under anj sub head, the account of the cost of 
all materials I'lsued to the work from stock. Or by purchase, manufacture or 
transfer, should be kept under a single head, entitled " Materials,” the sanc- 
tioned amount of which should ho taken to !« equivalent to tho Of'fwe'ntc 
provision for “ materials ” m the estimate Tins should be treated as a 
suspense head and the details of it recorded mPorm 35 {lule paragrapli 07), 
winch should accompany the Worls Abstract Tlie "hhour” dinsions 
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general suspense bead " Miscellaneous Ad\^nces,”^but incorporated m the 
Works Abstract as suspense transactions The head “ Contractors— Secured 
Advances ” is intended solely for advances made to contractors, on the security 
of materials brought to site, under paragraph 275 (a) of the Public Works 
JDepartment Code and the head “ Contractors — Other transactions ” should 
•be used for all other transactions 

92. The head “ Contractors — Other transactions *’ is intended also for 
'watching the ultimate payment of the unpaid balances of contractors’ accounts 
S milarly, the head “ Labourers ” is meant for the clearance of the unpaid 
wages of labourers If a "R unn ing Account Bill or Muster Roll is only partly 
^aid, the total amount due thereon as value of work done or supplies made 
should be brought to account in the Works Abstract as final charges or as 
outlay on the sub heads concerned, and the amount remaining unpaid should 
"be shown as a minus entry in the appropnate suspense column — “ Contractors 
— Other transactions " or “ Labourers ” 

93. The forms (Nos 33 and 34) of Works Abstracts provide a column 
for each of the suspense accounts enumerated m paragraph 88 The use 
of the head “ Materials ” is explained in paragraph 83 and the foot notes 
printed on the forms of the Works Abstracts explain the mode of making 
•both original end adjusting entries under the other suspense heads 

94. If any wages of labourers remaiu unpaid after the completion of a 
work, the accounts of the^work may be kept open for a period of one month, 
which may be extended to three months at the discretion of the Executive 
Engineer Thereafter the accounts of the work should be closed, the balance 
under the suspense head “ Labourers ” being left unadjusted This amount 
should be shown m any Completion Report or Statement that may be pre 
pared under the rules in paragraph 293 of the Public Works Department 
Code, by a special remark as a liabibty against the work and it should be 
excluded from the total final expenditure on the work, so as to ani%e at the 
4imount actually brought to account 


95 The account of a contractor should be closed as soon as his contract 
IS completed If he delays to receive final payment for more than one month 
-after the final bill has been passed, a note to this effect should be recorded 
•on the bill, the account of the work as passed on the bill should be incorporated 
in the Works Abstract on the authonty of the bill and the balance due to him 
should be removed from the accounts of the work by credit to the head 
Q — Deposits and Advances not bearing interest — Other Deposits — Public 
Works Deposits ” 


96. Disbursing officers are responsible for keeping a strict watch over 
the balances under the suspense accounts “Contractors “ and “ Labouren,” 
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v^ 1 'l ft nrw to pmmpt RjjU5trirnt bj ircotfn, pcttlcmcnt of nccoiint or 
dftailM tn'‘\««rfnfnl, ft* thr n«r be For tin* purpose the stAloment 
1 r%(l il ‘ pctiil of Contnetor*' olrt«!n}: Utlnnce*" in the Works Al)stnict 
be oiftr'inM nonthU Suljeot to the provisions of panvgmph 91, 
tlx-''* Account* rhtnilil l-e cKartsl Kfo«* the ficcount* of o vvork enn be closed 
f ij r« '’ipVtn n 

IV.— ZJablLhn AtnUUnj; Incorporation. \ 

97. Lnl ilitn-s are n( t incori'onttvl m the ftccotmts of works c'ccopt in the 
fi M nnc CIA -a — 

( ») Unj vul I vlineo* of partlv pud running account bills or muster rolls 
nre invftnvblv ineorj>or-vtcd, t k/c pnngraph 0-, 

(f ) The v.ilue of mat* mU n-o ivrd from Bourres other than stock (inchtd- 
in;: manufacture), whether for mue to contractors or for issue 
direct to works, is at once liruught into the accounts of work* 
even though pft)ment* to suppliers and adjustments crediting tho 
transfer accounts concerned, ninv not be made at once, lule para- 
graph* 01 And CO, and 

(r) ^MJolh unpaid numter rolls and bills of contractors and suppliers nro 
ftometimes taken to account, tirfc poragrojdis 91 and 95 

Disbursing ofliccrs nre, however, responsible for keeping a sinct watch , 
over all liabilities vrith Q view to settle them promptlv Monej indisputably 
pfivable should never be left unpaid It is no economy to postpone inovitablo 
pivinents and it is ven im|*ortant to ascertain, liquidate and record tho pa^- 
iii**nt of all actual obligations at the earliest possible date, tufc Article 1C2 of 
tl»e Civil Account Cod , Volume I 

98. If anv liabilities of works are incurred on behalf of contractors under 
the provauoas of paragraph 18 arrangements should be made for with- 
liolding sufficient balances from their bills or for making nccessarj recovencs 
from them m due course On the analog} of the rule in paragraph 25, all 
records on the nutliont} of which liabilities maj be liquidated or incorporated 
in the account*!, Miould mvariftbl} specif} (1) the full name of the work aa 
entered m tlic ostiinatc, (2) the name of the sub head thereof if an} and (3) 
the rr^ioverablc charges if an} with the name of tho contractor or other 
|)crf-on from whom recoverable 

V. — Record ol Progress. 

99. Entries of " progress ” m the Works Abstracts (titfc paragraph 82) 

should be supported b} details m the Btatcmcnt provided for the purpose on 
the reverse of the Works Abstract form These details should be furnished 
bv the officer or subordinate in charge of the work or b} an} executive officer 
or subordinate detailed for the purpose, and should be based on entries 
alread} made in the measurement book Their compilation from measure- 
ment books, vouchers or other records, by members of the office establish- 
ment should not be permitted The following points should be specially 
borne in mind — •* 

(i) Only “ quantities” actuallv measured and paid for should be reported 
as “ progress ” 
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(n) The progress reported should specify the quantities executed “ up 
to date," sets of earher measurements covered or superseded by 
later ones being ignored 

(lit) The progress of an item of work should be so reported as to describe 
as approximately as possible, m terras of the unit adopted, the 
quantities of work executed up to the required standard 


VI.— Preparation, Completion and Disposal ol Works Abstracts. 

100. The Works Abstract should be prepared m the subdivisional office 
in the first instance It should be posted day by day from the Cash Book 
and the coiine''t»‘d bills of contractors and suppbers, cash refunds and wntes- 
back of fini* charges being posted as minus entries At the end of the month, 
stock and adjustment transactions should bo added and, in the detailed state 
ments pro\ ided for the purpose, quantities of work executed should be posted 
from measurement books 6r other sources and the closing balances of con 
tractors' accounts should be detailed so as to prove the correctness of the up 
to J-tte totals under the suspense head« (1) Contractors— Advance P&ymettts, 
(2) Contractors — Secured Advances and (3) ContractorB— Other transac- 
tions The Works Abstract should then be forwarded m original to the divi- 
sional office, where all necessary completing entries will be made in respect 
of the direct charges and adjustments made by the Executive Engineer and 
the abstract checked and closed under the supervision of the divisional account- 
ant, who should record a certificate m the following form — 

“ Checked und.'f u’jt^pttusoa ^ have compared all the items m the “ Detail 
of contractors’ balances" personally with the Contractors’ Ledger 
and found them correct ’ ' 

1 The postina of tranwtion? mav, H preferrc 1 be done entirely 

in the divisional office 

2 PoHinsB made in the gubdivisienal office ahouid te in b1\ck ink nnd all postings and 
corrections made in the divisional office in red ink 

3 Office copies of Works Abstracts need notjie kept as the originals are returned by the 


lOli VTien finally completed ra Ml respect**, all the Works Abstracts of a 
month should be examined bj the Executive Engineer and anj explanations 
nece<<sary called for from the sllbd^^i3lonal officer The monthly examina- 
tion of the Works Ab-jtracts is an important part of the duty of the E\ecuti\e 
Engineer and must not be omitted He must initial (nnd date) them m token 
of the performance of this duty 
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<. -inoisTin oi MonK« 

I — Formi c! Henilcn ol Works and their Preparatjon 

102 (i) Th<* p^rmati'-nt an 1 rollMrti\e record of the expenditure incurred 
in t* e dm^nn diinnca f n each vroiU estimated (o co«t inore than Us 200 
i‘ t'f I’^p'trr of ^\oTV« Tim rrronl niaintamrd in the d Msionil office 

(f ) There are iwn form' of Kep'tef' of Works corTfspondin" re'pectneh 
(( tl e two fnm • cf \\i rka Al »tncls (loitns 33 and 31) for llajor and Minor 
L*tima'e» Tic ditiilfd ff ini lOehouId !>c u«cd for 'fnjor ktmnles and the 
nmfjer form tl lor ^lInor H.-tinintcs In respect of pctt\ works no record 
u nerrf irs Us » nd t he IVtt \ Works Pequi'ition nnd Account lorm32, 
whieh 1 ' wlf-exphnatorA I ut if de«ire<l ex|>eiiditnre on thc«e works nn> be 
rrc< rdwl in the Hep*ter of Works for Minor I stimntes, lorm tl 

103 The Ilep*.lers o! W orks nre posted monlhK from Works Al«tmcls 
A jiarntc folio or r* t of folios of 1 orm 10 should lie fl««i{.ned to each Major 
1 ♦umate lut mine* relating to two Minor Ustinntcscnn be made onn single 
pig( of lorn 11 When separate Works Vbstracts are jirepnred under 
I arapai hs 78 and 81 for the sub works or parts of a ^lajor Estimate the 
transsetions rebting to each Works Alstmct sliouM Ic posted separately 
and an abstract for tbc entire work should be prepared on a separate folio 
or set ol folios for comparing the cost of tbc work and its sub woiva with the 
pru\is on in the estimate The following mstructiont should reccue special 
attention - 

(o) Tlie Register of ASorks is not a classified account of works, for 
facihtt of reference it should be supplied with an inde’c which 
should be subduidod under (he prescribed heads of account classi 
fication 

(h) Tlie sanctioned amount of estimate should be entered in respect 
of each work Wlicn supplementary estimates are sanctioned 
the additional amounts sanctioned should be entered bdow the 
corresponding amounts of the original estimate and both totalled 
Hut when a rc\i<cd estimate is sanctioned the register of the 
original estimate should be closed and the reaised estimate should 
be entered on a fre^h foJio, prominently marked *' Roaised Esti 
mate in red ink, and a reference to the folio on which the 
original estimate is to be found should bo entered thereon 
(c) In the case of works for winch spccifio allotments are sanctioned 
indiaidually, tide paragraph , the amount of appropnat on 

for the year should be noted m the register at the top of the page, 
any additions or deductions made during the year being noted m 
the same place 

The blank vertical columns in Form 40 should be utilised for the 
final sub-heads of the estimate and for as many of the suspense 
headsas may be operated upon butthesub columnsfoi* quantity ’ 
and the horizontal columns for “rate of cost’ should be left 
blank in respect of sub heads for which there are no quantities m 
Works Abstracts viJe paragraph 82 
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(e) In Form ^1 the final charges on works should be posted m the column 
“ Total value of work done ” and the single column “ Suspense 
Accounts ” should embrace the transactions under all ^he suspense 
accounts 


n. — Examination by Executive Engineer. 

104. Before the date of • submission of the monthly accounts to the 
audit office, the posting of the Registers of Works should be completed and 
the registers should then be laid before the Executive Engineer for review The 
monthly account of each work on vihich there has been expenditure during 
the month should be initialled (and dated) by the Executive Engineer in the 
column set apart for the purpose, m token of his having examined the entnes 
and found them correct Actual as well as probable excesses, whether in the 
total cost of a work or sub-head or m the rate of cost of a sub-head, should 
receive special attention and Works Shps m Form 39 should be prepared 
and submitted to the "Supenntendmg Engineer when necessary, ti<fe para- 
graphs 67 and 82 of the Pubhc Works Department Code 

> the •iibmisjion of 

(paregreph 100) 


in.— Closing the Accounts on Completion o! Work. 

(o) Settlement of Ltabilities and Assets and Clearance of Suspense ' 
Accounts 

105. It IS an object of great importance to close the accounts of works ag 
soon as possible after the actual work of construction is completed, nefe 
paragraph 78 of the Public Works Department Code If there is necessarily 
any delay m closing the accounts, it should be oeen m particulaf that further 
charges are not incurred without the permission of the Executive Engineer 

106. Before the accounts of a work can he closed on its completion, it 
should be seen that any adjustments of cost pecessary under the rules, cy 
paragraphs 175, 176, 401 and 420 of the Public Works Department Code, 
have been duly made m the accounts, that all liabilities not originally 
brought to account have either been liquidated or smeo brought to account 
and that the balances under the suspense accounts “ Contractors ” and 
“Labourers” have been cleared, tide paragraphs 93 to 90 If the whole 
or anj part of the expenditure on the work is recoverable from another 
department, local body or individual, action should bo taken to effect or 
complete the necessary recovery before the ncfoiuits of the work are 
closed 

107. The suspense accounts “ Jlatenals ’ should be cleared and the total 
cost of materials should be distributed over the final sub-heads concerned, 
before the accounts of a work can be closed so that, for statistical purposes, 
the full cost, inclusive of the value of materials, of each class of work, may 
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n* t nn 1 jlirril nn r«onl TIjm cflcctM in llic diMsionnl 
liTf^ in tSf- I llnujnz r-sriTirr — 

(n) Vft^r onlrr* liwp Ix^n pi^wl !\ tin? JTccutuo I nsinccr on the- 
fn»l tri'ort ollh** xalu** nn«l \oriflcation of mntenils nt cit(^ 
(c»-fr piMsmj'li *-) th** nrlif n tflVen from time to time ns to the 
'xl nf mrplux Iialanr^^x *n<l to tlie ndjii'tment of thscrc- 
j anri«x an! almun lx* foconle*! in Form *18 

(f) IVtti iJrfx'i'Tnrs atil pufplu**^ heM to be due to the ndoption of 
f irmnlT fi r dftcmimin^ the quantities iisr«l m construction, may 
lea lju«t»xi un ler the oMcrs of the Kxccutiv c Knpmccr bj debit 
tir creilit to the mb liea l«coiicemc<!, action beioR tnken separntclj ^ 
if nrrrtMfx to make suitable rcamon of the fomitilfo in use 
(f) rtapra an 1 1( asr« for whi<*h ana contractors arc held responsible- 
rhoull I e adjuattal b\ prompt tccoacr) either in cash, or by debit 
to their pfr'cnallialuef “ecounts If the) are rccoacrable from 
other persons the del it ahould be transferred to the " ^Iiscellancous 
\d\ancc ' account forrecoaerj in cash or bj deduction fromsalary 
bill* 

(rf) Other actual losses uhieh are irrecoacrable should be iiritten ofT 
under the orders of competent nulhoritj, the charge b^mg trans 
ferrwl to the sub-head Contingencies or to the aiib-hcnds con* 
ccnied or e\ en to a new sub bead opened for the purpoae, as may 
be considered suittUe with due regnid to the statistical value of the* 
rtcordod cost of final auU-Iieads of work 
(e) The cost of surplus materials which cannot be sold or transfcrreil else* 
w here and losses on account ofthesalc or transfer of surplus storea 
atareduced valuation, should be adjusted by charge to the sub- 
heads concerned 

{!) In making notes of these ndjustments m Form 38, adjustments to ft 
cfTectcd bj debit or credit to the final sul heads of the work shr/iil I 
be kept distinct from those aflccting other heads of account tr if «» 
accounts of other works Onl) transactions of the former /Jvs 
should be posted in the columns headed ‘ Ifdcbited to i'jVWv’k 
of this work’ and marked C and 11 m Farts 11 and J/f T*-t 
tivelj bee also paragraph 70 ' 

(y) ^\hen Parts II and III of Form 38 arc complete!) ?•- 

above and there arc no more adjustments to make, 1* /< *** 

form should be filled up as follows — ’ * ^ i h 

(0 Against line 1 should be entered, b) suh heads, the 

cost of materials used in construction, os per |j; y , t ft f 
report m Form 37 referred to m paragraph 7j 
(t») Against lines 2 and 3 should be entered, item bv , «i 
ments rc„istered m Parts II and III, iegrwf<y»fy 
m the columns marked G and H, lufc claiisf (J/tf/y' ^ 

(m) Entries against lines 1, 2 and 3 should then U- I/j »« 
to arrive at the total debits to be raiF»*l 
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sub-heads, by minus debit to the suspense head “ Materials,” 
on account of the cost of materials relating to each 
(A) On the basis of the totals of Part IV a closing entry should then be 
made in the Register of Works with the approval of the Executive 
Engineer, and the inclusive rates of cost of all the sub beads con- 
cerned should be struck, entries being made as shoun below — 


— 

Q lantit} 

J Amount 


Totil 

1 00 000 

I 20 000 




j 20 

"Transfer entry of coat of materials t 
Form 33 

la pec Part IV of 

! 

i 

10000 

Incl isive cost 



30 000 

Ineluaivo rate 
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before permitting the accounts ot the work to be closed it is not necessary 
to clear this het.d by transferring the charges hooked under it to other final 
sub heads but profits or losses which are not dearly traceable to known differ- 
ences between the rates chargeable to contractors and the actual cost to 
Government, should not be accepted as correct without closer examination 
109. The accounts of annua! maintenance estimates must be closed in tne 
-month fixed b) the local Government, under paragraph 229 of the Public 
lUrks Department Code, as the last month of the working year lor 
the purpose Ordmarily, it should be possible to complete all the repair 
work and to settle the accounts of contractors and other suspense accounts, 
before the expiry of the working year If in any exceptional case, any work 
remains to be done and m accordance with paragraph 225 of the Public Works " 
Department Code, it is proposed to carry it on to completion, action should 
be taken as under — • 

(1) The expenditure incurred in the next working year should bo treated 

as expenditure against the annual maintenance estimate for that 
>ear 

(2) The suspense accounts of the ’ 

of the workmg year, by 

accoimts to the general suoi. *, , , 

cellaneous Advances ” as the case ma> be, which should be rebel ed 
in the following month by retransferring the balances to the 
suspense account concerned in the accounts of the maintenance 
estimate for the next working year AH unsettled liabilities and 
assets should then be treated as those pertaimng to the next working 
gear’s estimate. 
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(!)C\o»iNa fvTTirs A\n Kr^irw or ExtENDiTtnc •' 

110 (fl) W Im tl e work IS rtmplct«l iitu! the ncfounts of it Iin\c been 
•' tlof 0 * 1 1 wTJt’rn np ns in Iratetl in psrscropl s 106 nncl 107 a double red ink 
1 ne »bouJ 1 ml'vl Ulow the final mines *nd a note made in re<l ink ork 
cf-|V'Mn 10 ’* This note ahould l*e sictikI bi the Esccufiic 

Ir-ineer n token of his Mtishinc bim«elf that nil action has been taken 
xz" Irr thc<‘<* pararraphs It will l*e the snthonty for treating the accounts 
ol t’ A work a.s clo'cl, find a work fhmild not be reported as completetl m 
tfco diii«jnnal aceoints unless this autbontt has Iwcn placed on record 

) If It isaCVintnl ution work, ftcj sshonldbc taken promptly to surrender 
th** u’'*'xpen l«l lialanee, if anr, of the contribution with the approval of the 
lx»^itnc Lngineer 


(f) I tCE‘«E3 OXER EsTJilATEv 
(i) krefttet hj huatUxe Etx^imcr 

111. If the total expenditure on the work is in excess of the sanctioned 
estimate and the excess u passe<l bx the Executixe Engineer under his poners, 
th* words Excess { osseil bx me * should be added to the completion note 
leeonled under pnragraih llO 

(lO LotnjUUon It<poH$ <rwd Statmtntt 

112. If hoxxcxcr, the excc<s is not within the Executive Engineer’s powers 
to deal With, a Detailed Completion Report in Form -Jl should be prepared 
or the Item should be include<l m a consolidated Completion Statement of 
k^orksanJ Repairs m homi45 asmaj be requireil under the rule in paragraph 
292 of the I’lillic M orka Pci arlmcnt Code The completion note in the 
register of k\orks should then be ampliOed thus — ‘ kNorks completed in 

1^1 Completion bubraitted with this ofEce letter No , 

date<l 19 ’ '** ” *** 

The orders passed sul soquently bj higher authority on the excess reported 
in the Completion Report or Statement should also be noted in the Register 
of ^korl 8 to complete the record 


IV. — ConectioD o! errors alter closing Accounts 

113. Should an error or omission in the recorded expenditure of a work 
come to light after its accounts have been closed the accounts should be re 
opened unless the sanctioned estimate has lapsed under the operation of the 
rule in paragraph 2C3 of the Public R oiks Department Code If the estimate 
has lapsed, a full report of the circumstances should be made to the Audit 
Officer, wIk) will decide whether any correction m the accounts is necess 
and, if so, whether the revised sanction of competent authority sho 
obtamed 




114-7] 


WOPES ACCOUMS 


[Chap VII 


'' V. — Schedule ol Rates 

114 The Schedule of Rates referred to m paragraph 193 of the Public 
■\Voik3 Department Code should be prepared on the basis of the rates pre\ ailing 
m each locality, the actual cost of noiLa as recorded m the accounts being 
taken as a guide as far as possible As this schedule is required for the im 
portant purpose of preparing estimates and is also taken as a guide when 
settling rates in contract agreements necessaiy analyses of the accepted 
rates for each description of work and for the lar^ mg conditions thereoi, 
should as far as practicable, be recorded A rate for an item of work without 
an anal} sis is often misleading and so are maximum and mmimum rates which 
8er\ e no useful purpose unless accompanied by full details and explana 
tions sucb as would indicate, with reasonable accuracy, rates suitable for the 
work in the several localities or m the different circumstances that may ordin* 
anlv arise in the dinsion The preparation of fully detailed schedules and 
specifications and theil" revision from time to time as circumstauces mav 
demand, should recei'e the personal attention of the Executive Engineer, 
and the Superintending Engineer will be responsible that this is done and 
that the rates shown m the schedules are reasonable and up to date 


H —CONTRACTORS’ LEDGER. 

[The rules is this sectien applj to &U transactions mtb contractors in connection with the 
contracts or jobs undertaken by then whether relating to the execution ot works or to the 
supply fit natetials lot woiks or stock 1 

I — Form and use ol the Ledger. 

115. The accounts relating to contracts should be kept m the Contractors 
Ledger, Eorm 43, a separate folio orset of fohos being reserved for all the tran- 
sactions with each contractor for whom a personal account is maintained, 
vide paragraph 110 

116. Except in the following cases a personal account should be opened 
m the ledger for ever} contractor, whether or not a formal contract has been 
entered into vith bun 

(«) If the work or supply entrusted fo him is not important and no pay- 
ment IS made to him except on a First and Final Bill, Foim -4, 
on completion If any matenals are issued to the contractor or 
an} pa} ments are made on bis behalf, a ledger account must be 

(6) If the Account of Petty Contractors, Form 30, referred to in paragraph 
40, 13 maintained in respect of any pett} contractors, separate 
personal accounts for such contractors need not be mnintamed, 
a single ledger head, “ Petty Contractors ”, being sufficient ns ex- 
plained in paragraph 120 

n — Poslmg the Ledger 

117. ' The Contractors’ Ledger should be written up m the dmsionnl office 
It IS not nece®nr} for the subdivisional officer to maintain ft similar ledger m 
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J « r'^r^ Ixit i( I f tminla«n« p'i<* ihf ilivjsioml ofiice mar not require him 
to cxtrarl* th^refirm 

118. J.xr-'p! win net ntrartorV nccotint to be closcilnnd t!ic procwlure 

j rr«rnl-< ! in j incnj b 9’ o1»*rr\rtl m respect of nnjnid bilN, tlie Milue 
of xtotI «lr*'r or »n| { !ir< niade l>\ a contnetor fliniilil not be crallted to Ins 
ft^rrnt t nnjill i« Till 1 1 * born and pavmcnt made thereon Debit 

f’-lrif* ri tl o l-^Urr >houl 1 1'r mode onU on the l*o«i« of tran«'ictiono recorded 
in t! r nrrntinlo thr prntm.' Ifinp tnnde from t!ie iiipportiiiR cash, ptock or 
r Ijt ‘‘I rnt %{tuclrrp, Inbilitiep not \et liqmdnted ahould l)e excluded 
oltfi.rilirr Tie \nli r of iiixtrmb* if nii\, t«vtc<l to a contractor under pan- 
piajh nr ob ehould del ileil to liH account on the nutlioriti of lii« 
nrl’ 'b.’.j r ii »te j xrapnplid'.l 

I _t It ilri't* <• ct r« rir*rl< n ») ool 1 r< t t>e intlu IM In 0 tir {rttoeAl •trount* iq 

I'fl f- 

119. (fl) The form of the Ictlper provides for the foUoaini;; columns — 
Tarti ttlars of Hill o* Vouche* — 

1 Date. 

'J \ouchcrNn 

3. ^nal Number, if a llunnmp Account Bill 
Net Tranwctions ditaiUd Iv pu«pen*e hevds •— 

I Advaucc I’av tnrnt« 

0 Secured Advance* 

0 Other Tranpactions 

7 Name of VTork and pnrticulara of !ron.<actions — 

Cross Transactions — 

8. Debits 
Credits 

H' Total value of vvorl supplies 
11 Rcmaiks 

lb) kobimns 8anA9 constitute ttie ledger account proper, Cobinins 4, D 
and (j Ftt forth the net clTcct of encli posting on the three suspense heads 
mal inp up the account Column 10 w also not a part of the persorral 

account hut will be found useful for the purpose of exercising a check ov er 

tjio continuity of bills m the rase of tunning accounts 

(c) Columns 1 to 3 and 11 require no explanation Instructions for filling 
m columns 4 to 10 m the case of personal accounts arc given below — 

(i) Column 7 — " Name of Work, etc ” Here should be entered the full 
name of the work to wIuoU, the hill or voucher iclatea except in 
the case of suppliers* bills, when the name of the account concerned, 
Stock or Purchases, should bo stated Brief particulars des- 
cribing the nature of the transaction should then he added, and 
against the line should then lo posted, m the moncj columns 4 
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5, 6, 8, 9 and 10, the figures relating to that transaction only 
If any deductions have been ma^e from the bill which are credi- 
table to another work, the credit transactions should be posted, 
in a separate line, m columns 6 and 9 against the name of the 
work concerned 

Note —If there are several contracts in connection with a work or account the transactions 
relating to each should bo distinguished, jireferably by qaotmg the number and date of agree 
ment or work order 

Column i — “Advance Pajmenfs ” — 11 ihe’billxa a Hunmag Account 
Bill A or B (Porm 25 or 26),\figure I) of Account I should be posted 
in this column 

^ni) Column 5 — “ Secured Advances ” — If the bill is a Eunnmg Account 
Bill B, Porm 26, figure E of Account II should be posted in this 
column 

(lu) Column 6 — “ Other Transactions — ’In the case of Eunning Account 
BiUa, figure Q of the Memorandum of Payments should be posted 
m thi!s column If a payment is made on a Pirst and Final Bill, 
Form 24, no entry should be made in this column unless a 
recovery is made from the contractor on any account In the 
case of transactions other than these, the amount paid or reco 
vered should be entered 

(u) In columns 4, 5 and 6, debits to contractors should be posted as plus 
entries and credits as mmas entries 

(ti) Column 8 — "Gross Transactions — ^Debits" — If it is a Eunning 
Account Bill, figure H of the Memorandum of Payments should 
be posted m this column, otherwise the total amount paid or 
chargeable 

<vu) Column 9 — " Gross Transactions — Credits ” — ^Here should be entered 
the value of worker suppbes creditable to the contractor, which 
will be figure F of Account I m the case_of Eunnmg Account Bills 
inn) Col > »• T- tijecase of Eim- 

value of work 
)f Account I of 

Bill, but before posting the bill it should be seen that the figure 
shown in Account I of it as " Deduct value of work shown on 
previous bill ” agrees with the last entry m column 10 of the 
ledger against the work concerned In token of this check tms 
last entry in column 10 should be imtialled (and dated) by the 
divisional accountant 

m —Petty Contractors’ Account. 

125. If the accounts of petty contractors are prepared in Form 30 (tide 
paragraph 40), a single ledger bead should be opened for the running accounts 
of all petty contractors This account should bo posted from the accounts 
in Form 30 There should be no entnes in columns 4, 6 and 6 of the ledger 
and columns 8 and 9 should bo posted from columns 12 and 9 respectively 
of Form 30 Entry B of column 7 of Form 30 should appear m column 10 
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o' tl* if^rrr #' ll p ihIlc pl 'Borl done nnd l)efore poitmg in tic ledger 
iL'- IVMr Co-Jrartn-s \ff«i3n} of o worl it »louJl I>o Aerii tint tie list entrj 
laco’w'nn l^n rrtipeet of till work »prr«with rntn A in column 8, "Deduct 
Aa'i,** of mil A* inn in preMous hill, oI tie account to l>c l>ostetl In token 
of tbji cl^cl tliw Ufl fnir> m column 10 alould Ik* initialled (and dated) 
l\ 1* e di%i‘io*i«l accountnnt 

121. \M en iirder jwrapnil 40 (iti") a petl\ contractor’* account is to be 
Tir n\Til fn*'*! the |<d?er bend ** lVit\ -Contractors’ Account ’’ to a eeparnte 
j>rrvn-j\f nreourt f r him the total 'ftlue of nroil done up to date and the total 
e*\tf up to date if ouH l»e debUcil and credited re»j>ccti\clN , to the 
I rtt\ C< nlrarlnrs '»\rrount and taken on to the jicr«onal account as credits 
snJ d'lnt« Tilts doulle entrv ehould l>c made on the authont) of the 
H«< ijI d«x!uci entnrs mado in columns 7 and 13 of Ibc Account of Pettr 
ntr3clor^, 1 imiO 


IV.— BalanaoR and HcconcibaUon. 

122 T1 e J ilpef accounts Ab<mld be clo<cd and balanced montbh The 
cl mg Irtlaiice ol each i*cr»( nal account abotibl Ik* detailed so os to sbotr, m 
UAIioct of each feparatp work oraccountf Stock” or ’’ Piircloses ’ ) the 
a ru« unt outstanding if ant under each of the three suspense accounts, (1) 
Adtanee Patment- (2) Socuted Adxances and (3) Other Transactions, 
viih n quotation lu each ca«e, of the la<t Dunning Account Bill and 
of all tht MJUchcrs supporting unadjusted outstandings under “Other 
transactions not incorporated m the h$t Running Account Bill In the 
ca^-e of Running Account Bills those balances can cnsilj be ascertained from 
the Jlemorandum of Paj ments as indicatc<l in the table below and it will be 
found convenient in practice to make a note of the outstanding balances 
of each bill, in the ledger, -n lien posting the bill, so that at the end of the 
month the closing balance of the ledger account may be venCed with the 
net result of the details already recorded — 


CUij of baUocc 

StniaL MiiDLn OF IS Mmo 

OAKDIK 01 FAtUESTS OK BU.L FOBM 

p nn n Ac H iiiigAc 
tout 1 11 11 A coi 1 1 B 11 II j 

j Punn ngAc 

1 count LUC 

(1) Advance pa}ment9 

(2) ^«Tired Advancei 

(1) Other transactions , , . 

2 j 2 i 

3 

4 I C j 

j 


Note —See Ivote toi>an£nplt 119 (e) (i) 


123. The Petty Contractors’ Ledger account should also be closed and. 
balanced m the uamt way, the bahxnces being recorded as pertaining vrhollj- 
to the suspense bead “ Other Transactions ’ 
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124 The divisional accountant should be held responsible for the correct* 
^ness of the Contractors’ Ledger and for securing perfect agreement, month by 
month, between the balances detailed m the works abstracts and the corres- 
■ponding balances of the accounts m the ledger ^ 

125. (o) Periodically all the personal accounts in the ledger should be 
examined to see (1) that balances do not lemam outstanding for a long time 
without justification and (2) that, m the case of running accounts, bills are 
prepared at reasonable intervals 

(6) Entries m column 10, Total value of work or supplies ”, not bearing 
tbe imtials of the divisional accountant recorded under paragraph ll9 (c) 
(viu) should be reviewed in particular to ascertam the cause of delay, if any, 
m the preparation of final bills This examination must mvariably be made 
before a volume of the ledger is laid aside on completion, so as to ensure that 
all outstanding accounts in it are carried forward to a new volume 


V. — Scrutiny of Accounts by Contractors. 

126. A contractor requiring a copy of his running account bill or an 

extract from his account in the Contractors’ Ledger should be furmshed with 
the same He should be encouraged to look at his account m the ledger 
and sign it m token of his acceptance of it See also rule 2 under paia 
graph 48 

I— SUNDRY RULINGS 
I. — Carnage and^ Incidental Charges. 

127. («) The cost of carnage of Stock materi'ils to site of work, and of all 
carriage charges m connection with the movement, from place to place, of 
other matenals issued to or provided specially /or a work, should be charged 
direct to the account of the work, the exact classification of charge being as 
indicated below — 


Natuie ol issue of materials Head chargeable m the account of the work 


I Issues to Contractors under paragraph 57 j 


(o) To the promised place of delivery 


AUterwJs issued to Contractor* m the 
eaeo of Major Estimates 


(4) Beyondtheplaceof delivery, If incurred 


Tlio personal account of the contractor 
undM the suspense head “ CoDtraclors — 
Other transactions ’ 


II Issues to Contractor* under paragraph 58 * 

III It»nea Euecl to Work* . • 


Ditto 

The fob head to which the eo*t of the 
materials is charged 
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(M "IfT ‘Hnlu* Jn*lrtiaN fttp TctariKtl Irom n to stock the cost 
cl camsr*- •’•ouM I*c I’omc hi the icork 1 iit il Ihrv nrc transferred to another 
■w-pik. i' • chare** mar I*** del fed to ntl work as ma\ J o c*]uttablc 

(r) Irnd^nfal c^srp*^* c<nn»<:tctl with the jiJO\pmcnt of materials j siud 
to < r \ ’\'\i 1<^1 rp-'ciallr f< r r work s»t tcturrwsl therefrom should he adjusted 
in t' e nm** waa a« the ro-t of cnma>.»* 

(!) In all ca«<-« the jdaccs from and to which conseved, the distance, 
tl r qjanfitA and thenj jm»Timate weicht ninst IwclcnrU statccTm the pijmcnt 
\( jrh*Ts 

n — Chanres for Examination of Soil. 

128. The cxp*‘nv attendant upon the nece««ar% examination of the soil 
1( r the four lain n* of wf fk.s nilered h\ competent niithorita should be treated 
a« oulhr r n wc rks and n )t as a conlinpt nt charge pro\ Kion for it bcin" made 
under the »er\ace h* ad coiiccr lel in a requi-itton or estimate accordinj* to the 
*um tn\(l\ed 

in.— hlanicifal Hates and Taxes on Residential Bmldings. 

129. 'luniciinl rate'* and taxes c n jnihlic huildin..H occupied ns residences, 
axh n juafthl' ha (io%trnm‘’nt under patn^mjdis 311 nnd 3J3 of the Public 

rl « lJejv.anm*'nt Cole art chars*. >hle to the maintenance estimates of the 
buiUinzs concerned 


IV —Rent of Hired Buildings 

130 rs<«pt in tin ca‘e of hnildmi^s rcquind f ir the accommodation of 
lroop« etc (“Nt \rin\ Ilc/uhtion« India \<*!ume \II Appendix V) or 
for tin u*(. of tlie Public \\<>rks Department nxecutue Engineers should not 
pa\ r nt for prcinists hind hv or on behalf of other departments unless 
urd* re 1 to d » r-o h) the 1 ical fioacmtnent ^ 

V— Employment of Military Labour. 

131. \\1icn Mihfara labour is emplojcd on the execution of n work the 
O^icer Connnanding the unit can obtain from tlic Controller of Military 
Accounts concerned a lump sum adxancc to meet heav) initial expenditure 
up to Its lOOOO but not exceeding one quarter of the approximate total 
amount pajable on the contract as certified by the employing authoritj 
The debit on account of the advance made will be received from the Controller 
through the exchange account ami the responsibiht) for the final adjustment 
of the advance by recovery from the value of the work done rests with the 
emplo)ing authority ^ 

VI — Confribnhon Works. 

132. ^Vhen a contribution work as defined in paragraph 280 of the Public 
Works Department Code is tobccareed out bv the Public Works Depart 
ment for any local fund, municipahty or any other pubhc body, the local 
bod} concerned should pay the gro-s estimated expenditure to the Executive 
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Engineer la one lump sum advance, or m instalments and by such 
dates as may be specially authorised by the local Government un^er paragraph 
282 of the Pubhc Works Department Code The amount received should be 
( ’ ' “ Q — Deposits and advances 

1 ■ forks Deposits,” under which 

1 gainst and up to the amount 

of the contribution ^ As regards expenditure in excess of contnbution see 
paragraph 

If preferred the local body concerned may be authorised to pay the contn- 
bution direct into the treasury In this cas^the accompanying chalan 
should state clearly that the amount is creditable to the Pubhc Works Depart- 
ment, naming the Division and the work to which the contribution relates 

vn. — ^Loan Works. 

183. If the local Government requires the Pubhc Works Department to 
control the expenditure on a work, for the execution of which a loan baa been 
granted to a local body, such expenditure should, in the accounts of the Execu- 
tive Engineer concerned, be treated as outlay against the loan under the 
head “ R — ^Loans and Advances ” 

1 Alter reference totke Civil authorities the limit of faads areiUblefore^penditare 
should be fixed each vear fo- the guidance of the Lxecutire Engineer This limit is trea ed 
as the allotment of the ivork and should not be exceeded mtl out special order« 
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